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அ஬கு II 
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அ஬கு I 

Njhw;Wtha;  

(Introduction) 

 „jzpf;if‟ (Audit) vDk; nrhy; Mlah; (Audire) vDk; yj;jPd; nkhopr; 

nrhy;ypypUe;J te;jjhFk;. ,jw;F Nfl;ly; vd;gJ nghUs;. Kw;fhyj;jpy; jq;fSila 

fzf;Ffs; rhpahditah vd;gij mwpa mDgtkpf;f rpyiu mZFtJ tof;fk;. 

mg;nghOJ me;j mDgtk; kpf;fth;fs; ,th;fSila fzf;Ffis gbf;fr; nrhy;ypf; 

Nfl;L> mit rhpahditjhdh ,y;iyah vd;W $Wth;. Mdhy;> gpw;fhyj;jpy; 

tzpfh;fs; jq;fSila fzf;Ffspy; Nkhrb ,Ug;gjhf re;Njfpj;jhy;; mtw;iw 

rhpghh;f;fr; rpyiu epakpj;jdh;. ,t;thW fzf;Ffisr; rhpghh;j;jNy jzpf;if 

vdg;gl;lJ. gzk; vJTk; ifahly; nra;ag;gl;Ls;sjh> mt;thW nra;ag;gl;bUg;gpd;> 

ahuhy; vt;tsT njhif iahly; nra;ag;gl;Ls;sJ vd;gij mwpe;J nfhs;tNj 

,t;tifj; jzpf;ifapd; Kf;fpa Nehf;fkhf ,Ue;jJ. Mdhy;> jw;fhyj; 

jzpf;ifapd; tiuaiw tphpthdjhFk;. Mtzq;fs; kw;Wk; rhd;Wr; rPl;Lfs; 

Nghd;wtw;iw Nrhjidapl;L fzf;Fg; Gj;jfq;fspy; gjpag;ngw;Ws;s midj;J 

eltbf;iffSk; rhpahditah vd;gij mwpe;J nfhs;tNj jw;fhyj; jzpf;ifapd; 

Kf;fpa Nehf;fkhFk;. Mifahy;> jw;fhyj; jzpf;if> fzf;Ffs; gpioaw;witah 

vd;gijr; NrhjidapLtijAk; fle;J eltbf;iffis tphpthfTk; tpsf;fkhfTk; 

rhpghh;f;f toptFf;fpwJ. 

,yf;fzq;fs; (Difinitions) 

];igrh; kw;Wk; ngf;yhpd; ,yf;fzk; 

 “cz;ikahd kw;Wk; njspthd tpahghu epiyiaf; fhl;lf; $ba tifapy; 

,Ug;G epiyf;Fwpg;G Kiwahf vOjg; gl;Ls;sJ vd;Wk;  epjpg; gUtj;jpw;Fhpa 

cz;ikahd kw;Wk; njspthd ,yhgk; my;yJ el;lj;ij ,yhg el;lf; fzf;F 

fhl;LfpwJ vd;Wk; jd;dplk; fhl;lg;gl;l Gj;jfq;fs;> jug;gl;l jfty;fs; kw;Wk; 

tpsf;fq;fspd; mbg;gilapy; xU jzpf;ifahsh; jpUg;jp miltjw;fhf> 

,y;iynad;why; mth; vt;tiffspy; jpUg;gp milatpy;iy vd;gij mwptjw;fhf 

tpahghu Gj;jfq;fs;> fzf;Ffs; kw;Wk; rhd;Wfisr; NrhjidapLjNy 

jzpf;ifahFk;”. 

vy;.Mh;.bf;]papd; ,yf;fzk; 
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 “fzf;Fg; gjpTfs; mtw;NwhL rk;ge;jg;gl;ljhff; fUjg;gLk; eltbf;iffis 

rhpahfTk; KOikahfTk; gpujpgypf;fpd;wdth vd;gij cWjp nra;a mf;fzf;Fg; 

gjpTfis Nrhjidf;F vLj;Jf; nfhs;Sjy; jzpf;if vdg;gLk;.” 

b ghyhtpd; ,yf;fzk; 

 “Gj;jfq;fs; fhl;Lk; kw;Wk; jdf;Fj; jug;gl;l jfty;fs;> tpsf;fq;fspd;gb xU 

Fwpg;gpl;l epWtdj;jpd; cz;ikahd kw;Wk; rhpahd epiyiaf; fhl;lf;$ba 

tifapy; mjd; ,Ug;G epiyf; Fwpg;G Kiwahf vOjg;gl;Ls;sJ vd;W jd;Dila 

fUj;Jg;gb Neh;ikahd mwpf;if rkh;g;gpg;gjw;fhf xU jzpf;ifahsh; jpUg;jp 

milaf; $ba tifapy; kw;wth;fshy; jahhpf;fg;gl;l ,Ug;G epiyf; Fwpg;G kw;Wk; 

,yhg el;lf; fzf;FfNshL mit rk;ge;jg;gl;l Gj;jfq;fs;> fzf;Ffs; kw;Wk; 

rhd;Wfisr; NrhjidapLjy; jzpf;if vdg;gLk;.” 

khz;l;Nfhkhpapd; ,yf;fzk; 

 “xU tpahghu my;yJ gpw epWtdj;jpd; epjpr; nray;ghL kw;Wk; mjd; 

KbTfisf; fz;lwpe;J my;yJ rhpghh;j;J cz;ikahd epiy Fwpj;J mwpf;if 

rkh;g;gpg;gjw;fhf mt;tpahghu my;yJ gpw epWtdj;jpd; Gj;jfq;fs; kw;Wk; 

gjpNtLfis Kiwg;gb NrhjidapLjy; jzpf;ifahFk;.” 

Nehf;fq;fs; (Objects) 

 jzpf;ifapd; Kf;fpa Nehf;fq;fs; gpd;tUkhW 

1. ,Ug;G epiyf; Fwpg;G Kiwahf vOjg;gl;Ls;sjh vd;W fz;lwpjy;. 

2. tpahghu epiyia cz;ikahfTk; njspthfTk; ,Ug;G epiyf; Fwpg;G 

fhl;Lfpwh vd;W fz;lwpjy;. 

3. epjpg; gUtj;jpw;Fhpa ,yhgk; my;yJ el;lj;ij cz;ikahfTk; njspthfTk; 

,yhg el;lf; fzf;F fhl;Lfpwh vd;W fz;lwpjy;. 

Jiz Nehf;fq;fs; (Subsidiary objects): 

1. gpiofisf; fz;Lgpbj;jYk; jLj;jYk;. 

2. Nkhrbf;fisf; fz;L gpbj;jYk; jLj;jYk;. 
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gpiofSk; NkhrbfSk; 

(Errors and Frauds) 

 gpiofisf; fz;Lgpbj;jYk; jLj;jYk; (detection and prevention of Errors) 

gpiofs; ,uz;L tifg;gLk; mit 

1. vOj;J gpiofs; 

2. tpjpg; gpiofs; 

1. vOJ gpiofs; (Clerical of Technical Errors) 

vOJ gpiofis fPo;f;fhZk; ehd;F tiffshfg; gphpf;fyhk;. 

m) tpL gpiofs;  M) nra; gpiofs; 

,) ML nra; gpiofs; <) ,ul;bg;Gg; gpiofs; 

m) tpL gpiofs; 

 xU eltbf;ifia KOtJkhfNth my;yJ gFjpahfNth fzf;Fg; 

gjpNtLfspy; gjpahky; tpl;L tpLtjhy; ,g;gpiofs; Vw;gLfpd;wd. gFjp tpLtgpio 

,Ug;Gr; Nrhjidg; gl;bay; ghjpf;Fk;. Mdhy;> KO tpLgpio ,Ug;Gr; Nrhjidg; 

gl;baiyg; ghjpg;gjpy;iy. 

M) nra;gpiofs; (Errors of Commission) 

 jtwhd gjpTfs; vLj;njOJjy;> ngah;njOJjy; kw;Wk; fzf;fpLjy; 

Nghd;wtw;why; ,t;tifg; gpiofs; Vw;gLfpd;wd. cjhuzk;  - &.567 vDk; 

njhifia &.576 vd;W vOJjy;> ,Ug;Gr; Nrhjidg; gl;bay; ,g;gpiofis 

fhl;lyhk; my;yJ fhl;lhky; ,Uf;fyhk;. ,g;gpio ,lhg;gpNyNa (Invoice) 

Vw;gl;bUf;Fkhdhy; ,Ug;Gr; Nrhjidg; gl;baiy ,J ghjpf;fhJ. 

,) <Lnra;a gpiofs; (Compensating Errors or Offsetting Errors)  

 xU gpioapdhy; kw;nwhU gpio rhpf;fl;lg;gl;bUf;Fkhdhy; mJ <Lnra; 

gpioahFk;. cjhuzk; &.10 gw;W vOj Ntz;ba Ad; fzf;fpy; &.100I 

gw;nwOjpAk;> mNj rkak; &.100 gw;W vOj Ntz;ba Bd; fzf;fpy; &.10I 

gw;nwOjpAk; ,Uj;jy; ,J jtwhdjhf ,Ue;jhYk; nkhj;jg;gw;W &.110 MfptpLfpwJ. 

vdNt> ,g;gpiofs; ,Ug;Gr; Nrhjidg; gl;baiy ghjpg;gjpy;iy. 
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<) ,ul;bg;Gg; gpiofs; (Errors of Duplication) 

 xU eltbf;ifia ,uz;L Kiw fzf;Fg; Gj;jfq;fspy; gjpT nra;jhNyh 

my;yJ vLj;njOjpdhNyh ,g;gpiofs; Vw;gLfpd;wd. ,g;gpiofs; ,Ug;Gr; Nrhjidg; 

gl;baiy ghjpg;gjpy;iy. 

2. tpjpg; gpiofs; (Errors of Principles) 

 fzf;fpay; tpjpfis kPWtjhy; ,g;gpiofs; Vw;gLfpd;wd. cjhuzk; %yjdr; 

nryTfisAk; eilKiwr; nryTfisAk; jtwhfg; gphpj;J vOJjy;> tpjpfSf;F 

khwhf nrhj;Jf;fis kjpg;gpLjy; Nghd;wit. ,g;gpiofSk; ,Ug;Gr; Nrhjidg; 

gl;baiy ghjpg;gjpy;iy. 

 gpiofisf; fz;Lgpbj;jy; xU jzpf;fiahshpd; flik my;y. Mdhy;> rpy 

#o;epiyfspy; mtiu ,g;gzpapy; <LgLj;jyhk;. ,j;jifa #o;epiyfspy;> mth; xU 

fzf;fhsNu jtpu jzpf;ifahsh; my;y. xU gpioiaf; fz;Lgpbg;gjw;Ff; 

fPo;f;fhZk; topKiwfs; cgNahfkhdit.‟ 

1. ,Ug;Gr; Nrhjidg; gl;baypd; $l;Lj; njhifia rhpghh;j;jy;. 

2. JizNaLfspd; $l;Lj; njhifia kWKiw rhpghh;j;jy;. 

3. ,Ug;Gr; Nrhjidg; gl;baypy; cs;s fzf;Ffspd; ngah;fisg; NgNul;Lf; 

fzf;Ffspd; ngah;fNshL xg;gpl;Lg; ghh;j;jy;. 

4. fldPe;Njhh; kw;Wk; fldhspfspd; gl;bay;fisf; $l;Ljy; 

5. jhNd ,Ug;Gf;fl;Lk; Kiwg;gb fzf;Fg; Gj;jfq;fs; guhkhpf;fg;gLkhdhy;> 

NgNul;Lf; fzf;Ffspd; ,Ug;Gfs; ,Ug;Gr; Nrhjidg; gl;baypy; cs;s 

,Ug;Gfis xj;jpUf;fpd;wdth vd;W ghh;j;jy;. 

6. ,Ug;Gg; Nrhjidg; gl;baypy; NtWghL ,Uf;Fk;nghOJ> NtWgLk; njhiff;F 

<lhd ,dk; VNjDk; ,Uf;fpwjh vd;W ghh;j;jy; 

7. elg;G Mz;bd; ,Ug;Gr; Nrhjidg;gl;baypy; ,Uf;Fk; ,dq;fis Ke;ija 

Mz;bd; ,dq;fNshL xg;gpl;Lg; ghh;j;jy;. 

8. &.10 my;yJ &.100 Nghd;w KO vz;fs; tpj;jpahrg;gLtjw;F jtwhf 

$l;baJ fhuzkhf ,Uf;fyhk;. 

9. &gha; kw;Wk; igrh tpj;jpahrg;gLtijf; fz;Lgpbf;f vLj;njOjpatw;iwAk; 

,Ug;GfisAk; rhpghh;f;f Ntz;Lk;. 
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10. vz;fs; ,lk; khwpajhy; rpy rkaq;fspy; gpiofs; Vw;glyhk;. cjhuzkhf> 

54-f;F 45 vd;Wk;> 81-f;F 18 vd;Wk;> 72-f;F 27 vd;Wk; vOJjy;> ,j;jifa 

tpj;jpahrk; (54-45= 9) xd;gjpdhy; tFglf; $bajhf ,Ue;jhy;> 

tpj;jpahrj;jpw;Ff; fhuzk; vz;fspd; ,lkhw;wkhf ,Uf;fyhnkd;W vLj;Jf; 

nfhs;syhk;. 

Nkhrbfisf; fz;Lgpbj;jYk; jLj;jYk; (Detection and Prevention of Frauds) 

 gpwiu Vkhw;w; Ntz;Lk; vd;w Nehf;fj;NjhL fzf;Fg; gjpTfis nra;jy; 

my;yJ ngha;ahfj; jphpj;Jf; $Wjy; Nkhrb vdg;gLk;. Nkhrb %d;W tifg;gLk;. 

mit 

1. nuhf;ff; ifahly; 

2. ruf;Ff; ifahly; 

3. fzf;Ffisj; jphpj;J vOJjy; 

1. nuhf;ff; ifahly; (Misappropriation of Cash) 

ey;ynjhU mfr; Nrhjid Kiw ,y;iynad;why; nghpa njhopy; 

epWtdq;fspy; nuhf;fk; vspjpy; ifahly; nra;ag;glyhk;. fPo;f;fhZk; topfspy; 

nuhf;fj;ij ifahly; nra;a KbAk;. 

1. nuhf;f tuTfis fzf;Fg; Gj;jfq;fspy; vOjhky; tpl;L tpLjy;. 

2. cz;ikapy; jug;gl;lij tpl Fiwthd njhifia vOJjy;. 

3. njhiffs; nrYj;j glhkNyNa nrYj;jg;gl;ljhf vOJjy;. 

4. cz;ikapy; nrYj;jg; gl;lij tpl $Ljyhd njhifia vOJjy;. 

nuhf;f ifahliyf; fz;Lgpbj;jy; 

 nuhf;ff; ifahliy fz;L gpbg;gjw;F jzpf;ifahsh; filg; gpbf;f Ntz;ba 

topfs; gpd;tUkhW 

1. nuhf;f Vl;il nuhf;ff; Fwpg;Ngl;Lld; (rough cash book) xg;gpl;Lr; rhp ghh;f;f 

Ntz;Lk;. 

2. urPJg;  Gj;jfj;jpd; mbr; rPl;Lfs;> tpw;gidahsh;fspd; mwpf;if 

Nghd;wtw;iwg; ghpNrhjpf;f Ntz;Lk;. 

3. rhd;Wr; rPl;Lfs;> rk;gsg; Gj;jfk;> nrYj;jg;gl;l njhiffSf;fhd ,lhg;Gfs;> 

$ypg; gl;bay;fs; Mfpatw;iw rhpghh;f;f Ntz;Lk;. 
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2.  ruf;Ff; ifahly; (Misappropriation of Goods) 

 vil Fiwthd mjpf kjpg;Gs;s ruf;Ffis ifahly; nra;tJ vspJ. 

ruf;Ffis jpULtjd; %yk; my;yJ ngha;ahd tuTf; Fwpg;G toq;Ftjd; %yk; 

ruf;Ffisf; ifahly; nra;ayhk;. 

ruf;F ifahliyf; fz;Lgpbj;jy; 

 ,t;tif Nkhrbiaf; fz;Lgpbg;gjw;F jzpf;ifahsh; filg;gpbf;f 

Ntz;baitfs; gpd;tUkhW: 

1. ruf;Fg; gjpNtLfs;> nfhs;Kjy; kw;Wk; tpw;gidfis ftdkhf rhpghh;f;f 

Ntz;Lk;. 

2. nfhs;Kjy; kw;Wk; tpw;gidf;fhd mfr;Nrhjid Kiw Fwpj;J tprhhpf;f 

Ntz;Lk;. 

3. ,uz;L gUtq;fspd; tpw;gidf;Fhpa nkhj;j ,yhgj;ij xg;gpl;Lg; ghh;f;f 

Ntz;Lk;. 

3. fzf;Ffisj; jphpj;J vOJjy; (Manipulation of Accounts) 

 mjpf ,yhgk; fhl;Lk;gbahfNth my;yJ Fiwe;j ,yhgk; fhl;Lk;gbahfNth 

my;yJ el;lNk ,y;yhj nghOJ el;lj;ijf; fhl;Lk; gbahfNth fzf;Ffs; 

jahhpf;fg;gLkhdhy;> mjw;F fzf;Ffisj; jphpj;J vOjy; vd;W ngah;. ,J 

tpahghuj;jpd; cah; mjpfhhpfshy; nra;ag;gLfpwJ. ,th;fs; midtUk; 

nghWg;Gs;sth;fs; Mifahy; ,th;fs; kPJ vt;tpjr; re;NjfKk;  vOtjpy;iy. vdNt> 

,j;jifa Nkhrbiaf; fz;L gpbg;gJ xU jzpf;ifahsUf;F fbdkhd nrayhFk;. 

fzf;Ffisj; jphpj;J vOjypd; Kf;fpa Nehf;fq;fs; (Objects of Manipulation of 

Accounts) 

 fzf;Ffisj; jphpj;J vOJjypd; Nehf;fq;fisf; fPo;f;fhZk; ,uz;L 

jiyg;Gfspy; gbf;fyhk;. 

1. mjpf ,yhgk; fhl;Ltjd; Nehf;fq;fs; 

m)  ,yhgj;jpd; kPJ xU Fwpg;gpl;l rjtPjk; fopthfNth my;yJ kpif 

CjpakhfNth toq;fg;gLkhdhy; mtw;iw mjpfkhfg; ngWtjw;fhf. 

M)  cah; mjpfhhpfs; jq;fSila mjpf jpwikapdhy;jhd; Vuhskhd ,yhgk; 

<l;lg;gl;bUf;fpwJ vd;W gq;Fjhuh;fSf;F fhl;b jq;fSila ,lj;ijj; 

jf;f itj;Jf; nfhs;tjw;fhf. 
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,)  cah; mjpfhhpfs; gq;Ffis itj;jpUf;Fk; nghOJ mtw;iw mjpf 

tpiyf;F tpw;gjw;fhf. 

<) fld; trjp ngWtjw;fhf. 

c) fk;ngdpapd; %yjd ntspaPl;bw;F mjpf cWg;gpdh;fisr; Nrh;g;gjw;fhf. 

II) Fiwe;j ,yhgk; fhl;Ltjd; Nehf;fq;fs; 

 m) tUkhdthp nrYj;Jtijj; jtph;g;gjw;fhf my;yJ Fiwg;gjw;fhf 

 M) gq;Ffisj; jpUk;gr; nrYj;Jtjhf ,Ue;jhy;> mg;gq;Ffisf; Fiwe;j  

  tpiyapy; gq;Fr; re;ijapy; thq;Ftjw;fhf. 

 ,) tpahghuj;jpd; ntw;wp Fwpj;Jj;  jtwhd vz;zj;ij Vw;gLj;jp  

  Nghl;bahsh;fisj; jtph;g;gjw;fhf. 

fzf;Ffisj; jphpj;J vOJtjw;fhd Kiwfs; my;yJ topfs; (Methods of Devices 

of Manipulation of Accounts) 

1. Nja;khdj;ij Fiwthf my;yJ mjpfkhf vOJjy; my;yJ vOjhkNy 

,Uj;jy;. 

2. nrhj;Jf;fisAk; nghWg;GfisAk; $Ljyhf my;yJ Fiwthf kjpg;gpLjy; 

3. ufrpaf; fhg;gPl;ilg; gq;Fjhuh;fSf;Fj; njhpahky; gad;gLj;Jjy;. 

4. tUthapdr; nryTfis %yjdf; fzf;fpy; vOJjy; kw;Wk; vjph;khwhf 

vOJjy;. 

5. ngwg;gl Ntz;ba tUkhdj;ij ,yhg el;lf; fzf;fpy; fhl;lhky; tpLjy;. 

6. ghh;itf;Fg; gfl;lhd xg;gid (Window Dressing) 

 cz;ikf;F khwhf ntspg;gfl;lhd ey;y epiyiaf; fhl;Ljy; ghh;itf;Fg; 

gfl;lhd xg;gid vdg;gLk;. ,k;Kiwiag; gpd;gw;Wtjd; %yk; ,yhgj;ijf; $l;bf; 

fhl;lyhk;. nrhj;Jf;fspd; kjpg;ig mjpfkhfNth my;yJ nghWg;Gfspd; kjpg;ig 

FiwthfNth fhl;Ltjd; %yk; ,ijr; nra;ayhk;. 

 jzpf;ifahsh; epahakhd ftdKk; jpwikAk; nfhz;bUf;f Ntz;Lk;. 

mt;thW ,Ue;jhy; jhd; mtuhy; gpiofisAk; NkhrbfisAk; fz;L gpbf;f KbAk;. 

rhd;Wr; rPl;Lj; jzpf;ifiaAk; eilKiwr; NrhjidiaAk; kpff; ftdkhfr; 

nra;Jk;> fzf;Fg; Gj;jfq;fisAk; rhd;Wr; rPl;LfisAk; KOikahf Nrhjpj;Jk; 
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,Ue;jhy;> mth; jd;Dila gzpapy; ntw;wp milayhk;. vdNt mtUila gzp> 

Kf;fakhf> mwpT G+h;tkhd kw;Wk; ftdkhd tprhuiz nra;jyhFk; vd;W 

mwpayhk;. 

 

jzpf;ifapd; ed;ikfs; 

(Advantages of Audit) 

1.   gpiofisAk; NkhrbfisAk; fz;Lgpbj;jy;: 

 gpiofisAk; NkhrbfisAk; jzpf;ifapd; %yk; vspjhff; fz;L gpbf;fyhk;. 

Mifahy;> gpiofisAk; NkhrbfisAk; nra;tjw;F gpw;fhyj;jpy; Kaw;rpfs; 

Nkw;nfhs;sg;gl khl;lhJ. 

2. fzf;F vOj;jh;fspd; tpopg;Gzh;r;rp: 

 fzf;Ffspy; KiwNfLfs; vJTk; ,Ue;jhy; my;yJ fzf;Ffs; rhptu 

vOjg;glhky; ,Ue;jhy;> jzpf;ifahsh; jq;fisg;gw;wp Gfhh; nra;thh; vd;gJ fzf;F 

vOj;jh;fSf;Fj; njhpAk;. vdNt> mth;fs; xOq;fhfTk; tpopg;Gzh;NthLk; 

nray;gLth;. 

3. $l;lhspfspilNa jfuhW jtph;f;fg;gLjy;: 

 xU jdpg;gl;l eguhy; xU $l;L tzpf epWtdj;jpd; fzf;Ffs; jzpf;if 

nra;ag;gLtjd; %yk; mjd; $l;lhspfspilNa Vw;gLk; jfuhWfs; 

jtph;f;fg;gLfpd;wd. 

4.  ed;kjpg;ig kjpg;gply;: 

 xU $l;lhsp Nrh;f;fg;gLk; nghOJ my;yJ tpyFk; nghOJ my;yJ ,wf;Fk; 

nghOJ xU $l;L tzpf epWtdj;jpd; ed;kjpg;ig kjpg;gpLtjw;F jzpf;if 

nra;ag;gl;l fzf;Ffs;; gad;gLfpd;wd. 

5. fk;ngdpg; gq;Fjhuh;fSf;fhd ed;ik: 

 fk;ngdpfisg; nghUj;j tiuapy; gq;Fjhuh;fSf;F mjd; cz;ikahd 

eph;thfj;jpy; vt;tpj rk;ge;jKy;iy. ,Ug;gpDk;> fzf;Ffs; Kiwahd 

guhkhpf;fg;gLfpd;wd. vd;gijAk; ,af;Feh;fs; jq;fSila jFjpiaj; jtwhfg; 

gad;gLj;jtpy;iy vd;gijAk; fzf;Fj; jzpf;ifapd; %yk; gq;Fjhuh;fs; ek;gfkhf 

mwpe;J nfhs;s ,aYk;. 
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6. thp mjpfhhpfspd; Vw;G: 

 tUkhdthp> nrhj;Jthp> kw;Wk; tpw;gid thp mjpfhhpfs; jzpf;if nra;ag;gl;l 

fzf;Ffis mtw;wpd; tpguq;fisg; ghh;f;fhkNyNa cldbahf Vw;Wf; nfhs;th;. 

7. njhopy; epWtdq;fSf;F MNyhrid: 

 njhopy; epWtdq;fSf;F> Njitg;gl;lhy;> ey;y MNyhridfis 

jzpf;ifahsh; toq;fyhk;. 

8. gpw ed;ikfs; 

 fPo;f;fhz;gitfSf;F jzpf;if nra;ag;gl;l fzf;FfNs mbg;gilahFk;. 

 m) fld; thq;Ftjw;F> 

 M) jP Nrjj;jpw;Fhpa fhg;gPl;Lj; Nfhuiyj; jPh;j;Jitg;gjw;F> 

 ,) xU njhopiy tpw;Fk;NghJ tpiy eph;zak; nra;tjw;F. 

 fzf;Fg; gjptpapy;> fzf;fpay; kw;Wk; jzpf;fiapaYf;F ,ilNa cs;s 

NtWghL (Difference Between Book-keeping, Accountancy and Auditing) 

fzf;Fg; gjptpay; fzf;fpay; jzpf;ifapay; 

1. eltbf;iffis 

%yg;gjpNtLfspYk; 

NgNuLfspYk; gjpT 

nra;Ak; fiyf;F 

fzf;Fg; gjptpay; vd;W 

ngah;. 

 

1. ,Wjpf; fzf;Ffisj; 

jahhpj;jy; fzf;fpay; 

vdg;gLk; 

1. fzf;Fg; Gj;jfq;fs; 

rhpahditah? – 

vd;gijf; fz;lwpa 

mtw;iwf; ftdkhf 

ghprPyid nra;jNy 

jzpf;if vdg;gLk; 

2. ,jpy; xNu khjphpahd 

Ntiyiaj; jpUk;g 

jpUk;g nra;af;$ba 

,ae;jpuk; Nghd;w epiy 

cs;sJ. NkYk; 

,jw;Fj; Njh;e;j mwpT 

Njitapy;iy. 

2. fzf;fpay; xU rpwg;Gj; 

jd;ik tha;e;jJ. 

Vndd;why;> fzf;fhsh; 

,Wjpf; fzf;Ffis 

EZf;fkhf Muha;e;J 

mtw;wpd; KbTfisf; 

fz;lwpa Ntz;Lk; 

2. jzpf;ifapaYk; rpwg;Gj; 

jd;ik tha;e;jjhFk;. 

Vndd;why;> fzf;Fg; 

Gj;jfq;fs; 

rhpahditah? vd;W 

rhpghh;j;jy; ,jpy; 

mlq;Fk; 

3. fzf;F gjpthsh; 

eltbf;iffisf; 

fzf;Fg; Gj;jfq;fspy; 

3. fzf;fhsh; gjpag;gl;l 

eltbf;ifspy; ,Ue;J 

,Wjpf; fzf;Ffisj; 

3. jzpf;ifahsh; 

eltbf;iffisr; 

Nrhjid nra;J rhp 
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gjpa Ntz;Lk;. jahhpf;f Ntz;Lk;. ghh;f;f Ntz;Lk;. 

4. fzf;Fg; gjpthsh; jhd; 

gjpT nra;j 

eltbf;iffs; gw;wpa 

mwpf;if vijAk; 

eph;thfj;jpw;F juj; 

Njitapy;iy 

4. fzf;fhsh; jhd; 

jahhpj;j fzf;Ffs; 

gw;wpa mwpf;if vijAk; 

eph;thfj;jpw;Fj; 

juj;Njitapy;iy. 

4. jzpf;ifahsh; 

fzf;Ffs; 

rhpahditah vd;gJ 

Fwpj;j mwpf;ifia 

eph;thfj;jplk; rkh;g;gpf;f 

Ntz;Lk;. 

 Nkw;$wpa NtWghLfspypUe;J fzf;Fg; gjpthsh; kw;Wk; fzf;fhsuhy; 

Muk;gpf;fg;gl;l gzpia jzpf;ifahsh; G+h;j;jp nra;fpwhh; vd;gJ njspthfpwJ. 

vdNt>“fzf;fhshpd; gzp vq;Nf KbfpwNjh mq;Nf jzpf;ifahshpd; gzp 

Muk;gkhfpwJ” vd;w $w;W rhpahdjhFk;.  

jzpf;ifapd; tiffs; 

(Classification of Audit) 

 jzpf;ifia ,uz;L tpjkhf tifg; gLj;jyhk;. mit 

1. epWtd mikg;G Kiwapd;gb tiffs; 

2. jzpf;if eilKiwapd;gb tiffs; 

1. epWtd mikg;gpd;gb tiffs; (According to organizational structure of business) 

vt;tifahd epWtdq;fSf;F jzpf;if nra;ag;gLfpwJ vd;w mbg;gilapy;> 

jzpf;ifiaf; fPo;fhZkhW tifg;gLj;jyhk;. 

1.  jdpegh; epWtdj; jzpf;if : (Audit of Accounts of a Private Individual or Sole 

Proprietor) 

i)  fl;lhaky;y : 

jdp egh; epWtdq;fSf;Fj; jzpf;if fl;lhakpy;iy. vdNt> 

me;epWtdq;fspd; chpikahsh;fs; tpUk;gpdhy;> jq;fs; fzf;Ffisj; jzpf;if 

nra;J nfhs;syhk;. 

ii) jzpf;ifahshpd; jFjp : 

jdp egh; epWtdq;fspd; fzf;Ffisj; jzpf;if nra;a jzpf;ifahshUf;F 

Fwpg;gpl;l jFjpfs; vJTk; Njitapy;iy. 

iii) Nehf;fk; : 
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nghJthf thpg;gbtq;fisg; G+h;j;jp nra;tjw;fhd fzf;Ffisj; 

jahhpg;gjw;fhfNt jdp egh; epWtdq;fspy; jzpf;ifahsh;fs; epakpf;fg;gLfpd;wdh;. 

iv) jzpf;if epWtd chpikahsUld; xU cld;ghl;il Vw;gLj;jpf; nfhs;s 

Ntz;Lk;. ,t;Tld;ghl;by; mtUila mjpfhuq;fSk;> flikfSk;> gzpapd; 

jd;ikAk; mlq;fpapUf;f Ntz;Lk;. 

v) flikfs; gw;wpa njspthd Mizfs;: 

 jdp egh; epWTdj; jzpf;ifapy; <LgLk;nghOJ jzpf;ifahsh; jd;Dila 

flikfs; gw;wpa njspthd Mizfis vOj;J %ykhfg; ngw;W> mjd;gb 

nrayhw;w Ntz;Lk;. 

rpwg;G ed;ikfs; : 

 jzpf;ifapd; nghJ ed;ikfNshL (Kd;dh; tpsf;fg;gl;Ls;sd. gf;f vz;- 13) 

fPo;f;fhZk; rpwg;G ed;ikfisAk; jdpegh; jzpf;ifapd; %yk; ngwyhk;. 

i) rhpahd fzf;Ffs;: 

 gzpahsh;fs; jahhpj;j fzf;Ffs; rhpahditjhd; vd;w ek;gpf;if jdp egh; 

epWtdj; jzpf;ifahy; mjd; chpikahsh;fSf;F Vw;gLfpwJ. 

ii) fpisfSk; Kfth;fSk;: 

 Vuhskhd fpisfSk; Kfth;fSk; nfhz;l epWtd chpikahsUf;F 

jzpf;if Kf;fpakhd xd;whFk;. Vnddpy;> mth; ,jd; %yk; jd;Dila 

gzpahsh;fisAk; Kfth;fisAk; fl;Lg;gLj;j KbAk;. 

2. $l;L epWtdj; jzpf;if (Audit of Partnership Firm) 

i.  fl;lhaky;y : $l;L epWtdq;fSf;Fj; jzpf;if fl;lhakpy;iy. vdNt 

me;epWtdq;fspd; $l;lhspfs; tpUk;gpdhy;> jq;fs; fzf;Ffisj; jzpf;if nra;J 

nfhs;syhk;. 

ii) jzpf;ifahshpd; jFjp : 

$l;L epWtdq;fspd; fzf;Ffisj; jzpf;if nra;a jzpf;ifahsUf;F 

Fwpg;gpl;l jFjpfs; vJTk; Njitapy;iy. 

iii) jzpf;ifAk; $l;L epWtd MtzKk; : 
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xU $l;L epWtdj;jpd; fzf;Ffisj; jzpf;if nra;a me;epWtdj;jpd; 

Mtzj;jpy; mjw;fhd mDkjp toq;fg;gl;bUf;f Ntz;Lk;. 

iv) jzpf;if cld;ghL : 

jzpf;ifahshpd; mjpfhuq;fs;> flikfs; kw;Wk gzpapd; jd;ik Nghd;wit 

mtUf;Fk; $l;L epWtdj;jpw;Fk; ,ilNa Vw;gl;l cld;ghl;by; Fwpg;gplg;gl;bUf;f 

Ntz;Lk;. 

rpwg;G ed;ikfs; 

 jzpf;ifapd; nghJ ed;ikfNshL fPo;f;fhZk; rpwg;G ed;ikfisAk; $l;L 

epWtdj; jzpf;ifapd; %yk; ngwyhk;. 

i) rhpahd fzf;Ffs; : 

epWtdf; fzf;Ffs; rhpahd Kiwapy; jahhpf;f gl;bUf;fpd;wd vd;w 

ek;gpf;if jzpf;ifapd; %yk; ciof;fhj $l;lhspfSf;F Vw;gLfpwJ. NkYk; 

eph;thfpf;Fk; $l;lhspfs; epWtdj;ij jq;fSf;F rhjfkhf gad;gLj;jpf; nfhz;L 

tpltpy;iy vd;w cWjpg; ghl;ilAk; ciof;fhj $l;lhspfs; jzpf;ifapd; %yk; 

ngw KbAk;. 

ii) ed;kjpg;ig kjpg;gply; : 

 Gjpjhff; $l;lhspfis Nrh;f;Fk; nghONjh> my;yJ gioa $l;lhspfspy; 

vtNuDk; ,we;J my;yJ tpyfpr; nry;Yk; nghONjh> ed;kjpg;ig kjpg;gpLtjw;F 

jzpf;if nra;ag;gl;lf; fzf;Ffs; nghpJk; gad;gLfpd;wd. 

iii) $l;lhspfSf;Fs; jfuhiwj; jtph;j;jy;:  

 $l;L epWtdj; jzpf;ifapd; %yk;> vy;yhr; #o;epiyfspYk;> 

$l;lhspfSf;Fs; Vw;gLk; jfuhWfs; jtph;f;fg;gLfpd;wd. 

3. fk;ngdpj; jzpf;if (Audit of Joint Stock Companies) 

i)  fl;lhaj; jzpf;if: ,e;jpa fk;ngdpfs; rl;lk; 1956-d; gb Kiwahd ,ilntsp 

tpl;L fzf;Ffs; fl;lhakfj; jzpf;if nra;ag;gl Ntz;Lk;. 

ii) jzpf;ifahshpd; jFjpAk; flikfSk; : ,e;jpa fk;ngdpfs; rl;lk; 226-tJ 

gphptpd;gb fk;ngdpj; jzpf;ifahsh; xU gl;laf; fzf;fhsuhf ,Uf;f Ntz;Lk;. 

mtUila flikfSk; mjpfhuq;fSk; ,r;rl;lj;jpNyNa $wg;gl;Ls;sd. 

rpwg;G ed;ikfs;: 
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 jzpf;ifapd; nghJ ed;ikfNshL fPo;f;fhZk; rpwg;G ed;ikfisAk; 

fk;ngdpj; jzpf;ifapd; %yk; ngwyhk;. 

1. rhpahd fzf;Ffs;: 

 fzf;Ffs; rhpahd Kiwapy; guhkhpf;fg;gLfpd;wd vd;W gq;Fjhuh;fs; 

cWjpahf ek;gyhk; 

2. gzpahsh;fspilNa tpopg;Gzh;T : 

 ,J fk;ngdpg; gzpahsh;fis xOq;fhfTk;> tpog;Gzh;TlDk; ,Uf;fr; 

nra;fpwJ. 

3. NkhrbfisAk; jtWfisAk; jtph;j;jy; :  

 ,J fk;ngdpg; gzpahsh;fis Nkhrb kw;Wk; jtW nra;atplhky; jLf;fpwJ. 

fk;ngdpj; jzpf;iff;Fk; $l;L epWtdj; jzpf;iff;Fk; cs;s NtWghLfs; 

fk;ngdpj; jzpf;if $l;L epWtdj; jzpf;if 

1. fl;lha epiy 

jzpf;if fl;lhakhdJ jzpf;if fl;lhakhdjy;y. 

2. jzpf;iahshpd; jFjp 

jzpf;ifahsh; jFjpAila eguhf ,Uf;f 

Ntz;Lk;. 

jzpf;ifahsh; jFjpAila eguhf ,Uf;fj; 

Njitapy;iy 

3. mjpfhuKk; flikAk; 

,e;jpa fk;ngdpfs; rl;lj;jpy; 

jzpf;ifahshpd; flikfSk; 

mjpfhuq;fSk; Fwpg;gplg;gl;Ls;sd. 

jzpf;ifahshpd; flikfSk;> 

mjpfhuq;fSk; mth; epWtdj;Jld; 

Vw;gLj;jpf; nfhz;l cld;ghl;by; 

Fwg;gplg;gl;bUf;Fk;. 

4. mwpf;if rkh;g;gpj;jy; 

fk;ngdpj; jzpf;ifahsh; 

gq;Fjhuh;fSf;fhfr; nray;gLfpwhh;. vdNt 

mth; jd;Dila mwpf;ifia 

gq;Fjhuh;fsplk; rkh;gpf;f Ntz;Lk;. 

epWtdj; jzpf;ifahsh; mjd; 

$l;lhspfSf;fhfr; nray;gLfpwhh; vdNt 

mth; $l;lhspfSf;Fg; nghWg;ghfpwhh;. 

5. jzpf;ifapd; msT 

fk;ngdpf; fzf;Ffs; KOikahfj; 

jzpf;if nra;ag;gl Ntz;Lk; 

epWtdf; fzf;Ffs; gFjpahfNth my;yJ 

KOikahfNth> jzpf;ifapd; 

Nehf;fj;jpw;Nfw;g> jzpf;if nra;ag;glyhk;. 

4. nghWg;ghl;rp epWtdj; jzpf;if (Audit of Trust Accounts) 
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i.  nghWg;ghl;rp epWtdk; : 

 xU nghWg;ghl;rp epWtdj;jpy; ,U egh;fs; ,Ug;gh;. mth;fspy; xUth; 

nghWg;ghl;rpahsh; vd;Wk; kw;wth; ek;ik milgth; vd;Wk; miof;fg;gLth;. 

nghWg;ghl;rp epWtdj;jpd; nrhj;Jf;fisg; guhkhpg;gth; nghWg;ghl;rpahsh; (Trustee) 

Mthh;. me;epWtdj;jpypUe;J gad; ngWgth; ed;ik milgth; (Beneficiary) Mthh;. 

ii) jzpf;ifapd; Kf;fpaj;Jtk;: 

 nghWg;ghl;rpahsh;> nghWg;ghl;rp epWtdj;jpw;fhf tl;b gq;fhjhak;> thlif 

kw;Wk; gpw tUkhdq;fis t#ypg;gJ tof;fk;. Mifahy; mth; mtw;iw ifahly; 

nra;tjw;F Vuhskhd topfs; cs;sd. vdNt> nghWg;ghl;rp epWtdj; jzpf;if 

Kf;fpaj;Jtk; tha;e;jjhFk;. 

iii) fl;lhakw;w jzpf;if: 

 kfhuh~;buh Nghd;w rpy khepyq;fs; jtpu ,e;jpahtpy; cs;s midj;J 

khepyq;fspYk; nghWg;ghl;rp epWtdj; jzpf;if fl;lhakhdjy;y. kfhuh~;bu 

khepyj;jpy;> ,J ghk;Ng gg;spf; bu];l; Mf;l; 1950-d; gb fl;lhakhdjhFk;. 

rpwg;G ed;ikfs;: 

 jzpf;ifapd; nghJ ed;ikfNshL fPo;f;fhZk; rpwg;G ed;ikfisAk; 

nghWg;ghl;rp epWtdj; jzpf;ifapd; %yk; ngwyhk;. 

i) ek;gpf;ifA+l;Lk; jzpf;if: 

 nghWg;ghl;rp epWtdj;jpd; tUkhdq;fs; ifahly; nra;ag;gltpy;iy vd;W 

ed;ik milgth; ek;Gtjw;F ,J toptFf;fpwJ. 

ii) nghWg;ghl;rpahshpd; ngaUf;F fsq;fkpd;ik: 

 nghWg;ghl;rp epWtd eltbf;iffshy; nghWg;ghl;rpahsUf;F nghJ 

kf;fspilNa> nfl;l ngah; Vw;glhj tz;zk; ,e;epWtdj; jzpf;if mtiug; 

ghJfhf;fpwJ. 

5. murhq;fj; jzpf;if (Audit of Government Accounts) 

 murhq;f fzf;Ffisj; jzpf;if nra;a jdpg;gl;l Jiw cs;sJ. ,J 

fzf;F kw;Wk; jzpf;ifj; Jiw vd;wiof;fg;gLfpwj. ,j;Jiwapd; jiyth; ,e;jpaf; 

fzf;Fj; jzpf;ifahsh; kw;Wk; nghJj; jzpf;ifahsh; (Comptroller and Auditor 

General of India) Mthh;. 
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murhq;fj; jzpf;ifapd; Nehf;fq;fs; gpd;tUkhW: 

i) murhq;fr; nryTfs; Kiwg;gb nra;ag;gl;Ls;sdth? vd;W fz;lwpjy;: 

 murhq;fr; nryTfs; fPo;f;fhZk; Kiwg;gb nra;ag;gl;Ls;sdth? vd;W 

jzpf;ifahsh; fz;lwpa Ntz;Lk;. 

m) xg;nthU murhq;fr; nryTk; mjw;nfd xJf;fg;gl;l epjpapypUe;J 

nraa;g;gl;bUf;f Ntz;Lk;. me;epjp jFjp tha;e;j mjpfhhpahy; 

mDkjpf;fg;gl;bUf;f Ntz;Lk;. 

M) xt;nthU nryTk; tpjpKiwfspd;gb mDkjpf;fg; gl;bUf;f Ntz;Lk;. 

,) xt;nthU nryTk; mjw;nfd mq;fPfhpf;fg;gl;l mjpfhhpahy; 

nra;ag;gl;bUf;f Ntz;Lk;. 

ii) murhq;fr; nryTfs; nghJf; nfhs;iffspd; gb nra;ag;gl;Ls;sdth vd;W 

cWjpg;gLj;Jjy;. 

muR nrytpdq;fSf;fhd nghJf; nfhs;iffs; gpd;tUkhW 

m) nra;ag;gl;l nrytpdq;fs mtrpakhdjhf ,Uf;f Ntz;Lk;. NkYk;> mit 

chpa ftdj;Jld; nra;ag;gl;bUf;f Ntz;Lk;. 

M) nryTfis mDkjpj;j mjpfhhp vt;tpj nrhe;j ,yhgKk; ,d;wp mtw;iw 

mDkjpj;J ,Uf;f Ntz;Lk;. 

,) nghJ kf;fspd; gzk; mth;fspd; eyDf;fhfg; gad;gLj;jg;gl;bUf;f 

Ntz;Lk;. mJ xU jdp kdpjdpd; eyDf;fhfNth my;yJ xU rKjhaj;jpd; 

eyDf;fhfNth gad;gLj;jg;gl;bUf;ff; $lhJ. 

iii) nryTfs; gw;wpa rhd;WfSk; fzf;FfSk; Kiwahf cs;sdth vd;W mwpjy;. 

m) nrYj;jg;gl;l njhiffs; mtw;wpw;fhd Kiwahf egh;fsplk; mth;fspd; 

urPjpd; Nghpy; nrYj;jg;gl;bUf;f Ntz;Lk;. 

M) nrytpdq;fs; midj;Jk; rhpahf tifg;gLj;jg;gl;L fzf;Ffspy; 

vOjg;gl;bUf;f Ntz;Lk;. 

,) toq;fg;gl;l gbfs; midj;Jk; muR tpjpfSf;Fl;gl;L toq;fg;gl;bUf;f 

Ntz;Lk;. 

iv) tUkhdq;fs; tuT itf;fg;gl;Ls;sijr; rhpghh;j;jy;: 
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 gpwhplkpUe;J tuNtz;ba njhiffs; midj;Jk; xOq;fhf ngwg;gl;Ls;sdth 

vd;W ghh;f;f Ntz;Lk;. mt;thW ngwg;gl;bUg;gpd;> mit rhpghh;f;fg;gl;lgpd; 

nrYj;jpath;fspd; fzf;Ffspy; tuT itf;fg;gl;bUf;f Ntz;Lk;. 

v) ruf;fpUg;igr; rhpghh;j;jy;: 

m) ruf;fpUg;gpd; kjpg;gPl;ilAk; mit cz;ikapNyNa ,Ug;gpy; cs;sdth? 

vd;gijAk; rhpghh;f;f Ntz;Lk;. 

M) ruf;nfLg;gjw;Fr; rhpahd Kiw gpd;gw;wg;gLfpwJ vd;gijAk; cWjpg;gLj;jpf; 

nfhs;s Ntz;Lk;. 

muRj; jzpf;iff;Fk; tzpfj; jzpf;iff;Fk; cs;s NtWghLfs; 

muRj; jzpf;if 

(Government Audit) 

tzpfj; jzpf;if 

(Commercial Audit) 

1. jzpf;ifahsh; 

,jpy; fzf;Ffisj; jahhpj;jYk; jzpf;if 

nra;jYk; fzf;F kw;Wk; jzpf;ifj; 

Jiwaplk; xg;gilf;fg;gl;Ls;sJ. 

,jpy;> fzf;Ffs; rk;gsk; ngWk; 

fzf;fhsuhy; jahhpf;fg;gLfpwJ. Mdhy; 

jzpf;if jdpg;gl;l jzpf;if ahsh;fshy; 

nra;ag;gLfpwJ. 

2. nrytpLk; Jiw 

vj;Jiwahy; nryTfs; nra;ag;gLfpwNjh 

mJNt jzpf;ifg; gzpapd; xU gFjpiar; 

nra;J tpLfpwJ. 

vj;Jiwahy; nryTfs; nra;ag;gLfpwNjh 

mj;Jiwf;Fk; fzf;Fj; jzpf;iff;Fk; 

vt;tpj rk;ge;jKkpy;iy. 

3. fhrhsh; 

fUT+y mjpfhhpNa jhd; nrYj;Jk; 

njhiffSf;fhd nrytpdr; rPl;Lfis 

Kjw; ghpNrhjid nra;J tpLfpwhh;. 

,jpy; fhrhsh; nrytpdr; rPl;Lfis Kjw; 

ghpNrhjid nra;aj; Njitapy;iy. 

4. jzpf;iff; fhyk; 

,J xU njhlh; jzpf;ifahFk; ,J xU Fwpg;gpl;l fhyj;jpw;fhd  

      jzpf;ifahFk; 

6. $l;LwT rq;fj; jzpf;if (Audit of Co-operative Societies) 

 $l;LwT rq;fq;fs; rl;lk;> 1912-d; gb $l;LwT rq;fq;fs; Njhw;Wtpf;fg; 

gLfpd;wd. xU $l;LwTr; rq;fj;ijj; Njhw;Wtpf;f me;je;j khepyq;fSf;Fhpa 
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$l;LwT rq;fg; gjpthshplk; tpz;zg;gpf;f Ntz;Lk;. ,j;jifa tpz;zg;gk 

xg;ge;jj;jpy; <Lglj; jFjpAila ,U egh;fshy; nra;ag;gl Ntz;Lk;. ,j;jifa 

rq;fq;fSf;Fj; jzpf;ifahsiu epakpf;Fk; mjpfhuk; gjpthsUf;F cz;L. 

 nghJthf> $l;LwT rq;fk; xU FOtpdhy; eph;tfpf;fg;gLfpwJ. ,f; 

FOtpw;fhd cWg;gpdh;fs; xt;nthU Mz;Lk; ,jd; nghJf; $l;lj;jpy; Njh;e;njLf;fg; 

gLfpd;wdh;. xt;nthU rq;f cWg;gpdUk; mjd; %yjdj;jpy; 10 rjtPjj;jpw;F Nky; 

gq;Ffis itj;jpUf;ff; $lhJ. cWg;gpdh;fspd; nghWg;Gfs; tiuaWf;fg;glhky; 

,Uf;fyhk;. ,r;rq;fq;fSf;fhd fzf;Ffisj; jahhpg;gjw;Fk; guhkhpg;gjw;Fkhd 

tpjpKiwfs; ,r;rq;fq;fspd; rl;lj;jpy; Fwpg;gplg;gl;Ls;sJ. 

jzpf;ifahshpd; flikfs; 

i). rq;fr; rl;lj;ijg; gbj;jy; : 

$l;LwT rq;fq;fspd; tpjpKiwfisj; njhpe;J nfhs;tjw;fhfj; jzpf;iahsh; 

,r;rq;fq;fspd; rl;lj;ij gbf;f Ntz;Lk;. NkYk;> fzf;Ffs; rl;lg;gb 

jahhpf;fg;gl;Ls;sdth vd;Wk; ghh;f;f Ntz;Lk;. 

ii) gq;F %yjdj;ij rhpghh;j;jy; : 

xt;nthU cWg;gpdhpd; gq;F %yjdKk; rq;f %yjdj;jpy; 10 rjtPjj;jpw;F 

kpfhky; ,Uf;fpwjh vd;W ghh;f;f Ntz;Lk;. NkYk;> gq;F %yjdj;jpw;fhfg; ngw;w 

nuhf;f tuTfis gq;Fjhuh; gjpNtL> nuhf;f VL kw;Wk; urPJg; Gj;jfj;jpd; 

mbr;rPl;LfSld; xg;gpl;Lr; rhpghh;f;f Ntz;Lk;. 

iii) Efh;Nthh; $l;LwT rq;fj;jzpf;if : 

$l;LwT rq;fk; xU Efh;Nthh; rq;fkhdhy;> mjd; tpw;gidia 

tpw;gidg;gl;bay; kw;Wk; tpw;gidf; fzf;NfhL xg;gpl;Lr; rhpghh;f;f Ntz;Lk;. 

iv) $l;LwT fld; trjpr;rq;fj; jzpf;if : 

kj;jpa $l;LwT tq;fp my;yJ gpw epWtdq;fspy; ,Ue;J cWg;gpdh;fSf;F 

fld; toq;Ftjw;fhf> $l;LwT rq;fk; fld; ngw;wpUf;fyhk;. mt;thW ngw;wpUe;jhy;> 

mij nuhf;f VL> fbjq;fs; Nghd;wit %yk; rhpghh;f;f Ntz;Lk;. NkYk;> 

cWg;gpdh;fSf;F fld; toq;fpa tifapy; tl;b my;yJ flid jpUk;gg; 

ngw;wpUe;jhy;> fld; toq;fpajw;fhd cld;ghL kw;Wk; mJ rk;ge;jg;gl;l 

gj;jpuq;fisg; ghprPypf;f Ntz;Lk;. fld;fs; VJk; toq;fg;gl;bUg;gpd;> mtw;iw 

mtw;wpw;fhd cld;ghLfSld; xg;gpl;Lr; rhpghh;f;f Ntz;Lk;. 
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v) ruf;fpUg;igAk; gpw nryTfisAk; rhpghh;j;jy;: 

 ruf;fpUg;G cz;ikahdJ jhdh vd;Wk; mJ Kiwg;gb kjpg;gplg;gl;Ls;sjh 

vd;Wk; jzpf;ifahsh; ghh;f;f Ntz;Lk;. rq;fj;jpd; gpw nrytpdq;fis tof;fk; Nghy; 

rhpghh;f;f Ntz;Lk;. 

vi) xJf;fPLfisr; rhpghh;j;jy;: 

$l;LwT rq;fj;jpd; ,yhgj;jpy; 25 rjtPjk; xJf;fPl;L epjpf;Fk; 10 rjtPjk; 

eyepjpf;Fk; khw;wg;gl;Ls;sjh vd;gijf; fz;lwpa Ntz;Lk;. 

 

vii) nuhf;fj;ijAk; KjyPLfisAk; rhpghh;j;jy;: 

 jzpf;ifahsh; $l;LwT rq;fj;jpd; ifapUg;G nuhf;fj;ijAk; KjyPLfisAk; 

rhpghh;f;f Ntz;Lk; $l;LwT rq;fs; jq;fSila cghp epjpia gjpthsuhy; 

mq;fPfhpf;fg;gl;l gl;bay; my;yJ ,z;bad; bu];l; Mfl; 1882 gphpT 20-y; 

Fwpg;gplg;gl;Ls;s KjyPl;Lg; gj;jpuq;fspy; kl;LNk KjyPL nra;ayhk;. 

viii) gq;fhjhaj; jzpf;if: 

rq;f tpjpKiwfspd; gbjhd; cWg;gpdh;fSf;F gq;fhjhak; toq;fg;gl;Ls;sjh 

vd;W ghh;f;f Ntz;Lk;. NkYk; gq;fhjha tPjk; 6¼ % f;F kpfhky; cs;sjh 

vd;gijAk; jzpf;ifahsh; ftdpf;f Ntz;Lk;. 

7. fy;tp epWtdq;fSf;fhd jzpf;if (Audit of Educational Institutions like Schools, 

Colleges and Universities) 

i) tpjpKiwfis mwpjy; : 

,e;epWtdq;fspd; fzf;Ffs; kw;Wk; jzpf;ifia ghjpf;Fk; tpjpKiwfis 

mwpe;J nfhs;tjw;F nghWg;ghl;rpg; gj;jpuk; my;yJ gy;fiyf; fofr; rl;lk; kw;Wk; 

muR tpjpKiwfisg; gbj;Jg; ghh;f;f Ntz;Lk;. 

ii) mitf;Fwpg;Ngl;il ghprPypj;jy; : 

  fzf;Ffis ghjpf;Fk; jPh;khdq;fs; eilKiwg; gLj;jg;gl;Ls;sdth vd;gijg; 

ghh;g;gjw;F eph;thff; FOtpd; mitf; Fwpg;Ngl;il ghprPypf;f Ntz;Lk;. 

iii) nuhf;f tuitr; rhd;wha;T nra;jy; : 
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fl;lzk; ed;nfhil> muR khdpak; kw;Wk; KjyPl;bypUe;J tUkhdk; 

Mfpatw;wpw;fhf ngw;w nuhf;fj;ij nuhf;f VL urPJk; Gj;jfj;jpd; mbf;fl;il> 

khzth; gjpNtL kw;Wk; fbjj; njhlh;Gfs; Nghd;wtw;iwf; nfhz;L rhd;wha;T nra;a 

Ntz;Lk;. 

iv) eph;thff; FOtpd; xg;Gjiyg; ghh;j;jy; : 

,ytrg; gbg;G> fl;lzj; js;Sgb kw;Wk; t#yhfhj fl;lzj;ijr; 

nryntOjp Kbj;jy; Mfpatw;wpw;F eph;thff; FOtpd; xg;Gjy; ,Uf;fpwjh vd;W 

ghh;f;f Ntz;Lk;. 

v) Nrh;f;iff; fl;lzk; : 

Nrh;f;ifg; gjpNtL my;yJ Nrh;f;ifr; rPl;Lfs; kw;Wk; Nrh;f;ifg; gbtq;fisf; 

nfhz;L Nrh;f;iff; fl;lzk; ngwg;gl;lijr; rhpghh;f;f Ntz;Lk;. 

 

 

vi) $Ljy; fl;lzq;fs; : 

E}yfk;> Nrhjidf; $lk;> tpisahl;L kw;Wk; Njh;Tfs; Nghd;wtw;wpw;fhf 

ngwg;gl;l cghp my;yJ $Ljy; fl;lzq;fs; Kiwg;gb mq;fPfhpf;fg;gl;Ls;sdth 

vd;W ghh;f;f Ntz;Lk;. 

vii) tpLjpf; fzf;F : 

tpLjpf; fl;lzk; kw;Wk; itg;Gj; njhif Nghd;wit ngw;wJk; mjpypUe;J 

gzk; nrytopf;fg;gl;lJk; rhpjhdh vd;W mwptjw;F tpLjpf; fzf;if ghprPypf;f 

Ntz;Lk;. 

ix) epyr; nrhj;jpypUe;J tUkhdk; : 

epyr; nrhj;jpypUe;J tUkhdk; VJk; fpilj;jpUf;Fkhdhy; mij Kiwahd 

rhd;Wr; rPl;Lf;fisf; nfhz;L rhd;wha;T nra;a Ntz;Lk;. 

x) nryTfis rhd;wha;T nra;jy; : 

epWTdk; nra;jpUf;Fk; midj;Jr; nryTfisAk; toq;fg;gb rhd;wha;T nra;a 

Ntz;Lk;. 

xi) mwf;nfhil epjp : 
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mwf;nfhil epjp vJTk; ,Uf;Fkhdhy;> mjpypUe;J fpilf;Fk; tUkhdk; 

jdpahf itf;fg;gl;bUf;fpwjh vd;Wk; mjpypUe;J fpilj;j tUkhdk; me;epjp 

vf;fhhpaj;jpw;fhf cUthf;fg;gl;lNjh mf;fhhpaj;jpw;Nf gad;gLj;jg;gl;bUf;fpwjh 

vd;Wk; ghh;f;f Ntz;Lk;. 

xii) rk;gsk;  : 

eph;thff;FO my;yJ muR eph;azpj;Js;s tPjg;gb rk;gsk; 

toq;fg;gl;bUf;fpwjh vd;W ghh;f;f Ntz;Lk;. 

xiii) gpbj;jq;fs; : 

tUkhdthp> Nrkepjp> njhopy;thp Nghd;wtw;wpw;fhf gzpahsh;fspd; 

rk;gsj;jpypUe;J nra;ag;gl;l gpbj;jq;fs; chpa mjpfhu mikg;Gfsplk; Kiwg;gb 

nrYj;jg;gl;bUf;fpd;wdth vd;W cWjp nra;J nfhs;s Ntz;Lk;. 

xiv) ruf;Fg; gjpNtLfisr; rhpghh;j;jy; : 

epWtdj;jpd; nrhj;Jf;fSf;F Kiwahd ruf;Fg; gjpNtLfs; 

guhkhpf;fg;gLfpd;wtdth vd;gijAk; mr;nrhj;Jf;fs; Neubahf rhpghh;f;fg; 

gLfpd;wdth vd;gijAk; cWjp nra;J nfhs;s Ntz;Lk;. 

xv) %yjdr; nryTfs; : 

,r;nryTfs; Kiwg;gb mDkjpf;fg;gl;Ls;sdth vd;W ghh;f;f Ntz;Lk;. 

xvi) nfhLgl Ntz;ba; nryTfs; : 

nfhLgl Ntz;ba nryTfs; midj;Jk; Kiwg;gb fzf;fpw;F nfhz;L 

tug;gl;Ls;sdth vd;gijf; fz;lwpa Ntz;Lk;. 

 

II jzpf;if eilKiwapd;gb tiffs; 

(From Practical point of view) 

1. njhlh; jzpf;if (Continuous Audit) 

 xOq;fhd ,ilntspfSf;F XUKiw fzf;Fg; Gj;jfq;fs; tphpthf ghprPyid 

nra;jy; njhlh; jzpf;if vdg;gLk;. cjhuzkhf> ,j;jzpf;if khjk xUKiw 

my;yJ %d;W khjq;fSf;F xU vd;W ,ilntsptpl;Lj; njhlh;e;J eilngwyhk;. 

,j;jzpf;ifapy;> jzpf;ifahsh; jd;Dila fl;rpfhuhpd; tzpf epWTdjjpw;F xU 
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Mz;by; rPuhd ,ilntspf;F xU Kiw tPjk; tUif jUfpwhh;. mg;nghOJ 

me;epWtdj;jpd; xt;nthU eltbf;ifiaAk; rhpghh;f;fpwhh;. gpd;dh; epjpg; gUtj;jpd; 

,Wjpapy; mJtiu rhpghh;f;fhj ,yhg el;lf;fzf;F kw;Wk; ,Ug;G epiyf; Fwpg;G 

Nghd;w kPjKs;s eltbf;iffisr; rhpghh;f;fpwhh;. 

njhlh; jzpf;iff;F Vw;w epWtdq;fs;: 

 fPo;f;fhZk; tzpf epWtdq;fSf;F ,t;tifj; jzpf;if Vw;wjhFk;. 

i)  kpf mjpfkhd eltbf;iffisf; nfhz;l epWtdq;fs; 

ii) tpahghuj;jpd; Nghf;ifj; njhpe;J nfhs;tjw;fhf ,il,ilNa tpahghu                   

   KbTfisj; jahhpf;f Ntz;ba epWtdq;fs;. 

iii) epjp Mz;L Kbe;jTld; fzf;Ffis ntspapl Ntz;ba epWtdq;fs;. 

iv) ey;ynjhU mfr; Nrhjid Kiw nray;ghl;by; ,y;yhj epWtdq;fs;. 

ed;ikfs; : 

i) jtWfisAk; NkhrbfisAk; fz;Lgpbj;jy; : 

 ,t;tifj; jzpf;ifahy; jtWfisAk; NkhrbfisAk vspjhfj; 

fz;Lgpbf;fyhk;. mbf;fb jzpf;ifahsh; tUif jUtjhy;> ,itfs; FiwaTk; 

tha;g;Gz;L. 

ii) KOikahd Nrhjid : ,t;tifj; jzpf;if KOikahd kw;Wk; tphpthd 

Nrhjidf;F toptFf;fpwJ. vdNt>  kpfj; jpwikAld; gzpfs; nra;J 

Kbf;fg;gLfpd;wd. 

iii) fzf;Ffis tpiutpy; rkh;g;gpj;jy; : 

,t;tifj; jzpf;ifahy;> epjpg;gUtk; Kbe;jTld;> fhy jhkjkpd;wp jzpf;if 

nra;ag;gl;l fzf;Ffisr; rkh;g;gpf;f KbAk;. 

iv) fzf;F vOj;jh;fspd; tpopg;Gzh;r;rp : 

,t;tifj; jzpf;ifahy;> fzf;F vOj;jh;fs; jq;fSila md;whlg; 

gzpfis clDf;Fld; tpopg;Gzh;Tld; nra;J Kbg;gh;. 

v) jzpf;ifahshpd; njhoy; EZf;f mwpTiufs; : 

 jzpf;ifahsh;> ,t;tifj; jzpf;ifapy; njhopy; epWtdj;Jld; neUq;fp 

njhlh;G nfhz;Ls;sjhy;> rpwe;j njhopy; EZf;f mwpTiufis toq;f KbAk;. 
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vi) ,ilf;fhyg; gq;fhjhak; : 

,t;tifj; jzpf;if ,ilf;fhyg; gq;fhjak; toq;Ftjw;fhd ,ilf;fhyf; 

fzf;Ffisj; jahhpf;fg; nghpJk; gad;gLfpwJ. 

jPikfs;: 

i) Nkhrbf;F top : 

Neh;ikaw;w vOj;jh;fs;> fzf;Ffs; jzpf;if nra;ag;gl;l gpwF mtw;iwj; 

jpUj;jyhk;. ,jdhy; Nkhrbf;F top Vw;gLfpwJ. 

ii) gzpg;ghjpg;G : 

jzpf;ifahsh; mbf;fb tUif jUtjhy; fl;rpf;fhuhpd; md;whlg; gzpfs; 

ghjpf;fg;glyhk;. ,jdhy; fl;rpf;fhuUf;Fr; rq;flKk; Vw;glyhk;. 

iii) rpf;fdkw;w jzpf;if Kiw : 

,t;tifj; jzpf;if Kiw mjpf nrythff; $baJ. 

iv) jzpf;if vOj;jh;fspd; gzpapy; njha;T :  

 xt;nthU KiwAk; jzpf;if vOj;jh;f;s jq;fSf;F Vw;gLk; re;Njfq;fis 

cldbahfj; jPh;j;Jf; nfhs;s Kbahky; mtw;iwj; js;sp Nghl Ntz;ba epiy 

,t;tifj; jzpf;ifapy; Vw;glyhk;. ,jdhy; mth;fs; jq;fs; gzpapy; 

njha;tilayhk;. 

Nkw;$wpa jPikfisj; jtph;f;f Nkw;nfhs;s Ntz;ba Kd;ndr;rhpf;iffs;: 

i) jzpf;ifahshpd; mDkjpapd;wp vt;tpjf; jpUj;jq;fSk; nra;a mDkjpf;ff; $lhJ. 

ii) VNjDk; jpUj;jq;fs; nra;a Ntz;bapUg;gpd;> mit jpUj;jg; gjpTfspd; %yk; 

kl;LNk nra;ag;gl Ntz;Lk;. 

iii) jzpf;ifahsh; jd;Dila xt;nthU tUifapd; NghJ jd;dhy; Kbe;j msT 

gzpfis Kbj;Jtpl Ntz;Lk;. mg;gb ,ayhj nghOJ xU Fwpg;gpl;l Njjp 

tiuapyhd eltbf;iffisr; rhpghh;j;J> mijj; jd;Dila Fwpg;Ngl;by; Fwpj;Jf; 

nfhs;s Ntz;Lk;. 

iv) ve;j jtWfSk; nra;a ,lq;nfhlhj tifapy; midj;Jk; cs;slf;fpa xU 

tphpthd epfo;r;rp epuiyj; jzpf;ifahsh; jahhpf;f Ntz;Lk;. 
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v) jpUj;jq;fs VNjDk; Kd;dNu nra;ag;gl;bUe;jhy;> jzpf;ifahsh; mtw;wpw;F 

vjpuhf ufrpaf; Fwpapl Ntz;Lk; my;yJ rhpahd vz;fis ntW tz;z ikapdhy; 

jpUk;g vOj Ntz;Lk;. 

vi) kWKiw tUif jUk;nghOJ jzpf;ifahsh; jd;Dila ufrpaf; FwpaPL 

,y;yhj jpUj;jq;fs; VNjDk ,Uf;fpwjh vd;W ghh;f;f Ntz;Lk;.  

2. Fwpg;gpl;l fhy my;yJ ,Wjp my;yJ KOikj; jzpf;if (Periodical or Final or 

Complete Audit) 

 ,J epjpg; gUtj;jpd; ,Wjpapy; nra;g;gLk; jzpf;ifahFk;. mjhtJ ,yhg 

el;lf; fzf;F kw;Wk; ,Ug;G epiyf; Fwpg;G jahhpf;fg;gl;l gpwNf ,j;jzpf;if 

nra;ag;gLfpd;wJ. ,j;jzpf;iff;fhfj; jzpf;ifahsh; jd;Dila fl;rpf;fhuhpd; 

tpahghu epiyaj;jpw;F Xuhz;by; xUKiw kl;Lk; tUif jUthh;. mg;nghOJ mth; 

jd;Dila gzp KOtijAk; xNu rkaj;jpy; Kbj;J tpLthh;. 

ed;ikfs;: 

i.Nkhrbf;F topapy;iy : fzf;fFfs; jzpf;if nra;ag;gl;l gpwF mtw;iwj; jpUj;jp 

Nkhrb nra;tjw;fhd tha;g;G ,t;tifj; jzpf;fiapy; ,y;iy. 

ii.rpf;fdkhd jzpf;fif Kiw : ,t;tifj; jzpf;if Kiw rpf;fdkhdJk; 

fl;rpf;fhuHfSf;fFj; njhy;iy ,y;yhjJk; MFk;.  

iii.midtUf;fk; Vw;w Kiw : ,t;tifj; jzpf;ifapy;> jzpf;ifg; gzp KOtJk; 

rkaj;jpy; ,il ntspapd;wp Kbf;fg; gLfpd;wJ. ,jdhy;> ,J jzpf;if rk;ge;jg;gl;l 

midtUf;fk; trjpahdjhFk;. 

jPikfs; 

i.jtWfisAk; NkhrbfisAk; fz;Lgpbj;jy; mhpJ: 

jtWfisAk; NkhrbfisAk; vspjpy; fz;L gpbf;f KbahJ.  xUGwk; 

,t;thwpUf;f> kWGwk; jtWfisAk; NkhrbfisAk; nra;tjw;F gzp epiwTilajhf 

,uhJ.  

ii.KOikaw;w Nrhjid: 

KOikahd kw;Wk; tphpthd Nrhjidf;F ,J top tFf;ftpy;iy.  vdNt> 

nra;ag;gLk; gzp epiwTilajhf ,uhJ. 

iii.fzf;Ffis rkHg;gpg;gjpy; fhyjhkjk; : 
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,k;Kiwapy;> fzf;Ffs; midj;Jk; epjpg;gUtj;jpd; ,Wjpapy; kl;LNk 

jzpf;if nra;ag;gLfpwJ. vdNt> jzpf;if nra;ag;gl;l fzf;FfisAk; 

mwpf;ifiaAk; epjpg;gUtk; Kbe;jTld; eph;thfj;jplk; rkHg;gpf;f KbahJ. 

iv.fzf;Ffis vOj;jHfspd; ke;jepiy : 

fzf;Ffs; tUl Kbtpy; kl;LNk jzpf;if nra;ag;gLk; vd;gjhy; fzf;F 

vOj;jHfs; xOq;fhfTk; tpopg;GzHNthLk; nray;glkhl;lhHfs;.  

v.njhopy;EZf;f mwptpd;ik : 

,k;Kiwapy;> jzpf;ifahsUf;Ff; fl;rpf;fhuhpd; tpahguj;Jld; mjpfj; njhlHG 

vw;gl tha;g;gpy;iy.  vdNt> mtH tpahghu rk;ge;jg;gl;l njhopy; EZf;f mwpitg; 

ngw KbahJ.  ,jdhy; mtH jd;Dila fl;rpf;fhuUf;F mwpTiufs; 

toq;fKbahJ.  

 

 

vi.,ilf;fhyg; gq;fhjhak; toq;Ftjpy; rpuk;k:  

,t;tpjf jzpf;if Kiw gpd;gw;wg; gLkhdhy;> ,ilf;fhy gq;fhjhak; 

toq;Ftjpy; rpukNkw;gLk;. ,k;Kiwapy; fzf;Fs; tUlKbtpy; kl;LNk jzpf;if 

nra;ag;gLfpd;wd.  vdNt> ,ilf;fhyg; gq;fhjhak; toq;Ftjw;fhd rhpahd 

,yhgj;ij fzf;fpLtJ vspjy;y. 

3.,ilf;fhyj; jzpf;if (Interim Audit) :  

,uz;L Mz;Lfspd; jzpf;iffSf;F ,ilapy; my;yJ ,uz;L ,Wjpj; 

jzpf;iffSf;F ,ilapy; nra;ag;gLk; jzpf;if ,ilf;iffSf;F ,ilapy; 

nra;ag;gLk; jzpf;if ,ilf;fhyj; jzpf;if vdg;gLk;.  ,j;jzpf;fiapd; Kf;fpa 

Nehf;fk; ,ilf;fghyg; gq;fhjhak; toq;Ftjw;fhf ,ilf;fhy yhgj;ijf; 

fz;wpajhyhFk;.  njhlH jzpf;ifapd; ed;ikfs; ,jw;Fk; nghUe;Jk;. 

njhlH jzpf;iff;Fk; ,ilf;fhyj; jzpf;iff;Fk; cs;s NtWghLfs;  

njhlh; jzpf;if ,ilf;fhyj; jzpf;if 

1. jzpf;if fhyk; 

jzpf;ifahshpd; trjpf;Nfw;g ,J 

vf;fhyj;jpw;F Ntz;LkhdhYk; 

,J fl;rpf;fhuuhy; Fwpg;gplg;gl;l fhyj;jpw;F 

kl;LNk nra;ag;gLk;. 
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nra;ag;glyhk;. 

2. jzpf;ifAk; ,Wjpf; fzf;FfSk; 

,Ug;G epiyf;Fwpg;G kw;Wk; ,Wjpf; 

fzf;Ffs; Kbf;fg;gLk; Kd;dNu ,J 

eilngWfpwJ. 

,Wjpf; fzf;Ffs; Kbf;fg;gl;l gpd;dNu 

,J eilngWfpwJ. 

3. nrhj;Jf;fisAk; nghWg;GfisAk; kjpg;gply; 

nrhj;Jf;fSk; nghWg;GfSk; jzpf;if 

nra;ag;gLk; nghONj kjpg;gplg;gLtjpy;iy. 

jzpf;if KbTWk; jWthapy; kl;LNk 

kjpg;gplg;gLfpd;wd. 

jzpf;if eilngWk nghONj 

nrhj;Jf;fSk; nghWg;GfSk; 

kjpg;gplg;gLfpd;wd. 

4. ,yhgj;ijf; fzf;fply; 

,yhgj;ij fzf;fpLjy; ,jd; 

Nehf;fq;fspy; xd;whFk;. 

,yhgj;ijf; fzf;fpLjNy ,jd; Kf;fpa 

Nehf;fkhFk;. 

 

 

 

4. gFjpj; jzpf;if (Partial Audit) 

 fzf;Ffspd; xU rpy gFjpfs; kl;Lk; jzpf;if nra;agLkhdhy;> mJ gFjpj; 

jzpf;if vdg;gLk; cjhuzk; nuhf;f Vl;bd; tuTg; gFjpia kl;Lk; jzpf;if 

nra;jy;. 

5. vg;nghONjDk; epfOk; jzpf;if (Occasional Audit) 

 ,J jdpegh; epWtdq;fspy; gpugykhf cs;sJ. epjpg;gUtj;jpy; vg;nghOJ 

Ntz;LkhdhYk; ,j;jzpf;if nra;ag;glyhk;. nghJthf> chpikahsh;fs; jq;fs; 

epWtdj;jpy; Nkhrb elj;Js;sjhf re;Njfpf;Fk; nghOJ ,t;tifj; jzpf;if 

nra;ag;gLfpwJ. 

6. juj; jzpf;if (Standard Audit) 

 jzpf;if tpjpKiwfisf; fz;bg;ghfg; gpd;gw;wp fzf;Ffs; jzpf;if nra;ag; 

gLkhdhy;> mjw;Fj; juj; jzpf;if vd;W ngah; ,j;jzpf;ifapy;> jzpf;ifahsh; 

xt;nthU eltbf;ifiaAk;> Kd;dNu jPh;khdpf;fg;gl;l juj;jpd; mbg;gilapy;> 

KOikahfg; ghprPyid nra;fpwhh;. 
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7. ,Ug;G epiyf; Fwpg;Gj; jzpf;if (Balance Sheet Audit) 

 ,Ug;G epiyf; Fwpg;ig kl;Lk; rhh;e;j jzpf;if ,Ug;G epiyf; Fwpg;Gj; 

jzpf;if vdg;gLk;. ,t;tifj; jzpf;ifapy; re;Njfk; VJk; vOkhdhy;> 

jzpf;ifahsh; ,Ug;G epiyf; Fwpg;gpy; Muk;gpj;J gpw fzf;Ffis ,wq;F 

thpirapy; jzpf;if nra;thh;. 

 ,t;tifj; jzpf;ifapy; tphtphd jzpf;if VJk; elj;jg;gLtjpy;iy. Mdhy;> 

,Ug;Gepiyf; Fwpg;Gf; fzf;FfSk; mjNdhL Neubahff; njhlh;Gila gpw ,yhg> 

el;lf;fzf;F ,dq;fshfpa gOJghh;j;jy;> Nja;khdk;> tuhf;fld; Nghd;w midj;Jk; 

tphpthfr; rhpghh;f;fg;gLk;. NkYk; mff;fl;Lghl;L Kiw kPJk; jzpf;ifg; 

ghpNrhjidfs; Nkw;nfhs;sg;gLk;. ,Ug;gpDk;> tof;fhd jzpf;ifapd; Kf;fpag; 

gzpfshfpa rhd;Wr;rPl;L jzpf;if> fzf;fpLjy; Nghd;wit ,j;jzpf;ifapy; 

nra;ag;gLtjpy;iy. 

,j;jzpf;iff;Fg; nghUj;jkhd epWtdq;fs;. 

1. kpf mjpfkhd eltbf;iffs; nfhz;l epWtdq;fs; 

2. ey;ynjhU mfr;Nrhjidf; fl;Lghl;L Kiw nray;gLk; epWtdq;fs; 

3. jFjp gilj;j fzf;fhsh;fs; gzpGhpAk; epWtdq;fs;. 

4. ,ae;jpuf; fzf;FKiw nray;gLk; epWtdq;fs;. 

,Ug;G epiyf; Fwpg;Gj; jzpf;if nra;tjw;fhd top Kiwfs; (Procedure for 

conducting Balance Sheet Audit) 

i)  jzpf;ifahsh; fPo;f;fhZk; ,dq;fis Ke;ija Mz;bd; ,t;tpdq;fSld; 

xg;gpl;Lg; ghh;f;f Ntz;Lk;. mt;thW ghh;f;Fk; NghJ VNjDk; Kf;fpakhd NtWghLfs; 

,Ue;jhy;> mt;NtWghLfSf;fhd fhuzq;fis mth; tprhhpf;f Ntz;Lk;. 

1.  ,yhgk; my;yJ el;lk; 

2. nryTfs; 

3. nkhj;j ,yhgk; 

4. ,Wjpr; ruf;fpUg;gpd; kjpg;G 

5. Nja;khd tPjk; 

6. epiyahd nrhj;Jf;fs; 

7. elg;Gr; nrhj;Jf;fs; 
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8. Kd;$l;br; nrYj;jg;gl;l njhiffSk; nfhLgl Ntz;ba njhiffSk; 

9. ,Ug;G epiyf; Fwpg;gpd; gpw ,dq;fs; 

ii) epiyahd nrhj;Jf;fis tpw;wtifapy; Vw;gl;l ,yhgk; my;yJ el;lk; Nghd;w 

jpUk;gj; jpUk;g epfohj (non – recurring) ,dq;fis jzpf;ifahsh; Ma;T nra;a 

Ntz;Lk;. 

iii) mth; epWtdj;jpd; mitf; Fwpg;G (minutes book) gbj;J> mjpy; fzf;Ffisg; 

ghjpf;Fk; ,dq;fs; VNjDk; cs;sdth? vd;W njhpe;J nfhs;s Ntz;Lk;. 

iv) %yjdg; nghWg;G VNjDk; cs;sjh? vd;W mth; fz;lwpa Ntz;Lk;. 

v) gpw;fhyj;jpy; el;lNkw;glf;$ba ,dq;fSf;fhf fhg;gPL Vw;gLj;jjg;gl;Ls;sjh? 

vd;W mth; ghh;f;f Ntz;Lk;. 

vi) NkYk; mth; nrhj;Jf;fisAk; nghWg;GfisAk; tof;fk; Nghy; rhpghh;f;f 

Ntz;Lk;. 

8. cWjpr; rhd;wpspf;Fk; KOikahd jzpf;if (Vouch and Post Audit) 

 ,j;jzpf;ifapy; jzpf;ifahsh; midj;J eltbf;iffisAk; mtw;wpd; 

Muk;gj;jpypUe;J KbT tiu tphpthfr; Nrhjid nra;fpwhh;. ,j;jzpf;iff;fhd 

topKiw xt;nthU jzpf;ifapYk; NtWglyhk;. Vnddpy;> ,j;jzpf;ifg;gzp 

jzpf;ifahshpd; jpwikiaAk; mDgtj;ijAk; nghUj;jpUf;fpwJ. ,Ug;gpDk;> 

,j;jzpf;if Kiw fPo;f;fhZk; nghpa epWtdq;fSf;Fg; nghUe;jhJ. 

 i) mjpf eltb;fiffisf; nfhz;l epWtdq;fs; 

 ii) ey;ynjhU mfr;Nrhjid Kiw nray;gLk; epWtdq;fs; 

 iii) ,ae;jpuf; fzf;F Kiwiag; gpd;gw;Wk; epWtdq;fs;. 

9. Mo;e;j jzpf;if (Auditing in Depth) 

 ,j;jzpf;if Kiwapy; xUrpy eltbf;iffs; kl;LNk mtw;wpd; %yj;jpypUe;J 

KbT tiu tphpthfr; Nrhjid nra;ag;gLfpd;wd. ,jd; Nehf;fk; mfr;Nrhjid 

kw;Wk; fl;Lghl;L Kiwfspd; nray; jpwid Nrhjpg;gjhFk;. 

 nla;yUk; ngh;hpAk; fPo;f;fhZkhW ,jw;F ,yf;fzk; $Wfpd;wdh;. 

 “xU rpy eltbf;iffis mtw;wpd; %yj;jpypUe;J KbT tiu fz;lwptijj; 

jtph;f;f> Kbahjgb xU epWtdj;jpw;Fs; nray;gLk; Kiwiar; Nrhjid nra;jy; 
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Mo;e;j jzpf;fiahFk;. ,r; Nrhjidapd; xt;nthU epiyapYk; me;epiyf;F chpa 

gjpNtLfSk; mtw;wpw;fhd mq;fPfhuKk; tprhuzf;F cl;gLj;jg;gLk;.” 

 jzpf;ifahsh;> ey;ynjhU mfr;Nrhjid Kiw eilKiwapypUf;Fk; 

epWtdq;fspy; ,j;jzpf;if Kiwiag; gpd;gw;w Ntz;Lk;. Mo;e;j jzpf;iff;F 

cl;gLj;jg;gLk; eltbf;iffis mth; ftdkhfj; Njh;T nra;a Ntz;Lk;. mt;thW 

Njh;T nra;ag;gl;l eltbf;iffs; epWtdj;jpd; epiyia KOikahf ntspg;gLj;jf; 

$baitahf ,Uf;f Ntz;Lk;. 

10. mlf;f tpiyj; jzpf;if (Cost Audit) 

 mlf;f tpiyf; fzf;Ffis rhpghh;j;jYk; mlf;ftpiyf; fzf;fpaypd; 

jpl;lq;fs; gpd;gw;wg; gLfpd;wdth? vd;W ghpNrhjpj;jYk; mlf;f tpiyj; jzpf;if 

vdg;gLk;. 

mlf;f tpiyj; jzpf;ifapd; Nehf;fq;fs;: 

1. mlf;f tpiyf; fzf;Ffs; mlf;ftpiyapay; Nfhl;ghLfspd; gb cs;sdth? 

vd;W rhpghh;j;jy;. 

2. mlf;ftpiyf; fzf;fpaypd; eilKiwfs; Kiwahfr; nray;gLj;jg;gLfpd;wth? 

vd;W cWjp nra;jy;. 

3. gpiofs;> Nkhrbfs; kw;Wk; ifahly;fisf; fz;Lgpbj;jy;. 

ed;ikfs;: 

1. ,J eph;thfk;> KbTfis vLg;gjw;F Ntz;ba jfty;fisj; jUfpwJ. 

2. ,jpy; jdpegh; xt;nthUthpd; nghWg;Gk; tiuaWf;fg; gl;bUg;gjhy;> jdpr;rpwg;G 

tha;e;j eph;thfk; (Managment by Expception) Vw;gl tha;g;Gs;sJ. 

3. tPz;nryTfs; fz;Lgpbf;fg;gl;L eph;thfj;jpw;F njhpag;gLj;jg;gLfpwJ. ,jdhy; 

cw;gj;jp nryT FiwAk;. 

4. ,J gpiofisAk;> NkhrbfisAk; jtph;f;f cjTfpwJ. NkYk; ,J 

mlf;ftpiyf; fzf;Ffis Jy;ypahf itj;jpUf;f cjTfpwJ. 

5. ,Wjpr; ruf;fpUg;G kw;Wk; cw;gj;jp epiyapypUf;Fk; nghUl;fs; Nghd;wtw;iw 

rhpahf kjpg;gplj; Njitahd mlf;f tpiy tpguq;fis ,J epjpj; 

jzpf;ifahsUf;f nfhLj;J cjTfpwJ. 

6. epiy mlf;f tpiyapay; kw;Wk; jpl;lf; fl;Lg;ghL Nghd;wtw;iw 

mwpKfg;gLj;Jtjw;F ,J toptFf;fpwJ. 
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7. njhopy; jfuhWfisj; jPh;g;gjw;F ,J cjTfpwJ. mjd; %yk; ey;y njhopy; 

cwit tsh;f;fpwJ. 

mlf;ftpiyj; jzpf;iff;Fk; epjpj; jzpf;iff;Fk; cs;s NtWghLfs; (Difference 

Between Cost Audit and Financial Audit) 

mlf;ftpiyj; jzpf;if epjpj;jzpf;if 

1. ,jd; Nehf;fk; mlf;f tpiyf; 

fzf;Ffis rhp ghh;j;jyhFk; 

1. ,jd; Nehf;fk; epjpf; fzf;Ffisf; 

rhpghh;jjyhFk;. 

2. mlf;f tpiyf; fzf;Ffs; 

Jy;ypakhditah vd;gijf; fz;lwpa 

,J elj;jg;gLfpwJ. 

2. ,yhg el;lf; fzf;Fk; ,Ug;G epiyf; 

Fwpg;Gk; xU epWtdj;jpd; cz;ikahd 

kw;Wk; njspthd epiyiaf; 

fhl;Lfpwjh vd;W fz;lwptjw;fhf ,J 

elj;jg;gLfpwJ. 

3. mlf;ftpiyf; fzf;fpy; jpl;lq;fs; 

Kiwahfg; gpd;gw;wg; gLfpd;wtdth 

vd;W ,J rhhpg;ghh;fpwJ. 

3. ,Ug;G epiyf;Fwpg;G Kiwahfj; 

jahhpf;fg;gl;Ls;sjh vd;W ,J 

rhpghh;f;fpwJ. 

4. ,J eph;thfk; KbTfis vLg;gjw;fhd 

jfty;fis mspf;fpwJ. 

4. ,J fzf;Ffs; rhpahditjhdh vd;W 

fz;lwpa eph;thfj;jpw;F cjTfpwJ. 

5. mlf;ftpiy vd;dthf ,Uf;f Ntz;Lk; 

vd;gij mlf;f tpiyj; jzpf;ifahsh; 

fz;L gpbf;f Ntz;Lk;. 

5. epjpj;jzpf;ifahsh; mlf;ftpiy 

vd;dthf ,Uf;f Ntz;Lk; vd;gij 

fz;lwpaj; Njitapy;iy. 

6. ntt;NtW ,dr; nryTfspd; ghFghL 

gw;wp mlf;ftpiyj; jzpf;ifahsh; 

ghPrpyiz nra;a Ntz;Lk;. 

6. epjpj; jzpf;ifahsh; mj;jifa 

nrytpdg; ghFghL gw;wpr; rpe;jpf;fj; 

Njitapy;iy 

7. fr;rhg; nghUl;fs;> KbTwhg; nghUl;fs; 

kw;Wk; KbTw;w nghUl;fspd; ,Wjpr; 

ruf;if kjpg;gl;Lr; rhpghh;g;gJ mlf;f 

tpiyj; jzpf;ifahshpd; flikahFk;. 

7. ,Wjpr; ruf;F gw;wpa eph;thfj;jpd; 

rhd;wpjio epjpj;jzpf;ifahsh; 

rhh;e;jpUf;fyhk;. 

8. xU njhopw;rhiyapd; cw;gj;jpj;jpwd; 

cgNahfj;ij mlf;f tpiyj; 

jzpf;ifahsh; mwpe;jpUf;f Ntz;Lk;. 

8. epjpj; jzpf;fiahsUf;F ,J 

mtrpaky;iy. 

 

11.  jpwikj; jzpf;if (Efficiency Audit) 
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 ,j;jzpf;if xU epWtdk; ve;j Nehf;fj;jpw;fhf mikf;fg;gl;lJ vd;gijAk; 

me;j Nehf;fk; ve;j mstpw;F epiwNtw;wg;gl;Ls;sJ vd;gijAk; fUj;jpy; nfhz;L 

nra;ag;gLfpwJ. Fwpf;Nfhs;fs; epiwNtw;wg;glhikf;fhd eph;thfj;jpd; tpsf;fq;fSk; 

,j;jzpf;ifapd; NghJ fUj;jpy; nfhs;sg;gLfpd;wd. nghJthf> ,j;jzpf;if 

fPo;f;fhZk; Nfhzq;fspd; mbg;gilapy; nra;ag;gLfpwJ. 

1. kdpj rf;jpapd; cgNahfk;. 

2. nghUl;fspd; cgNahfk; kw;Wk; mtw;wpd; kPjhd fl;Lg;ghL 

3. ,ae;jpuq;fspd; cgNahfk;. 

4. nrytpdq;fspd; kPjhd fl;Lg;ghL 

5. nghJthd eph;thfj; jpwik. 

12. tuk;GKiwj; jzpf;if (Propriety Audit) 

 ,j;jzpf;ifapy; nra;ag;gl;l nryTfs; mtrpahkhditjhdh vd;Wk; mtw;wpd; 

msTk; tPjKk; epahakhditjhdh vd;Wk; mtw;wpd; msTk; tPjKk; 

epahakhditjhdh vd;Wk; ghh;f;fg;gLfpwJ. NkYk; ,j;jzpf;if ,af;Feuit 

my;yJ mJNghd;w mikg;Gfspd; KbTfisg; ghh;itapl;L fPo;fhz;gtw;iwf; 

fz;lwpa cjTfpwJ. 

1. ,af;Fuit Nghd;w mikg;Gfs; ve;j mstpw;F jq;fSila mjpfhuj;ij 

tpahghu eyDf;fhf gad;gLj;jp ,Uf;fpd;wd? 

2. mtw;wpd; mjpfhuq;fs; ve;j mstpw;F Vw;Wf; nfhs;sg;gl;l epjptuk;Gf; 

nfhs;ifapd;gb nray;gLj;jg;gl;bUf;fpd;wd? 

,j;jzpf;if ,e;jpa ehl;by mt;tsT gpugykhf ,y;iy. 

1. jzpf;ifahsUf;F ,Uf;f Ntz;ba gz;gfs; my;yJ jFjpfs; my;yJ 

Fzhjpraq;fis tpthp. 

2. gy;NtW tpjkhd gpiofs; kw;Wk; Nkhrbfis tpsf;Ff. mjpy; xU 

jzpf;ifahshpd; flik vd;d? 

3. jzpf;ifapd; gy;NtW tiffs; ahit? mtw;wpd; epiwFiwfis tpthp. 

(jzpf;if eilKiwapd; gb tiffs;) 

4. $l;LwT rq;fq;fspd; jzpf;if Kiwia tpthpf;fTk;. 

5. $l;L epWtdj; jzpf;ifAk; fk;ngdpj; jzpf;ifaAk; NtWgLj;Jf. 
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அ஬கு II 

mfr;Nrhjid 

(Internal Check) 

mff; fl;Lg;ghL (Internal Control) 

lgps;A+> lgps;A+> gpf; mff; fl;Lg;ghl;ilf; fPo;fhZkhW tpsf;Ffpwhh;. 

“xU tpahghu epWtdj;ij elj;Jtjw;fhf mjd; eph;thfj;jpdhy; 

Vw;gLj;jg;gLk; epjp kw;Wk; NtW tiff;fhd fl;Lg;ghl;L Kiwfs; midj;Jk; mff; 

fl;Lg;ghL vdg;gLk;. ,jpy;> mfr;Nrhjid> mfj; jzpf;if kw;Wk; gpw fl;Lg;ghl;L 

tiffSk; mlq;Fk;”.  

Nkw;$wpa tpsf;fj;jpypUe;J mff; fl;Lg;ghL tphpthd xd;whFk; vd;gJ 

njspthfpwJ. xU epWtdj;ijr; rpf;fdkhfTk; nrk;ikahfTk; elj;Jtjw;Fg; 

gad;gLj;jg;gLk; midj;J fl;Lg;ghl;L my;yJ epjp kw;Wk; fzf;F rk;ge;jkhf 

,Uf;fyhk;. Mdhy;> jzpf;ifahsh; kl;LNk rk;ge;jg;gl;lth;. ,f; fl;Lg;ghl;by;> 

mlf;ftpiyf; fl;Lg;ghL> jpl;lf;fl;Lg;ghL> mfj;jzpf;if> mfr;Nrhjid kw;Wk; 

epWtd mikg;Gj;jpl;lk; Mfpait mlq;Fk;. epjp kw;Wk; fzf;Fs; rk;ge;jg;gl;l 

ey;ynjhU mff; fl;Lg;ghl;L Kiwapd; gFjpay; my;yJ Fzeyd;fs; gpd;tUkhW: 

 i) Kiwahd mikg;Gj; jpl;lk; : xU epWtdj;jpd; mikg;Gj; jpl;lk; 

Kiwahdjhf ,Uf;f Ntz;Lk;. mjd; nray;ghLfs; xUq;fpize;jjhfTk; ,Uf;f 

Ntz;Lk;. 

 ii) rpwg;ghd fzf;F Kiw : fzf;Fg; gjtpay; kw;Wk; kw;Wk; fzf;fpay; 

Kiwfs; rpwg;ghdjhf ,Uf;f Ntz;Lk;. 

 iii) fzf;F kw;Wk; epjp eilKiwfs; : fzf;F kw;Wk; epjp eilKiwfs; 

fPo;f;fz;ltw;iw cWjpg;gLj;Jk; tifapy; mika Ntz;Lk;. 

m) epWtdj;jpd; nrhj;Jf;fs; kw;Wk; epjpfspd; ghJfhg;G. 

M) gzj;ij mq;fPfhpf;fg;gl;l tifapy; ngWjy; kw;Wk; nrYj;Jjy; 

,) eltbf;iffis Kiwahfg; gjpjy;. 

 iv) mfj; jzpf;ifj; Jiw : eltbf;iffisAk; eilKiwfisAk; njhlh;e;J 

Nrhjidapl mfj;jzpf;ifj; Jiw xd;W ,Uf;f Ntz;Lk;. ,jd;%yk; nray;ghl;by; 
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,Uf;Fk; mfr;Nrhjid kw;Wk; fzf;F Kiwfspd; jpwdpy; eph;thfj;jpw;F ek;gpf;if 

Vw;gl Ntz;Lk;. 

 v) eph;thf Nkw;ghh;it : epWtdj;jpd; epjpr; nray;ghLfis eph;thfk; mbf;fb 

ghh;itapl Ntz;Lk;. 

mff;fl;Lg;ghLk; jzpf;ifahUk;  

 xU epWtdj;jpd; fzf;Ffis jzpf;if nra;Ak; Kd; me;epWtdj;jpy; 

nray;gLk; mff; fl;Lg;ghl;L Kiwapd; jd;ikiaAk; jpwidAk; jzpf;fifahsh; 

kjpg;gpl Ntz;Lk;. ey;ynjhU mff; fl;Lg;ghl;L Kiwahdhy;> mth; khjphp 

ghpNrhjidiar; rhh;e;jpUf;fyhk;. mjd; %yk; mtUila Ntiy FiwAk;. 

,Ug;gpDk;> VNjDk; jtW Vw;gLkhdhy;> ,k;Kiwiar; rhh;e;jpUe;jijf; fhuzk; 

fhl;b mj;jtw;wpw;fhd nghWg;gpypUe;J mth; jg;gpf;f KbahJ. 

mff;fl;Lg;ghl;L tpdhj;jhs; (Internal Control Questionnaire) : 

nghpa epWtdq;fisg; nghUj;jtiuapy;> mjd; mff; fl;Lg;ghl;L Kiwia 

FWfpa fhyj;jpy; kjpg;gpLtJ vd;gJ xU jzpf;ifahsUf;F vspjy;y. kjpg;gpLtJ 

vd;gJ xU jzpf;ifahsUf;F vspjy;y. ,r;#o;epiyapy;> mth; mff; fl;Lg;ghl;L 

tpdhj;jhisg; gad;gLj;jyhk;. ,t;tpdhj;jhs; mf;fl;Lg;ghl;L Kiw Fwpj;j midj;J 

jfty;fisAk; ntspf;nfhzUk;. ,e;j tpdhj;jhspy; cs;s tpdhf;fs; “Mk;” my;yJ 

“,y;iy” vd;w gjpiyg; ngwf;$ba tifapy; mikf;fg;gl Ntz;Lk;. epWtdj;jpd; 

%j;j mjpfhhpfs; tpdhj; jhSf;F gjpyspf;f Ntz;Lk;. ,jw;fhf mth;fis jFjp 

tha;e;j jzpf;if mytyh; Ngl;b fhz Ntz;Lk;. 

mff;fl;Lg;ghl;L Kiwia kjpg;gpl;l gpwF jzpf;ifahsh; FiwNaJk; 

fzlhy;> mij eph;thfj;jpw;Fj; njhptpf;f Ntz;Lk;. NkYk;> ,k;Kiwia 

Nkk;gLj;Jtjw;F Njitahd topKiwfisAk; $w Ntz;Lk;. 

mfj;jzpf;if (Internal Audit)  

 xU epWtdj;jpd; epjp kw;Wk; ,af;fr; nray;ghLfis> KONeur; rk;gsk; 

ngWk; gzpahsh;fisj; jzpf;if mYtyh;fshff; nfhz;L> njhlh;e;J jpwdha;T 

nra;jy; mfj;jzpf;if vdg;Lk;. mfj;jzpf;ifahshpd; flikAk; Gwj; 

jzpf;ifahshpd; flikiag; Nghd;wNjahFk;. ,th; jFjp gilj;jtuhfNth my;yJ 

jFjpa mw;wtuhfNth ,Uf;fyhk;. Mdhy;> ,th; fPo;fhz;git Fwpj;J eph;thfj;jpw;F 

mwpf;if rkh;g;gpf;f Ntz;Lk;. 

1. epWtdr; nray;ghL  
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 jpwd; VJk; tPzhfhky; epWtdk; nrk;ikahf eilngWfpwjh vd;W mfj; 

jzpf;ifahsh; mwpa Ntz;Lk;. 

2. nfhs;if kw;Wk; jpl;lr; nray;ghL  

 eph;thfj;jpd; nfhs;if kw;Wk; jpl;lq;fs; Kiwahf nray;gLj;jg;gLfpd;wdth 

vd;Wk; mfj; jzpf;ifahsh; ghh;f;f Ntz;Lk;. 

3. mfr; Nrhjid Kiwapd; Mw;wy;  

 mfr; Nrhjid kw;Wk; gpw fl;Lg;ghl;L Kiwfs; nrayhw;wy; kpf;fitah 

vd;gJ Fwpj;Jk; ,th; eph;thfj;jpw;Fj; njhptpf;f Ntz;Lk;. 

4. elg;Gk; vjph;ghh;g;Gk; 

 vjph;ghh;j;j KbTfSf;Fk; elg;gpw;Fk; VNjDk; NtWghLfs; cs;sdth 

vd;gijAk; ,th; fz;lwpa Ntz;Lk;. 

 nghpa njhopy; epWtdq;fspy;> jdpg;gl;l mfj;jzpf;fij; JiwNa ,Uf;Fk;. 

,j;jifa #o;epiyfspy; mfj; jzpf;ifj; Jiwapd; gzpfisr; rhh;e;jpUg;gNj xU 

jzpf;ifahsUf;F ey;yjhFk;. 

mfj;jzpf;ifahshpd; epiy (Status of an Internal Auditor) 

1. ,th; xU njhopy; epWtdj;jpd; MNyhridahsuhf nray;gLfpwhh;. 

2. ,tUila Kf;fpag;gzp epWtdj;jpypUf;Fk; fzf;fpay; Kiwapd; jpwid 

cahj;Jtjhfk;. 

3. ,th; fzf;Ffspy; ,Uf;Fk; ey;y kw;Wk; nfl;l tpguq;fisAk; 

njhopyhsh;fspd; ey;y kw;Wk; nfl;l Fzeyd;fisAk; eph;thfj;jpw;Fj; njhptpf;f 

Ntz;Lk;. 

nray;ghl;Lj; jzpf;if (Operational Audit) 

xU epWtdj;jpd; eltbf;iffis mjd; nray;ghL MFk;. vdNt> mjd; 

eltbf;iffisj; jzpf;if nra;jy; nray;ghl;Lj; jzpf;if vdg;gLk;. NtW 

tpjkhff; $WNthNkahdhy; ,J mfj;jzpf;iff;fhd kWngauhFk;. 

mfr;Nrhjid 

(Internal Check) 

,yf;fzKk; nghUSk; (Definitions and Meaning) 
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Bghyhtpd; ,yf;fzk; “xU epWtdj;jpd; mYtyh;fNs njhlh;e;J nra;Ak; 

mfj;jzpf;ifNa mfr;Nrhjid vdyhk;. ,jd;%yk; xt;nthU eghpd; gzpAk; 

kw;wth;fshy; jdpg;gl;l Kiwapy; rhp ghh;f;fg;gLk;.” 

lhd;ldpd; ,yf;fzk; “mfr; Nrhjid vd;gJ xU epWtdj;jpd; fzf;F 

Kiwia mikf;Fk; topahFk;. ,t;topapy;> xUthpd; gzpia kw;wth; jd;dpr;irahf 

ghprPypf;ff;$ba tifapy; gy;NtWgl;l vOj;jh;fspd; flikfs; tFf;fg;gl;bUf;Fk;. 

Mdhy;> vOj;jh;fspilNa VNjDk; kiwKf Vw;ghbUe;jhy; ,k;Kiw rhj;jpag;gl;lJ.” 

vdNt> mfr; Nrhjid Kiwapd; rpwg;gpay;Gfs; gpd;tUkhW. 

1. midj;Jg; gzpfisAk; ntt;NtW vOj;jh;fspilNa gfph;e;jspj;jy;. 

2. Muk;g Kjy; KbT tiu xU gzpia xNu egh; nra;ahjpUj;jy;. 

3. xU vOj;juhy; nra;ag;gLk; gzp kw;nwhUtuhy; jd;dpr;irahf 

rhpghh;f;fg;gLjy;. 

cjhuzkhf> nuhf;fk; ngwg;gLkhdhy; mJ fPo;fhZk; Kiwg;gb fle;J 

nry;Yk;. 

nuhf;f tuT fhrhsh; NgNul;L vOj;jh;  fzf;Fg;gl;bay; jahhpf;Fk; 

vOj;jh;. 

,q;Nfh xU eltbf;if %d;W ntt;NtW egh;fisf; fle;J nry;fpwJ. 

,k;%tUk; xd;W Nrh;e;J Kjyhspia Vkhw;w epidf;fhj tiuapy; gpiofSk; 

NkhrbfSk; ,k;Kiwapy; Fiwtha;g;Gz;L. Vw;nfdNt xU vOj;jh; Nkhrb 

nra;jpUe;jhYk; $l mij kw;wth; jd;dpr;irahf jd; gzpia epiwNtw;Wk; nghOJ 

fz;Lgpbj;J tplyhk;. 

mfr;Nrhjidapd; Nehf;fq;fs; 

1. gpiofioAk; NkhrbfisAk; fz;Lgpbj;jy; 

 gpiofisAk; NkhrbfisAk; vspjhfTk; tpiuthfTk; fz;Lgpbj;jy; mfr; 

Nrhjidapd; Kf;fpa Nehf;fkhFk;. 

2. gpiofisAk; NkhrbfisAk; jtph;j;jy; 

 giofSk; NkhrbfSk; Vw;glhtz;zk; jtph;j;jYk; ,jd; Nehf;fkhFk;. 

3. ifahliyj; jtph;j;jy; 
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 nuhf;fk;; kw;Wk; nghUl;fs; ifahly; nra;ag;gLtijj; jtph;j;jYk; ,jd; 

Nehf;fq;fspy; xd;whFk;. 

4. Nkhrbf;Fg; nghWg;ghf;Fjy; 

 Nkhrb fz;Lgpbf;fg;gLk; nghOJ> mjw;fhd nghWg;ig xU Fwpg;gpl;l egh; kPJ 

Rkj;Jtjw;Fk; mfr; Nrhjid Kiw gad;gl Ntz;Lk;. 

5. Jy;ypakhd gjpNtLfs; 

 ,jd; jiyaha Nehf;fk; epWtd eltbf;iffs; midj;jpw;Fk; Jy;ypakhd 

fzf;Fg; gjpNtLfis itj;jpUj;jyhFk;. 

mfr;Nrhjidapd; ed;ikfs; 

1. Kiwahd gzpg; gfph;T  

 mfr;Nrhjid> vOj;jh;fspilNa Kiwahd kw;Wk; epahakhd gzpg; gfph;tpw;F 

toptFf;fpwJ. 

2. gpiofisAk; NkhrbfisAk; fz;Lgpbj;jy; 

 ,J gpiofisAk; NkhrbfisAk; vspjpy; fz;L gpbg;gjw;F cjTfpwJ. 

3. gzpj;jpwd; 

 ,jpy; Ntiyfs; gfph;e;jspf;fg;gLtjhy; vOj;jh;fspd; gzpj;jpwd; $Ltjw;F 

tha;g;Ngw;gLfpwJ. 

4. gpiofSk; NkhrbfSk; Fiwjy;  

 ,jdhy; vOj;jh;fs; ftdkhfTk; vr;rhpf;ifNahLk; ,Uf;fpd;wdh;. vdNt> 

gpiofSk; NkhrbfSk; nra;tjw;fhd tha;g;G FiwfpwJ. 

5. jzpf;ifahshpd; Ntiy Fiwjy; 

 ,jdhy; gpiofSk; NkhrbfSk; Fiwe;J tpLtjhy; jzpf;ifahsh; 

jd;Dila Nrhjidia tphpthf Nkw;nfhs;s Ntz;bajpy;iy. vdNt> mtUila 

Ntiy mjpf msT FiwfpwJ. 

6. Jy;ypakhd fzf;Ffs; 

 ,jd; %yk; epWtd chpikahsh;fs; fzf;Ffs; Jy;ypakhdit vd;Wk; 

ek;gj;jf;fit vd;Wk; ek;gp> mtw;iwr; rhh;e;jpUf;fyhk;. 

jzpf;ifahsUk; mfr; NrhjidAk; (Internal Check and the Auditor) 
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1. xU jzpf;ifahsh; ve;j mstpw;F mfr; Nrhjid Kiwiar; 

rhe;jpUf;fyhk; vd;gJ xt;nthU Fwpg;gpl;l #o;epiyiaAk; nghUe;jjhFk;. 

2. ey;ynjhU mfr;Nrhjid Kiw nray;gLk; nghpa epWtdq;fspy;> mijr; 

rhh;e;jpUg;gJ xU jzpf;ifahsUf;F ed;ik gag;gjhFk;. Mdhy;> mt;thW 

rhh;e;jpUg;gJ rpwpa epWtdq;fisg; nghUj;jtiu ey;yjy;y. 

3. xU epWtdj;jpy; ey;ynjhU mfr; Nrhjid Kiw nray;gl;lhYk; $l 

jzpf;ifahsh; ftdf;Fiwthf ,Ue;Jtplf; $lhJ. mth; rpy khjphpr; Nrhjidfis 

Nkw;nfhz;L fzf;Ffs; rhpahditah? vd;W mwpa Ntz;Lk;. 

4. xU rpwpa re;Njfk; vOe;jhYk; $l jzpf;ifahsh; mij KOikahf 

tprhhpf;f Ntz;Lk;. 

jzpf;ifahsh; fz;Lgpbf;fj; jtwpa Nkhrbfs; VNjDk; gpd;dh; 

fz;Lgpbf;fg;gLkhdhy;> mjw;F mtNu nghWg;ghthh;. 

Nkw;$wpatw;wpypUe;J ey;ynjhU mfr; Nrhjid Kiw ,Uf;Fkhdhy;> mJ 

jzpf;ifahshpd; gzpiag; ngUksT Fiwf;FNknahopa mtUila nghUg;ig 

Fiwf;fhJ vd;gJ njspthfpwJ. 

mfr; NrhjidAk; mfj; jzpf;ifAk; (Internal Check and Internal Audit) 

mfr; Nrhjid mfj; jzpf;if 

1. nray;gLk; tpjk; 

,jpy; nray;ghLfs; jd;dpr;irahf 
kWghprPyid nra;ag;gLfpd;wd. 

,jpy; nray;ghLfs; jdpg;gl;l Kiwapy; 
kWghprPyid nra;ag;gLfpd;wd. 

2. Nrhjidf; fhyk; 

xU vOj;jhpd; gzp kw;wtuhy; xNu 
rkaj;jpy; Nrhjid nra;ag;gLfpwJ. 

xU vOj;jhpd; gzp mtuhy; 
Kbf;fg;gl;lTld; jhd; kw;wtuhy; 
Nrhjid nra;ag;gLfpwJ. 

3. Nrhjid mYtyh; 

,jpy; Nrhjidf;nfd jdp mYtyh;fs; 
fpilahJ. epWtdj;jpy; epue;jug; 
gzpahsh;fNs ,ijAk; nra;fpd;wdh;. 

,jpy; Nrhjidf;nfd jdp Cjpak; ngWk; 
mYtyh;fs; mfj; jzpf;ifahsh;fshfr; 
nray;gLfpd;wdh;. 

4. gpiofSk; NkhrbfSk; 

,jdhy; gpiofSk; NkhrbfSk; 
Fiwfpd;wd my;yJ jtph;f;fg;gLfpd;wd. 

,jdhy; Kd;dNu nra;ag;gl;l 
gpiofisAk; NkhrbfisAk; 
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fz;Lgpbf;fyhk;.  

 

mfj;jzpf;ifAk; rl;lKiwj; jzpf;ifAk; (Internal Audit and Statutory Audit) 

mfj;jzpf;if Gwj;jzpf;if (External Audit) my;yJ 
rl;lKiwj; jzpf;if 

1. fl;lha epiy 

,J fl;lhakpy;iy. tpUg;gj;ijg; 
nghUj;jJ. 

,J rl;lg;gbahd jzpf;if. vdNt 
fl;lhakhdJ. 

2. epakdk; 

jzpf;ifahsh; eph;thfj;jpdhy; 
epakpf;fg;gLfpwhh;. 

jzpf;ifahsh; gq;Fjhuh;fshy; 
epakpf;fg;gLfpwhh;. 

3. jFjp 

jzpf;ifahsUf;F Fwpg;gpl;l jFjp VJk; 
Njitapy;iy 

jzpf;ifahsh; jFjp gilj;j eguhf 
,Uf;f Ntz;Lk;. 

4. jzpf;ifahshpd; epiy 

jzpf;ifahsh; epWtdj;jpd; gzpahsh; jzpf;ifahsh; jdpahfj; njhopy; GhpAk; 
egh;. 

5. mjpfhuKk; flikfSk; 

jzpf;ifahshpd; mjpfhuKk; flikfSk; 
eph;thfj;jpdhy; Fwpg;gplg;gLk; 

jzpf;ifahshpd; mjpfhuKk; flikfSk; 
rl;lj;jpy; $wg;gl;Ls;sd. 

6. Nehf;fk; 

gpiofisAk; NkrhbfisAk; 
fz;lgpbj;jy; ,jd; Nehf;fkhFk;. 

fzf;Ffs; rhpahditah vd;W 
fz;Lgpbj;jy; ,jd; Nehf;fkhFk;. 

7. jzpf;if tif 

,J xU njhlh; jzpf;ifahFk; ,J xU Fwpg;gpl;l gUtj; 
jzpf;ifahFk; 

8. jzpf;ifahshpd; Cjpak; 

mfj;jzpf;ifahsh;fspd; Cjpak; kw;Wk; 
mth;fis tpyf;Ftjw;fhd KbTfis 
eph;thfk; vLf;fpwJ. 

rl;lKiwj; jzpf;ifahsh;fspd; Cjpak; 
kw;Wk; mth;fis tpyf;Ftjw;fhd 
KbTfisg; gq;Fjhuh;fs; vLf;fpd;wdh; 

9. $l;lj;jpy; fye;J nfhs;Sk; chpik 
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gq;fjhuh;fs; $l;lj;jpy; fye;J nfhs;Sk; 
chpik mfj; jzpf;ifahsh;fSf;F 
fpilahJ. 

gq;Fjhuh;fs; $l;lj;jpy; fye;J nfhs;Sk; 
chpik rl;lKiwj; jzpf;ifahsUf;F 
cz;L. 

10. jzpf;ifahy; jpUg;jp milgth; 

,J eph;thfj;ij jpUg;jp gLj;Jtjw;fhfr; 
nra;ag;gLfpwJ. 

,J gq;Fjhuh;fis jpUg;jpg; 
gLj;Jtjw;fhfr; nra;ag;gLfpwJ. 

11. khjphpg; ghpNrhjid 

mfj; jzpf;ifahsh; midj;J 
eltbf;iffisAk; Nrhjid nra;a 
Ntz;Lk; 

,th; khjphpg; ghpNrhjid nra;ayhk;. 

12. mwpf;if rkh;g;gpj;jy; 

,th; gq;Fjhuh;fSf;F mwpf;if VJk; 
rkh;gpf;fj; Njitapy;iy. 

,th; gq;Fjhuh;fSf;F mwpf;if 
rkh;g;gpf;f Ntz;Lk;. 

 

tof;fkhd Nrhjid (Routine Checking) 

 midj;J njhopy; epWtdq;fSf;Fk; nghJthd rpy fzf;Fg; Gj;jfq;fSk; 

gjpNtLfSk; cs;sd. ,j;ijifa nghJg; Gj;jfq;fisAk; gjpNtLfisAk; 

tof;fg;gb jzpf;ifahsh; Nrhjid nra;jhy;> mjw;F tof;fkhd Nrhjid vd;W 

ngah;. ,jpy; fPo;f;fhZk; ehd;F tifahd Ntiyfs; cs;sd. 

1. fzf;fPLfisr; rhpghh;j;jy; 

 ,jpy; fzf;Fg; gjpNtLfpwy; cs;s $l;lq;fs;> vLj;Jr; nry;Yjy;fs; kw;Wk; 

gpw fzf;fPLfisr; rhpghh;j;jy; mlq;Fk;. 

2. NgNul;Lg; gjpNtLfisr; rhpghh;j;jy; 

 ,jpy; Fwpg;Ngl;bypUe;J NgNul;bw;Fg; ngah;j;j;njOjg;gl;l ,dq;fisr; 

rhpghh;j;jy; mlq;Fk;. 

3. NgNul;Lf; fzf;Ffisr; rhpghh;j;jy; 

 ,jpy; NgNul;bYs;s gy;NtWgl;l fzf;Fspd; $l;Lj; njhiffs; kw;Wk; 

,Ug;Gfisr; rhpghh;j;jy; mlq;Fk;. 

4. ,Ug;Gr; Nrhjidg; gl;baiyr; rhpghh;j;jy; 
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 ,jpy; NgNul;bypUe;J ,Ug;Gr; Nrhjidg; gl;baYf;F khw;wg;gl;l ,Ug;Gfisr; 

rhpghh;j;jy; mlq;Fk;. 

 MfNt> tof;fkhd Nrhjid vd;gJ rhjhuz gpiofisAk; NkhrbfisAk; 

ntspf; nfhzuf;$ba xU vspa Nrhjid KiwahFk;. Mdhy;> ,J jzpf;ifahsh; 

flikapd; kpf Kf;fpag;gFjpahFk;. 

khjphpr; Nrhjid (Test Checking) 

Vuhskhd xNu khjphpahd ,dq;fspy; ,Ue;J mtw;iwg; gpujpgypf;ff; $ba 

xU rpytw;iw kl;Lk; khjphpahf vLj;Jr; Nrhjid nra;jy; khjphpr; Nrhjid 

vdg;gLk;. cjhuzq;fs; : 1. xU Fwpg;gpl;l khjk; my;yJ thuj;jpd; midj;J 

eltbf;iffisAk; Nrhjid nra;jy;. 2. xU Fwpg;gpl;l thbf;ifahsUld; $ba 

eltbf;iffspy; xU Fwpg;gpl;l fhyj;jpw;F chpaitfis kl;Lk; Nrhjid nra;jy;> 

NtW tifapy; $WNthNkahdhy;> ,J eltbf;iffis ,q;nfhd;Wk; mq;nfhd;Wkhf 

Nrhjid nra;jyhFk;. ,t;thW khjphpr; Nrhjid nra;Ak; nghOJ jzpf;ifahsh; 

kpff; ftdkhf ,Uf;f Ntz;Lk;. ,y;iynad;why; gpd;dh; Nkhrbfs; 

fz;Lgpbf;fg;gLk; nghOJ> mth; nghWg;Gf;Fs;shf Ntz;bapUf;Fk;. 

khjphpr; Nrhjid nra;Ak; nghOJ vLf;f Ntz;ba Kd;ndr;rhpf;if eltbf;iffs; 

(Precautions to be taken while applying test checks) 

1. midj;Jtifg; gjpTfs; 

 midj;J tifg; gjpTfSk; rhpghh;f;fg;gLk; tifapy; khjphpr; Nrhjid 

Nkw;nfhs;sg;gl Ntz;Lk;. 

2. ,q;nfhd;Wk; mq;nfhd;Wkhd gjpTfs;  

 khjphpr; Nrhjidf;fhfj; Njh;T nra;ag;gLk; gjpTfs; ,q;nfhd;Wk; 

mq;nfhd;Wkhf vLf;fg; gl;bUf;f Ntz;Lk;. 

3. NtWgl;l gjptfs; 

 xt;nthU jzpf;ifapd; NghJk; vLj;Jf; nfhs;sg;gLk; gjpTfSk; khjKk; 

NtW gl;litahf ,Uf;f Ntz;Lk;. 

4. xt;nthU vOj;jhpd; gzpiaAk; Nrhjidf;Fs;shf;Fjy; 

 xt;nthU vOj;jhpd; gzpAk; Nrhjidf;Fs;shFk; tifapy; khjphpr; Nrhjid 

mika Ntz;Lk;. 

5. jzpf;ifapd; Muk;gk; kw;Wk; KbTf; fhy eltbf;iffs; 
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 jzpf;ifapd; Muk;gk; kw;Wk; Kbtf; fhy eltbf;iffis ngUksT 

Nrhjidf;Fs;shf;f Ntz;Lk;. 

6. nuhf;f Vl;bw;F khjphpr; Nrhjid nghUe;jhJ 

 nuhf;f VL my;yJ nuhf;f eltbf;iffSf;F khjphpr; Nrhjid Vw;wjy;y. 

khjphpr; Nrhjidapd; ed;ikfs; 

1. ,J Neuj;ijAk; ciog;igAk; kpr;rkhf;FfpwJ. 

2. ,J jzpf;ifahshpd; gzpiaf; Fiwf;Fk; 

3. ,jdhy; jzpf;ifahsh; xNu rkaj;jpy; gy jzpf;iffis Nkw;nfhs;tJ 

vspJ. 

khjphpr; Nrhjidapd; jPik 

 ,jpy; xU rpy eltbf;iffs; kl;Lk; Njh;T nra;ag;gl;L Nrhjidaplg; 

gLtjhy;> midj;Jg; gpiofisAk; NkhrbfisAk; fz;Lgpbf;f ,ayhJ. 

rpy;yiw nuhf;f eltbf;iffSf;fhd mrf; NrhjidKiw (Internal Check System 

for Petty Cash Transactions)  

1. rpy;yiwf; fhrhsh; 

 rpy;yiu nuhf;fr; nryTfSf;F gzk; jUtjw;fhf rpy;yiwf; fhrhsh; xUth; 

,Uf;f Ntz;Lk;. mth; Kjd;ikf; fhrhsh; my;yhky; NtW eguhf ,Uf;f Ntz;Lk;. 

midj:J rpy;yiwr; nryTfSk; mtuhNyNa toq;fg;gl Ntz;Lk;. 

2. gFf;fg;gl;l nuhf;f VL 

 rpy;yiuf; fhrhsh;> gFf;fg;gl;l (analytical) nuhf;f VL xd;iw itj;jpUf;f 

Ntz;Lk;. mjpy; jghy; nryT> gazr; nryT Nghd;w gy;NtW nrytpdq;fSf;Fk; 

jdpj;jdpahf gj;jp my;yJ gFjpfs; ,Uf;f Ntz;Lk;. 

3. fhNrhiy %yk; gzk; ngWjy; 

 Kjd;ikf; fhrhsh;> midj;Jr; rpy;yiur; nryTfSf;fhd njhifiaAk; 

fhNrhiy %yk; rpy;yiwf; fhrhsUf;F toq;f Ntz;Lk;. 

4. rhd;Wr; rPl;L ngWjy; 

 rpy;yiuf; fhrhsh; jhd; toq;fpa njhiffs; midj;jpw;Fk; rhd;Wr;rPl;L 

(Voucher) ngw Ntz;Lk;. mijg;ngw ,ayhj NghJ rpy;yiw nuhf;fr;rPl;L my;yJ 
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gw;Wr;rPl;L (docket) ngw Ntz;Lk;. ,J nryT nra;j eguhy; jahhpf;fg;gl;L 

ifnaOj;jplg;gl;bUf;f Ntz;Lk;. NkYk; ,jpy; nghWg;Gs;s mjpfhhp xUthpd; 

Nknyhg;gKk; ,Uf;f Ntz;Lk;. 

 gazr; nryT kw;Wk; Nfspf;ifr; nryTfSf;fhd rhd;Wr; rPl;LfisAk; ,th; 

ngw Ntz;Lk;. ,tw;Wld; ,tw;wpw;fhd cztfr; rPl;L> NgUe;Jg; gazr;rPl;L> 

Giftz;b urPJ Nghd;witfSk; ,izf;fg;gl;bUf;f Ntz;Lk;. 

 midj;J rhd;Wr; rPl;Lf;fspYk; njhlh; vz;fs; ,lg;gl;L> mit Nfhg;Gfspy; 

Nghlg;gl Ntz;Lk;. 

5. Kd;gz kPl;G Kiw (Internal System) 

rpy;yiw nuhf;fj;ij Kd;gz kPl;G Kiwapy; itj;jpUf;f Ntz;Lk;. 

xNu msT ,Ug;G xt;nthU gUtj;jpd; Muk;gj;jpYk; ,Uf;Fk;gb 

ghh;j;Jf;nfhs;Sjy; Kd;gz kPl;G Kiw vdg;gLk;. mjhtJ> xt;nthU gUtj;jpd; 

,WjpapYk; rpy;yiwf; fhrhsh; jhd; mJtiu nryT nra;j nkhj;jj; njhiff;fhd 

fhNrhiyia Kjd;ikf; fhrhshplkpUe;J ngw;W> mLj;j gUtj;jpd; Muk;gj;jpYk; 

mjw;F Kd;gUtj;jpd; Muk;gj;jpy; ,Ue;j msT ,Ug;igf; nfhz;L tu Ntz;Lk;. 

,k;Kiwapy;> rpy;yiw nuhf;f eltbf;iffs; Kjd;ikf; fhrhsuhy; mth; xt;nthU 

Kiw gzk; toq;Fk; NghJk; rhpghh;f;fg;gLfpwJ. Mifahy;> rpy;yiw nuhf;f 

eltbf;iffisf; fz;fhzpg;gjw;F Kd;gz kPl;G Kiw topnra;fpwJ. 

nuhf;fk; ngWjy; kw;Wk; nrYj;Jjy;fSf;fhd mfr; Nrhjid (Internal Check as 

regards Receipts and payment of Cash) 

ngWjy;fs; 

1. nuhf;fk; ngw;wjw;fhd urPJfs; 

 (i) ngw;w njhiffs; midj;jpw;Fk; rhd;whf mr;rbf;fg;gl;l urPJfs; toq;f 

Ntz;Lk;. (ii) me;j urPJfspy; nghWg;ghd mjpfhhp xUthpd; ifnahg;gKk; fhrhshpd; 

RUf;nfhg;gKk; ,Uf;f Ntz;Lk;. (iii) urPJfs; midj;ijAk; gj;jpukhf itj;jpUf;f 

Ntz;Lk;. (iv) tPzhd urPJfis uj;J nra;a Ntz;Lk;. Mdhy; mtw;iw urPJ 

Gj;jfj;jpy; ,Ue;J ePf;fptplf;$lhJ. 

2. ngw;w gzj;ij tuT itj;jy; 



 

Manonmaniam Sundaranar University, Directorate of  Distance & Continuing Education, Tirunelveli  

 

43 

 

 (i) gz mDg;gPLfis xU nghWg;Gs;s mjpfhhpapd; Kd;dpiyapy; gphpf;f 

Ntz;Lk;. (ii) fhNrhiyfs; VJk; ngw;wpUe;jhy; mtw;wpy; cldbahf fPwy; (Cross) ,l 

Ntz;Lk;. (iii) ngwg;gl;l njhiffs; midj;Jk; cldbahf Fwpg;G nuhf;f Vl;by; 

gjpag;gl Ntz;Lk;. (iv) xt;nthU ehspd; nuhf;f tuTk; tq;fpapy; nrYj;jg;gl 

Ntz;Lk;. 

3. fhrhshpd; fl;Lg;ghlw;w fzf;NfLfs; 

 fhrhshpd; fl;Lg;ghl;bd;fPo; fzf;NfLfs; ,Uff;$lhJ. 

4. tzpfg; gazpfs; ngWk; nuhf;fk; 

 (i) tzpfg; gazpfs; (Travellers) gzk;ngw mDkjpf;fg;gl;bUe;jhy;> mth;fs; 

ngw;w gzj;ij cldbahf tq;fpapy; nrYj;jptpl Ntz;Lk;. (ii) mth;fsplk; %d;W 

gpujpfs; nfhz;l urPJ Gj;jfk; jug;gl;bUf;f Ntz;Lk;. mth;fs; gzk;ngWk; NghJ> 

mjpy; xU gpujpia jiyik mYtyfj;jpw;Fk; ,uz;lthJ gpujpia 

thbf;ifahsUf;Fk; nfhLj;J tpl;L> %d;whtJ gpujpia mth;fs; itj;Jf; nfhs;s 

Ntz;Lk;. 

nrYj;Jjy;fs; 

5. fhNrhiy %yk; nrYj;Jjy;fs; 

 (i) midj;Jj; njhiffSk; fhNrhiy %ykhfNt nrYj;jg;gl Ntz;Lk;. (ii) 

nrYj;j Ntz;ba njhiffis fhNrhiyapy; xU nghWg;Gs;s mjpfhhpapd; 

ifnaOj;ijg; ngw Ntz;Lk;. mt;thW ngWtjw;F fhNrhiyAk; mJ rk;ge;jg;gl;l 

fzf;ifAk; fhz;gpf;f Ntz;Lk;. (iii) gad;gLj;jg; glhj fhNrhiyfis gj;jpukhf 

itj;jpUf;f Ntz;Lk;. 

6. rpy;yiwr; nryTfSf;fhd nuhf;fk; 

 rpy;yiwr; nryTfSf;fhd nuhf;fk; Kd;gz kPl;G Kiwapy; (Imprest System) 

guhkhpf;fg;gl Ntz;Lk;. 

7. rpwg;Gr; nryTfs; 

 md;whlr; nryTfSf;F kl;LNk fhrhsh; mDkjp toq;fyhk;. rpwg;Gr; 

nryTfs; VJkpUg;gpd; mtw;wpw;F ,af;Feh;fs;jhd; mDkjp toq;f Ntz;Lk;. 
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nuhf;f tpw;gid my;yJ cldb nuhf;f tpahghuk; my;yJ gy;nghUs; mq;fhbf;fhd 

mfr; NrhjidKiw (Internal Check System for Cash Sales or Ready Money Business 

or Departmental Stores) 

 1. tpw;gidahsh; ehd;F gpujpfs; nfhz;l nuhf;fr; rPl;il jahhpf;f Ntz;Lk;. 

 2. mtw;wpy; xd;iw mth; itj;Jf; nfhs;s Ntz;Lk; 

 3. kw;w %d;iwAk; thbf;ifahshplk; nfhLj;Jtpl;L> mth; thq;fpa 

nghUl;fis thapw; fhg;ghsUf;F mDg;g Ntz;Lk;. 

 4. gpd;dh;> thbf;ifahsh; mk;%d;W gpujpfisAk; fhrhshplk; nfhLj;J> 

gzj;ij fl;l Ntz;Lk;. 

 5. fhrhsh; gzk; ngw;wTld;> mij Fwpg;G nuhf;f Vl;by; gjpa Ntz;Lk;. 

gpd;dh; mth; %d;W nuhf;fr; rPl;L gpujpfspYk; gzk; ngw;Wf; nfhz;ljhf 

Kj;jpiuapl;L> mtw;wpy; xd;iw jd;Dila gjpTr; rhd;whf itj;Jf; nfhs;s 

Ntz;Lk;. 

 6. gpd;dh;> thbf;ifahsh; thapw; fhg;Nghid mZfp jd;dplKs;s 

Kj;jpiuaplg;gl;l nuhf;fr; rPl;by; xd;iw nfhLf;f Ntz;Lk;. clNd> thapw; 

fhg;Nghd; nghUs;fis toq;Fthh;. 

 7. xt;nthU ehspy; KbtpYk;> tpw;gidahsh;> fhrhsh; kw;Wk; thapw; fhg;Nghd; 

Mfpa %tUk; jdpj;jdpahf me;ehSf;Fhpa tpw;gidg; gl;baiy jahhpf;f Ntz;Lk;. 

 8. ,e;jg; gl;bay;fs; mdij;Jk;> gpd;dh;> Nkyhshpd; ghh;itf;F mDg;gg;gl 

Ntz;Lk;. 

 9. ,g;gl;bay;fSf;F ,ilNa VNjDk; NtWghLfs; ,Uf;Fkhdhy;> mjpypUe;J 

jtWfs; my;yJ Nkhrbfis Nkyhsh; vspjpy; fz;Lgpbj;Jtpl KbAk;. 

fld; tpw;gidf;fhd mfr; Nrhjid Kiw (Internal Check System regarding Credit 

Sales) 

 1. Ml;fs; midj;Jk;> ngwg;gl;lTld;> Mh;lh; Gj;jfj;jpy; tpgukhfg; gjpag;gl 

Ntz;Lk;. 

 2. Mh;lh; my;yJ mjDila gpujp xd;W mDg;Gjy; Jiwf;F mDg;gg;gl 

Ntz;Lk;. 
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 3. mDg;Gjy; Jiwapy; nghUs;fisf; fl;Ljy; kw;Wk; gpw eilKiwfs; 

Kbe;jTld;> mg;nghUl;fSf;fhd gl;bay; xd;W jdpg;gl;l vOj;jh; xUtuhy; 

jahhpf;fg;gl;L mDg;gg;gl Ntz;Lk;. 

 4. nghWg;Gs;s mjpfhhp xUth; tpiyfis xU jdpj;jhspy; Fwpf;f Ntz;Lk;. 

 5. kw;nwhU vOj;jh; fzf;fPLfisr; rhpghh;f;f Ntz;Lk;. 

 6. ,Wjpahf %d;W gpujpfisf; nfhz;l ,lhg;G (Invoice) xd;W jahhpf;fg;gl 

Ntz;Lk;. mtw;wpy; xd;iw kl;Lk; gpw;fhyj;jpy; ghh;j;Jf; nfhs;tjw;fhf itj;Jf; 

nfhs;s Ntz;Lk;. 

 7. ,lhg;gpd; kw;w ,uz;L gpujpfspy; xd;iw> tpw;gid Vl;by; gjptjw;fhf> 

,lhg;G vOj;jUf;F mDg;g Ntz;Lk;. gpd;dh;> mijNa mth; thbf;ifahshplk; 

nfhLj;J tpl Ntz;Lk;. 

 8. ,lhg;gpd; %d;whtJ gpujp> thapw; fhg;ghsUf;F ntspr; nry;Yk; ruf;Nfl;by; 

gjptjw;fhf mDg;gg;gl Ntz;Lk;. 

tpw;gidj; jpUg;gj;jpw;fhd mfr; Nrhjid (Internal Check regarding sales Returns) 

1. thbf;ifahsh;fshy; jpUg;gp mDg;gg;gLk; nghUl;fs; midj;Jk; cs;tUk; 

ruf;Nfl;by; gjpag;gl Ntz;Lk;. 

2. ,t;thW jpUg;gp mDg;gg;gl;l nghUl;fSf;fhd gl;bay; mDg;Gjy; 

Jiwapy; rhpghh;f;fg;gl;L gpd;dh; fzf;Fj;Jiwf;F mDg;gg;gl Ntz;Lk;. 

3. gpd;dh; tuTf; Fwpg;G xd;W jahhpf;fg;gl;L> nghWg;Gs;s mjpfhhpahy; 

ifnaOj;jplg;gl;L thbf;ifahsUf;F mDg;gg;gl Ntz;Lk;. 

4. tuTf; Fwpg;G gpujpfspd; cjtpNahL tpw;gidj; jpUg;g VL vOjg;gl 

Ntz;Lk;. 

fld; nfhs;KjYf;fhd mfr;Nrhjid Kiw (Internal Check as regards Credit 

Purchase) 

1. nghUl;fs; vj;Jiwf;Fj; NjitNah mj;Jiwapd; jiyth; nghUs; 

Ntz;Ljy; rPl;L xd;iwj; jahhpf;f Ntz;Lk;. 

2. gpd;dh;> mr;rPl;il nfhs;Kjy; Jiwf;F mDg;g Ntz;Lk;. 

3. mr;rPl;bd; mbg;gilapy; nfhs;Kjy; Jiw Mh;lh; mDg;g Ntz;Lk;. 
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4. Mh;lh; mDg;gpa gpwF> Mh;lhpd; tpguq;fshfpa nghUl;fspd; vz;zpf;if> 

juk;> xg;gilg;Gj; Njjp Nghf;Ftuj;J top Nghd;wtw;iw nfhs;Kjy; Mh;lh; 

Gj;jfj;jpy; gjpa Ntz;Lk;. 

5. ruf;ifg; ngw;wTld;> mtw;iw thapw; fhg;ghsh; ,lhg;Gld; xg;gpl;Lr; 

rhpghh;f;f Ntz;Lk;. gpd;dh;> mth; cs;tUk; ruf;Nfl;by; gjpT nra;a Ntz;Lk;. 

6. gpd;dh;> nghUl;fSk; ,lhg;Gk; ruf;fiwf; fhg;ghsUf;F (Store-keeper) 

mDg;gg;gl Ntz;Lk;. mth; mtw;iwj; jd;dplkpUf;Fk; cs;tUk; ruf;Nfl;by; gjpT 

nra;J nfhs;s Ntz;Lk;. 

7. kw;nwhU vOj;jh; ,lhg;gpYs;s fzf;fPLfisr; rhpghh;f;f Ntz;Lk;. 

8. gpd;dh;> ,lhg;igf; nfhs;Kjy; NkyhsUf;F mDg;g Ntz;Lk;. mth; 

mjpYs;s tpiy> juk;> vz;zpf;if Nghd;wtw;iw rhpghh;f;f Ntz;Lk;. 

9. nfhs;Kjy; Nkyhsh; mij nfhs;Kjy; Vl;by; gjptjw;fhf mt;Ntl;il 

itj;jpUf;Fk; vOj;jUf;F mDg;g Ntz;Lk;. 

10. ,Wjpahf ,lhg;ig rhp ghh;j;j midtUk; jq;fSila RUf;nfOj;ij 

mjpy; ,l Ntz;Lk;. 

nfhs;Kjy; jpUg;gj;jpw;fhd mfr; Nrhjid Kiw (Internal Check System for 

Purchase Returns) 

 1. nfhs;Kjy; jpUg;gj;jpw;F xU rhpahd fl;Lg;ghl;L Kiw ,Uf;f Ntz;Lk;. 

 2. jpUg;gp mDg;gg;gl;l nghUSf;fhd gl;bay; gz;lfrhiy (Store) jahhpf;f 

Ntz;Lk;. 

3. ,g;nghUl;fisf; nfhs;Kjy; gphpT rhpghh;j;J mjw;fhd Fwpg;nghd;iw 

jahhpj;J fzf;Fj; Jiwf;F mDg;g Ntz;Lk;. 

4. fzf;Fg; gphpT mf;Fwpg;ig rhpghh;j;j gpwF mij nfhs;Kjy; jpUg;g Vl;by; 

gjpa Ntz;Lk;. 

5. jpUg;gp mDg;gg;gl;l nghUs;fs; midj;Jk; ntspr;nry;Yk; ruf;Nfl;by; 

gjpag;gl Ntz;Lk;. 

6. nghUs; toq;fpathplkpUe;J tuTf; Fwpg;G xd;iwg; ngw Ntz;Lk;. 

ey;ynjhU mfr;Nrhjid Kiw ,y;iynad;why; ,t;thW ngwg;gl;l tuTf;Fwpg;G 

kiwf;fg;gl;L mjw;Fhpa njhifAk; ifahly; nra;ag;glyhk;. 
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$ypf; nfhLj;jYf;Fhpa mfr; Nrhjid Kiw (Internal Check System for Payment of 

Wages) 

1. tUifg; gjpT 

 xt;nthU gphptpd; njhopyhsh; NkyhSk; (foreman) thapw; fhg;ghsUk; 

njhopyhsh;fspd; tUifg; gjpit vLf;f Ntz;Lk;. ,t;tUifg; gjpT xU 

gjpNtl;bid my;yJ thapypy; itf;fg;gl;bUf;Fk; Neug;gjpTg; nghwp %yNkh 

vLf;fg;glyhk;. 

2. $ypg; gl;bay;  

 xt;nthU gUtj;jpd; KbtpYk; tUifg; gjpNtl;bypUe;J $ypg;gl;bay; 

jahhpf;fg;gl Ntz;Lk;. ,g;gl;baiy njhopyhsh;fspd; tUifiag; gjpT nra;tjpy; 

rk;ge;jg;glhj xU %d;whk; egh; jahhpf;f Ntz;Lk;. fhrhsUf;F ,g;gl;bay; 

jahhpg;gpy; gq;NfJk; ,Uf;ff;$lhJ. 

 tUifg; gjpNtLk; $ypg;gl;baYk; Nkw;$wpathW jahhpf;fg;gl;lhy;> Nkhrb 

nra;a KbahJ. ,Ug;gpDk; thapw; fhg;ghsDk; njhopyhsh; NkshSk; xd;W 

Nru;e;jhy; Nkrhb nra;Jtpl KbAk;. 

3. cUg;gbf;$ypKiw (Piece wage System) 

cUg;gbf; $yp Kiwahf ,Ue;jhy; mjd; Ntiy tpguj;ij njhopyhsh; 

NkyhSk; gz;lf rhiyg; ghJfhtyUk; itj;jpUf;f Ntz;Lk;. 

4. $yp toq;Fjy; 

 njhopyhsh; Nkyhspd; Kd;dpiyapy; njhopyhsh;fSf;Ff; $yp toq;fg;gl 

Ntz;Lk;. xt;nthU njhopyhspAk; $yp ngWk; NghJ mth;fis mth; 

milahsq;fhl;l Ntz;Lk;. $ypiaj; njhopyhsh;fsplk; kl;LNk nfhLf;f Ntz;Lk;. 

mth;fshy; epakpf;fg;gl;l egh;fsplk; nfhLf;ff;$lhJ. 

5. toq;fg;glhj $ypg;gl;bay; 

 filrpahf toq;fg;glhj $ypg;gl;bay; xd;iwj; jahhpj;J mjpy; fhrhsh; 

njhopyhsh; Nkyhs; cw;gj;jp Nkyhsh; MfpNahh; ifnaOj;jpl Ntz;Lk;. 

gaz Kfth;fs; %yk; tpw;gidf;Fhpa mfr; Nrhjid (Internal Check for Sales by 

Travelling Agents) 
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1. Kfth;fs; thbf;ifahsh;fSf;F jw;fhypf urPJ toq;f kl;LNk 

mDkjpf;fg;gl Ntz;Lk;. 

2. thbf;ifahsh;fs; jq;fSila xhp[pdy; urPij jiyik 

mYtyfj;jpypUe;J ngw;Wf; nfhs;Sk;gb mwpTWj;jg;gl Ntz;Lk;. 

3. Kfth;fs; jhq;fs; xt;nthU ehSk; t#ypj;j njhifia jiyik 

mYtyfj;jpy; nrYj;jptpl Ntz;Lk;. mth;fs; mjpypUe;J jq;fSila fopTj; 

njhif kw;Wk; gpw nryTfisf; fopj;J nfhs;s mDkjpf;ff;$lhJ. 

4. Kfth;fs; jq;fs; fopTj; njhif kw;Wk; gpw nryTfis jiyik 

mYtyfj;jpypUe;J Neubahfg; ngw;Wf; nfhs;Sk;gb mwpTWj;jg;gl Ntz;Lk;. 

5. jiyik mYtyfk; thbf;ifahsh;fspd; ghf;fpj; njhif Fwpj;J 

mth;fsplk; mt;tg;NghJ tprhhpf;f Ntz;Lk;. 

6. Kfth;fs; jhq;fs; t#ypj;j njhif Fwpj;Jk; gzk; fl;lj; jtwpath;fs; 

gw;wpa tpguj;ijAk; jiyik mYtyfj;jpw;F njhptpf;f Ntz;Lk;. 

7. Kfth;fs; mt;tg;NghJ xhplj;jpypUe;J kw;nwhU ,lj;jpw;F khw;wg;gl 

Ntz;Lk;. ,jdhy; Nkhrbfisj; jtph;f;fyhk;. 

mQ;ry; top tpw;gidf;fhd mfr; Nrhjid (Internal Check for Postal Sales) 

1. mQ;ry; topapy; kjpg;igr; nrYj;Jk; (V.P.P.) tpw;gidfSf;fhf xU jdpg; 

gjpNtl;il itj;jpUf;f Ntz;Lk;. 

2. mQ;ry; top tpw;gid %yk; ngw;w nuhf;fj;ijAk; jpUk;g te;j 

nghUl;fisAk; ,g;gjpNtl;by; gjpa Ntz;Lk;. 

3. ,ijg; ghh;j;Jf; nfhs;tjw;fhf xU nghUg;Gs;s mjpfhhpia mkh;j;j 

Ntz;Lk;. 

gz;lf rhiyf;fhd mfr; Nrhjid (Internal  Check as regards Stores) 

1. xt;nthU tpjkhd nghUSf;Fk;> gz;lf rhiyapy; jdpaplk; xJf;fg;gl 

Ntz;Lk;. 

2. nghUl;fisg; ghJfhg;gjpy; ruf;F tpgu ml;il (Bin Card) Kiwiag; 

gpd;gw;w Ntz;Lk;. ,t;tl;ilapy; ruf;Fg; ngWjy; gFjp> ruf;F toq;Fjy; gFjp> 

,Ug;Gg; gFjp Mfpa gFjpfs; ,Uf;Fk;. 
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3. gz;lf rhiyia xU nghWg;Gs;s mjpfhhp mt;tg;NghJ Nrhjid nra;a 

Ntz;Lk;. 

4. vg;gphptpw;F ruf;F Njitg;gLfpwNjh mg;gphptpd; jiyth; ifnaOj;jpl;l 

Ntz;Ljy; rPl;bd; Nghpy; kl;LNk ruf;Ffs; mDg;gg;gl Ntz;Lk;. 

5. gpwF Ntz;Ljy; rPl;il gjpT nra;tjw;fhf fzf;fhsUf;F mDg;g 

Ntz;Lk;. 

6. ruf;F toq;Fjiyf; ftdpf;Fk; tifapy; gz;lfrhiy mjpfhhp thapypd; 

mUNf mkh;e;jpUf;f Ntz;Lk;. 

7. Nkhrbiaj; jtph;g;gjw;fhf xNu xU vOj;jiu kl;Lk; ruf;F toq;FjYf;Fg; 

nghWg;ghf;f Ntz;Lk;. 

8. jpUk;gp te;j ruf;fpw;F ruf;F jpUg;gf; Fwpg;g xd;iwj; jahhpj;J> mij 

thapy; Gj;jfj;jpy; (Gate Book) gjpa Ntz;Lk;. 

9. gz;lf rhiyapypUe;J ntsptUk; egh;fSf;fhd mDkjp Kiw xd;iwg; 

gpd;gw;w Ntz;Lk; mt;tDkjpiaAk; thapy; Gj;jfj;jpy; gjpa Ntz;Lk;. 

10. gz;lfrhiyg; NgNuLfisAk; gjpNtLfisAk; jdpg;gl;l fzf;fhsh; 

xUth; guhkhpf;f Ntz;Lk;. 

11. ruf;F vLj;jy; mt;tg;NghJ nra;ag;gl Ntz;Lk;. 

nghpa tpdhf;fs; 

1. mfr; Nrhjid Kiwia tpsf;Ff. mjd; ed;ikfisAk; jPikfisAk; tpthp. 

2. mfj; jzpf;iff;Fk; Gwj; jzpf;iff;Fk; (rl;lKiwj; jzpf;if) cs;s 

NtWghLfis tpsf;Ff. mfj; jzpf;ifahshpd; gzpiaj; jzpf;ifahsh; 

ve;j msT ek;gpapUf;fyhk;.? 

3. rpy;yiw nuhf;fr; nryTf;fhd mfr; Nrhjid Kiwia tpsf;Ff. 

4. nuhf;f tpw;gidf;fhd mfr; Nrhjid Kiwia tpthp. 

5. nuhf;ftuT kw;Wk; nrYj;JjYf;F nghUj;jkhd mfr; Nrhjid Kiwiaf; 

$Wf. 

6. fld; tpw;gidf;fhd mfr; Nrhjid Kiwia tpthp. 
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7. xU nghpa njhopw;rhiyapy; gz;lq;fisg; ngWjy;> toq;Fjy;> ruf;F 

itj;jy; Mfpatw;Wf;fhd xU ey;y> mff; fl;Lg;ghL my;yJ cl;fl;Lg;ghl;L 

Kiwia tpthp. 

அ஬கு III 

rhd;wha;T 

(Vouching) 

(Mjhur; rPl;Lj; jzpf;if my;yJ rhd;Wr; rPl;Lj; jzpf;if) 

 fzf;Fg; Gj;jfq;fs; ve;j mstpw;F cz;ikahdit vd;gij fz;lwpjNy 

xU jzpf;ifahshpd; Kf;fpaf; flikahFk;. mt;thW fz;lwptjw;F eltbf;iffs; 

Kiwahf mq;fPfhpf;fg;gl;Ls;sdth? gjpag;gl;Ls;sdth? mtw;wpw;Fr; rhd;Wr; rPl;Lfs; 

cs;sdth? vd;W mth; ghh;f;f Ntz;Lk;. ,JNt rhd;wha;T vdg;gLk;. 

 rhd;wha;it fPo;f;fhZk; topfspYk; tpsf;fyhk;. 

 rhd;Wr; rPl;Lf;fis Nrhjid nra;jNy rhd;wha;T vdg;gLk;. NtWtifahff; 

$WNthNkahdhy;> %yf; fzf;NfLfspy; fhzg;gLk; jd;ikia cWjpg;gLj;Jk; 

nraNy rhd;wha;T MFk;. ,Ug;gpDk;> rhd;Wr; rPl;Lf;fisf; nfhz;L fzf;Fg; 

Gj;jfq;fspYs;s gjpTfis nka;g;gpj;jy; kl;Lk; ,jw;Fg; nghUs; my;y. 

cjhuzkhf> nuhf;f tuTfs; urPJ Gj;jfj;jpd; mbf;fl;ilfis itj;Jr; rhpghh;j;jy;> 

nrYj;jg;gl;l njhiffis mijg; ngw;Wf; nfhz;lth; nfhLj;j urPJld; xg;gpl;Lf; 

rhpghh;j;jy; kl;Lk; nuhf;f VL rhpahdJ vd;gjw;fhd rhd;wy;y. vdNt> 

eltbf;iffis Kiwahf mq;fPfhpf;fg;gl;L> fzf;Fg; Gj;jfq;fspy; 

gjpag;gl;Ls;sdth? vd;W ghh;j;jYk; ,jw;Fg; nghUshFk;. 

 rhd;wha;T vd;why; Kjw;Fwpg;Ngl;by; fhzg;gLk; gjpTfspd; cz;ik epiyia 

Nrhjpj;Jg; ghh;j;jYk; MFk;. ,jpy; $l;Lj; njhiffs;> NgNul;Lg; gjpTfs; kw;Wk; 

NgNul;Lf; fzf;Ffspd; ,Ug;Gfs; Mfpatw;iwr; rhpghh;j;jYk; mlq;Fk;. 

,yf;fzq;fs; (Definition) 

];igrh; kw;Wk; ngf;yhpd; ,yf;fzk; 

 “jzpf;ifahsh; jd;Dila fl;rpf; fhuhpd; gjpNtLfspy; gjpag;gl;Ls;s 

eltbf;iffspd; ek;gfj; jd;ikia epiy ehl;Ltjw;F cs;s midj;J rhd;Wr; 

rPl;LfisAk; Nrhjid nra;jy; rhd;wha;T vdg;gLk;”. 
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B ghyhtpd; ,yf;fzk; 

 “rhd;wha;T vd;why; nuhf;f Vl;Lld; urpJfis xg;gpl;L Ma;T nra;jy; 

kl;Lky;y. ,jpy; urPJfNshL Nghjpa msT nry;yj;jf;f rhd;wr; rPl;Lfs; kw;Wk; gpw 

rhd;Wfisf; nfhz;L tpahghu eltbf;iffis Nrhjid nra;jYk; mlq;Fk;. NkYk;> 

eltbf;iffs; Kiwahf cs;sd vd;Wk; mit Kiwahf mq;fPfhpf;fg;gl;Ls;sd 

vd;Wk;> mit Gj;jfq;fspy; rhpahfg; ghj;jpag;gl;Ls;sd vd;Wk; jzpf;ifahsiu 

jpUg;jpg; gLj;Jtjw;fhf ,r;Nrhjid Nkw; nfhs;sg;gl Ntz;Lk;.” 

jzpf;ifahspd; flikfs; (Auditor’s Duty) 

1. rhd;wha;tpy; jzpf;ifahshpd; ntw;wp 

 rhd;wha;tpy; xU jzpf;ifahshpd; ntw;wp mth; jd;Dila gzpia vj;jifa 

mwpthw;wy;> Ez;khd;> EioGyk;> nghJ mwpT> $h;e;J ftdpj;jy; kw;Wk; rhkh;j;jpak; 

nfhz;L nra;fpwhh; vd;gij nghUj;J mikAk;. 

2. jzpf;ifahshpd; ftdk; 

 mth; gjpTfis mjpf ftdj;JlDk; mwpthw;wNyhLk; rhd;wha;T nra;a 

Ntz;Lk;. vLj;Jf;fhl;lhf> nuhf;f Vl;bd; gw;Wg; gFjpia urPJfSld; kl;Lk; 

xg;gpl;Lg; ghh;j;jhy; mth; Vkhw;wg; glyhk;. Vnddpy;> gw;Wg; gFjpapy; cs;s 

nfhs;Kjy; tpahghuj;jpw;fhf ,y;yhky; ,Uf;fyhk; my;yJ urPJ Ke;ija 

Mz;bw;Fhpajhf ,Uf;fyhk;. 

 jzpf;ifahsh; ,jpy; ftdf; Fiwthf ,Ue;jhy;> mth; Mh;kpl;Nl[; v g;hPth; 

kw;Wk; ehl; vDk; tof;fpy; jPh;khdpf;fg;gl;lgb nghWg;Gf;Fs;shf NehpLk;. 

3. rhd;wha;tpd; tphpT 

 rhd;wha;tpd; jd;ikAk; tphpTk; njhopy; epWtdq;fspd; msitg; nghWj;J 

mikAk;. nghpa njhopy; epWtdq;fisg; nghUj;j tiuapy; me;epWtdq;fspy; ey;y 

mfr; Nrhjid Kiw nray;gLkhdhy;> xU jzpf;ifahsh; khjphpr; Nrhjidia 

Nkw;nfhs;syhk; Mdhy; rpwpa epWtdq;fspYk; ey;y mfr; Nrhjid Kiw ,y;yhj 

epWtdq;fspYk; mth; midj;J eltbf;iffisAk; tphpthfr; rhd;wha;T nra;a 

Ntz;Lk;. 

rhd;wha;tpd; Nehf;fq;fs; (Objects or Vouching) 
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fzf;Fg; Gj;jfq;fspy; fhzg;gLk; gjpTfspd; cz;ik epiyiaj; njhpe;J 

nfhs;tJjhd; rhd;wha;tpd; Kf;fpa Nehf;fkhFk;. ,e;Nehf;fj;ij epiwNtw;w> 

jzpf;ifahsh; fPo;f;fhZk; ,dq;fspy; jpUg;jp mila Ntz;Lk;. 

1. tpahghu rk;ge;jg;gl;l eltbf;iffs; midj;Jk; fzf;Fg; Gj;jfq;fspy; 

gjpag;gl;Ls;sd. 

2. tpahghuj;jpw;Fr; rk;ge;jg;glhj eltbf;iffs; vJTk; gjpag;gltpy;iy. 

3. midj;Jg; gjpTfSk; cz;ikahdit kw;Wk; rhd;Wr; rPl;Lfis Mjhuthff; 

nfhz;lit. 

rhd;wha;tpd; Kf;fpaj;Jtk; (Importance of Vouching)  

“rhd;wha;Nt jzpf;ifapd; KJnfYk;G” 

(“Vouching is the Backbone of Auditing) 

rhd;wha;T fPo;f;fhZk; fhuzq;fspdhy; jzpf;ifapd; rhuhk;rk; my;yJ 

KJnfYk;ghff; fUjg;gLfpwJ. 

1. jzpf;ifapd; Kjy;gb 

 rhd;wha;Nt jzpf;ifapd; Muk;g fl;lkhFk;. ,ij xU jzpf;ifahsh; 

ftdkhf Kbj;Jtpl;lhy; mth; jd;Dila gzpapd; mLj;j fl;lq;fis vspjpy; 

fle;J tpyhk;. 

2. fzf;Fg; Gj;jfq;fspd; cz;ik epiy 

 jzpf;ifapd; Kf;fpa Nehf;fk; fzf;Fg; Gj;jfq;fspd; cz;ikepiyia 

mwptjw;fhf mtw;iw rhp ghh;j;jyhFk;. jzpf;ifapd; ,e;Nehf;fk; rhd;wha;tpd; %yk; 

epiwtilfpwJ. Vnddpy;> rhd;wha;T eltbf;iffspd; cz;ik epiyiaAk; ek;gfj; 

jd;ikiaAk; cWjpnra;fpwJ. 

3. nrhj;Jf;fisAk; nghWg;GfisAk; rhp ghh;g;gjw;fhd mbg;gil 

 jzpf;ifapd; mLj;j fl;lkhd nrhj;Jf;fisAk; nghWg;GfisAk; 

rhpghh;j;jYf;F rhd;wha;Nt mbg;gilahFk;. jzpf;ifahsh; ,Ug;Gepiyf; Fwpg;gpYs;s 

nrhj;Jf;fSk; nghWg;GfSk; rhpahditah? vd;W rhd;wspf;f Ntz;Lk;. mjw;F 

rhd;wha;T cjtpahf ,Uf;fpwJ. cjhuzj;jpw;F> ,Ug;G epiyf; Fwpg;gpypUf;Fk; 

tq;fpapYs;s nuhf;fj;ij (Cash on Bank) vLj;Jf; nfhs;Nthk;. ,ijr; rhpnad;W 

rhd;wspf;f> xU jzpf;ifahsh; tq;fpf; fzf;F efNyL (Bank Pass Book) nrYj;Jr; 
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rPl;bd; mbf;fl;ilfs;> tq;fpahpd; mWTWj;jy; Fwpg;Gfs;> fhNrhiyapd; 

mbf;fl;ilfs; kw;Wk; tq;fpAld; nfhz;l gpw fbjg; Nghf;Ftuj;Jfs; Mfpatw;iw 

rhd;wha;T nra;a Ntz;Lk;. NkYk;> mth; ,t;tpdq;fis nuhf;f Vl;Lld; xg;gpl;Lg; 

ghh;j;J> tq;fpr; rhpf;fl;Lk; gl;baiyAk; Nrhjid nra;a Ntz;Lk;.  

4. gpiofisAk; NkhrbfisAk; fz;L gpbj;jy; 

 rhd;wha;tpd; NghJ jzpf;ifahsh; gpiofisAk; NkhrbfisAk; 

fz;Lgpbf;fyhk;. ,J jzpf;ifapd; Jiz Nehf;fkhFk;. ,jdhy; gpiofs; kw;Wk; 

Nkhrbfs; nra;jy; jtph;f;fg;gLfpwJ. 

5. epWtdj;jpd; epiyFwpj;J rhd;wspj;jy; 

 jzpf;ifahsh; xU epWtdj;jpd; ,yhg el;lf; fzf;Fk; ,Ug;G epiyf;Fwpg;Gk; 

mjd; cz;ikahd kw;Wk; rhpahd epiyiaf; fhl;Lfpd;wd vd;W rhd;wspf;f 

Ntz;Lk;. ,t;thW my;yJ NtW tpjkhfr; rhd;wspf;f> rhd;wha;T 

jzpf;ifahsUf;Fg; nghpJk; gad;gLfpwJ. Vnddpy;> ,J fzf;Ffs; rhpahditah 

vd;W fhl;LtNjhL rhpghh;j;jYf;Fk; (Verification) mbg;gilahf mikfpwJ. 

rhd;Wr;rPl;L (Voucher)  

xU eltbf;iff;F Mjhuthf vOj;J %ykhf rhd;Wfs; rhd;Wr; rPl;Lfs; 

vdg;gLk;. cjhuzkhf ngWeuhy; toq;fg;gl;l urPJ> urPJg; Gj;jfj;jpd; 

mbf;fl;ilfs;> tpiyg; gl;bay;fs;> xg;ge;jfq;fs;> cld;ghLfs;> ,lhg;Gfs;> fbjg; 

Nghf;Ftuj;Jfs; Kjypad. 

rhd;Wr; rPl;Lfis NrhjidapLk;NghJ fUj;jpy; nfhs;s Ntz;bait 

1. rhd;Wr;rPl;L mr;rbf;fg;gl;ljhf ,Uf;f Ntz;Lk; my;yJ mij toq;fpathpd; 

Kj;jpiuiag; ngw;wpUf;f Ntz;Lk;. 

2. ,jpy; ngWehpd; ifnahg;gk; ,Uf;f Ntz;Lk;. 

3. ,itfspy; njhlh; vz;fs; ,lg;gl;L> Nfhg;Gfspy; Nghlg;gl;bUf;f Ntz;Lk;. 

4. ,itfspy; ,Uf;Fk; NjjpfSk; ngah;fSk; Gj;jfq;fspy; gjpe;Js;stw;iw 

xj;jpUf;f Ntz;Lk;. 

5. ,UgJ &gha;f;F Nkw;gl;l njhifahf ,Ue;jhy; rhd;Wr; rPl;by; muR 

tUthapd Kj;jpiu (Revenue Stamp) ,Uf;f Ntz;Lk;. 
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6. xU nghWg;Gs;s mjpfhhpapd; RUf;nfhg;gk; ,y;yhj rhd;Wr; rPl;L nry;yhJ. 

NtWtpjkhff; $WNthNkahdhy; rhd;Wr; rPl;Lfs; Kiwahf 

mq;fPfhpf;fg;gl;bUf;f Ntz;Lk;. 

7. rhd;Wr; rPl;Lfis tUthapDk; kw;Wk; %yjd ,dk; vd xOq;fhfg; 

ghFgLj;jp ,Uf;f Ntz;Lk;. 

8. $l;lhspfs; kw;Wk; fk;ngdp ,af;Feh;fs; Nghd;wth;fspd; ngahpy; cs;s 

rhd;Wr; rPl;LfSf;F jdpf;ftdk; nrYj;j Ntz;Lk;. Vnddpy; ,itfspy; 

Nkhrb kw;Wk; nuhf;ff; ifahlYf;F Vuhskhd topfs; cs;sd. 

9. njhiye;J Nghd rhd;Wr; rPl;bw;F gjpyhf mjd; kW gbtk; (Duplicate) 

fhl;lg;gLkhdhy; Nkhrbfisj; jtph;g;gjw;fhf mij Kiwahf Nrhjid 

nra;a Ntz;Lk;. 

10. midj;J rhd;Wr; rPl;LfSk; Nrhjidaplg;gl;l gpwF Kj;jpiuapl;L my;yJ 

FWf;Ff; Nfhbl;L uj;J nra;ag;gl Ntz;Lk;. 

11. midj;J rhd;Wr; rPl;LfSk; Nrhjidaplg;gl;l gpwF> Kj;jpiuapl;L my;yJ 

FWf;Ff; Nfhbl;L uj;J nra;ag;gl Ntz;Lk;. 

nuhf;f eltbf;iffspd; rhd;wha;T 

(Vouching of Cash Transactions) 

,j; jiyg;gpd; fPo; ,uz;L gFjpfs; cs;sd. 

I. nuhf;f Vl;bd; ngWjy; gFjpia rhd;wha;T nra;jy;. 

II. nuhf;f Vl;bd; nrYj;Jjy; gfjpia rhd;wha;T nra;jy; 

I. nuhf;f Vl;bd; ngWjy; gFjpia rhd;wha;T nra;jy; (Vouching the receipt side of 

the cash Book) 

nuhf;f Vl;bd; ngWjy; gFjpiag; nghUj;j tiu Nkhrbf;fhd topfs; 

gpd;tWkhW  

1. nuhf;f tuTfis gjpahky; tpLjy; 

2. cz;ikapy; ngw;wijtplf; Fiwthd njhifiag; gjpjy;. 

jzpf;ifahshpd; flikfs; 

1. Fwpg;G kw;Wk; Kjd;ik nuhf;f VLfis xg;gply; 
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 jzpf;ifahsh; Fwpg;G nuhf;f Vl;il Kjd;ik nuhf;f Vl;Lld; xg;gpl;Lg; 

ghh;f;f Ntz;Lk;. ,uz;L VLfSk; jahhpf;fg;gl;ljpy; fhy ,ilntsp ,Uf;Fkhdhy;> 

mth; eltbf;iffis tphpthfr; Nrhjid nra;a Ntz;Lk;. 

2. Fwpg;G nuhf;f Vl;ilr; Nrhjid nra;jy; 

 jzpf;ifahsh; Fwpg;G nuhf;f Vl;ilr; Nrhjid nra;a Ntz;Lk;. mt;thW 

nra;atpy;iy vd;why;> mtUila nghWg;G epWtdj;jpd; epytuj;ijg; nghWj;J 

jPh;khdpf;fg;gLk;. mjhtJ> Fwpg;G nuhf;f VL epWtdj;jpy; guhkhpf;fg;gLk; fzf;F 

Kiwapd; mq;fkhf ,Uf;Fkhdhy;> mijr; Nrhjidaplhj jzpf;ifahsh; 

nghWg;ghthh;. mt;thW mJ xU mq;fkhf ,y;iynad;why; mth; nghWg;ghf khl;lhh;. 

3. nuhf;fg; ngWjYf;fhd mfr; Nrhjid 

 mth; nuhf;fk; ngWjYf;fhd mfr; Nrhjid Kiw gw;wpAk; tprhhpf;f 

Ntz;Lk;. mJ xU ey;y Kiwahf ,Uf;Fkhdhy;> mth; mij ek;gp khjphpr; 

Nrhjidia Nkw;nfhs;syhk;. 

4. Muk;g nuhf;f ,Ug;G 

 mth; Muk;g nuhf;f ,Ug;ig Ke;ija Mz;bd; jzpf;if nra;ag;gl;l ,Ug;G 

epiyf; Fwpg;NghL xg;gpl;Lr; rhpghh;f;f Ntz;Lk;. 

gy;NTWgl;l nuhf;f tuTfisr; rhd;wha;T nra;jy; (Vouching of Various Cash 

Receipts) 

1. nuhf;f tpw;gid (Cash Sales) 

nuhf;f tpw;gidf;fhd mfr; Nrhjid Kiw Fwpj;J jpUg;jp mile;j gpwF> 

jzpf;ifahsh; fPo;f;fhZk; Kiwapy; nuhf;f tpw;gird; rhd;wha;T nra;a Ntz;Lk;. 

i. tpw;gid mwpf;if 

 jzpf;ifahsh; nuhf;fr; rPl;bd; (Cash Memos) mbg;gpujpfSld; tpw;gidahsh;> 

fhrhsh; kw;Wk; thapw; fhg;ghsh; MfpNahuhy; jahhpf;fg;gl;l tpw;gid mwpf;iffis 

xg;gpl;Lg; ghh;f;f Ntz;Lk;. 

ii. nuhf;fg; gjpNtLfs; 

 nuhf;fg; gjpNtLfs; my;yJ jhdpaq;fpf; fy;yhg; nghl;bfs; 

gad;gLj;jg;gLkhdhy;> nuhf;fr; rPl;L gpujpfis mtw;NwhL xg;gpl;Lg; ghh;f;f Ntz;Lk;. 

iii. nuhf;f tpw;gidj; Njjp 
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 nuhf;fr; rPl;Lfspy; cs;s Njjpfis fzf;Fg; gjpNtLfspy; cs;s 

NjjpfSfld; xg;gpl;Lg; ghh;f;f Ntz;Lk;. 

iv. js;Sgbf; nfhs;if 

 njhopy; epWtdj;jpd; js;Sgbf; nfhs;ifia mth; gbj;jwpa Ntz;Lk;. 

v. tpw;gidAk; ruf;fpUg;Gk; 

 mth; xUrpy tpw;gidfis ruf;fpUg;ig itj;Jk; rhpghh;f;f Ntz;Lk;. 

vi. tPzhd urPJfs; 

 tPzhd urPJfis urPJ Gj;jfj;jpypUe;J ePf;Ftjw;F mth; mDkjpf;ff;$lhJ. 

2. fldhspfsplkpUe;J tuTfs; (Receipts from Debtors) 

fldhspfsplk; ,Ue;J ngw;w nuhf;fj;ij fPo;f;fhZk; ,U topfspy; ifahly; 

nra;ayhk;. 

i. thbf;ifahsh;fSf;Ff; nfhLj;j urPjpy; vOjpa njhifiatplf; Fiwthd 

njhifia mjd; mbf;fl;ilapy; vOJjy;. 

ii. Bkpq; mz;L yhbq; Nkhrb Kiw 

Bkpq; mz;L yhbq; Nkhrb Kiw (Teeming and Lading Method) 

nuhf;f tuTfisf; fhye;jho;j;jp tuT itg;gjd; %yk; ,Ug;Gf; Fiwit 

kiwj;jy; Bkpq; mz;L yhbq; NkhrbKiw vdg;gLk;. cjhuzk; : A vd;gthplkpUe;J 

ngw;w &. 100-I fhrhsh; ifahly; nra;Jtpl;L A-d; fzf;fpy; tuT vJTk; 

itf;ftpy;iy. gpwF B-aplkpUe;J ngw;w &. 100/- A-d; fzf;fpy; tuT itf;fg;gl;lJ. 

,jd;%yk; A-d; fzf;F rhpahfpaJ. kWgbAk; C-aplkpUe;J ngw;w &.100/- B-d; 

fzf;fpy; tuT itf;fg;gl;lJ. ,jd; %yk; B-d; fzf;F NeuhdJ. ,r;nray; 

njhlUkhdhy; fhrhsUf;F xU FWfpa fhyj;jpw;Fg; gzk; fpilf;Fk;. ,jpy; nuhf;ff; 

ifahly; VJk; ,y;iynad;whYk; $l> ,J xU ey;y gof;fk; my;y. vdNt ,J 

jtph;f;fg;gl Ntz;Lk;. 

jzpf;ifahshpd; flikfs;  

i. tq;fpf; fzf;F efNyl;ilr; rhd;wha;T nra;jy; 
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 xU Fwpg;gpl;l ehs; my;yJ gUtj;jpd; nuhf;f tuTfs; midj;Jk; tq;fpapy; 

fl;lg;gl;L tpl;ljh vd;gijg; ghh;f;f mth; tq;fpf; fzf;F efNyl;ilr; rhd;wha;T 

nra;a Ntz;Lk;. ,J Bkpq; mz;L yhbq; Nkhrb Kiwiaj; jtph;f;f cjTk;. 

ii. js;Sgbf; nfhs;if 

 mth; epWtdj;jpd; js;Sgb nfhs;if gw;wp tprhhpf;f Ntz;Lk;. 

iii. thuf; fld;fs; 

 thuf; fld;fisr; nryT vOJjy; Fwpj;J mth; kpFe;j vr;rhpf;ifAld; 

,Uf;f Ntz;Lk;. mth; chpa mq;fPfhuj;Jld; thuf; fld;fs; nryT 

vOjg;gl;Lsdth? vd;W ghh;f;f Ntz;Lk;. 

iv. fldhspfs; flDWjpf; fbjk; 

 mth; fldhspfSf;F mth;fs; juNtz;ba ghf;fpj; njhif Fwpj;J Neubahff; 

fbjk; mDg;g Ntz;Lk;. mth; mth;fsplkpUe;J Neubahf flDWjpf; fbjj;ijAk; 

ngw Ntz;Lk;. 

3. ngWjw;Fhpa cz;bay;fs; (Bills Receivable) 

i. cz;bay;fs; kPJ ngw;w gzk; 

 jzpf;ifahsh; js;Sgb nra;j cz;bay; kPJk; kw;w cz;bay;fs; kPJ 

nfLj; NjjpapYk; ngw;w nuhf;fj;ijr; rhd;wha;T nra;a Ntz;Lk;. ,jw;F mth; 

ngWjw;Fhpa cz;bay;fis tq;fpf; /fzf;F efNyL my;yJ nuhf;f Vl;il 

itj;Jr; Nrhjid nra;a Ntz;Lk;. 

ii. gzk; kWf;fg;gl;l cz;bay;fs; 

 mth; gzk; kWf;fg;gl;l cz;bay;fspy; jdpf;ftdk; nrYj;j Ntz;Lk;. 

iii. js;Sgb nra;ag;gl;l cz;bay;fs; 

 js;Sgb nra;ag;gl;l cz;bay;fSf;fhd js;Sgbj;njhif jdpahf 

js;Sgbf; fzf;fpy; gw;nwOjg;gl Ntz;Lk;. 

 js;Sgb nra;ag;gl;l cz;bay;fSf;fhd Iag;ghLila nghWg;Gfs; 

,Ug;Gepiyf; Fwpg;gpd; nghWg;Gfs; gFjpapy; mbf;Fwpg;ghff; fhl;lg;gl Ntz;Lk;. 

4. tl;bAk; gq;fhjhaKk; (Interest and Dividends) 

i. jtiz itg;Gj; njhiff;fhd tl;b  
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 jtiz itg;Gj; njhiff;fhf (Fixed Deposit) tl;b ngwg;gl;bUf;Fkhdhy;> 

tq;fpf; fzf;F efNyl;il Nrhjid nra;a Ntz;Lk;. 

ii. fld; nfhLj;j tifapy; tl;b 

 gpwUf;Ff; fld; nfhLj;j tifapy; tl;b ngwg;gl;bUf;Fkhdhy; fld; 

ngw;wtUld; $ba cld;ghl;ilg; ghprPypf;f Ntz;Lk;. 

iii. fldPl;Lg; gj;jpuq;fSf;fhd tl;b 

 fldPl;Lg; gj;jpuq;fspd; Nghpy; tl;b ngwg;gl;bUf;Fkhdhy; fldPl;L 

gj;jpuj;ijNa ghprPypf;f Ntz;Lk;. KjyPl;Lg; gjpNtL> thpg; gpbj;jy; rhd;wpjo; 

Nghd;wtw;iwAk; ghprPypf;f Ntz;Lk;. 

iv. gq;fhjhak; ngWjy; 

 gq;fhjhak; ngwg; gl;bUf;Fkhdhy;> gq;fhjhag; gz Miz (Dividend 

Warrant)apd; mbr; rPl;ilg; ghprPypf;f Ntz;Lk;. gq;fhjhaj;ij t#ypf;Fk; gzp 

tq;fpahplk; tplg; gl;bUe;jhy;> tq;fpf; fzf;F efNyl;ilAk; rhpghh;f;f Ntz;Lk;. 

5. thlif tuT (Rent Received) 

fPo;f;fhZk; rhd;Wr; rPl;Lfis ghprPyid nra;a Ntz;Lk;. 

i. Fj;jifg; gj;jpuk; my;yJ cld;ghLfs;. 

ii. thlifg; gl;bay; my;yJ nrhj;J tpgug; gl;bay; 

iii. Fbj;jdf; fhuh;fSf;F toq;fg;gl;l urPJfspd; mbf;fl;ilfs; 

iv. thlif t#ypg;gjw;F Kfth;fs; epakpf;fg;gl;bUe;jhy;> mth;fspd; fzf;Ffs;. 

vi. nghWg;Gs;s mjpfhhpahy; ifnaOj;jplg;gl;l thliff;F tplg;glhj nrhj;Jf;fspd; 

gl;bay;. 

 ,Wjpahf jzpf;ifahsh; Neubahf Fbj;jdf;fhuh;fsplkpUe;J mth;fs; ghf;fp 

ju Ntz;ba thlifia cWjp nra;Ak; fbjq;fisg; ngw Ntz;Lk;. 

6. fld; tuT (Loans Received) 

jzpf;ifahsh; fPo;fhz;gitfis Nrhjid nra;a Ntz;Lk;. 

i. fldPe;jtUld; $ba cld;ghL. 
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ii. fld; ngWjtw;fhd mjpfhuk;. 

iii. fldPl;bd; tpguk;. 

7. KjyPLfs; tpw;gid (Sale of Investments) 

i. KjyPLfs; tpw;gidapy; ngw;w nuhf;fj;ijr; rhd;wha;T nra;a jufhpd; tpw;gidf; 

Fwpg;igg; ghprPyid nra;a Ntz;Lk;. 

ii. KjyPl;L tpw;gid tq;fpahplk; mspf;fg; gl;bUe;jhy; tq;fpf; Fwpg;ig Ma;T nra;a 

Ntz;Lk;. 

iii. fldPl;Lg; gj;jpuq;fs; gq;fhjhak; ,d;wp (ex-dividend) tpw;fg;gl;bUe;jhy; gq;fhjhak; 

gpd;dh; ngw;g;gl;ljh vd;W ghh;f;f Ntz;Lk;. 

iv. xU Fwpg;gpl;l epjpf;fhd KjyPLfs; tpw;fg;gLk; nghOnjy;yhk; mtw;wpd; 

tpw;gidj; njhif me;epjpf;fzf;fpy; tuT itf;fg;gl Ntz;Lk;. 

8. fopT tuT (Commission Received) 

i. nuhf;f Vl;by; gjpag;gl;bUf;Fk; tpguq;fis urPJg; Gj;jfj;jpd; mbf;fl;ilfNshL 

xg;gpl;Lg; ghh;f;f Ntz;Lk;. 

ii. fopTf;fzf;if mJ ahhplkpUe;J ngwg;gl;lNjh mthpd; fzf;if itj;Jr; 

rhpghh;f;f Ntz;Lk;. 

iii. fopT ngWtjw;fhd epge;jidfs; kw;Wk; tPjj;ij mwptjw;fhf mth;fsplk; 

Vw;gLj;jpf; nfhz;l cld;ghLfisAk; ghprPyid nra;a Ntz;Lk;. 

9. thliff; nfhs;KjypypUe;J tuTfs; (Receipts from Hire – Purchase) 

i. thlif nfhs;Kjy; cld;ghl;ilg; ghprPyid nra;J jtizj;njhif> 

jtizj;njhif nrYj;Jtjw;fhd nfLj; Njjp> tl;btPjk; Nghd;wtw;iwr; rhpghh;f;f 

Ntz;Lk;. 

ii. xt;nthU jtizj; njhifapYk; cs;s tpw;gid tpiyj; njhifiaAk; 

tl;biaAk; jdpj;jdpahfg; gphpj;J chpa fzf;Ffspy; gjpa Ntz;Lk;. 

10. epiyahd nrhj;Jf;fis tpw;w tifapy; fpilj;j gzk; (Proceeds from Sale of 

Fixed Assets) 



 

Manonmaniam Sundaranar University, Directorate of  Distance & Continuing Education, Tirunelveli  

 

60 

 

i. tpw;gidg; gj;jpuk;> jufhpd; tpw;gidf; Fwpg;G fbjq;fs; kw;Wk; ,af;Feh; mitf; 

Fwpg;NgL Nghd;wtw;iwg; ghprPypf;f Ntz;Lk;. 

ii. tpw;gid %yk; fpilj;jj; njhif midj;Jk; mit rk;ge;jg;gl;l nrhj;Jf;fs; 

fzf;fpy; tuT itf;fg;gl Ntz;Lk;. 

iii. ,r; nrhj;Jf;fis tpw;wjd; %yk; VNjDk; ,yhgk; ,Ue;jhy; mij %yjd 

xJf;fPl;Lf; fzf;fpy; tuT itf;f Ntz;Lk;. 

11. fhg;gPl;Lf; Nfl;Ghpik (Insurance Claim) 

 fhg;gPl;Lg; gj;jpuk;> gphpkpak; urPJfs;> fhg;gPL nra;gtUld; $ba fbjg; 

Nghf;Ftuj;Jfs; Kjypatw;iw ghprPypf;f Ntz;Lk;. fl;rpf;fhuUf;F fhg;gPl;Lf; 

fk;ngdpapypUe;J te;j fzf;ifAk; rhpghh;f;f Ntz;Lk;. 

12. re;jhg; gz tuTfs; (Subscriptions Received) 

cWg;gpdh;fspd; gjpNtL kw;Wk; mth;fSf;F mspf;fg;gl;l urPJfspd; 

mbf;fl;ilfs; Mfpatw;iwr; rhd;wha;T nra;a Ntz;Lk;. 

II. nuhf;f Vl;bd; nrYj;Jjy; gFjpia rhd;wha;T nra;jy; (Vouching the Payment 

side of the Cash Book) 

jzpf;ifahshpd; flikfs; 

1. jzpf;ifahsh; nuhf;f Vl;bd; nrYj;Jjy; gFjpia rhd;wha;T nra;Ak;NghJ 

kpfTk; ftdkhf ,Uf;f Ntz;Lk;. 

2. gzk; nrYj;jg;gl;ljw;F kl;Lk; mth; rhd;iwj; Njbg;gadpy;iy. mth; 

nrYj;jg;gl;l njhif cz;ikahdJ kw;Wk; rhpahdJ vd;Wk; cWjp nra;J nfhs;s 

Ntz;Lk;. 

3. NkYk; mth; fPo;f;fhz;gitfspy; jpUg;jp mila Ntz;Lk;. 

 i) tpahghuj;jpw;fhd njhif nrYj;jg;gl;Ls;sJ. 

 ii) chpa eghplk; njhif nrYj;jg;gl;Ls;sJ. 

 iii) jzpf;if nra;ag;gLk; fhyj;jpw;Fj;jhd; njhif nrYj;jg;gl;Ls;sJ. 

 iv) nrYj;jg;gl;l njhif Kiwahf mDkjpf;fg;gl;L gjpag;gl;Ls;sJ. 

 v) nrYj;jg;gl;l njhiff;F Mjuthf rhd;Wr; rPl;L cs;sJ. 
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gy;NtWgl;l nuhf;fr; nrYj;Jjy;fSf;fhd rhd;wha;T (Various Cash Payments) 

1. nuhf;f nfhs;Kjy;fs; (Cash Purchase) 

i) jzpf;ifahsh; vg;nghUl;fSf;fhfg; gzk; nrYj;jg;gl;lNjh mg;nghUl;fs; 

cz;ikapNyNa ngwg;gl;Ls;sdth? vd;W ghh;f;f Ntz;Lk;. 

ii) mth; nuhf;f Vl;Lg; gjpTfis nuhf;fr; rPl;Lfis kw;Wk; cs;tUk; ruf;NfL 

Mfpatw;wpd; cjtpNahL ghprPypf;f Ntz;Lk;. 

2. flePe;NjhUf;Fr; nrYj;jpa njhiffs; (Payment to Creditors) 

i) fldPe;NjhUf;Fr; nrYj;jg;gl;l njhiffis mth;fs; toq;fpa urPJfis itj;Jg; 

ghprPypf;f Ntz;Lk;. 

ii) fldPe;NjhUf;Ff; nfhLf;f Ntz;ba ghf;fpj; njhifia mth;fsplk; ,Ue;J 

ngwg;gl;l ,lhg;GfSld; xg;gpl;Lg; ghh;f;f Ntz;Lk;. 

iii) fldPe;Njhhplk; ,Ue;J mt;tg;NghJ ngwg;gl;l mth;fsJ ghf;fpj; njhif Fwpj;j 

gl;bay;fisAk; Nrhjid nra;a Ntz;Lk;. 

3. $yp nfhLj;jy; (Payment of Wages) 

 $yp nfhLj;jiyg; nghUj;j tiuapy;> fPo;f;fhZk; topfspy; Nkhrb 

nra;ayhk;. 

i) $ypg; gl;baypy; Nghypj; njhopyhsh;fisr; Nrh;j;jy;. 

ii) $ypg; gl;baypy; gpiofs; my;yJ jtWfs; nra;jy; 

iii) Neuj;ijf; $Ljyhf fhl;Ljy; my;yJ Ntiyapd; msitf; $Ljyhff; fhl;Ljy; 

iv) $yp tPjj;ijf; $Ljyhff; fhl;Ljy; 

v) gpbj;jq;fis Fiwj;Jf; fhl;Ljy; 

jzpf;ifahshpd; flik  

 $yp toq;FjYf;Fhpa mfr; Nrhjid Kiw Fwpj;J jpUg;jp mile;j gpwF 

xU jzpf;ifahsh; fPo;f;fhZk; topfspy; $yp nfhLj;jiyr; rhd;wha;T nra;a 

Ntz;Lk;. 

i) fzf;fPLfs; 
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 mth; $ypg;gl;baypy; cs;s fzf;fPLfs; rhpahditah? vd;gijf; fz;lwpa 

mjpYs;s rpy ,dq;fisr; Nrhjid nra;a Ntz;Lk;. 

ii) fhNrhiyfs; 

 mth; nkhj;jk; toq;fg;gl;l $ypj; njhifia mjw;fhf vOjg;gl;l 

fhNrhiyfSld; xg;gpl;Lg; ghh;f;f Ntz;Lk;. 

iii) Nghypj; njhopyhsh;fs; 

 njhopyhsh; Nkyhs;> ruf;fiwf; fhg;ghsh;> thapw;fhg;ghsh; MfpNahuhy; 

guhkhpf;fg;gLk; Ntiy ml;ilfs; kw;Wk; tUifg; gjpNtLfis mth; Nrhjid 

nra;a Ntz;Lk;. ,jd; %yk; Nghypj; njhopyhsh;fisf; fz;lwpa Ntz;Lk;. Kd;dhs; 

njhopyhsh;fs; my;yJ ngha;g;ngah;fs; vg;nghOjhtJ $ypg; gl;baypy; 

Nrh;f;fg;gl;bUe;jhy; mt;tof;fj;jpw;F ghbq; (Padding) vd;W ngah;. 

iv) ifnaOj;J 

 $ypg;gl;baypy; mijj; jahhpj;j midtUk; ifnaOj;jpl;bUf;fpwhh;fsh? 

vd;W mth; ghh;f;f Ntz;Lk;. 

v) njhopyhsh;fs; vz;zpf;if 

 mth; njhopyhsh;fspd; cz;ikahd vz;zpf;ifia mDkjpf;fg;gl;l 

njhopyhsh;fspd; vz;zpf;ifNahL xg;gpl;Lg; ghh;f;f Ntz;Lk;. 

vi) fhg;gPl;L ml;ilfs; kw;Wk; Nrkepjpg; gpbj;jq;fs; 

 mth; gzpahsh; fhg;gPl;L ml;ilfs; kw;Wk; Nrkepjpg; gpbj;jq;fis ghprPypf;f 

Ntz;Lk;. Vnddpy; mtw;wpy; Nghypj; njhopyhsh;fs; Nrh;e;jpUf;f tha;g;gpy;iy. 

vii) $ypg; gl;bay;fs; 

 elg;ghz;bd; $ypg;gl;baiy Ke;ija Mz;bd; $ypg;gl;baYld; xg;gpl;Lg; 

ghh;f;f Ntz;Lk;. 

viii) kjpg;gplg;gl;l $yp 

 mlf;f tpiyj; Jiwahy; xt;nthU gphptpw;Fk; kjpg;gplg;gl;l $ypia mtw;wpd; 

cz;ikahd $ypAld; xg;gpl;Lg; ghh;f;f Ntz;Lk;. 

ix) njhopyhsh; ifnaOj;ijr; rhpghh;j;jy; 
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 njhopyhsh;fs; ifnaOj;Jf;fs; cz;ikahditah? vd;W fz;lwpa 

ntt;NtW fhyq;fSf;Fhpa $ypg; gl;bay;fspy; ,Uf;Fk; mth;fSila 

ifnaOj;Jf;fis xg;gpl;Lg; ghh;f;f Ntz;Lk;. 

x) muR tUthapd; Kj;jpiu (Revenue Stamp)  

&. 20-f;F Nky; $yp toq;fg;gl;bUe;jhy;> mjw;fhd urPjpy; muR tUthapd; 

Kj;jpiu xl;lg;gl;L> mjd;kPJ ifnaOj;Jg; Nghlg;gl;Ls;sjh? vd;W jzpf;ifahsh; 

ghh;f;f Ntz;Lk;. 

xi) tpLg;Gg; gjpNtLfs; 

 mth; tpLg;Gg; gjpNtLfisg; ghh;itapl;L tpLg;Gfs; rk;gsj;Jld; 

mDkjpf;fg;gl;Ls;sdth vd;W mwpa Ntz;Lk;. 

xii) ehl; $ypahs; 

 ehl; $ypahl;fis gzpapy; mkh;j;Jk; Kiw gw;wpAk; tprhhpf;f Ntz;Lk;. 

4. %yjdr; nryTfs; (Capital Expenditure) 

epiyahd nrhj;Jf;fis thq;Fjtw;Fr; nra;ag;gLk; nryTfs; %yjd;r 

nrytfs; vdg;gLk;. ,j;jifa nrhj;Jf;fs; gpd;tUkhW. 

1) tpy;yq;fkw;w kw;Wk; Fj;jifr; nrhj;Jf;fs; (Freehold and Leasehold Properties) 

i) gj;jpuq;fs;  

 nrhj;Jf;fs; thq;fpajw;fhd cld;ghL> Fj;jifg; gj;jpuk;> chpikg; gj;jpuk; 

Mfpatw;iw ghprPypf;f Ntz;Lk;. 

ii) juFf;Fwpg;Gfs; 

 jufh;fs; my;yJ VykpLgth;fs; %yk; nrhj;Jf;fs; thq;fg; gl;bUe;jhy;> 

jufh;fs; kw;Wk; VYkpLgth;fspd; Fwpg;Gfis ghprPypf;f Ntz;Lk;. 

iii) nrhj;J thq;Ftjw;fhd mDkjp 

 nrhj;Jf;fs; Kiwahd mDkjpAld; thq;fg;gl;Ls;sdth? vd;W ghh;f;f 

Ntz;Lk;. 

iv) gj;jpuk; gjpag; gl;bUj;jy; 

 jd;Dila fl;rpf;fhuhpd; ngahpy; nrhj;Jf;fhd gj;jpuk; Kiwahfg; 

gjpag;gl;Ls;sjh? vd;W jzpf;ifahsh; ghh;f;f Ntz;Lk;. 
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v) fl;lg;gl;l fl;blk; 

 fl;blk; fl;lg;gl;bUf;Fkhdhy; fl;blf; fiy ty;Yehpd; rhd;wpjo;> 

fl;LgtUld; $ba xg;ge;jk; Nghd;wtw;iwg; ghprPypf;f Ntz;Lk;. 

vi) nrhj;J thq;fpa tifapy; nryTfs; 

 nrhj;J thq;fpa tifapy; Vw;gl;l fl;blf; fiyty;Yehpd; Cjpak;> jufhpd; 

fopT Nghd;w midj;Jr; nryTfSk; %yjdr; nryTfshf;fg; gl;bUf;f Ntz;Lk;. 

M) ,ae;jpu rhjdj; njhFjpfs; (Plant and Machinery) 

NkNy nfhLf;fg;gl;ls;s midj;Jf; fUj;Jf;fSk; ,jw;Fk; nghUe;Jk;. 

,jNdhL $l> ,ae;jpuq;fis tpw;wth;fsplk; ,Ue;J ngw;w ,lhg;Gf;fisAk; 

ghprPypf;f Ntz;Lk;. 

,) fhg;Ghpikfs; (Patents) 

i) fhg;Ghpikfs; thq;fpa tifapy; nrYj;jg;gl;l gzj;ij> mijg; ngw;Wf; 

nfhz;lth;fs; mspj;j urPijf; nfhz;L rhd;wha;T nra;a Ntz;Lk;. 

ii) Muha;r;rp kw;Wk; Nrhjidfs; %yk; fhg;Ghpik ngwg;gl;bUf;Fkhdhy; mjw;fhd 

nryTfis %yjdr; nrythf;fpapUf;f Ntz;Lk;. 

iii) fhg;Ghpikf;fhd GJg;gpj;jy; fl;lzj;ij %yjdr; nrythff; $lhJ. mij 

tUthapdr; nrythfNt fUj Ntz;Lk;. 

<) KjyPLfs; (Investments) 

i) KjyPLfis jufhpd; nfhs;Kjy; Fwpg;NghL xg;gpl;Lg; ghh;f;f Ntz;Lk;. 

ii) tl;b my;yJ gq;fhjaKk; Nrh;j;J KjyPLfs; thq;fg; gl;bUe;jhy;> mt;tl;b 

my;yJ gq;fhjhak; gpd;dh; ngwg;gl;Ls;sjh vd;W jzpf;ifahsh; ghh;f;f Ntz;Lk;. 

iii) Gjpa ntspaPLfs; vJTk; thq;fg; gl;bUe;jhy;> mtw;wpw;fhd xJf;Fjy; 

fbjj;ijr; rhd;wha;T nra;a Ntz;Lk;. 

iv) tq;fp %yk; KjyPLfs; thq;fg;gl;bUe;jhy;> tq;fpr; nry;Nyl;il (Band Pass Book) 

ghpNrhjpf;f Ntz;Lk;. 

v) KjyPLfis thq;Ftjw;Fj; Njitahd mDkjp ngwg;gl;bUf;fpwjh vd;Wk; 

jzpf;ifahsh; ghh;f;f Ntz;Lk;. 
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5. toq;fg;gl;l fld;fs; (Loans Granted) 

i) tl;btPjk;> tl;b nrYj;Jtjw;fhd fhyf;nfL> flidj; jpUg;gp nrYj;Jtjw;fhd 

epge;jidfs; Nghd;wtw;iw mwpe;J nfhs;tjw;fhff; fld; thq;fpatUld; $ba 

cld;ghl;ilg; ghh;f;f Ntz;Lk;. 

ii) jzpf;ifahsh; jd;Dila fl;rpf;fhuUf;Ff; fld; toq;Fk; mjpfhuk; cz;lh 

vd;Wk; ghh;f;f Ntz;Lk;. 

iii) toq;fpa flDf;fhf nrhj;J VNjDk; <L itf;fg; gl;bUe;jhy;> mijAk; Nrhjid 

nra;a Ntz;Lk;. 

iv) mlkhdj;jpd; Nghpy; fld; nfhLf;fg;gl;bUe;jhy; mlkhdg; gj;jpuj;ijg; ghprPypf;f 

Ntz;Lk;. 

v) xU fk;ngdpapd; eph;thf ,af;Feh; my;yJ ,af;Feh;fSf;Ff; fld; 

toq;fg;gl;bUe;jhy; mjw;Ff; fk;ngdpfs; rl;lj;jpd; tpjpKiwfs; gpd;gw;wg;gl;Ls;sjh 

vd;W jzpf;ifahsh; ghh;f;f Ntz;Lk;. 

6. nfhLf;fg;gl;l rk;gsk; (Saleries Paid) 

i) nkhj;jr; rk;gsk;  

 rk;gsg; Gj;jfj;jpYs;s nkhj;j rk;gsj; njhifia mjw;fhf vOjg;gl;l 

fhNrhiyfSld; xg;gpl;Lg; ghh;f;f Ntz;Lk;. 

ii) rk;gsj;jpy; khWjy;fs; 

 gy fhuzq;fspdhy; rk;gsk; mt;tg;NghJ khWglyhk;. nghJthf> Cjpa 

cah;T> kpifA+jpak; kw;Wk; gpw rpwg;Gg; gbfshy; ,k;khw;wk; Vw;glyhk;. ,k;khjphpahd 

#o;epiyfspy;> epakzf; fbjk; my;yJ cld;ghL> ,af;Feuitf; Fwpg;NgL 

Mfpatw;iwj; jzpf;ifahsh; ghprPypf;f Ntz;Lk;. 

iii) rk;gsg; gpbj;jq;fs; 

 Nrkepjp> tUkhdthp kw;Wk; Kd;gzk; ngw;w tifapy; rk;gsj;jpypUe;J 

nra;ag;gl;l gpbj;jq;fisAk; jzpf;ifahsh; rhpghh;f;f Ntz;Lk;. 

7. gazpfs; kw;Wk; Kfth;fspd; fopTj; njhif (Travellers / and Agents / 

Commission) 

i) fopTj; njhiff;fhd epge;jidfs; 
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 gzpfSld; Nghl;Lf; nfhs;sg;gl;l cld;ghl;il gbj;Jg; ghh;j;J mth;fSf;Ff; 

fopT toq;Ftjw;fhd epge;jidfisj; njhpe;J nfhs;s Ntz;Lk;. 

ii) gazpfspd; urPJfs; 

 gazpfsplkpUe;J ngwg;gl;l urPJfis nuhf;f Vl;Lld; xg;gpl;Lg; ghh;f;f 

Ntz;Lk;. 

iii) gazpfs; %yk; ngw;w Mh;lh;fs; 

 gazpfSf;Ff; nfhLf;fg;gl;l fopT rhpahdjh vd;gijf; fz;lwpa mth;fs; 

%yk; ngw;w Mh;lh;fisf; $h;e;J Ma;T nra;a Ntz;Lk;. 

8. gazg;gb (Travelling Allowance) 

i) gazg; gl;bay; 

 gazg; gl;bay;fs; nghWg;Gs;s mjpfhhpahy; rhpghh;f;fg;gl;L ifnaOj;jplg; 

gl;Ls;sdth vd;W jzpf;ifahsh; ghh;f;f Ntz;Lk;. 

ii) tof;fj;jpw;F khwhd gazg;gb 

 tof;fj;jpw;F khwhd gazg;gb ,af;Feuitahy; mDkjpf;fg;gl;bUf;f 

Ntz;Lk;. 

iii) ,af;feh;fspd; gazg;gb 

 ,af;Feh;fSf;F gazg;gb Nfl;Fk; chpik fpilahJ. ,Ug;gpDk;> xU 

fk;ngdpapd; nray;Kiw Vwl;by; ,J mDkjpf;fg;gl;bUe;jhy;> ,af;Feh;fSk; 

gazg;gb ngwyhk;. mt;thW mth;fs; ngWthh;fNsahdhy;> jzpf;ifahsh; 

,af;Feuitapd; Fwpg;Ngl;ilg; ghprPypf;f Ntz;Lk;. 

9. fhg;gPl;Lf; fl;lzk; (Insurance Premium) 

i) Gjpa fhg;gPL 

 Gjpa fhg;gPl;ilg; nghUj;jtiuapy; fhg;gPl;Lg; gj;jpuk;> fhg;gPl;Lf; fl;lzk; 

nrYj;jpajw;fhd urPJ my;yJ fhg;gPl;Lf; fk;ngdpapypUe;J ngwg;gl;l fhg;gPl;Lf; 

Fwpg;ig (Cover Note) ghprPypf;f Ntz;Lk;. 

ii) GJg;gpf;fg;gl;l fhg;gPL 

 GJg;gpf;fg;gl;l fhg;gPlhf ,Ue;jhy;> fhg;gPl;Lf; fl;lz urPij kl;Lk; ghprPypf;f 

Ntz;Lk;. 
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iii) fhg;gPLfspd; gl;bay; 

 Vuhskhd fhg;gPLfs; ,Uf;Fkhdhy;> mit Fwpj;J tpguq;fslq;fpa gl;bay; 

xd;iwj; jzpf;ifahsh; Nfl;f Ntz;Lk;. ,g;gl;baypy; fhg;gPl;Lj; njhif fhg;gPl;Lf; 

fl;lzk;> fhg;gPl;Lf; fl;lzk; fl;l Ntz;ba Njjp> fhg;gPL Kjph;tilAk; Njjp 

Nghd;wit mlq;fpapUf;f Ntz;Lk;. 

10. nrYj;Jjw;Fhpa cz;bay; (Bills Payable) 

nrYj;Jjw;Fhpa cz;bay; Gj;jfk;> tq;fpr; nry;NyL kw;Wk; uj;J nra;ag;gl;l 

cz;bay;fs; Mfpatw;iwr; rhd;wha;T nra;a Ntz;Lk;. 

11. tq;fpf; fl;lzk; (Bank Charges) 

tq;fpf; fld;fs; kPjhd tl;b kw;Wk; gpw tq;fpf; fl;lzq;fis tq;fpr; 

nry;NyL kw;Wk; tq;fpahpd; Fwpg;Gfisf; nfhz;L rhd;wha;T nra;a Ntz;Lk;. 

12. tz;br;rj;jk;> Rik$yp kw;Wk; Rq;fthp (Freight, Carriage and Customs Duties) 

i) ,itfisr; rhd;wha;T nra;tjw;F nghUl;fis tpLtpj;J mDg;Gk; Kfth;fspd; 

urPJfNshL $ba gl;bay;fis Nrhjid nra;a Ntz;Lk;. 

ii) js;Sgbj; njhiffs; VJkpUg;gpd;> mit fzf;fpw;Ff; nfhz;L tug;gl;Ls;sdth 

vd;W ghh;f;f Ntz;Lk;. 

13. ,af;Feh; fl;lzk; (Director’s Fee) 

i) ,af;Feh;fspd; urPJfis ,af;feh; mitf; Fwpg;NgL kw;Wk; tUifg; gjpNtL 

Mfpatw;Wld; xg;gpl;Lr; rhpghh;f;f Ntz;Lk;. 

ii) nray;Kiw VL  

 ,af;Feh; fl;lzk; toq;Ftjw;fhd nray;Kiw Vl;L tpjpfis jzpf;ifahsh; 

gbj;jwpa Ntz;Lk;. 

iii) gq;Fjhuh;fspd; jPh;khdk; 

 ,af;Feh; fl;lzk; rhpahff; nfhLf;fg;gl;bUf;fpwJ vd;gij cWjpg;gLj;jpf; 

nfhs;s gq;Fjhuh;fspd; ,J Fwpj;j jPh;khzj;ijAk; ghh;f;f Ntz;Lk;. 

14. thliff; nfhs;Kjy; kw;Wk; jtiz Kiwf; nfhs;Kjy; cld;ghLfspd; fPo; 

nrYj;jg;gl;l njhiffs; (Payment under Hire – Purchase and Instalment 

Agreements) 
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i) ,tw;wpw;fhd cld;ghLfisAk; njhif nrYj;jg;gl;ljw;fhd urPJfisAk; 

jzpf;ifahsh; ghprPypf;f Ntz;Lk;. 

ii) jtizj; njhif Kiwahf gphpf;fg;gl;L mjpYs;s tl;b tUthapdf; 

fzf;FfSf;F khw;wg;gl;Ls;sjh vd;gijAk; ghh;f;f Ntz;Lk;. 

15. rpy;yiwr; nryTfSf;fhd nuhf;fk; (Petty Cash) 

i) rpy;yiwf; fhrhsh; ngw;w gzk; 

 rpy;yiwf; fhrhsh; ngw;w gzj;ij nuhf;f Vl;il itj;Jr; rhp ghh;f;f 

Ntz;Lk;. mjd; NjjpfisAk; xg;gpl;Lg; ghh;f;f Ntz;Lk;. 

ii. $l;Lj; njhifiar; rhpghh;j;jy; 

 rpy;yiw nuhf;f Vl;bd; xt;nthU gFjp $l;Lj; njhifiaAk; rhp ghh;f;f 

Ntz;Lk;. mjd; NjjpfisAk; xg;gpl;Lg; ghh;f;f Ntz;Lk;. 

iii. rpy ,dq;fisr; rhpghh;j;jy; 

 xU rpy rpy;yiwr; nryTfis ,Uf;ff;$ba rhd;Wr; rPl;Lfisf; nfhz;L 

rhpghh;f;f Ntz;Lk;. 

iv) Gjpa fhNrhiy 

 rpy;yiwf; fhrhsuhy; Vw;fdNt nra;j nryTfs; fhrhsuhy; rhpghh;f;fg;gl;l 

gpwF jhd; Gjpjhf fhNrhiy toq;fg;gl;Ls;sjh vd;W tprhhpf;f Ntz;Lk;. 

v) NgNul;Lg; gjpTfs; 

 rpy;yiw nuhf;f Vl;bd; gy;NtW gFjpfspd; $l;Lj;njhiffs; NgNul;by; 

rhpahf vLj;njOjg;gl;Ls;sdth vd;W ghh;f;f Ntz;Lk;. 

vi) jghhy; nryTfs; 

 jghy; nryTfis jghy; Gj;jfj;Jld; xg;gpl;Lg; ghh;f;f Ntz;Lk;. 

vii) rpy;yiw nuhf;f ,Ug;G 

 nuhf;f ,Ug;ig rpy;yiw nuhf;f Vl;il itj;Jr; rhpghh;f;f Ntz;Lk;. 

,y;iynad;why; nuhf;f ,Ug;gpy; Vw;gLk; tpj;jpahrj;jpw;F jzpf;ifahsh; 

nghWg;Ngw;W ,og;gPL nfhLf;f Ntz;Lk; vd;W yz;ld; Mapy; ];NlhNu[; fk;ngdp 

ypkpnll; v. rPah;> `h];yf; md;L fk;ngdp tof;fpy; jPh;khzpf;fg;gl;Ls;sJ. 

,Ug;gpDk;> ,Ug;G epiyf; Fwpg;G Njjpad;W jzpf;ifahsuhy; Neubahf te;J 
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ifapUg;G nuhf;fj;ij vz;zp ghh;f;f Kbahj nghOJ> mth; nuhf;fj;ij tq;fpapy; 

fl;btpLkhW jd;Dila fl;rpf;fhuiu Nfl;Lf; nfhs;s Ntz;Lk;. NkYk; rpy;yiw 

nuhf;f ,Ug;gpy; gpwh; fld; gl;bUg;gjhf vOjpf; nfhLj;jpUf;fpw rPl;Lf;fisr; (IOU‟s) 

Nrh;f;ff;$lhJ. 

16. tq;fpf; fzf;F (Bank Account) 

i) tq;fpapy; nrYj;jg;gl;l njhiffis nrYj;Jr; rPl;Lg; Gj;jfj;jpd; kW ghjpia 

itj;Jr; rhd;wha;T nra;a Ntz;Lk;. 

ii) thbf;ifahsuhy; tq;fpapy; gzk; Neubahfr; nrYj;jg;gl;bUf;Fkhdhy;> tq;fpahpd; 

mwpTWj;jy; Fwpg;Gfisr; Nrhjid nra;a Ntz;Lk;. 

iii) tq;fpapypUe;J nrYj;jg;gl;l njhiffis toq;fg;gl;l fhNrhiyfspd; kW 

ghjpfisf; nfhz;L rhd;wha;T nra;a Ntz;Lk;. 

iv) xU Fwpg;gpl;l njhifia NtW xU egUf;F khw;Wk;gb tq;fpaUf;F 

Mizaplg;gl;bUf;Fkhdhy; mk;khw;wk; ngw;wthpd; urPijAk; tq;fpaUf;F mDg;gpa 

Miz efiyAk; ghprPypf;f Ntz;Lk;. 

v) tq;fpf; fl;lzk; kw;Wk; tl;b Nghd;wtw;iw tq;fp nry;NyL my;yJ ,tw;wpw;fhd 

tq;fpahpd; fbjj;ijf; nfhz;L rhd;wha;T nra;a Ntz;Lk;. 

vi) tq;fpapUg;ig tq;fpr; rhpf;fl;Lk; gl;baiyf; nfhz;L rhpghh;f;f Ntz;Lk;. 

17. fld; kPjhd tl;b (Interest on Loan) 

i) fld; epge;jidfs; 

 fld; cld;ghl;ilg; gbj;J flDf;fhd epge;jidfisAk; tl;b tPjj;ijAk; 

jzpf;ifahsh; njhpe;J nfhs;s Ntz;Lk;. NkYk;> mth; cz;ikahd tl;btPjk; 

cld;ghl;bYs;s tl;btPjj;jpypUe;J NtWgltpy;iy vd;gijAk; cWjp nra;J 

nfhs;s Ntz;Lk;. 

(ii) fldPl;Lg; gj;jpuj;jpd; kPjhd tl;b: 

 fldPl;Lg; gj;jpuj;jpd; kPjhd tl;biar; rhpghh;f;f mt;tl;bg; Gj;jfj;ij ghh;f;f 

Ntz;Lk;. 

(iii)tq;fp %yk; nrYj;jg;gl;l tl;b: 
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 tq;fp %yk; tl;b nrYj;jg; gl;bUf;Fkhdhy; tq;fpr; nry;Nyl;ilAk; tl;bg; 

gjpNtl;ilAk; ghprPypf;f Ntz;Lk;. 

18. gq;fhjhak; my;yJ yhg <T nfhLj;jy; 

(Dividend Paid) 

i) jpUk;gp te;j gq;fhja Mizr; rPl;il itj;J nfhLf;fg;gl;l gq;fhjhaj;ijr; 

rhpghh;f;f Ntz;Lk;. 

ii) tq;fp %yk; gq;fhjhak; nfhLf;fg; gl;bUf;Fkhdhy;> tq;fpr; nry;Nyl;ilg; 

ghprPypf;f Ntz;Lk;. 

iii) Nfl;ghuw;w gq;fhjhaj;njhif gq;fhjhaf; fzf;fpUg;gpw;Fr; rkkhf ,Uf;f 

Ntz;Lk;. 

19. jghy; nryT (Postage) 

i) jghy; nryTg; Gj;jfj;ij nuhf;f VL kw;Wk; rpy;yiw nuhf;f Vl;Lld; 

xg;gpl;Lg; ghh;f;f Ntz;Lk;. 

ii) ifapUg;Gj; jghy; jiyfis vz;zpg; ghh;f;f Ntz;Lk;. NkYk;> mtw;iw 

jghy; Gj;jfk; fhl;Lk; ,Ug;Gld; xg;gpl;Lg; ghh;f;f Ntz;Lk;. 

iii) jghy; nryTfs; tpahghuj;jpw;fhfr; nra;ag;gl;Ls;sdNt jtpu vtUila 

nrhe;jf; fhhpaq;fSf;fhfTk; nra;ag;gltpy;iy vd;gij cWjp nra;J nfhs;s 

Ntz;Lk;. 

20. vLg;Gfs; (Drawings) 

epWtdj;jpypUe;J gzj;ijr; nrhe;j cgNahfj;jpw;F vLg;gjw;F xU $l;lhspf;F 

chpik cz;Nlh vd;Wk; mjw;F mth; tl;b nrYj;j Ntz;LNkh vd;Wk; mwptjw;F 

jzpf;ifahsh; $l;L epWtdg; gj;jpuj;ijg; gbf;f Ntz;Lk;. NkYk;> mth; 

$l;lhspfspd; vLg;GfSf;fhd gjpTfs; rhpahditah vd;W fz;lwpa Ntz;Lk;. 

21. jzpf;iff; fl;lzk;  (Adult Fees) 

i) jzpf;iff;F Kd;dhy; fzf;Ffs; Kbf;fg; glhkypUe;jhy;: 

 jzpf;iff; fl;lzj;ij mJ vt;thz;bw;Fr; nra;ag; gl;lNjh mt;thz;bd; 

yhg el;lf; fzf;fpy; gw;nwOj Ntz;Lk;. NkYk;> nrYj;jg;glhj tiuapy; mij 
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,Ug;G epiyf; Fwpg;gpd; nghWg;Gfs; gFjpapy; mij ,Ug;G epiyf; Fwpg;gpd; 

nghWg;Gfs; gFjpapy; fhl;l Ntz;Lk;. 

ii) jzpf;iff;F Kd;dhy; fzf;Ffs; Kbf;fg; gl;bUe;jhy;: 

 jzpf;if nra;ag;gl;l Mz;bw;Fg; gpd;tUk; Mz;bd; yhgel;lf; fzf;fpy; 

jzpf;ifr; nryT gw;nwOjg;gl Ntz;Lk;. vf;fhuzq;nfhz;Lk;> ,J 

,uz;lhz;Lfspd; yhgel;lf; fzf;Ffspy; gw;nwOjg; gl;Ltplf; $lhJ. 

 nuhf;f VL> jzpf;ifahshpd; Cjpaj;ij eph;zapf;Fk; jPh;khdk; my;yJ 

cld;ghL Mfpait jzpf;iff; fl;lzj;ijr; rhd;wha;T nra;tjw;fhd 

Mjhuq;fshFk;. 

22. js;Sgb nra;ag;gl;l cz;bay; kPJ gzk; kWf;fg; gl;bUe;jhy; (Bills receivable 

discounted being dishonoured) 

 ,ij tq;fpr; nry;Nyl;by; cs;s gjpit itj;Jr; rhd;wha;T nra;a Ntz;Lk;. 

gzk; kWf;fg;gl;l cz;bay; kw;Wk; mij Vw;Wf; nfhz;lthpd; fzf;F my;yJ 

Ke;ija NknyOJehpd; (Endorser) fzf;ifg; ghprPypf;f Ntz;Lk;. cz;baYf;fhd 

gzk; kWf;fg;gl;lTld;> cz;baiy Vw;Wf; nfhz;lth; my;yJ Ke;ija 

NknyOJehpd; fzf;fpy; cz;bay; njhif> Fwpg;Gf; fl;lzk; kw;Wk; gpw 

nryTfisg; gw;nwOj Ntz;Lk;. 

23. nrYj;jg;gl;l thpfs; (Taxes Paid) 

i) tpw;gid thp: 

 tpw;gid thp. nrYj;jg;gl;bUf;Fkhdhy;> tpw;gidthpj; Jiwapy; rkh;gpf;fg;gl;l 

tpw;gidthpj; Jiwapy; rkh;g;gpf;fg;gl;l tpw;gid thpg; gbtj;ijAk; fUT+yk; my;yJ 

tq;fp urPijAk; rhd;wha;T nra;a Ntz;Lk;. 

ii) tUkhd thp : 

 tUkhdthp nrYj;jg; gl;bUf;F khdhy;> thp kjpg;gPL Miz> Nfl;G mwptpg;G> 

nrYj;jg; gl;l njhiffSf;fhd urPJfs; Mfpatw;iwr; rhd;wha;T nra;a Ntz;Lk;. 

24. gy;tifg;gl;l itg;Gj; njhiffs; [Sundry Deposits] 

 njhiyNgrp> kpd;rhuk;> vjpnghUs;> thliff; fl;blk; Nghd;wtw;wpw;fhd itg;Gj; 

njhiffis itj;jpUf;Fk; egh;fsplkpUe;J Neubahf cWjpnra;Ak; fbjq;fisg; ngw;W 

,tw;iwr; rhd;wha;T nra;a Ntz;Lk;. ,it rk;ge;jg;gl;l urPJfisAk; ghprPypf;f Ntz;Lk;. 
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25. tpsk;gur; nryTfs; [Advertisment Expenses] 

 nghJthf ,J xU xj;jpg; Nghlg;gLk; tUthapdr; nrythFk;. epWtdj;jpd; 

Nfhl;ghl;bw;F Vw;g ,jd; xU gFjp kl;LNk xt;nthU Mz;bd; yhg ellf;fzf;fpYk; 

nryntOjg;gLk;. vdNt> jzpf;ifahsh; elg;G Mz;bd; yhgel;lf;fzf;fpy; ,jpy; vt;tsT 

njhif nryT vOjg;gl Ntz;Lk; vd;gijj; njhpe;J nfhs;tjw;fhf epWtdj;jpd; ,J 

Fwpj;j nfhs;ifia mwpe;J nfhs;s Ntz;Lk;.  

 xU Fwpg;gpl;l Mz;by; ,r;nryT mjpfkhf ,Ue;jhy; ,r;nrytpd; kPjhd fl;Lg;ghL 

Fwpj;Jk; ,t;thz;bw;fhfj; jpl;lkplg;gl;l ,r;nryT Fwpj;Jk; tprhhpf;f Ntz;Lk;. 

jpl;lkplg;gl;l nryit cz;ikahd nryNthL xg;gpl;Lg; ghh;j;J NtWghL VNjDk; 

,Uf;fpwjh vd;Wk; fz;lwpa Ntz;Lk;.  

 nuhf;f VL> urPJfs; kw;Wk; gpw tpguq;fshfpa tpsk;guj;jpd; jd;ik vjw;fhf 

tpsk;guk; nra;ag;gl;lJ Nghd;wtw;iwAk; fUj;jpy; nfhz;L ,r;rhd;wha;itr; nra;jpl 

Ntz;Lk;. 

26. Muk;gfhy my;yJ Njhw;Wtpj;jy; nryTfs; [Preliminary Expenses] 

 xU fk;ngdpia Njhw;Wtpg;gjw;fhfr; nra;ag;gl;l nryTfs; Njhw;Wtpj;jy; nryTfs; 

vdg;gLk;. ,r; nryTfs; gy Mz;LfSf;Fg; gfph;e;jspf;fg;gl;L nryntOjg;gLfpwJ. 

,jw;fhff; nfhLf;fg;gl;l nuhf;fj;ij jzpf;ifahsh; nuhf;f VL> urPJf;s> nuhf;fr; rPl;Lfs; 

Nghd;wtw;iwg; ghh;itapl;Lr; rhd;wha;T nra;a Ntz;Lk;. jftywpf;ifapy; Fwpg;gpl;Ls;s 

mstpw;Fs; jhd; ,r;nryTfs; cs;sdth vd;Wk; jzpf;ifahsh; ghh;f;f Ntz;Lk;. 

,r;nryTf;s jftywpf;ifapy; Fwpg;gplg;gl;Ls;sij tpl mjpfkhf ,Uf;Fkhdhy;> mjpfkhd 

nrytpw;F gq;Fjhuh;fs; mDkjp toq;f Ntz;Lk;. ,r;nryit tpw;gidahsh;fSk; 

kw;wth;fSk; Vw;Wf; nfhs;tjhf ,Ue;jhy;> ,J Kiwahf;g gphpf;fg;gl;bUf;fpwjh vd;Wk; 

ghh;f;f Ntz;Lk;. 

27. juFj; njhif kw;Wk; xg;GWjpf; fopT [Brokerage and under-writing commission] 

i) xg;GWjpf; fopT : nghJ kf;fs; thq;fhj fk;ngdpg; gq;Ffs; my;yJ fldPl;Lg; 

gj;jpuq;fis jhq;fNs thq;fpf; nfhs;tjhf xg;GWjp mspf;Fk; egh;fSf;F nfhLf;fg;gLk; 

fopT xg;GWjpf; fopT vdg;gLk;. 

ii) juFj; njhif: gq;F my;yJ fldPl;Lg; gj;jpuq;fSf;fhd tpz;zg;gg; gbtq;fspy; ,Uf;Fk; 

Kj;jpiufSf;Fhpa gq;Fj;jufh; my;yJ tq;fpaUf;F toq;fg;gLk; fopT juFj; njhif 

vdg;gLk;. 

jzpf;ifahshpd; flik 

i) fk;ngdpr; nray;Kiw Vl;by; ,j;njhif mDkjpf;fg; gl;Ls;sjh vd;W ghh;f;f 

Ntz;Lk;. 
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ii) fopTtPjk; gq;Ffspd; tpw;gid tpiyapy; 5%f;F kpfhkYk; fldPl;Lg; gj;jpuq;fspd; 

tpiyapy; 2 1/2%f;F kpfhkYk; my;yJ nray; Kiw Vl;by; Fwpg;gplg;gl;bUf;Fk; 

NtW Fiwthd tPjj;jpw;F kpfhkYk; ,Uf;fpwjh vd;W ghh;f;f Ntz;Lk;. 

iii) ,jw;fhf Vw;gLj;jg;gl;l xg;ge;jq;fisAk; ghprPypf;f Ntz;Lk;. 

iv) nrYj;jg;gl;l fopT kw;Wk; juFj; njhiffSf;fhd urPJfisr; rhpghh;f;f Ntz;Lk;. 

v) ,it nryT vOjg;gLk; tiuapy; ,Ug;G epiyf; Fwpg;gpy; jdpahff; 

fhl;lg;gl;Ls;sdth vd;W ghh;f;f Ntz;Lk;. 

 

2.8.,af;Feh;fs; kw;Wk; eph;thf ,a;fFeh;fSf;fhd Cjpak; (Remuneration to Directors and 

Managing Directors) 

nray;Kiw VL my;yJ jPh;khdj;jpd; %yk; ,jw;fhd mDkjp toq;fg;glhj nghOJ> 

Cjpak; ngWk; chpik vJTk; ,af;Feh;fSf;Ff; fpilahJ. 

,J nray;Kiw VL my;yJ jPh;khdj;jpd; %yk; mDkjpf;fg;gl;bUe;jhy;> xU KO 

Neu ,af;FeUf;F epfu ,yhgj;jpy; 5%f;F kpfhky; Cjpak; toq;fyhk;. xd;Wf;F Nkw;gl;l 

,af;Feh;fs; ,ue;jhy;> mth;fs; midtUf;Fk; Nrh;j;J epfu ,yhgj;jpy; 10%f;F kpfhky; 

Cjpak; toq;fyhk;. 

kw;w ,af;Feh;fSf;F kj;jpa murpd; mDkjpAld; fhy mbg;gilapy; Cjpak; 

toq;fyhk; my;yJ fk;ngdpapd; rpwg;Gj; jPh;khdk; %yk; mDkjpf;fg;g gl;bUe;jhy;> ,ij 

xU fopTj; njhifahfNt toq;fyhk;. fk;ngdpapy; eph;thf my;yJ KONeu ,af;Feh; xUth; 

,Ue;jhy;> ,j;jifa ,af;Feh;fspd; nkhj;j Cjpak; epfuyhgj;jpy; 1%f;F kpfhky; ,Uf;f 

Ntz;Lk;. kw;w R+o;epiyfspy; ,J epfu ,yhgj;jpy; 3%f;F kpfhky; ,Uf;f Ntz;Lk;. 

fk;ngdpg; nghJf; $l;lj;jpy; mq;fPfhpf;fg;gl;L kj;jpa muRk; mDkjp   

toq;fpapUe;jhy; Nkw;$wpa tiuaiwfs; kPwg;glyhk;. 

 ,af;Feh;fspd; Cjpaj;ijr; rhd;wha;T nra;Ak;nghOJ xU jzpf;ifahsh; Nkw;$wpa 

fUj;Jf;fis epidtpy;nfhs;s Ntz;Lk;. 

tpahghu eltbf;iffspd; rhd;wha;T 

(Vouching of Trading Transactions) 

nfhs;KjNyL (Purchases book) 

 nfhs;Kjy; Fwpj;j mfr;Nrhjid Kiwapy; jpUg;jp mile;j gpwF> xU 

jzpf;ifahsh; fPo;f;fhZk; Kiwapy; fld; nfhs;Kjy;fisr; rhd;wha;T nra;a Ntz;Lk;. 
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1.nfhs;KjNyl;Lg; gjpTfs;: 

nfhs;KjNyl;Lg; gjpTfis nfhs;Kjy; rk;ge;jg;gl;l ,lhg;Gfs;> ruf;fiwf; fhg;ghsh; 

kw;Wk; thapw; fhg;ghsh; itj;jpUf;Fk; cs;tUk; ruf;NfL> ruf;F xg;gilg;Gf; Fwpg;Gfs; 

Mfpatw;iwf; nfhz;L rhd;wha;T nra;a Ntz;Lk;. 

2.,lhg;Gfisr; rhpghh;j;jy;: 

,lhg;Gfisr; rhpghh;f;Fk;NghJ jzpf;ifahsh; fPo;fhz;gitfspy; ftdk; nrYj;j Ntz;Lk;. 

(i) ,lhg;G jd;Dila fl;rpf;fhuhpd; ngahpy; cs;sjh? 

(ii) ,lhg;gpy; nghWg;Gs;s mjpfhhp RUf;nfhg;gk; nra;jpUf;fpwhuh? 

(iii) ,lhg;gpy; cs;s Njjp jzpf;iff; fhyj;jpw;Fr; rk;ge;jg;gl;ljh? 

(iv) ,lhg;G tpahghuj;jpw;Fr; rk;ge;jg;gl;ljh? 

(v)       ngwg;gl;lg; nghUs;fs; Mh;lhpd;gb cs;sdth? 

3.fld; nfhs;Kjy; gjpTfs;: 

fld; nfhs;Kjy; gjpTfs; kl;LNk nfhs;Kjy; Gj;jfj;jpy; ,Uf;f Ntz;Lk;;;. %yjdg; 

nghUl;fs; my;yJ NtW VNjDk; nfhs;Kjy;fs; ,g;Gj;jfj;jpy; gjpag; gl;bUf;ff; $lhJ. 

4.tpahghuj; js;Sgb: 

tpahghuj; js;Sgb ,lhg;Gj; njhifapypUe;J fopf;fg; gl;bUf;fpwjhvd;Wk; mt;thW 

fopf;fg;gl;l gpwF te;j nkhj;jj; njhif kl;LNk nfhs;KjNyl;by; gjpag;gl;Ls;sjh vd;Wk; 

ghh;f;f Ntz;Lk;. 

5.fzf;fPLfisr; rhpghh;j;jy;: 

nfhs;KjNyl;L $l;Lj; njhiffisAk;> ,Ug;GfisAk; mjpypUe;J chpa NgNul;Lf; 

fzf;FfSf;F vLj;njOjg; gl;litfisAk; ghprPypf;f Ntz;Lk;. 

6.ruf;fpy; te;j nghUl;fs;: 

ruf;fpy; vLj;Jf; nfhs;sg;gl;l nghUl;fs; midj;Jk nfhs;KjNyl;by; gjpag; 

gl;Ls;sdth vd;W cWjp nra;J nfhs;s Ntz;Lk;. mjw;F cs;tUk; ruf;NfL> ruf;Fj; 

jhs;fs; Mfpatw;iw nfhs;KjNyl;NlhL xg;gpl;Lg; ghh;f;f Ntz;Lk;. 

7.epiwa gf;fq;fisf; nfhz;l ,lhg;G: 

xU ,lhg;G gygf;fq;fSf;F tUkhdhy;> jzpf;ifahsh; mjd; xl;L nkhj;jf; 

$l;Lj;njhif rhpjhdh vd;W ghh;f;f Ntz;Lk;. 

mth; $l;lhspfspd; vLg;GfSf;fhd gjpTfs; rhpahditah vd;W fz;lwpa Ntz;Lk;. 

nfhs;Kjy; jpUg;g VL (Purchases Returns book) 
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1. jzpf;ifahsh; tuTf; Fwpg;Gfis nfhs;Kjy; jpUg;g VL kw;Wk; ntspr; 

nry;Yk; ruf;NfL Mfpatw;Wld; xg;gpl;Lg; ghh;f;f Ntz;Lk;. 

2. tuTf; Fwpg;GfSf;F rhpahd rhd;Wfs; cs;sdth vd;Wk; mth; ghh;f;f 

Ntz;Lk;. 

3. epjp Mz;bd; Muk;gk; my;yJ Kbtpy; jhd; Nkhbrfs; nra;ag;gLtJ tof;fk;. 

vdNt> ,f;fhyq;fSf;fhd nfhs;Kjy; jpUg;gq;fisf; ftdkhf ghprPypf;f 

Ntz;Lk;. 

tpw;gid VL (Sales Book) 

 fld; tpw;gidf;fhd mfr;Nrhjid Kiwapy; jpUg;jp mile;j gpwF 

jzpf;ifahsh; fPo;f;fhZk; Kiwapy; fld; tpw;gidiar; rhd;wha;T nra;a Ntz;Lk;. 

1. ,lhg;Gj; Njjpfs;  

,lhg;Gg; gpujpfspy; cs;s Njjpfis tpw;gid Vl;by; cs;s NjjpfSld; 

xg;gpl;Lg; ghh;f;f Ntz;Lk;. 

2. tpw;gid VJk; tpLglhjpUj;jy; 

 tpw;gid VJk; gjpag;glhky; ,y;iy vd;gij cWjp nra;J nfhs;tjw;fhf 

tpw;gid Vl;il Mh;lh; Gj;jfk; kw;Wk; ntspr;nry;Yk; ruf;NfL Mfpatw;wpd; 

cjtpAld; rhd;wha;T nra;a Ntz;Lk;. 

3. tpahghuj; js;Sgbapy; Ntw;Wikfs; 

 ,U NtWgl;l thbf;ifahsh;fSf;F toq;fg;gl;l tpahghuj; js;Sgbfs; 

NtWghLkhdhy;> mjw;fhd fhuzq;fis tprhhpf;f Ntz;Lk;. 

4. Mz;bd; njhlf;f kw;Wk; ,Wjp tpw;gid 

 fzf;Ffs; $l;bf; Fiwj;J vOjg;gltpy;iy vd;gij cWjp nra;J 

nfhs;tjw;fhf> epjp Mz;bd; njhlf;f kw;Wk; ,Wjp tpw;gidfis jzpf;ifahsh; 

ghprPypf;f Ntz;Lk;. 

5. %yjd tpw;gid 

 %yjd tpw;gid vJTk; tUthapd tpw;gidahff; fUjg;gltpy;iy 

vd;gijAk; ghh;f;f Ntz;Lk;. 
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6. tpw;gid Vl;Lf; fzf;fPLfs; 

 tpw;gid Vl;bd; $l;Lj; njhiffs; kw;Wk; vLj;njOJy;fisr; rhpghh;f;f 

Ntz;Lk;. 

7. thbf;ifahsh;fspd; cWjpg;gLj;Jk; fbjk; 

 Kbe;jtiuapy;> thbf;ifahsh;fsplkpUe;J mth;fspd; ghf;fpj; njhiffis 

cWjpgLj;Jk; fbjq;fis jzpf;ifahsh; ngw Ntz;Lk;. 

tpw;gidj; jpUg;g VL (Sales Returns Book) 

1. tpw;gidj; jpUg;g Vl;Lg; gjpTfis thbf;ifahsh;fSf;F mDg;gg;gl;l tuTf; 

Fwpg;gpd; gpujpfs; kw;Wk; cs;tUk; ruf;NfL Mfpatw;iw itj;Jr; rhd;wha;T 

nra;a Ntz;Lk;. 

2. epjp Mz;bd; njhlf;fk; kw;Wk; KbtpYs;s gjpTfis ftdkhfg; ghh;f;f 

Ntz;Lk;.. 

3. tpw;gid jpUg;g  Vl;bd; $l;Lj; njhiffisAk; vLj;njOJjy;fisAk; 

rhpghh;f;f Ntz;Lk;. 

gphpj;jy; eilKiw (Cut-off) 

xU gUtj;jpd; ,Wjp eltbf;iffis kWgUtj;jpd; njhlf;f 

eltbf;iffspypUe;J gphpg;gjw;fhfg; gpd;gw;wg;gLk; eilKiwNa gphpj;jy; eilKiw 

vdg;gLk;. 

xU gUtj;jpd; ,Wjpapy; ngwg;gl;l nghUs;fis nfhs;Kjy; gjpNtLfspy; 

vOjhky; tpl;L tpl;L ,Wjpr; ruf;fpy; kl;Lk; Nrh;j;Jf; nfhs;tjd; %yk; xU 

ngha;ahd ,yhgj;ij cUthf;fptplyhk;. mNjNghy;> gpd;tUk; Mz;bw;fhf 

tpw;fg;gl;L Mdhy; mDg;gg;glhkypUf;Fk; nghUl;fis elg;ghz;bd; ruf;F kw;Wk; 

tpw;gid VLfspy; Nrh;g;gjd; %yKk; ,yhgj;ij mjpfg;gLj;jpf; fhl;lyhk;. ,t;thW 

nra;ag;gLkhdhy; ,j;jifa gpiofisAk; NkhrbfisAk; fz;Lgpbg;gJ 

jzpf;ifahsUf;F rpukkhd fhhpakhFk;. ,r;rpukj;ijg; Nghf;Ftjw;fhf> rpy 

fk;ngdpfs; nghUl;fisg; ngWjy;> toq;Fjy; kw;Wk; ,Ug;G Mfpait 

xd;Wf;nfhd;W cld;gLk; tifapy; xU eilKiwiag; gpd;gw;Wfpd;wdh;. 

,e;eilKiwNa gphpj;jy; eilKiw vd;wiof;fg;gLfpwJ. NtW tpjkhff; 

$WNthNkahdhy;> xU gUtj;jpd; ,Wjpapy; cs;s ruf;fpUg;G> nfhs;Kjy; kw;Wk; 
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tpw;gid VLfis xj;jpUg;gjw;fhfg; gpd;gw;wg;gLk; eilKiwNa gphpj;jy; 

eilKiwahFk;. 

tuTf;Fhpa cz;bay; Gj;jfk; (Bills Receivable Book) 

,J ehd;F tifg;glyhk; : 

1. Kjph;e;j kw;Wk; gzk; ngwg;gl;l cz;bay;fs; 

,jd;kPJ gzk; ngw;wij nuhf;f VL kw;Wk; tq;fpr; nry;Nyl;ilf; nfhz;L 

rhpghh;f;f Ntz;Lk;. 

2. Kjph;tilahj cz;bay;fs; 

,t;Tz;bay;fisr; rhpghh;f;f Ntz;Lk;. ,it tq;fpapypUe;jhy; tq;fpahpd; 

rhd;wpjiog; ghprPypf;f Ntz;Lk;. 

3. js;Sgbf;Fl;gLj;jg;gl;l cz;bay;fs; 

nuhf;f VL kw;Wk; tq;fpr; nry;Nyl;Lg; gjpTfis rhpghh;f;f Ntz;Lk;. 

4. gzk; kWf;fg;gl;l cz;bay;fs; 

 epjpNaLfspy; ,JFwpj;j gjpTfs; rhpahf cs;sdth vd;W ghh;f;f Ntz;Lk;. 

nrYj;Jjw;Fhpa cz;bay; Gj;jfk;(Payable Book) 

1. Kjph;tile;J nrYj;jg;gl; cz;bay;fs; 

jpUk;gp te;j cz;bay;fs;> nuhf;f VL kw;Wk; tq;fpr; nry;Nyl;ilr; rhpghh;f;f 

Ntz;Lk;. 

2. Kjph;tilahj cz;bay;fs; 

 ,t;Tz;bay;fspd; gpujpfs;> nrYj;Jjw;Fhpa cz;bay; Gj;jfk; kw;Wk; 

fldPe;Njhh; rkh;g;gpj;j fzf;Fg; gl;bay;fs; Mfpatw;iwg; ghh;itapl Ntz;Lk;. 

NkYk;> nrYj;Jtjw;Fhpa cz;bay; Gj;jfj;jpd; $l;Lj; njhiffs; kw;Wk; 

vLj;njOJjy;fisAk; rhpghh;f;f Ntz;Lk;. 

Fwpg;NgL my;yJ Kjy; Fwpg;NgL(Journal or Journal Proper) 
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Jiz VLfs; gad;gLj;jg;glhj epWtdq;fspy; midj;J eltbf;iffSk; 

Fwpg;Ngl;bNyNa gjpag;gLk;. Mdhy; JizNaLfs; gad;gLj;jg;gLk; epWtdq;fspy;> 

mt;NtLfs; vjpYk; gjpag;glhj eltbf;iffs; kl;LNk Fwpg;NgLfspy; gjpag;gLk;. 

,d;iwa ehspy;> midj;J epWtdq;fSNk JizNaLfisg; gad;gLj;jp tUtjhy;> 

mtw;wpy; ,lk;ngw Kbahj fPo;f;fhZk; eltbf;iffs; kl;LNk Fwpg;Ngl;by; ,lk; 

ngWk;. vdNt> Fwpg;Ngl;il nghUj;j tiu ,e;eltbf;iffisj; jhd; rhd;wha;T 

nra;a Ntz;Lk;. 

1. njhlf;fg; gjpTfs; 

Ke;ija ,Ug;Gepiyf; Fwpg;igf; nfhz;L njhlf;fg; gjpTfs; rhpghh;f;fg; 

glNtz;Lk;. epWtdk; thq;fg;gl;l Kjyhz;lhf ,Ue;jhy;> cld;ghL> nray;Kiw 

VL> ,af;Feuitf; Fwpg;G Nghd;wtw;iwf; nfhz;L njhlf;fg; gjpTfisr; rhpghh;f;f 

Ntz;Lk;. 

2. rhpf;fl;Lk; gjpTfs; kw;Wk; KbTg; gjpTfs; 

rhpf;fl;Lk; kw;Wk; KbTg; gjpTfs; rhpahditah vd;Wk; cz;ikahditah 

vd;Wk; ,Uf;ff; $ba rhd;Wfisf; nfhz;L rhpghh;f;f Ntz;Lk;. ,g;gjpTfspy; 

tuf;$ba Nja;khdk;> tuhf;fld; kw;Wk; Iaf;flDf;fhd fhg;gPLfs; NghJkhditah 

vd;Wk; ghh;f;f Ntz;Lk;. Nja;khdk; NghLtjw;Fk; tuhf; fld;ifsr; nryT 

vOJtjw;Fk; cs;s mjpfhuk; gw;wpj; njhpe;J nfhs;s ,af;Feuitf; Fwpg;Gfis 

gbj;Jg; ghh;f;f Ntz;Lk;. 

3. gpioj;jpUj;jg; gjpTfs; 

gpio jpUj;jk; gjpTfs; midj;Jk; rhpahditah vd;W ghh;f;f Ntz;Lk;. 

4. gq;F %yjdg; gjpTfs; 

 gq;F ntspaPL> xJf;fPL kw;Wk; gq;F xWg;gpioj;jy; Mfpatw;wpw;fhd 

gjpTfis jftywpf;if> nray;Kiw VL> ,af;Feuitf; Fwpg;NgL> 

tpz;zg;gg;gbtq;fs;> xJf;fPl;Lf; fbjg; gpujpfs; kw;Wk; gpb fbjq;fisf; nfhz;L 

rhd;wha;T nra;a Ntz;Lk;. 

,it jtpu Fwpg;Ngl;by; cs;s kw;w gjpTfisAk; rhpahditah> mtw;wpw;F 

rhd;Wfs; cs;sdth vdWk; jzpf;ifahsh; ghh;f;f Ntz;Lk;. 

nfhs;Kjy; my;yJ fldPe;Njhh; NgNuL (Bought Ledger or Creditor’s Ledger) 
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,g;NgNul;by; fldPe;Njhh; fzf;Ffs; ,Uf;Fk;. ,ijr; rhd;wha;T nra;tjw;fhd 

Fwpg;Gfs; gpd;tUkhW : 

1. Muk;g ,Ug;Gfs; 

,g;NgNul;bYs;s gy;NtW fzf;Ffspd; njhlf;f ,Ug;Gfis Ke;ija 

Mz;bd; ,Ug;Gepiyf; Fwpg;ig itj;Jr; rhpghh;f;f Ntz;Lk;. 

2. Jiz epw;Fk; VLfs; 

,g;NgNul;bw;Fj; Jizahf ,Uf;Fk; VLfshfpa nfhs;Kjy; VL> ntspr; 

nry;Yk; ruf;NfL> nuhf;f VL> mDkjp VL> js;Sgbg; gjpNtL> nrYj;Jjw;Fhpa 

cz;bay; Gj;jfk; Mfpatw;iw KOikahf Ma;T nra;a Ntz;Lk;. 

3. jhNd ,Ug;Gf; fl;Lk; Kiw 

jhNd ,Ug;Gf; fl;Lk; Kiw gad;gLj;jg;gLkhdhy;> jzpf;ifahsh; fldPe;Njhh; 

gl;bay; xd;iwj; jd;Dila fl;rpf;fhuhplk; Nfl;f Ntz;Lk;. mg;gl;baypd; $l;Lj; 

njhif fldPe;Njhh; NgNul;L rhpf;fl;Lf; fzf;fpd; ,Ug;Gj; njhiff;Fr; rkkhf 

,Uf;f Ntz;Lk;. 

4. fldPe;Njhh; thf;F%yk; 

fldPe;Njhh; midtUk; jq;fs; ghf;fp Fwpj;J mspj;j thf;F%yq;fis 

jzpf;ifahsh; ghprPypf;f Ntz;Lk;. gpd;dh; mtw;wpd; cjtpAld;> nfhs;Kjy; 

NgNul;bd; ,Ug;Gfisr; rhpghh;f;f Ntz;Lk;. 

5. nfhs;Kjy; NgNul;bd; ,Ug;Gfs; 

nfhs;Kjy; NgNul;bd; ,Ug;Gfs;> mit tuthf ,Ue;jhYk; gw;whf ,Ue;jhYk; 

,Ug;Gepiyf; Fwpg;gpd; rhpahd gFjpapy; fhl;lg;gl;Ls;sdth? vd;W ghh;f;f Ntz;Lk;. 

6. fldPe;Njhh; kPjhd js;Sgbf; fhg;gPL 

fldPe;NjhUf;fhd js;Sgbf; fhg;gPL VJk; xJf;fg;gl;bUe;jhy;> mJ 

msTf;fjpfkhdj my;y vd;gijAk; cWjpg;gLj;jpf; nfhs;s Ntz;Lk;. 

tpw;gid my;yJ fldhspfs; NgNuL (Sales or Debtor’s Ledger) 

,g;Ngul;by; fldhspfs; fzf;Ffs; ,Uf;Fk;. ,ijr; rhd;wha;T nra;tjw;F 

jzpf;ifahsh; fPo;f;fhZk; Fwpg;Gfis kdjpw; nfhs;s Ntz;Lk;. 
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1. Muk;g ,Ug;Gfs; 

 ,g;NgNul;bYs;s gy;NtW fzf;Ffspd; njhlf;f ,Ug;Gfis Ke;ija 

Mz;bd; ,Ug;Gepiyf; Fwpg;ig itj;Jr; rhpghh;f;f Ntz;Lk;. 

2. Jiz epw;Fk; VLfs; 

 ,g;NgNul;bw;F Jizahf epw;Fk; VLfshfpa tuTf;Fhpa cz;bay; Gj;jfk;> 

nuhf;f VL> tpw;gidj; jpUg;g VL> my;yJ ntspr;nry;Yk; ruf;NfL> Kjw; Fwpg;NgL 

my;yJ kw;w Jiz VLfs; Mfpatw;iwf; nfhz;L ,g;NgNul;Lf; fzf;Ffisr; 

rhd;wha;T nra;a Ntz;Lk;. 

3. fldhspfs; fzf;Fg; gl;bay; 

fldhspfspd; fzf;Fg; gl;baiyf; Nfl;Lg; ngw;W> mijf; ftdkhf Nrhjid 

nra;a Ntz;Lk;. 

4. jhNd ,Ug;Gf; fl;Lk; Kiw 

jhNd ,Ug;Gf; fl;Lk; Kiwapy; fzf;Ffs; guhkhpf;fg;gLkhdhy;> fldhspfs; 

gl;baypd; $l;Lj; njhif> fldhspfs; NgNul;Lr; rhpf;fl;Lf; fzf;fpd; ,Ug;Gj; 

njhiff;Fr; rkkhf ,Uf;f Ntz;Lk;. 

5. tpw;gidg; NgNul;bd; ,Ug;Gfs; 

tpw;gidg; NgNul;bd; ,Ug;Gfs;> mit tuthf ,Ue;jhYk; gw;whf ,Ue;jhYk; 

,Ug;Gepiyf; Fwpg;gpd; rhpahd gFjpapy; fhl;lg;gl;Ls;sdth? vd;W ghh;f;f Ntz;Lk;. 

6. fld; gl;bay; 

tuhf;fld;> Iaf; fld; kw;Wk; ey;y fld;fspd; gl;bay; xd;iwf; Nfl;L 

thq;fp> mij KOikahfr; rhpghh;f;f Ntz;Lk;. 

nkhj;jf; fzf;Ffs; kw;Wk; gphptpw;Fhpa ,Ug;Gf; fl;Ljy; (Total Accounts and 

Sectional Balancing) 

nkhj;jf; fldhspfs; my;yJ nkhj;jf; fldPe;Njhh; fzf;Ffisj; jahhpg;gJ 

,jpy; mlq;Fk;. ,f;fzf;Ffs; tpw;gid kw;Wk; nfhs;Kjy; NgNul;Lf; fzf;Ffspd; 

tuT kw;Wk; gw;Wg; gFjpfspy; tUk; midj;J ,dq;fisAk; nfhz;bUf;Fk;. vdNt> 
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,f;fzf;F nfhs;Kjy; kw;Wk; tpw;gidg; NgNul;L ,Ug;Gfisr; rhpghh;f;f top 

tFf;fpwJ. 

tpw;gid my;yJ jpUg;g Kiwapy; tpw;w nghUl;fs; (Goods Sold on Sale or Return 

System) my;yJ rk;kjj;jpd; Nghhpy; tpw;gid (Sale on Approval System) 

1. thbf;ifahsh; ifapypUf;Fk; ruf;Fg; gl;bay; 

 thbf;ifahsh; ifapypUf;Fk; nghUl;fSf;fhd gl;bay; xd;iwj; jahhpf;Fk;gb 

jzpf;ifahsh; jd;Dila fl;rpf;fhuiuf; Nfl;Lf; nfhs;s Ntz;Lk;. 

2. rk;kjpf;fg;glhj tpw;gid ruf;F 

 thbf;ifahsuhy; tpw;gid rk;kjpf;fg;glhj tiuapy; ,g;nghUl;fis 

thbf;ifahshplk; ,Uf;Fk; ruf;F vd;W fhl;bapUf;f Ntz;Lk;. NkYk;> ,ij elg;G 

Mz;L tpw;gidapypUe;Jk; fldhspfs; gl;baypypUe;Jk; fopj;jpUf;f Ntz;Lk;. 

3. tpw;gid my;yJ jpUk;g Kiwr; ruf;fpw;fhd Fwpg;NgL 

 ,j;jifa ruf;Ffs; xU epWtdj;jpy; mjpfkhf ,Uf;Fkhdhy;> ,tw;wpw;nfdj; 

jdpahf tpw;gid my;yJ jpUg;g Kiwr; ruf;Ff; Fwpg;NgL xd;iwg; gad;gLj;JkhW 

jzpf;ifahsh; rpghhpR nra;a Ntz;Lk;. ,f;Fwpg;Ngl;il ,lhg;Gfs;> fbjg; 

Nghf;Ftuj;Jfs; Nghd;w rhd;Wfisf; nfhz;L rhd;wha;T nra;a Ntz;Lk;. 

4. ,Ug;Gepiyf; Fwpg;Gj; Njjpapy; rk;kjpf;fg;glhj ruf;Ffs; 

,Ug;Gepiyf; Fwpg;Gj; Njjpapy; rk;kjpf;fg;glhky; ,Uf;Fk; 

ruf;Ffis>„thbf;ifahshplk; ,Uf;Fk; ruf;Ffs;‟ vd;W ,Ug;Gepiyf; Fwpg;gpy; fhl;l 

Ntz;Lk;. 

,k;Kiwapy;> thbf;ifahsh;fs; ruf;F tpw;gidia Vw;Wf; nfhs;shj 

tiuapy; mr;ruf;Ffis tpw;wjhff; fUj KbahJ. 

 

mDg;gPl;by; mDg;gpa ruf;Ffs; (Goods sent on Consignment) 

1. ntspr;nry;Yk; mDg;gPl;Lf; Fwpg;NgL 

 ntspr;nry;Yk; mDg;gPl;Lf; Fwpg;NgL vDk; jdpg;Gj;jfk; xd;iw ,jw;fhfg; 

guhkhpf;f Ntz;Lk;. ,g;Gj;jfj;ij khjphp ,lhg;Gg; gpujpfs;> fbjg; Nghf;Ftuj;Jfs;> 
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tpw;gidf; fzf;fwpf;if> mDg;gg; ngWeUld; $ba xg;ge;jq;fs; Mfpatw;iwf; 

nfhz;L rhd;wha;T nra;a Ntz;Lk;. 

2. mjpf tpiyapy; mDg;gg;gl;l mDg;gPl;Lr; ruf;F 

mDg;gPl;Lr; ruf;Ffs; mjpf tpiy Nghl;L mDg;gg; gl;bUf;Fkhdhy;> ,yhgk; 

my;yJ el;lk; fz;Lgpbf;Fk; NghJ ,ij Kiwahfr; rhpf;fl;b ,Uf;f Ntz;Lk;. 

3. mDg;gg; ngWehplk; ,Uf;Fk; tpw;fhr;ruf;F 

mDg;gg; ngWehplk; ,Uf;Fk; tpw;fhr; ruf;if tpw;gidahff; fUjhky; 

,Ug;Gepiyf; Fwpg;gpy; mDg;gPl;by; cs;s ruf;F vd;W fhl;l Ntz;Lk;. 

4. Vw;glf; $ba el;lj;jpw;fhd fhg;gPL 

vjph;ghuhky; Vw;glf; $ba el;lj;jpw;fhd fhg;gPL xd;iwAk; Vw;gLj;j Ntz;Lk;. 

fl;L nghUs;fs; kw;Wk; fhypg; ngl;bfs; (Packages and Empties) 

1. fhypg; ngl;bfspd; mlf;f tpiyia thbf;ifahsh; fzf;fpy; gw;nwOj 

Ntz;Lk;. mit jpUk;gp te;jhy; mij mth;fs; fzf;fpy; tuT itf;f 

Ntz;Lk;. 

2. ,tw;iw tpw;gidj; jpUg;g Vl;by; fl;L nghUs;fs; kw;Wk; fhypg; ngl;bfs; 

vDk; jdpg;gFjpapy; gjpa Ntz;Lk;. 

3. ,tw;iw fhypg;ngl;bfs; jpUk;g cs;tUk; Vl;by; thapw; fhg;ghsh; gjpa 

Ntz;Lk;. 

4. thbf;ifahsh;fs; jpUg;gp mDg;ghky; ,Ue;jhnyhopa fhypg;ngl;bfSf;F 

mth;fsplkpUe;J gzk; ngwf; $lhJ. 

5. ,Ug;Gepiyf; Fwpg;Gj; Njjpapy;> thbf;ifahshplk; ,Uf;Fk; 

fhypg;ngl;bfspd; kjpg;igf; fldhspfspd; nkhj;j njhifapypUe;J fopj;J 

tplNtz;Lk;. gpd;dh;> mtw;wpd; mlf;fj;jpypUe;J Nja;khdk; Nghf cs;s 

kjpg;ig> fl;LnghUs; kw;Wk; fhypg;ngl;bfs; ifapUg;gpy; Nrh;j;Jf; nfhs;s 

Ntz;Lk;. 

6. ,it ePz;l ehl;fshf thbf;ifahshplk; ,Ue;jhy;> ,tw;wpw;fhd gw;W 

re;Njfj;jpw;FhpaJ my;yJ tuhJ vd;W fUj Ntz;Lk;. 
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7. fl;Lg;nghUs; kw;Wk; fhypg;ngl;bfSf;F NghJkhd msT Nja;khdk; 

Nghlg;gl;bUf;fpwjh vd;Wk; jzpf;ifahsh; ghh;f;f Ntz;Lk;. 

அ஬கு IV 

nrhj;Jf;fs; kw;Wk; nghWg;Gfis kjpg;gpLjYk; rhpghh;j;jYk; 

(Valuation and Verification of Assets and Liabilities) 

rhpghh;j;jy; (Verification) 

rhpghh;j;jy; vd;gjw;F cz;ikia epiy ehl;Ljy; my;yJ cWjpg;gLj;Jjy; 

vd;W nghUs;. nrhj;Jf;fs; thq;fpajw;fhd gjpTfs; fzf;Fg; Gj;jfq;fspy; rhpahf 

,Ue;jhy; kl;Lk; nrhj;Jf;fs; cz;ikapy; ,Uf;fpd;wd vd;gjw;fhd rhd;wy;y. 

Vnddpy;> nrhj;Jf;fs; thq;fg;gl;L fzf;F Gj;jfq;fspy; gjpag;gl;l gpwF> mit 

fzf;Fg; Gj;jfq;fspy; gjpag;glhkNy tpw;fg;gl;bUf;fyhk; my;yJ mlkhdk; 

itf;fg;gl;bUf;fyhk;. ,NjNghy; nghWg;GfSk; tplg;gl;bUf;fyhk;> Fiwj;J 

vOjg;gl;bUf;fyhk; my;yJ $l;b vOjg;gl;bUf;fyhk;. vdNt> ,Ug;Gepiyf; Fwpg;gpy; 

,Uf;Fk; nrhj;Jf;fSk; nghWg;GfSk; rhpahditah? vd;W jzpf;ifahsh; 

cWjpg;gLj;j Ntz;Lk;. ,y;iynad;why;> mtUila Kjw; flikahfpa> 

,Ug;Gepiyf; Fwpg;G tpahghu epWtdj;jpd; cz;ikahd kw;Wk; njspthd epiyiaf; 

fhl;LfpwJ vd;W rhd;wspf;f KbahJ. NtWtpjkhff; $WNthNkahdhy;> rhpghh;j;jy; 

jzpf;ifapd; Kf;fpag; gFjpahFk;. Vnddpy;> ,J ,Ug;Gepiyf; Fwpg;gpy; ,Uf;Fk; 

nrhj;Jf;fSk; nghWg;GfSk; rhpahdit vd;W rhd;wspf;fg;gLfpwJ. 

,yf;fzq;fs; 

];igrh; kw;Wk; ngf;yhpd; ,yf;fzk; 

 “nrhj;Jf;fis rhpghh;j;jy; vd;why; nrhj;Jf;fspd; kPjpUf;Fk; VNjDk; 

tpy;yq;fk;> mtw;wpd; kjpg;G> chpik> cgNahfj;jpy; ,Uj;jy; Mfpait gw;wp 

tprhhpj;jiyf; Fwpf;Fk;.” 

yq;fh];lhpd; ,yf;fzk;  

“nrhj;Jf;fisr; rhpghh;j;jy; vd;gJ ,Ug;G epiyf; Fwpg;gpd; tyJ ifg;gf;fk; 

cz;ikahdJ vd;W jzpf;ifahsh; rhd;W gfh;tjw;fhd xU nray;ghL MFk;. 

,jw;F fPo;fhZk; %d;W Nehf;fq;fs; cz;nld;gijAk; fUj;jpy; nfhs;s Ntz;Lk; : 
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1. nrhj;Jf;fs; ,Ug;gij rhpghh;j;jy;. 

2. nrhj;Jf;fis kjpg;gpLjy;. 

3. mtw;iw thq;fpajw;fhd mjpfhuk; Fwpj;J mwpjy;. 

 

 

rhpghh;j;jiyg; nghUj;j tiuapy; jzpf;ifahshpd; flikfs; 

1. nrhj;Jf;fs; ,Uf;fpd;wdth? 

,Ug;G epiyf;Fwpg;Gj; Njjpad;W nrhj;Jf;fs; cz;ikapy; ,Uf;fpd;wdth? 

vd;W jzpf;ifahsh; rhpghh;f;f Ntz;Lk;. 

2. tpahghuj;jpw;fhf thq;fg;gl;Ls;sdth? 

nrhj;Jf;fs; tpahghuj;jpw;fhf jhd; thq;fg;gl;Ls;sdth? vd;W tprhhpf;f 

Ntz;Lk;. 

3. Kiwahd mjpfhuj;jpd; fPo; thq;fg;gl;Ls;sdth? 

 nrhj;Jf;fs; Kiwahd mjpfhuj;jpd; fPo; thq;fg;gl;Ls;sdth? vd;W ghh;f;f 

Ntz;Lk;. 

4. epWtdj;jpd; chpik 

 nrhj;Jf;fspd; chpik tpahghu epWtdj;jplk; ,Ug;gij cWjpg;gLj;jpf; 

nfhs;s Ntz;Lk;. 

5. nrhj;Jf;fs; tpy;yq;fkw;wit 

 nrhj;Jf;fs; kPJ vt;tpj tpy;yq;fk; my;yJ mlkhdk; ,y;iy vd;gij 

rhpghh;f;f Ntz;Lk;. 

6. rhpahd kjpg;gPL 

 nrhj;Jf;fs; rhpahf kjpg;gplg;gl;L ,Ug;Gepiyf; Fwpg;gpy; fhl;lg;gl;Ls;sd 

vd;W jpUg;jp mila Ntz;Lk;. 

7. nghWg;Gf;fisr; rhpghh;j;jy; 
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 nghWg;Gfisr; rhpghh;f;Fk; nghOJ> ,Ug;Gepiyf; Fwpg;gpy; ,Uf;Fk; 

midj;Jg; nghWg;GfSk; cz;ikapNyNa nfhLf;fg;gl Ntz;baitah? vd;W ghh;f;f 

Ntz;Lk;. 

8. Iag;ghLila nghWg;Gfs; 

Iag;ghLila nghWg;Gfs; midj;Jk; ,Ug;Gepiyf; Fwpg;gpd; fPo; mbf; 

Fwpg;ghff; fhl;lg;gl;Ls;sdth? vd;W ghh;f;f Ntz;Lk;. 

tof;Ffspd; KbTfs; 

 ,Ug;Gepiyf; Fwpg;gpy; $wg;gl;bUf;Fk; nrhj;Jf;fs; cz;ikapNyNa 

,Uf;fpd;wdth? vd;W jzpf;ifahsh; ghh;f;fj; jtwptpl;lhy;> mjw;F mth; nghWg;ghf 

Ntz;Lk; vd;W yz;ld; Mapy; ];NlhNu[; fk;ngdp ypkpnll; v.rPah;> `h];yf; mz;L 

fk;ngdp tof;fpy; jPh;g;gspf;fg;gl;bUf;fpwJ. NkYk;> jzpf;ifahsh; Neubahf rpy 

nrhj;Jf;fisg; ghh;itapl Ntz;Lk; vd;W 1939k; Mz;by; eilngw;w nkf;f]d; 

mz;L uhgpd;]; tof;fpy; jPh;g;gspf;fg;gl;bUf;fpwJ. 

KbTiu 

 Nkw;$wpa nra;jpfs; kw;Wk; tof;Ffspd; jPH;g;GfspypUe;J> nrhj;Jf;fis 

jzpf;ifahsh; Neubahfg; ghh;itapl Ntz;Lk; vd;gJ GydhfpwJ. Mdhy;> fl;blk;> 

,ae;jpu rhjdj; njhFg;G> ruf;F Nghd;w xt;nthU nrhj;ijAk; ghh;itapLtJ vd;gJ 

,ayhj xd;whFk;. Vnddpy;> mth; ,jw;fhd njhopy;El;g mwpitg; ngwhky; 

,Uf;fyhk;. ,g;gzp mth; kPJ Rkj;jg;gLkhdhy;> mth; xt;nthU nrhj;ijAk; 

Neubahfg; ghh;itapLtjw;F ePz;l fhyk; Mfyhk;. vdNt> fpq;];ld; fhl;ld; kpy;]; 

tof;fpy; jPh;g;gspf;fg;gl;lgb> mth; midj;Jr; nrhj;Jf;fisAk; Neubahf ghh;itapl 

Njitapy;iy. mth; epWtdj;jpd; nghWg;Gs;s mjpfhhpfs; mspj;j rhd;wpjo;fis 

xustpw;Fr; rhh;e;jpUf;fyhk;. nrhj;Jf;fis %d;whk; egh;fs; gpizakhf my;yJ 

ghJfhg;gpw;fhf itj;jpUg;ghh;fNs Mdhy;> mth;fs; mspj;j rhd;wpjo;fisr; 

rhh;e;jpUf;fyhk;. ,Ug;gpDk;> ,r;rhd;wpjo;fisr; rhh;e;jpUg;gjd; %yk; jzpf;ifahsh; 

jhd; fz;Lgpbf;fj; jtwpa jtWfSf;fhd nghWg;gpypUe;J tpLgl KbahJ. mth; 

,r;rhd;wpjo;fis ek;gpapUe;j NghJ epahakhd ftdj;NjhLk; jpwikNahLk; 

nray;gl;bUf;f Ntz;Lk;. ,jpypUe;J> jzpf;ifahsh; nrhj;Jf;fisAk; 

nghWg;GfisAk; rhpghh;f;Fk; nghOJ kpFe;j ftdj;Jld; ,Uf;f Ntz;Lk; vd;gJ 

njspthfpwJ. 
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jzpf;ifahsuhy; nrhj;Jf;fisg; ghh;itapl Kbahj nghOJ> mth; 

nrhj;Jf;fs; rk;ke;jg;gl;l NgNul;Lf; fzf;Ffs;> Nja;khdf; fzf;F> mlkhdg; 

gjpNtL> mlkhdk; gjpag;gl;ljw;fhd rhd;wpjo; Nghd;wtw;iwg; ghprPypf;f Ntz;Lk;. 

xU tpahghu epWtdj;jpd; nrhj;Jf;fs; ,Uf;fpd;wd vd;gjpy; jpUg;jp mile;j 

gpwF> jzpf;ifahsh; mit rhpahf kjpg;gplg;gl;Ls;sdth? vd;W fz;Lgpbf;Fk; 

gzpapy; <Lgl Ntz;Lk;. 

kjpg;gpLjy; 

(Valuation) 

xU nrhj;jpd; rhpahd kjpg;ig mjd; gad;ghl;il itj;J Nrhjpj;jy; 

kjpg;gpLjy; MFk;. nrhj;Jf;fs; rhpahf kjpg;glg;gltpy;iyahdhy;> xU tpahghu 

epWtdj;jpd; cz;ikahd kw;Wk; njspthd epjp epiyia ,Ug;Gepiyf; Fwpg;G 

fhl;lhJ. nrhj;Jf;fisf; Fiwj;J kjpg;gpLjy;> $l;b kjpg;gpLjy; Mfpa ,uz;LNk 

mghafukhdJ kw;Wk; fLikahd tpisTfis Vw;gLj;jf; $bait MFk;. 

nrhj;Jf;fis Kiwahf kjpg;gpLtjw;F fPo;f;fhz;gtw;iwf; fUj;jpy; nfhs;s 

Ntz;Lk;. 

1. nrhj;Jf;fspd; Muk;g fhy mlf;ftpy;iy 

2. nrhj;Jf;fs; ,Uf;ff;$ba gaDs;s MAl;fhyk;. 

3. mtw;wpd; gad;ghL my;yJ cgNahfk;. 

4. mtw;wpd; vQ;rpa kjpg;G. 

5. nrhj;Jf;fs; tof;fw;Wg; Nghtjw;fhd tha;g;Gfs;. 

6. nrhj;Jf;fis kjpg;gpLtjw;fhd fzf;fpay; Nfhl;ghLfs;. 

7. nrhj;Jf;fis kjpg;gpLtjw;F Vw;gLj;jg;gl;l tof;fq;fs; kw;Wk; Vw;Wf; 

nfhs;sg;gl;l nfhs;iffs;. 

nrhj;Jf;fis kjpg;gpLtjw;F Kd;dhy;> jzpf;ifahsh; fPo;fhZk; nrhw;fis 

njhpe;J nfhs;s Ntz;Lk;. 

1. mlf;ftpiy 

,J xU nrhj;ij thf;fpaj;jpw;fhff; nfhLf;fg;gl;ltpiyahFk;. ,jpy; mij 

thq;fpajw;fhd nryTfSk; epWTjy; nryTfSk; mlq;Fk;. 

2. re;ij kjpg;G 
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,J xU nrhj;ij re;ijapy; tpw;ff; $ba kjpg;ghFk;. 

3. jpUk;g itj;jy; kjpg;G 

 ,J xU nrhj;jpw;Fg; gjpyhf kw;nwhU nrhj;ij jpUk;g thq;fp itg;gjw;fhFk; 

kjpg;G MFk;. 

4. Gj;jf kjpg;G 

 ,J nrhj;Jf;fspd; fzf;F Gj;jfj;jpy; cs;s kjpg;ghFk;. 

5. gzkhf;ff; $ba kjpg;G 

 ,J xU nrhj;ij tpw;gjd; %yk; fpilf;ff; $ba kjpg;ghFk;. 

6. vQ;rpa my;yJ gadw;Wg;Nghd kjpg;G 

 ,J xU nrhj;J gadw;wjhfg; Nghd gpwF tpw;gjhy; fpilf;Fk; kjpg;G MFk;. 

7. ,aq;fpf; nfhz;bUf;Fk; epWtd kjpg;G 

 ,J mlf;ftpiyapypUe;J epahakhd Nja;khdj;ij fopj;j njhiff;Fr; 

rkkhd kjpg;ghFk;. ,J kuG top kjpg;G my;yJ tuyhw;W kjpg;G my;yJ milahs 

kjpg;G vd;W $wg;gLfpwJ. 

nrhj;Jf;fis tifg;gLj;JjYk; kjpg;gpLjYk; 

(Classification of Assets and their Valuation) 

 nrhj;Jf;fis fPo;f;fhZk; Ie;J Kf;fpa tiffshfg; gphpf;fyhk;. 

1. epiyahd nrhj;Jf;fs; (Fixed Assets) 

 xU epWtdj;jpy; epue;jukhf njhlh;e;J gad;gLj;jp yhgk; ngWtjw;fhf 

thq;fg;gLk; nrhj;Jf;fs; epiyahd nrhj;Jf;fs; vdg;gLk;. vLj;Jf;fhl;L : epyk;> 

fl;blk;> ,ae;jpuk; Kjypad. 

 epyk;> ed;kjpg;G jtpu midj;J epiyahd nrhj;Jf;fSk;> tof;fg;gb> mlf;f 

tpiyapypUe;J Nja;khdk; fopj;J kjpg;gplg;gLfpd;wd. epyKk; ed;kjpg;Gk; 

gad;gLj;jg;gl;lhYk; mtw;wpd; kjpg;Gj; Nja;tjpy;iy. vdNt> mit mlf;ftpiyf;Nf 
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kjpg;gplg;gLfpd;wd. mlf;ftpiyapy;> nrhj;Jf;fisf; nfhz;L tUtjw;Fk; mtw;iw 

,af;f epiyapy; itg;gjw;Fk; MFk; midj;Jr; nryTfSk; mlq;Fk;. 

tof;fkhd #o;epiyfspy;> epiyahd nrhj;Jf;fis jzpf;ifahsh; Neubahf 

rhpghh;f;fj; Njitapy;iy. Mdhy; mth; mtw;iw vOj;J %ykhd rhd;Wfisf; 

nfhz;L ghpNrhjpg;gjd; %yKk; mff;fl;Lg;ghl;L Kiwia kjpg;gPL nra;tjd; %yKk; 

rhpghh;f;f Ntz;Lk;. mth; elg;ghz;bd; nkhj;j Nja;khdj; njhifia Ke;ija 

Mz;NlhL xg;gpl;Lg; ghh;j;J> mjpy; msTf;F kPwpa khWjy;fs; VNjDk; cs;sdth 

vd;W fz;lwpa Ntz;Lk;. 

2. elg;Gr; nrhj;Jf;fs; my;yJ cUkhWk; nrhj;Jf;fs; my;yJ RoYk; nrhj;Jf;fs; 

(Current Assets or Floating Assets or Circulating Assets) 

nuhf;fkhf khw;Wtjw;fhf my;yJ tpw;gidf;fhf thq;fg;gl;l my;yJ 

cw;gj;jp nra;ag;gl;l nrhj;Jf;fs; elg;Gr; nrhj;Jf;fs; vdg;gLk;. cjhuzk;: 

ruf;fpUg;G> Vl;Lf;fld;fs;> KOtJk; Kbtilahj nghUl;fs;> tuTf;Fhpa cz;bay; 

Nghd;wit. 

,Ug;Gepiyf; Fwpg;Gj; Njjpad;W elg;Gr; nrhj;Jf;fspd; mlf;f tpiy my;yJ 

re;ij tpiy ,tw;wpy; vJ FiwNth mjd;gb ,it kjpg;gplg;gLfpd;wd. 

kjpg;gPl;bw;fhd ,t;tbg;gil Vw;glf;$ba el;lq;fisf; fzf;fpy; vLj;Jf; nfhs;fpwJ. 

Mdhy;> fpilf;ff;$ba yhgq;fisf; fz;L nfhs;tjpy;iy. ,jw;Ff; fhuzk; 

vd;dntd;why; ,tw;iwf; fzf;fpy; vLj;Jf; nfhz;lhy;> gpw;fhyj;jpy; ,tw;iwg; ngw 

Kbahj epiy Vw;glyhk;. 

,ad;wtiu> ,Ug;Gepiyf; Fwpg;Gj; NjjpapypUf;Fk; nuhf;fk;> tuTf;Fhpa 

cz;bay; Mfpatw;iw jzpf;ifahsh; Neubahfr; rhpghh;f;f Ntz;Lk;. ,Ug;gpDk;> 

fpq;];ld; fhl;ld; kpy;]; tof;fpy; jPh;khdpf;fg;gl;lgb> mth; ruf;fpUg;G KOtijAk; 

Neubahfg; ghh;itaplj; Njitapy;iy. 

tPzhFk; nrhj;Jf;fs; 

 tPzhFk; nrhj;Jf;fs; epiyahdit. ,it tUkhdk; ngWk; topapy; 

gbg;gbahf jPh;e;J NghFk;. cjhuzq;fs; : Ruq;fq;fs;> fw;Fd;Wfs;> vz;nza;f; 

fpzWfs; Nghd;wit. epiyahd nrhj;Jf;fisg; Nghy; tPzhFk; nrhj;Jf;fspd; 

kjpg;Gk; Fiwayhk;. Mdhy; ,tw;wpd; kjpg;Gf; Fiwtpw;Ff; fhuzk; gbg;gbahfj; 

jPh;e;J Nghjy; my;yJ vLf;fg;gLjy; MFk;. 
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 tPzhFk; nrhj;Jf;fs; mtw;wpd; cz;ikahd mlf;ftpiyf;Nf 

kjpg;gplg;gLfpd;wd. ,Ug;gpDk; ,tw;wpd; kjpg;gplg;gl;l jPh;e;J Nghjypd; mbg;gilapy; 

Nja;khdk; xJf;fg;gLfpwJ. 

4. Gydhfhr; nrhj;Jf;fs; (Intangible Assets) 

 ghh;f;f Kbahj my;yJ njhlKbahj Mdhy; czukl;Lk; Kbe;j nrhj;Jf;fs; 

Gydhfhr; nrhj;Jf;fs; vdg;gLk;. cjhuzk; : ed;kjpg;G> fhg;Ghpik> gjpg;Ghpik> 

tzpff; FwpaPLfs; Nghd;wit. ,r;nrhj;Jf;fs; xusT epiyahd nrhj;JF;fisg; 

NghyNt kjpg;gplg;gLfpd;wd. 

5. fw;gidr; nrhj;Jf;fs; (Fictitious Assets) 

cz;ikahd kjpg;G VJkpd;wp fzf;fpay; Nfhl;ghbfspd;gb nrhj;Jf;fshff; 

fhl;lg;gLk; nrhj;Jf;fSf;F fw;gird; nrhj;Jf;fs; vd;W ngah;. ,it cz;ikahd 

nrhj;Jf;fs; my;y. ,tw;iw tpw;Wg; gzkhf;f KbahJ. ,r;nrhj;Jf;fspy; 

nryntOjg;glhj nryTfSk; el;lq;fSk; mlq;Fk;. cjhuzk; nryntOjg;glhj 

Muk;gr; nryTfs;> tpsk;gur; nryTfs;> gq;Ffs; kw;Wk; fldPl;Lg; gj;jpuq;fspd; 

kPjhd js;Sgb kw;Wk; fopT> Nkk;ghl;Lr; nryTfs;. ,r;nrhj;Jf;fs; ntWk; 

tUthapdr; nryTfs; my;yJ el;lq;fNsahFk;. ,it jw;fhypfkhf 

nrhj;Jf;fshf;fg;gl;L ,tw;wpd; ed;ik gy;yhz;LfSf;F nfhz;L nry;yg;gLfpwJ. 

mjhtJ> ,tw;iw xl;Lnkhj;jkhf Xuhz;bd; ,yhg el;lf; fzf;fpy; 

nryntOJtjpy;iy. ,it KOtJkhf nryntOjg;gLk; tiu ,tw;wpd; 

nryntOjg;glhj gFjp ,Ug;Gepiyf; Fwpg;gpd; nrhj;Jf;fs; gFjpapy;>„guyjug;gl;l 

nryTfs;‟ vd;Dk; jiyggpd;fPo; tuNtz;Lk;. 

kjpg;gpLjiyg; nghUj;jtiuapy; jzpf;ifahshpd; flikfs; 

“jzpf;ifahsh; xU kjpg;gPl;lhsh; my;y. Mdhy; mth; kjpg;gPl;Lld; neUq;fpa 

njhlh;Gilath;” (An auditor is not a valuer but he is intimately connected with values) 

nghJthf nrhj;Jf;fis kjpg;gpLjy; rpy Njhw;Wtpf;fg;gl;l kuGfis 

mbg;gilahff; nfhz;lJ. NtWtpjkhff; $WNthNkahdhy;> ,Ug;Gepiyf; Fwpg;gpy; 

gy;NtWgl;l nrhj;JF;fis vk;kjpg;gpy; fhl;LtJ vd;gijf; fz;Lgpbf;f gytpjkhd 

Vw;Wf; nfhs;sg;gl;l kuGfs; gad;gLj;jg;gLfpd;wd. ,r;nrhj;Jf;fspy; rpytw;iwg; 

nghUj;jtiu> rl;ltpjpfs; gpd;gw;wg;gLfpd;wd. NtW rpy nrhj;Jf;fisg; 

nghUj;jtiu> njhopy; EZf;f mwpT> ePjpkd;wj; jPh;g;Gf;s kw;Wk; kjpg;gPLfs; 
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Kf;fpakhd gq;F tfpf;fpd;wd. Mdhy; jzpf;ifahsh; nrhj;Jf;fis 

kjpg;gpLtjw;fhd njhopy; EZf;fj; njhFjp ngw;wth; my;y. MfNt> mtiu xU 

kjpg;gPl;lhsuhff; fUjKbahJ. 

xU tpahghu epWtdj;jpd; eph;thfNk nrhj;Jf;fis kjpg;gpLtjw;fhd 

nghWg;ig Vw;f Ntz;Lk;. mjd; jzpf;ifahsh; xU ntspegh; Mthh;. mtiutpl 

eph;thfj;jpw;F tpahghur; nrhj;Jf;fisAk; nghWg;GfisAk; gw;wp mjpfkhfj; 

njhpe;jpUf;Fk;. ,Ug;gpDk;> ,Ug;Gepiyf; Fwpg;G xU epWtdj;jpd; epiyia 

cz;ikahfTk;> njspthfTk; fhl;LfpwJ vd;W jzpf;ifahsh; rhd;wspf;f Ntz;Lk;. 

vdNt> gy;NtWgl;l nrhj;JF;fspd; kjpg;gPL Kiwahf nra;ag;gl;Ls;sJ vd;W mth; 

jpUg;jp mila Ntz;Lk;. ,j;jifa jpUg;jpia miltjw;F> mth; fPo;f;fhZk; 

nray;fisr; nra;a Ntz;Lk;. 

1. mth; jd;Dila mDgtk;> jpwik kw;Wk; rl;l mwpit gad;gLj;j 

Ntz;Lk;. 

2. njhopy; EZf;fj; jpwikahsh;fspd; mwpf;iffs; kw;Wk; kjpg;gPLfisg; 

ghh;f;f Ntz;Lk;. 

3. KbAkhdhy; gy;NtWgl;l nrhj;Jf;fs; rk;ge;jg;gl;l rhd;Wr; rPl;Lfis 

mth; rhpghh;f;f Ntz;Lk;. 

4. mth; kjpg;gPL> rl;lg;gb nra;ag;gl;Ls;sJ vd;W cWjpg;gLj;jpf; nfhs;s 

Ntz;Lk;. NkYk;> mjpy; Vw;Wf; nfhs;sg;gl;l fzf;fpay; Nfhl;ghLfs; 

gpd;gw;wg;gl;Ls;sd vd;Wk; cWjp nra;J nfhs;s Ntz;Lk;. 

Nkw;$wpatw;wpypUe;J> jzpf;ifahsh; xU kjpg;gPl;lhsh; my;y vd;whYk; mth; 

,Ug;G epiyf; Fwpg;gpYs;s nrhj;Jf;fspd; kjpg;igr; rhpghh;f;fpwhh; vd;gJ 

njspthfpwJ. vdNt “jzpf;ifahsh; xU kjpg;gPl;lhsh; my;y. Mdhy; mth; 

kjpg;gPl;Lld; neUq;fpa njhlh;Gilath;” vd;W ehk; $wyhk;. 

rhd;wha;tpw;Fk; rhpghh;j;jYf;Fk; ,ilNa cs;s NtWghLfs; (Difference between 

vouching and Verification 

rhd;wha;T rhpghh;j;jy; 

1. nghUs; 

,jd; nghUs; fzf;Fg; Gj;jfq;fspy; tUk; ,jd; nghUs; ,Ug;G epiyf;Fwpg;gpy; tUk; 
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gjpTfs; cz;ikahditah? vd;W 

Nrhjpj;jy; MFk;. 

nrhj;JF;fSk; nghWg;GfSk; rhpahditah? 

vd;W ep&gpj;jy; MFk;. 

 

2. Nehf;fk; 

gjptfs; rhpahditah? vd;W fz;Lgpbj;jy; 

,jd; Nehf;fkhFk;. 

eltbf;iffs; rhpahditah? vd;W 

fz;Lgpbj;jy; ,jd; Nehf;fkhFk;. 

3. gad;ghL 

,J nrhj;Jf;fisAk; nghWg;GfisAk; 

rhpghh;g;gjw;fhd mbg;gilahFk;. 

,J fzf;Fj; jzpf;ifapy; rhd;wha;tpw;F 

mLj;J tUk; nrayhFk;. 

4. cs;slf;fk; 

,jpy; $l;Lj; njhiffs;> NgNul;Lg; 

gjpTfs;> NgNul;Lf; fzf;Ffspy; ,Ug;Gf; 

fl;Ljy; Mfpatw;iwr; rhpghh;j;jYk; 

mlq;Fk;. 

,jpy; nrhj;Jf;fs; kw;Wk; nghWg;Gfis 

kjpg;gpLjYk; mlq;Fk;. 

5. jzpf;ifahshpd; flik 

,ijg; nghUj;jtiuapy;> jzpf;ifahsh; 

eltbf;iffs; Kiwahf 

mq;fPfhpf;fg;gl;Ls;sth> gjpag;gl;Ls;sdth> 

Mjhuq;fisf; nfhz;Ls;sdth vd;W 

ghh;f;f Ntz;Lk;. 

,ijg; nghUj;jtiuapy; jzpf;ifahsh; 

nrhj;Jf;fs; Kiwahf 

kjpg;gplg;gl;Ls;sdth> cz;ikapy; 

,Uf;fpd;wdth> tpahghuj;jpw;fhf 

epWtdj;jpd; Nghpy; chpikAs;sdth>vt;tpj 

mlkhdKk; my;yJ tpy;yq;fKk; 

,y;yhjitah vd;W ghh;f;f Ntz;Lk;. 

nghWg;Gfisg; nghUj;j tiuapy; mit 

cz;ikapy; nrYj;jg;gl Ntz;baitah 

vd;W ghh;f;f Ntz;Lk;. 

gy;tifahd nrhj;Jf;fis kjpg;gpLjYk; rhpghh;j;jYk; (Verification and Valuation of 

different kinds of Assets) 

1. rpy;yiu nuhf;fk; my;yJ ifapUg;G nuhf;fk; (Petty Cash or Cash in Hand 

1. jzpf;ifahsh; jd;Dila fl;rpf;fhuhpd; tpahghu epWtdj;jpw;F tUl 

Kbtpy; tUif juNtz;Lk;. mg;NghJ nuhf;f ,Ug;gpypUf;Fk; nuhf;fk;> 

mQ;ry; jiyfs;> fld; gw;Wr; rPl;Lfs; (IOUS) Nghd;wtw;iw vz;zpg; 
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ghh;f;f Ntz;Lk;. NkYk;> mtw;iw nuhf;f Vl;bd; ,Ug;Gld; xg;gpl;Lg; 

ghh;f;f Ntz;Lk;. mth; fld; gw;Wr; rPl;Lfs; cz;ikahditah vd;Wk; 

ghh;f;f Ntz;Lk;. 

2. tUl Kbtpy; mtuhy; tu ,ayhnjd;why;> gpd;tUk; xUehspy; tUif 

je;J me;ehs; tiuapy; cs;s nuhf;f ,Ug;igr; rhpghh;f;f Ntz;Lk;. 

3. Nkw;$wpa Kiwf;Fg; gjpyhf> mth; tUl Kbtpy; ,Uf;Fk; ifapUg;G 

nuhf;fj;ij tq;fpapy; fl;btpLk;gb jd;Dila fl;rpf;fhuiuf; Nfl;Lf; 

nfhs;syhk;. ,jd; %yk; nuhf;fk; KOtJk; jd;dpr;irahf 

vz;zg;gl;LtpLk;. 

4. ntspa+h;f; fpisfisg; nghUj;jtiuapy;> mf;fpisfspd; 

Nkyhsh;fsplkpUe;J mf;fpisfspy; tUlKbtpy; ,Uf;Fk; nuhf;f 

,Ug;gpw;fhd rhd;wpjo;fisg; ngwNtz;Lk;. 

5. Ke;ija Mz;ilf; fhl;bYk; elg;G Mz;bd; nuhf;f ,Ug;G kpf mjpfkhf 

,Uf;Fkhdhy;> mjw;fhd fhuzj;ijf; fz;lwpa Ntz;Lk;. mJgw;wpa 

cz;ikfisAk; eph;thfj;jpw;Fj; njhptpf;f Ntz;Lk;. 

jzpf;ifahsh; rpy;yiw nuhf;f ,Ug;igr; rhpghh;f;fj; jtwpdhy;> yz;ld; 

Mapy; ];NlhNu[; fk;ngdp tof;fpy; jPh;khdpf;fg;gl;lgb mth; mjw;Fg; nghWg;Ngw;f 

Ntz;btUk;. 

2. tq;fpapUg;G nuhf;fk; (Cash at Bank) 

i) tq;fpr; rhpf;fl;Lk; gl;bay;  

jzpf;ifahsh; jd;Dila fl;rpf;fhuhpd; mYtyh;fs; Kiwahd 

,ilntspfSf;F xUKiw tq;fpr; rhpf;fl;Lk; gl;baiyj; jhahpf;fpd;wduh? vd;W 

fz;lwpa Ntz;Lk;. ,g;gl;bay; xUnghWg;Gs;s mjpfhhpapd; Nkw;ghh;itapy; 

jahhpf;fg;gl Ntz;Lk;. gpd;dh;> jzpf;ifahsh; ,g;gl;baiy nuhf;f VL kw;Wk; tq;fpr; 

nry;Nyl;Lg; gjpTfNshL xg;gpl;Lg; ghh;f;f Ntz;Lk;. 

ii) tq;fpahpd; rhd;wpjo;  

re;Njfk; vOk; NghJ jzpf;ifahsh; tq;fpapypUe;J Neubahf rhd;wpjiog; 

ngw;W ngha;ahd tq;fpr; nry;NyLfisj; jtph;f;f Ntz;Lk;. 

iii) t#ypf;fg;glhj kw;Wk; rkh;g;gpf;fg;glhj fhNrhiyfs; 
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t#ypf;fg;glhj fhNrhiyfs; cz;ikahditah? vd;gijAk;> mit 

gw;whf;Fiwia kiwg;gjw;fhf fhl;lg;gl;litay;y vd;gijAk; jzpf;ifahsh; ghh;f;f 

Ntz;Lk;. NkYk;> mth; ,Ug;Gepiyf; Fwpg;Gj; Njjpapy; t#yhfhj kw;Wk; 

rkh;g;gpf;fg;glhj fhNrhiyfs; gw;wpf; Fwpg;ngLj;Jf; nfhs;s Ntz;Lk;. ,f;Fwpg;G 

,tw;iw mLj;j jzpf;ifapd; NghJ rhpghh;g;gjw;F cjTk;. 

iv) fhyhtjp Md kw;Wk; gzk; kWf;fg;gl;l fhNrhiyfs; 

fhyhtjp Md kw;Wk; gzk; kWf;fg;gl;l fhNrhiyfisg; nghUj;jtiuapy;> 

tq;fp ,Ug;igr; rhpahff; fhl;Lk; tifapy; mtw;wpw;fhd gjpTfs; khw;wg;gl;bUf;f 

Ntz;Lk;. 

v) tq;fpapy; rkh;g;gpf;fg;glhj fhNrhiyfs; 

 ,Ug;Gepiyf; Fwpg;Gj; Njjpf;F Kd;dhy; ngwgl;L tq;fpapy; rkh;g;gpf;fg;glhj 

fhNrhiyfis> nuhf;f ,Ug;ig vz;Zk; NghJ jzpf;ifahsh; ghh;itapl Ntz;Lk;. 

vi) vOjg;gl;l fhNrhiyfspd; filrp vz; 

jzpf;ifahsh; nuhf;f ,Ug;ig vz;Zk; nghOJ> vOjg;gl;l fhNrhiyfspd; 

filrp vz;izf; Fwpj;Jf; nfhs;s Ntz;Lk;. mNj rkak;> Nkw;nfhz;L 

fhNrhiyfs; vJTk; toq;fg;gltpy;iy vd;gij mwpe;J nfhs;tJk; gad;juj; 

jf;fjhFk;. 

vii) itg;Gj; njhiffs; 

tq;fpapypUf;Fk; jtiz itg;Gj; njhifis mtw;wpw;fhd urPJfs; my;yJ 

tq;fpapypUe;J ngw;w rhd;wpjiof; nfhz;L rhpghh;f;f Ntz;Lk;. 

viii) fk;ngdpapd; tq;fpapUg;G nuhf;fk; 

 fk;ngdpfisg; nghUj;jtiuapy;> fk;ngdpfs; rl;lk; ml;ltiz - ivy; 

jug;gl;Ls;s tpguq;fspd;gb tq;fpapUg;G nuhf;fk; fhl;lg;gl;Ls;sjh? vd;W ghh;f;f 

Ntz;Lk;. ,t;tl;ltizapy;> ml;ltizg;gLj;jg;gl;l kw;Wk; ml;ltizg;gLj;jg;glhj 

tq;fpfspy; ,Uf;Fk; ,Ug;ig vt;thW fhl;LtJ? vd;gJ Fwpj;j tpguq;fs; 

mlq;fpapUf;fpd;wd. 

3. ngwjw;Fhpa cz;bay; (Bills Receivable) 
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i) ifapypUf;Fk; ngWjw;Fhpa cz;bay;fs; 

jzpf;ifahsh;> ,Wjpj; Njjpapy; ifapypUf;Fk; cz;bay;fspd; gl;bay; 

xd;iwg; ngw Ntz;Lk;. mg;gl;baiy ngWjw;Fhpa cz;bay; Gj;jfk;> ngWjw;Fhpa 

cz;bay; fzf;F Mfpatw;NwhL xg;gpl;Lr; rhpghh;f;f Ntz;Lk;. mth; nuhf;f ,Ug;ig 

vz;zpg; ghh;f;Fk; nghOJ> ifapypUf;Fk; ngWjw;Fhpa cz;bay;fisAk; Neubahfg; 

ghh;itapl Ntz;Lk;. mt;thW ghh;itapLk; NghJ mit vOjg;gl;L> 

Kj;jpiuaplg;gl;L fhyhtjp Mfhky; cs;sd vd;gijAk; ghh;f;f Ntz;Lk;. 

ifapypUf;Fk; ngWjw;Fhpa cz;bay;fspy; ,Ug;Gepiyf; Fwpg;Gj; Njjpf;F Kd;dhy; 

gzk; kWf;fg;gl;l cz;bay; mlq;fp ,Uf;ff;$lhJ. 

ii) t#ypg;gjw;fhf mDg;gg;gl;l cz;bay;  

t#ypg;gjw;fhf tq;fpf;F mDg;gg;gl;L> ,Ug;Gepiyf; Fwpg;Gj; Njjpapy; 

Kjph;r;rpailahky; ,Uf;Fk; cz;bay;fs; Fwpj;J tq;fpapy; tprhhpf;f Ntz;Lk;. 

iii) Kjph;r;rpaile;j cz;bay;fs; kPjhd gzk; 

 Kjph;r;rpaile;j cz;bay;fs; kPJ ngw;w gzj;ij mt;Tz;bay;fisg; 

ghh;itapl gpwF> nuhf;f kw;Wk; tq;fpf; nry;NyLfis itj;Jr; rhpghh;f;f Ntz;Lk;. 

iv) cz;bay;fspd; t#y; re;Njfk; 

 Kjph;r;rpj; Njjpapy; cz;bay;fs; t#yhFkh? vd;W re;Njfg;gLtjw;fhd 

fhuzq;fs; VJk; ,Uf;fpd;wdth vd;W mwpa Ntz;Lk;. mt;thW ,Uf;Fkhdhy;> 

mjw;fhfg; NghJkhd msT xJf;fPL nra;ag;gl;Ls;sjh vd;W tprhhpf;f Ntz;Lk;. 

v) gzk; kWf;fg;gl;l my;yJ GJg;gpf;fg;gl;l cz;bay;fs; 

epjp Mz;bd; ,Wjpapy; gzk; kWf;fg;gl;l my;yJ GJg;gpf;fg;gl;l 

cz;bay;fs; Fwpj;J jzpf;ifahsh; ftdkhf tprhhpf;f Ntz;Lk;. 

vi) js;Sgbf;Fl;gLj;jg;gl;l cz;bay;fs; 

 ,Ug;Gepiyf; Fwpg;Gj; Njjpapy; Kjph;tilahky; ,Uf;Fk; 

js;Sgbf;Fl;gLj;jg;gl;l cz;bay;fspd; gl;bay; xd;iwj; jzpf;ifahsh; 

ngwNtz;Lk;. ,tw;wpd; nkhj;jj; njhif> ,Ug;Gepiyf; Fwpg;gpy; Iag;ghLila 

nghWg;Gfs; vd;W fhl;lg;gl Ntz;Lk;. 
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4. fld;fs; (Loans) 

fk;ngdpahf ,Ue;jhy;> fld; toq;fg;gl;lij mjd; ,af;Feuitf; Fwpg;G 

kw;Wk; fld; thq;fpatUld; $ba cld;ghL Mfpatw;iw itj;J rhd;wha;T nra;a 

Ntz;Lk;. xU fk;ngdp ntsp egh;fSf;F fld; toq;f KbahJ. mt;thW toq;f 

Ntz;Lk; vd;why;> fk;ngdpfs; rl;lj;jpd; gphpT 370-y; $wg;gl;Ls;s tpjpfs; 

gpd;gw;wg;gl;bUf;f Ntz;Lk;. NkYk;> fk;ngdpahy; toq;fg;gl;l fld;fSf;F Kiwahd 

gpizak; itf;fg;gl;bUf;f Ntz;Lk;. mit toq;fg;gl;ljw;fhd epge;jidfs; 

fk;ngdpapd; eyj;jpw;F vjpuhdjhf ,Uf;ff; $lhJ. 

fld;fisr; rhpghh;f;Fk; nghOJ> jzpf;ifahsh; mtw;iwj; jpUg;gpr; 

nrYj;Jtjw;fhd epge;jidfisf; Fwpj;Jf; nfhs;s Ntz;Lk;. NkYk;> fld;fSf;fhd 

tl;b Kiwahf t#ypf;fg;gl;Ls;sJ vd;gijAk; cWjp nra;J nfhs;s Ntz;Lk;. 

mt;thW ,y;iynadpy;> fk;ngdp tl;biaj; jpUk;gg; ngWtjw;F Nghjpa 

eltbf;iffs; vLj;Js;sjh vd;W ghh;f;f Ntz;Lk;. 

m) epy <l;bd; Nghpy; fld; (Loans Against Security of Land) 

1. fldPe;NjhUf;Ff; fld; nfhLg;gjw;Fk; fld; ngw;wtUf;F mijg; 

ngWtjw;Fk; cs;s chpikfis tprhhpf;f Ntz;Lk;. 

2. gpizak; rk;ge;jg;gl;l gj;jpuq;fisAk; fld; fzf;ifAk; ghpNrhjpf;f 

Ntz;Lk;. 

3. epyk; mlkhdk; itf;fg;gl;bUe;jhy;> mlkhdj;jpd; nka;ahd jd;ikiaAk; 

mjd; NjjpiaAk; mwpe;J nfhs;tjw;fhf mlkhdg; gj;jpuj;ij ghpNrhjpf;f 

Ntz;Lk;. 

4. Kbe;jhy;> fld; ngw;wthplk; Nfl;L fld;njhifia cWjp nra;J nfhs;s 

Ntz;Lk;. 

M) gq;Ffs; <l;bd; Nghpy; fld; (Loans against the security of Stocks and Shares) 

1. gpizakhf itf;fg;gl;Ls;s gq;Ffspd; gl;baiyj; jzpf;ifahsh; 

ngwNtz;Lk;. ,ad;why;> mtw;iwr; Nrhjidapl Ntz;Lk;. 

2. gq;Ffs; KOg;gzk; nrYj;jg;gl;litah my;yJ gFjpg; gzk; 

nrYj;jg;gl;itah vd;W tprhhpf;f Ntz;Lk;. gFjp gzk; nrYj;jg;gl;l 

gq;Ffs; gpizakhf Vw;Wf; nfhs;sg;glf; $lhJ. 
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3. gq;Ffspd; kjpg;igAk; fld; njhifiaAk; tprhhpf;f Ntz;Lk;. gq;Ffspd; 

kjpg;G fld; njhifia tplNghJkhd msT $Ljyhf ,Uf;f Ntz;Lk;. 

,) ruf;Ffs; <l;bd; Nghpy; fld; (Loans against Security of Goods) 

1. nghUl;fs; ruf;fiwapy; ,Ue;jhy; ruf;fiwf; fhg;ghshpd; urPij 

jzpf;ifahsh; ghpNrhjpf;f Ntz;Lk;. mit JiwKfj;jpy; my;yJ gz;lf 

rhiyapy; ,Ue;jhy; JiwKf urPJ my;yJ gz;lfrhiy urPij 

jzpf;ifahsh; ghprPypf;f Ntz;Lk;. 

2. mDg;gg;gl;l nghUl;fspd; Nghpy; fld; toq;fg;gl;bUe;jhy;> uapy;Nt 

urPJfs; my;yJ fg;gy; urPJfisg; ghprPypf;f Ntz;Lk;. 

<) fld; ngw;wth; cj;juthjj;jpd; Nghpy; fld; (Loans against the Personal Security 

of the Borrower) 

1. jzpf;ifahsh; gpiz Mspd; epjp epiy gw;wp tprhhpf;f Ntz;Lk;. 

2. fld; gj;jpuj;jpy; fld; epge;jidfs; kw;Wk; fld; Kjph;TWk; ehs; 

Mfpatw;iwf; ftdkhf ghprPypf;f Ntz;Lk;. 

c) KjyPLfs; (Investments) 

xU epWtdj;jpd; tof;fkhd eilKiwg;gb mjd; cghpepjp> gq;FFs; kw;Wk; 

fldPl;Lg;gj;jpuq;fs; thq;fg; gad;gLj;jg;gl;bUf;Fkhdhy;> mjw;F KjyPL vd;W ngah;. 

,Ug;gpDk;> ,j;jifa gq;Ffs; xU fk;ngdpahy; mLj;j fk;ngdpAld; tpahghu cwT 

itj;Jf; nfhs;tjw;fhf mjd; %yjdj;jpy; ,Ue;J thq;fg;gl;bUf;Fkhdhy;> mit 

tzpf KjyPLfs; vdg;gLk;. ,k;KjyPLfs; epiyahd nrhj;Jf;fshff; fUjg;gLk;. 

KjyPLfisr; rhpghh;j;jy; (Verification of Investments) 

i) fk;ngdpapd; mjpfhuk; 

jzpf;ifahsh; fk;ngdpf;F KjyPL nra;tjw;fhd mjpfhuk; cs;sjh vd;gij 

nray;Kiw VL> mikg;GKiw VL> Mfpatw;iwg; ghh;j;Jj; njhpe;J nfhs;sNtz;Lk;. 

ii) KjyPl;Lg; gl;bay; 
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 KO tpguq;fslq;fpa KjyPl;Lg; gl;bay; xd;iwg; ngw Ntz;Lk;. mij 

itj;J midj;J KjyPLfisAk; xNu rkaj;jpy; Neubahfg; ghh;j;Jr; rhpghh;f;f 

Ntz;Lk;. 

iii) nghWg;ghl;rpf;Fl;gLj;jg;gl;l KjyPLfs; 

fk;ngdpf;fhf KjyPLfis nghWg;ghl;rpahsh; itj;jpUe;jhy;> mtUila 

rhd;wpjo; my;yJ nghWg;ghl;rpg; gj;jpuj;ij ghprPypf;f Ntz;Lk;. 

iv) ghJfhg;gpw;fhf tq;fpapy; ,Uf;Fk; KjyPLfs; 

KjyPLfs; ghJfhg;gpw;fhf tq;fpahplk; nfhLf;fg;gl;bUf;Fkhdhy;> 

mth;fsplkpUe;J ,JFwpj;j rhd;wpjo; xd;iwg; ngwNtz;Lk;. mr;rhd;wpjopy;> 

KjyPLfs; kPJ tpy;yq;fs; VJkpy;iy vd;gJk; Fwpg;gplg;gl;bUf;f Ntz;Lk;. 

,Ug;gpDk;> rpl;b <Fapl;lgps; gah; ,d;#ud;]; fk;ngdp tof;fpy; jPh;khdpf;fg;gl;lgb 

KjyPl;Lg; gj;jpuq;fis jufh;fsplk; ghJfhg;gpw;fhf xg;gilf;ff; $lhJ. 

v) Gjpa ntspaPLfspy; KjyPL 

fk;ngdpfspd; Gjpa ntspaPLfspy; KjyPL nra;ag;gl;l mjw;fhd gq;Fr; 

rhd;wpjo; ngwg;glhky; ,Uf;Fkhdhy;> jzpf;ifahsh; mtw;wpw;fhd xJf;fPl;Lf; 

fbjk;> tpz;zg;gg;gzk; kw;Wk; xJf;fPl;Lg; gzj;jpw;fhd urPJfis ghprPypf;f 

Ntz;Lk;. 

 

 

vi) elg;G Mz;by; thq;fg;gl;l KjyPLfs; 

KjyPLfs; elg;G Mz;by; thq;fg;gl;bUf;Fkhdhy; mtw;wpw;fhd gq;F khw;wg; 

gj;jpuj;ijAk;> jufhpd; nfhs;Kjy; Fwpg;igAk; ghprPypf;f Ntz;Lk;. 

vii) KjyPLfs; thq;fpa tifapy; nryTfs; 

KjyPLfs; thq;fpa tifapy; Md nryTfs; mtw;wpd; mlf;f tpiyAld; 

$l;lg;gbUf;fpwjh vd;W ghh;f;f Ntz;Lk;. 

viii) tl;bAld;> tl;bapy;yhky; eltbf;iffs; 
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 KjyPLfs; thq;Fjy; my;yJ tpw;wiyg; nghUj;j tiuapy;> tl;bAld; my;yJ 

tl;bapy;yhj eltbf;iffs; Kiwahf fzf;Fg; Gj;jfq;fspy; gjpag;gl;Ls;sdth 

vd;W rhpghh;f;f Ntz;Lk;. 

ix) KjyPLfs; tpw;gid 

 jzpf;ifj; Njjpf;F Kd;dhy; Mdhy; ,Ug;Gepiyf; Fwpg;Gj; Njjpf;Fg; 

gpd;dhy; rpy KjyPLfs; tpw;fg;gl;bUf;Fkhdhy;> mtw;wpw;fhd tpw;gidj; njhifia 

nuhf;f VL> tq;fpr; nry;NyL my;yJ tpw;gidf; Fwpg;igf; nfhz;L rhd;wha;T nra;a 

Ntz;Lk;. 

x) ,af;Feuitapd; mq;fPfhuk; 

 elg;G Mz;by; thq;fg;gl;l kw;Wk; tpw;fg;gl;l KjyPLfs; midj;Jk; 

,af;Feuitahy; mq;fPfhpf;fg;gl;Ls;sjh vd;W ghh;f;f Ntz;Lk;. 

xi) fk;ngdpr; rl;ltpjp 

fk;ngdpr; rl;lk;> 1956> gphpT 372d; tpjpfs; gpd;gw;wg;gl;Ls;sdth vd;W cwjp 

nra;J nfhs;s Ntz;Lk;. ,g;gphptpy;> xNu eph;thfj;jpd; fPopUf;Fk; fk;ngdpfspYk;> gpw 

fk;ngdpfspYk; ve;j mstpw;F KjyPL nra;ayhk; vd;gjw;fhd tpjpfs; 

mlq;fpAs;sd. 

xii) tpy;yq;fkw;w KjyPLfs; 

KjyPLfs; jd;Dila fl;rpf;fhuhpd; ngahpy; gjpag;gl;Ls;sd vd;gijAk; 

mtw;wpd; kPJ vt;tpj tpy;yq;fKk; ,y;iy vd;gijAk; jzpf;ifahsh; cWjp nra;J 

nfhs;s Ntz;Lk;. 

xiii) ,Ug;Gepiyf; Fwpg;gpy; KjyPLfs; 

 ,Wjpahf> fk;ngdpfs; rl;lg;gb ,Ug;Gepiyf; Fwpg;gpy; KjyPLfs; jdpahff; 

fhl;lg;gl;Ls;sdth vd;Wk; mtw;wpw;fhd gl;bay; xd;W jahhpf;fg;gl;L 

,izf;fg;gl;Ls;sjh vd;Wk; cWjp nra;J nfhs;s Ntz;Lk;. 

 

KjyPLfis kjpg;gpLjy;(Valuation of Investments) 
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KjyPLfis kjpg;gpLjy; mtw;wpw;fhd fhuzj;ijAk; fk;ngdpapd; 

jd;ikiaAk; nghUj;J mikAk;. 

i) KjyPl;Lf; fk;ngdpfs; 

KjyPLfis KjyPl;Lf; fk;ngdpfs; itj;jpUf;Fkhdhy;> mtw;iw epiyahd 

nrhj;Jf;fshff; fUj Ntz;Lk;. NkYk; mlf;ftpiyapy; kjpg;gpl Ntz;Lk;. Vnddpy;> 

,f;fk;ngdpfs; KjyPL itj;jpUg;gjd; Nehf;fk; mtw;wpypUe;J tl;bAk; yhg <Tk; 

ngWtjhFk;. 

ii) epjpf; fk;ngdpfs; 

KjyPLfis epjpf; fk;ngdpfs; itj;jpUf;Fkhdhy;> mtw;iw elg;Gr; 

nrhj;Jf;fshff; fUj Ntz;Lk;. NkYk;> mlf;ftpiy my;yJ re;ij tpiy ,tw;wpy; 

vJ FiwNth mjd;gb kjpg;gpl Ntz;Lk;. 

iii) xg;GWjp nra;Nthh; 

xg;GWjp nra;Nthh; KjyPLfis thq;fpapUe;jhy;> mtw;wpd; kjpg;ig mlf;f 

tpiyapypUe;J xg;GWjpf; fopit fopj;Jf; fzf;fpl Ntz;Lk;. 

6. tpahghur; ruf;fpUg;G (Stock in Trade) 

ruf;fpUg;igr; rhpghh;j;jy; (Verification of Stock) 

ruf;fpUg;igr; rhpghh;j;jiyg; nghUj;jtiuapy; jzpf;ifahshpd; nghWg;Gf; 

Fwpj;J ,uz;L fUj;Jf;fs; epyTfpd;wd. xU fUj;jpd;gb> ruf;nfLg;gJ 

jzpf;ifahshpd; flikay;y> mth; re;Njfk; VJkpy;yhj #o;epiyapy;> epWtdj;jpd; 

nghWg;Gs;s mjpfhhpfs; nfhLj;j ruf;Fg;gl;bay;fs; kw;Wk; rhd;wpjo;fis ek;gp 

,Uf;fyhk;. ,f;fUj;J fpq;];ld; fhl;ld; kpy;]; tof;fpy; epiy ehl;lg;gl;Ls;sJ. 

,t;tof;fpy;> ruf;nfLg;gJ jzpf;ifahshpd; flikay;y vd;Wk;> re;Njfk; VJkpy;yhj 

#o;epiyapy; nghWg;Gs;s mjpfhhpfspd; rhd;wpjio Vw;Wf; nfhz;bUe;jhy;> mtiu 

ftdf;Fiwtpw;Fg; nghWg;ghf;f KbahJ vd;Wk; jPh;g;gspf;fg;gl;bUf;fpwJ. ,e;jpa 

gl;laf; fzf;fhsh; fofKk; ruf;nfLg;gJ eph;thfj;jpd; flikNa jtpu 

jzpf;ifahshpd; flikay;y vd;W $wpapUf;fpwJ. vdNt> ruf;fpUg;gpd; kjpg;igg; 

nghUj;jtiu> jzpf;ifahsh; eph;thfj;jpd; ruf;Fg; gjpNtLfisAk; rhd;wpjo;fisAk; 

ek;gp ,Uf;fyhk;. Mdhy; rhd;wpjo;fis Vw;Wf; nfhs;tjw;FKd; ruf;fpUg;igr; 
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rhpghh;j;jy; kw;Wk; kjpg;gpLtjw;fhfg; gpd;gw;wg;gl;l eilKiw rhpahdit vd;W KOj; 

jpUg;jp mila Ntz;Lk;. 

kw;nwhU fUj;jpd;gb> ruf;fpUg;ig Neubahfr; rhpghh;g;gJ jzpf;ifahshpd; 

flikahFk;. mth; ,ijr; nra;a jtwpdhy;> ,jw;Fg; nghWg;ghf Ntz;Lk;. ,f;fUj;J 

nkf;frd; mz;L uhgpd;]; tof;fpy; epiy ehl;lg;gl;lJ. ,t;tof;fpy;> ruf;fpUg;igr; 

Nrh;j;jjhy; fw;gird; nrhj;Jf;fs; ,Ug;Gepiyf; Fwpg;gpy; tUtjw;fhd tha;g;G 

Vw;gl;lJ. ruf;fpUg;G Fwpj;J jzpf;ifahsh; eph;thfj;jpd; $w;iw ek;gpapUe;jhh;. 

vdNt> ruf;fpUg;ig Neubahfr; rhpghh;f;fhj jzpf;ifahsh; 

nghWg;Gf;Fs;shf;fg;gl;lhh;. ,e;jpaf; fk;ngdpfs; rl;lKk; ruf;fpUg;G Nrh;e;j 

nrhj;Jf;fSf;fhd fzf;Fg; Gj;jfq;fs; Kiwahf ,Uf;f Ntz;Lk; vd;W 

typAWj;JfpwJ. MfNt> ruf;fpUg;ig Neubahfg; ghh;itapLjy; jzpf;ifahsUf;F 

ed;ik gaf;Fk;. 

ruf;fpUg;ig rhpghh;f;f jzpf;ifahsUf;F mjpf ftdKk; vr;rhpf;ifAk; 

Njit. vdNt> Kbe;jtiu mth; ruf;fpUg;G vLf;Fk;NghJ cldpUf;f Ntz;Lk;. 

mt;thW ,ayhjNghJ> jhd; ruf;fpUg;igr; rhpghh;f;Fk; NghJ epahakhd 

ftdj;NjhLk; jpwikNahLk; nray;gl;lij ep&gpf;f fPo;f;fhZk; topfspy; nray;gl 

Ntz;Lk;. 

i) mfr; Nrhjid Kiw 

tpahghu ruf;fpUg;igr; nghUj;jtiu nray;ghl;by; ,Uf;Fk; mfr;Nrhjid 

Kiw gw;wp tprhhpf;f Ntz;Lk;. 

ii) ruf;nfLf;Fk; Kiw 

ruf;nfLf;Fk; Kiwiag; ghprPypj;J mjpypUf;Fk; FiwghLfisf; fz;lwpa 

Ntz;Lk;. 

iii) ruf;nfLg;G epfo;r;rp epuy; 

 ruf;nfLg;G epfo;r;rp epuypd; gpujp xd;iwAk; mjw;fhf toq;fg;gl;l 

mwpTiufspd; gpujp xd;iwAk; ngw;W ruf;nfLg;G Ntiy Kiwahfr; 

nra;ag;gl;Ls;sjh vd;W ghh;f;f Ntz;Lk;. 

iv) vz;zpf;ifj; jhs; 
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ruf;nfLg;gpd; rpy Kf;fpa ,dq;fis khjphpr; Nrhjid nra;tjw;fhf Neubr; 

ruf;nfz;zpf;ifj; jhspd; gpujp xd;iwg; ngw Ntz;Lk;. 

v) ruf;ifg; ngWjYk;> toq;FjYk; 

ruf;Fg; ngWjy; kw;Wk; toq;Fjypd; kPJ Kiwahd fl;Lg;ghL cs;sjh vd;W 

ghh;f;f Ntz;Lk;. 

vi) ruf;Fg; gl;bay;fs; 

 ruf;Fg; gl;bay;fspd; $l;Lj; njhiffisAk; ,Ug;GfisAk; KOikahfr; 

rhpghh;f;f Ntz;Lk;. 

 

 

vii) ruf;F ,dq;fs; 

 gy;NtWgl;l ruf;F ,dq;fspd; kjpg;ig kjpg;gPl;Lg; gl;bay;fs; kw;Wk; 

,lhg;Gfspd; cjtpAld; ghprPypf;f Ntz;Lk;. 

viii) ruf;F kjpg;gPl;bw;fhd mbg;gil 

ruf;fpUg;ig kjpg;gpLtjw;Fg; gpd;gw;wg;gl;l nfhs;iffSk; mbg;gilfSk; 

Ke;ija Mz;by; gpd;gw;wg;gl;litNa vd;W cWjp nra;J nfhs;s Ntz;Lk;. NkYk; 

ruf;fpUg;G mlf;ftpiy my;yJ re;ijtpiy ,tw;wpy; vJ FiwNth mjd;gb 

kjpg;gplg;gl;bUf;f Ntz;Lk;. 

ix) cs;tUk; ruf;NfL 

cs;tUk; ruf;Nfl;il Nrhjidapl;L ,Wjpj; Njjp my;yJ mjw;F Kd;dhy; 

ngwg;gl;l nghUs;fs; ruf;fpy; Nrh;f;fg;gl;Ls;sdth vd;W ghh;f;f Ntz;Lk;. 

x) ntspapypUf;Fk; ruf;Ffs; 

tpw;gid my;yJ jpUg;g Kiwapy; thbf;ifahsh;fsplk; ,Uf;Fk; ruf;Ffs;> 

Kfth;fsplk; ,Uf;Fk; ruf;Ffs;> Nghf;Ftuj;jpy; ,Uf;Fk; ruf;Ffs; Mfpait 

ruf;fpUg;gpy; Nrh;f;fg;gl;Ls;sdth vd;W ghh;f;f Ntz;Lk;. 
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xi) gphpj;jy; Vw;ghL 

,Wjpj; Njjpf;F cldbahf Kd;Dk; gpd;Dk; te;JNghd ruf;Ffspd; 

tpguq;fisg; gad;gLj;jp gphpj;jy; Vw;ghl;ilr; rhpghh;f;f Ntz;Lk;. 

xii) ,Ug;Gepiyf; Fwpg;gpy; ruf;fpUg;G 

 fk;ngdpr; rl;lj;jpd;gb ,Ug;Gepiyf; Fwpg;gpy; tpahghu ruf;fpUg;G 

fhl;lg;gl;Ls;sjh vd;Wk; jzpf;ifahsh; ghh;f;f Ntz;Lk;. 

ruf;fpUg;ig kjpg;gpLjy; 

ruf;fpUg;igr; rhpahf kjpg;gpl Ntz;Lk;. ,y;iynad;why;> ,yhgk; $l my;yJ 

Fiwa tha;g;Gz;L. vdNt> ,ij mlf;ftpiy my;yJ re;ijtpiy ,tw;wpy; vJ 

FiwNth mjd;gb kjpg;gpl Ntz;Lk;. tpiyNaw;wk; epue;jukhdjhf ,Ue;jhYk; $l 

ruf;fpUg;ig mlf;ftpiyiatpl mjpfkhdtpiyapy; kjpg;gplf; $lhJ. ,e;epiyapy;> 

mlf;f tpiyiaAk; re;ij tpiyiaAk; vt;thW fzf;fpLtJ vd;gijj; njhpe;J 

nfhs;s Ntz;Lk;. vdNt> ,t;tpuz;Lk; fPNo tpsf;fg;gl;Ls;sd. 

1.mlf;ftpiyiaf; fzf;fpLjy; 

 nghJthf> mlf;ftpiyia fzf;fpLtjw;F fPo;f;fhZk; Kiwfs; 

gpd;gw;wg;gLfpd;wd. 

i) nghUs; mlf;ftpiy Kiw(Unit Cost Method) 

 nghUs;fs; gy njhFjpfshf thq;fg;gl;L mtw;wpy; xt;nthU nghUSk; 

vj;njhFjpiar; rhh;e;jit vd;gijf; fz;Lgpbf;f KbAkhdhy;> ,k;Kiwiag; 

gpd;gw;wyhk;. ,k;Kiwapy; xt;nthU nghUspd; mlf;ftpiyiaAk; mJ rk;ge;jg;gl;l 

,lhg;Gf;fisf; nfhz;L fz;Lgpbf;fyhk;. 

 mt;tg;NghJ nghUs;fs; thq;fg;gl;L> mit fye;jpUf;Fkhdhy;> mjpy; 

xt;nthU nghUSk; vj;njhFjpiar; rhh;e;jit vd;W fz;Lgpbf;f KbahJ. ,j;jifa 

#o;epiyfspy; fPo;f;fhZk; Kiwfisg; gpd;gw;wyhk;. 

ii) ruhrhp mlf;ftpiy Kiw (Average Cost Method) 

 ,k;Kiwapy;> gy njhFjpfspd; ruhrhp tpiyNa mlf;ftpiyahf vLj;Jf; 

nfhs;sg;gLk;. 
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iii) Kjypy; te;j ruf;if Kjypy; mDg;Gk; Kiw (FIFO Method) 

,k;Kiwapy;> ruf;fpUg;gpy; ,Uf;Fk; nghUl;fs; Gjpjhff; nfhs;Kjy; 

nra;ag;gl;lit vd;w mbg;gilapy; mlf;ftpiy fzf;fplg;gLfpwJ. 

iv) filrpahf te;j ruf;if Kjypy; mDg;Gk; Kiw (LIFO Method) 

,k;Kiwapy;> ruf;fpUg;gpy; ,Uf;Fk; nghUl;fs; Kjypy; nfhs;Kjy; 

nra;ag;gl;lit vd;w mbg;gilapy; mlf;ftpiy fzf;fplg;gLfpwJ. 

v) eph;zapf;fg;gl;l mlf;ftpiy Kiw (Standard Cost Method) 

,k;Kiwapy;> xt;nthU nghUSf;Fk; Kd;$l;bNa jPh;khdpf;fg;gl;l my;yJ 

jpl;lkplg;gl;l mlf;ftpiyiag; gad;gLj;jp mlf;ftpiy fzf;fplg;gLfpwJ. 

2. re;ij tpiyiaf; fzf;fpLjy; 

 re;ij tpiyiaf; fz;Lgpbg;gjw;Ff; fPo;f;fhZk; topfspy; VNjDk; xd;W 

gpd;gw;wg;gLfpwJ. 

i) khw;Wtjw;fhd mlf;ftpiy 

,J ,Ug;Gepiyf; Fwpg;Gj; Njjpapy; ruf;if khw;wp itg;gjw;fhd mlf;ftpiyahFk;. 

ii) gzkhff; $ba epfu kjpg;G 

 ,J nghUs;fis re;ijapy; tpw;ff; $ba tpiyapy; ,Ue;J tpw;gird; 

nryTfisf; fopj;J tUk; kjpg;G MFk;. 

7. Vl;Lf; fld;fs; 

Vl;Lf;fld;fisr; rhpghh;g;gjw;Ff; fPo;f;fhZk; eilKiwiag; gpd;gw;w 

Ntz;Lk;. 

 

i) mfr;Nrhjid Kiw 

jzpf;ifahsh; fld; tpw;gidf;F ey;ynjhU mfr;Nrhjid Kiw cs;sjh 

vd;W mwpa Ntz;Lk;. 
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ii) Gj;jfg; gjpTfs; 

tpw;gid> t#y;> js;Sgb Nghd;wit fzf;Fg; Gj;jfq;fspy; Kiwahfg; 

gjpag;gl;Ls;sdth vd;W cWjp nra;a Ntz;Lk;. 

iii) gphpj;jy; eilKiw 

jd;Dila fl;rpf;fhuh; gpd;gw;Wk; gphpj;jy; eilKiw gw;wpj; jzpf;ifahsh; 

tprhhpf;f Ntz;Lk;. 

iv) tpw;gidg; NgNuL 

tpw;gidg; NgNul;by; vLj;njOjg;gl;l eltbf;iffisr; rhpghh;j;J mtw;wpy; 

tpahghuj; js;Sgb rhpf;fl;lg;gl;Ls;sjh vd;Wk; ghh;f;f Ntz;Lk;. 

v) fld; gl;bay; 

rhd;wspf;fg;gl;l fld; gl;bay; xd;iwg; ngw;W mijg; NgNul;Lf; 

fzf;FfSld; xg;gpl;Lg; ghh;f;f Ntz;Lk;. 

vi) mDg;gPl;Lr; ruf;F 

mDg;gPL kw;Wk; tpw;gid my;yJ jpUg;g Kiwapy; mDg;gg;gl;l ruf;Ffspd; 

kjpg;G fldhspfspd; ghf;fpj; njhifapy; Nrh;e;jpUf;ftpy;iy vd;gij cWjp nra;J 

nfhs;s Ntz;Lk;. 

vii) thliff; nfhs;Kjy; Kiw 

thliff; nfhs;Kjy; Kiwapy; tpw;w nghUs;fSf;F tuNtz;ba jtizj; 

njhiffis Vl;Lf; fld;fshff; fUjNtz;Lk;. 

viii) ey;y fld;fs; 

 ,Ug;Gepiyf; Fwpg;gpy; fhl;lg;gl;bUf;Fk; ey;yfld;fs; mtw;wpd; t#yhff; 

$ba kjpg;gpNyNa fhl;lg;gl;Ls;sd vd;gijAk; mit t#yhFk; vd;gijak; cWjp 

nra;J nfhs;s Ntz;Lk;. 

ix) Iaf;fld; xJf;fPL 
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 Iaf;fld; kw;Wk; js;Sgbf;fhd xJf;fPLfs; rhpahditah vd;W ghh;f;f 

Ntz;Lk;. 

 

 

x) tuhf; fld; 

nryntOjg;gl;l tuhf;fld;fis ,af;Feh;fspd; Fwpg;Ngl;il itj;Jr; 

rhd;wha;T nra;a Ntz;Lk;. 

xi) fldhspfspd; cWjpnkhop 

jzpf;ifahsh; fldhspfSld; fbjq;fs; %yk; njhlh;G nfhz;L mth;fs; 

juNtz;ba ghf;fpaj; njhifia cWjp nra;J nfhs;s Ntz;Lk;. 

xii) mjpfhhpfspd; fld;fs; 

fk;ngdp mjpfhhpfsplkpUe;J tuNtz;ba fld;fis fzf;Fg; Gj;jfq;fspy; 

jdpahff; fhl;l Ntz;Lk;. 

xiii) ,Ug;Gepiyf; Fwpg;gpy; Vl;Lf; fld;fs; 

,Ug;Gepiyf; Fwpg;gpy; Vl;Lf; fld;fs; KiwahfTk; fk;ngdpfs; rl;lg;gbAk; 

fhl;lg;gl;Ls;sdth vd;W jzpf;ifahsh; ghh;f;f Ntz;Lk;. 

8. gz;lq;fSk; cjphpg;ghfq;fSk; (Stores and Spare Parts) 

tpahghuj;jpy; gad;gLj;Jtjw;fhf cs;s krF vz;nza;> vhpnghUs; Nghd;w 

nghUl;fs; gz;lq;fshFk;. cjphpg;ghfq;fs; ,ae;jpuq;fis Kiwahfg; guhkhpg;gjw;Fg; 

gad;gLk;. vdNt> gz;lq;fisAk;> cjphpg;ghfq;fisAk; ,Ug;Gepiyf; Fwpg;gpy; 

njspthff; fhl;l Ntz;Lk;. ,tw;iw jzpf;ifahsh; Neubahfg; ghh;itapl;Lr; 

rhpghh;f;f Ntz;Lk;. mth; gz;lq;fs; kw;Wk; cjphpg;ghfq;fspd; ruf;fpUg;Gr; 

rhd;wpjiog; ngw;W mij cz;ikapypUf;Fk; gz;lq;fs; kw;Wk; cjphpg;ghfq;fSld; 

xg;gpl;Lg; ghh;f;f Ntz;Lk;. 

gz;lq;fs; kw;Wk; cjphpg;ghfq;fis xt;nthU Mz;Lk; kW kjpg;gPL nra;a 

Ntz;Lk;. ,it ciljy; kw;Wk; tPzhFjy; Mfpatw;why; Vw;gLk; el;lk; 

nryntOjg;gl Ntz;Lk;. 
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9. Kd;$l;br; nrYj;jg;gl;l njhiffs; (Payments in Advance) 

fhg;gPL> thlif> thp Nghd;wtw;wpw;fhf Kd;$l;b nrYj;jg;gl;l 

njhiffSf;fhd KO tpguq;fslq;fpa gl;bay; xd;iwj; jzpf;ifahsh; ngw 

Ntz;Lk;. 

,j;jifa Kd;$l;br; nrYj;jg;gl;l njhiffs; ,Ug;Gepiyf; Fwpg;gpy; 

jdpahff; fhl;lg;gl Ntz;Lk;. 

jzpf;ifahsh; urPJfs;. NgNul;Lf; fzf;Ffs; Nghd;wtw;iwg; ghprPypj;J 

mtw;iw Nkw;$wpa gl;baYld; xg;gpl;Lg; ghh;f;f Ntz;Lk;. 

10. cjphpf;fUtpfs; (Loose Tools) 

i) jzpf;ifahsh; rhd;wspf;fg;gl;l cjphpf; fUtpfspd; gl;bay; xd;iwg; 

ngw;W mijr; rhpghh;f;f Ntz;Lk;. 

ii) epWtdj;jpd; nrhe;j njhopw;rhiyapNyNa cjphpf;fUtpfs; 

jahhpf;fg;gLkhdhy;> mit mlf;ftpiyia tpl $Ljyhf 

kjpg;gplg;gltpy;iy vd;gij cWjp nra;J nfhs;s Ntz;Lk;. 

iii) cjphpf; fUtpfis kWkjpg;gPL nra;jNy ,tw;wpw;Fg; nghUj;jkhd 

kjpg;gPl;L KiwahFk;. 

11. fhy;eilfs; (Live Stock) 

jzpf;ifahsh; ,it rk;ge;jg;gl;l gjpNtLfisAk; NgNul;Lf; fzf;FfisAk; 

rhpghh;f;f Ntz;Lk;. gpuhzpfspd; tpguq;fisg; gjptjw;fhf itj;jpUf;Fk; gjpNtl;il 

gpuhzpfspd; ,Ug;Gf; Fwpj;j rhd;wpjNohL xg;gpl;Lg; ghh;f;f Ntz;Lk;. 

,Wjpahf> ,it xOq;fhf kWkjpg;gPL nra;ag;gLfpd;wdth vd;Wk; ,tw;wpd; 

,wg;G my;yJ tpw;gidapy; Vw;gl;l el;lk; nryntOjg;gl;Ls;sjh vd;Wk; ghh;f;f 

Ntz;Lk;. 

12. Nkhl;lhh; thfdq;fs; (Motor Vehicles) 

i) thfdq;fspd; gl;bay; 

 fPo;f;fhZk; tpguq;fs; mlq;fpa thfdq;fspd; gl;bay; xd;iwj; 

jzpf;ifahsh; jd;Dila fl;rpf;fhuhplk; ,Ue;J ngw Ntz;Lk;. 
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 thfdq;fspd; jd;ik – fhh;fs;> yhhpfs;> buf;fs; Nghd;w tpguk;. 

 cw;gj;jp tpguk; kw;Wk; gjpntz;. 

 cz;ikahd mlf;ftpiy kw;Wk; ,Jtiu Nghlg;gl;l Nja;khdk;. 

 tpw;fg;gl;l my;yJ cilj;njwpag;gl;l thfdq;fSf;Ff;fhfr; nra;ag;gl;l 

rhpf;fl;ly;fs;. 

,g;gl;baypy; thliff;F vLf;fg;gl;l thfdq;fs; vJTk; Nrh;f;fg;gl;bUf;ff; 

$lhJ. 

ii) tpw;fg;gl;l kw;Wk; thq;fg;gl;l thfdq;fs; 

elg;ghz;by; Gjpjhf thq;fg;gl;l thfdq;fSk; tpw;fg;gl;l thfdq;fSk; 

,af;Feuitahy; mq;fPfhpf;fg;gl;bUf;f Ntz;Lk;. ,tw;wpw;fhd eltbf;iffis 

rk;ge;jg;gl;l gjpNtLfisf; nfhz;L rhpghh;f;f Ntz;Lk;. 

iii) ePyg; Gj;jfk; kw;Wk; gjpTr; rhd;wpjo;fs; 

 thfdq;fSf;fhd gjpTr; rhd;wpjo;fs; kw;Wk; ePyg; Gj;jfq;fis tutiof;f 

Ntz;Lk;. ,it thfdq;fs; cz;ikapNyNa jd;Dila fl;rpf;fhuhpd; ngahpy; 

,Uf;fpd;w vd;gij ep&gpf;f cjTk;. 

iv) thfdf; fhg;gPL 

midj;J ,lh;fSf;Fk; vjpuhf thfdq;fs; fhg;gPL nra;ag;gl;bUf;f Ntz;Lk;. 

v) Nja;khdk; 

fk;ngdpfs; rl;lg;gb elg;ghz;bw;fhd Nja;khdk; Nghlg;gl;Ls;sjh vd;W 

ghh;f;f Ntz;Lk;. 

vi) ,Ug;Gepiyf; Fwpg;gpy; thfdq;fs; 

 fk;ngdpfs; rl;lj;jpd;gb thfdq;fs; ,Ug;Gepiyf; Fwpg;gpy; 

fhl;lg;gl;Ls;sdth vd;W ghh;f;f Ntz;Lk;. 

13. fhg;Ghpik kw;Wk; tzpff; FwpaPLfs;(Patents and Trade Marks) 

1. ,t;Thpikfis toq;Fk; rhd;wpjo;fisg; ghprPypf;f Ntz;Lk;. 
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2. ,it thq;fg;gl;bUf;Fkhdhy;> khw;wg;gl;ljw;fhd gj;jpuj;ij 

jzpf;ifahsh; ghprPypf;f Ntz;Lk;. NkYk;> ,it gjpT 

nra;ag;gl;Ls;sdth vd;Wk; ghh;f;f Ntz;Lk;. 

3. xU tpgukhd fhg;Ghpikfspd; gl;baiyj; jahhpf;FkhW jd;Dila 

fl;rpf;fhuiuf; Nfl;Lf; nfhs;s Ntz;Lk;. 

4. fhg;Ghpikiag; GJg;gpg;gjw;fhfr; nrYj;jg;gl;l fl;lz urPijg; ghprPypf;f 

Ntz;Lk;. 

5. fhyg;Nghf;fpy; fhg;Ghpikfs; kjpg;G ,of;fpd;wd. vdNt> ,Ug;Gepiyf; 

Fwpg;Gj; Njjpapy; mtw;iw kW kjpg;gPL nra;a Ntz;Lk;. mtw;wpd; kjpg;ig 

mtw;wpd; fhyhtjp Mfhj fhyj;ijf; nfhz;L eph;zapf;f Ntz;Lk;. 

14. gjpg;Ghpik(Copy Right) 

 gjpg;Ghpikapd; Mal;fhyk; mjd; Mrphpahpd; Mal; fhyj;NjhL mth; ,we;j 

gpwFk; Ik;gjhz;LfshFk;. ,Jjtpu> fhg;gPL kw;Wk; tzpff; FwpaPLfs; gw;wp NkNy 

Fwpg;gpl;Ls;s midj;Jk; ,jw;Fk; nghUe;Jk;. 

 

 

15. kidj;Jizg; nghUl;fs; kw;Wk; nghUj;Jjy;fs; (Furnitures and Fixtures) 

1. ,ijj; jzpf;ifahsh; ,lhg;Gfspd; cjtpNahL rhpghh;f;f Ntz;Lk;. 

2. ,tw;wpw;Fr; rhpahd Nja;khdk; Nghlg;gl;bUf;fpwjh vd;Wk; Nja;khdk; Nghf 

epfu kjpg;gpw;Nf ,it ,Ug;Gepiyf; Fwpg;gpy; fhl;lg;gl;Ls;sdth vd;Wk; 

ghh;f;f Ntz;Lk;. 

3. kidj;Jizg; nghUl;fs; thq;fpa tifapy; Md nryTfs; 

kidj;Jizg; nghUl;fs; fzf;fpYk; gOJ ghh;j;jy; nryTfs; 

tUthapdf; fzf;fpYk; gw;nwOjg;gl;bUf;f Ntz;Lk;. 

4. xt;nthU kidj;Jizg; nghUSk; thq;fg;gLk; nghOJk; mJ kidj; 

Jizg;nghUl;fs; ,Ug;Gg; gjpNtl;by; gjpag;gl;bUf;f Ntz;Lk;. 

16. ,ae;jpu rhjdj; njhFjpfs; (Plant and Machinery) 

i) rhd;Wr; rPl;Lfs;  
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,tw;iw ,lhg;Gfs;> fbjg;Nghf;Ftuj;Jfs; Nghd;wtw;iwf; nfhz;L 

rhpghh;f;fyhk;. 

ii) thq;fpa tifapy; nryTfs; 

,tw;iw thq;fpa tifapy; Vw;gLk; nryTfshfpa Rq;fthp> rj;jk; kw;Wk; 

epWTjy; nryTfis ,ae;jpuf; fzf;fpy; gw;nwOj Ntz;Lk;. 

iii) ,ae;jpuj; njhFg;Gg; gjpNtL 

,ae;jpuj; njhFg;Gg; gjpNtL guhkhpf;fg;gLNkaahdhy; mijg; ghh;j;J 

,ae;jpuq;fspd; mlf;ftpiy> tpw;gid> Nja;khdj;jpw;fhd xJf;fPL Nghd;wtw;iwj; 

njhpe;J nfhs;s Ntz;Lk;. NkYk; Nja;khdk; rhpahf Nghlg;gl;Ls;sjh vd;Wk; ghh;f;f 

Ntz;Lk;. 

iv) ,af;Feuitapd; mq;fPfhuk; 

,ae;jpuq;fspy; Gjpjhf Nrh;f;fg;gl;lit> tpw;fg;gl;it> Ntz;lhnkd;W 

js;sg;gl;lit> nryntOjg;gl;it midj;Jk; ,af;Feutiahy; 

mq;fPfhpf;fg;gl;Ls;sjh vd;W ghh;f;f Ntz;Lk;. 

v) kW kjpg;gPl;Lf; Fwpg;G 

 ,ae;jpuq;fspd; kjpg;G Fiwf;fg;gl;Nlh my;yJ kWkjpg;gPL nra;ag;gl;Nlh 

,Uf;Fkhdhy;> ,JFwpj;j Fwpg;G gpd;tUk; Ie;jhz;Lfspd; ,Ug;Gepiyf; Fwpg;gpy; 

fhzg;gLfpwjh vd;W ghh;f;f Ntz;Lk;. ,k;kWkjpg;gPL my;yJ kjpg;Gf; Fiwg;gpd; 

tpisit kjpg;gPl;lhshpd; mwpf;if my;yJ ePjpkd;wj;jhy; mq;fPfhpf;fg;gl;l %yjdf; 

Fiwg;Gj; jpl;lj;ij itj;Jg; ghprPypf;f Ntz;Lk;. 

vi) ,ae;jpuq;fis Neubahfg; ghh;itaply; 

 jzpf;ifahsh; ,ae;jpuq;fis Neubahfg; ghh;itapl;L> mit cz;ikapNyNa 

,Uf;fpd;wd vd;W cWjp nra;J nfhs;s Ntz;Lk;. ,J eph;thfj;jpd; flik vd;W 

tpl;Ltplf; $lhJ. 

17. nrhj;Jf;fs; (Properties) 

m) tpy;yq;fkpy;yhj nrhj;Jf;fs; (Freehold Properties) 
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,it fl;rpf;fhuUf;F KO chpikAs;s nrhj;Jf;fshFk;. 

1. ,tw;wpy; epyKk; fl;blKk; jdpj;jdpf; fzf;Ffshff; fhl;lg;gl Ntz;Lk;. 

Vnddpy;> fl;blj;jpw;F kl;LNk Nja;khdk; Nghlg;gl Ntz;Lk; 

epyj;jpw;fy;y. 

2. nrhj;Jf;fSf;fhd chpikg; gj;jpuq;fisg; ghprPypf;f Ntz;Lk;. 

3. ,it thq;fg;gl;bUf;Fkhdhy;> fbjg; Nghf;Ftuj;Jfs;> jufh; my;yJ 

VykpLgthpd; fzf;ifg; ghPrpypf;f Ntz;Lk;. 

4. ,it fl;lg;gl;bUf;Fkhdhy;> fl;bath; kw;Wk; fl;blf;fiy ty;Yehpd; 

rhd;wpjiog; ghprPypf;f Ntz;Lk;. 

5. nrhj;J mlkhdk; itf;fg;gl;bUf;Fkhdhy;> fld;njhif kw;Wk;> chpikg; 

gj;jpuq;fis itj;jpUg;gjw;fhd rhd;wpjo; xd;iw mlkhdk; ngw;wthplk; 

,Ue;J jzpf;ifahsh; ngwNtz;Lk;. 

6. chpikg;gj;jpuq;fs; ghJfhg;gpw;fhf tof;FiuQh; my;yJ tq;fpahplk; 

,Uf;Fkhdhy;> mth;fsplkpUe;J rhd;wpjo; xd;iwg; ngWtJ ey;yJ. 

7. ,Wjpahf> jzpf;ifahsh; nrhj;Jf;fs; jd;Dila fl;rpf;fhuhpd; ngahpy; 

,Uf;fpd;wdth vd;W ghh;f;f Ntz;Lk;. 

M) Fj;jifr; nrhj;Jf;fs; 

xU xg;ge;jj;jpd; fPo; Fwpg;gpl;l fhyj;jpw;F nrhj;Jf;fs; 

thq;fg;gl;bUf;Fkhdhy;> mit Fj;jifr; nrhj;Jf;fs; vdg;gLk;. 

1. jzpf;ifahsh; Fj;jifg; gj;jpuj;ijg; ghh;j;J mjd; kjpg;igAk; 

fhyj;ijAk; njhpe;J nfhs;s Ntz;Lk;. 

2. Fj;jif> gjpthshplk; gjpag;gl;bUf;fpwjh vd;W ghh;f;f Ntz;Lk;. NkYk;. 

Fj;jif epge;jidfshfpa Fj;jifg; gzk; nrYj;Jjy;> jP fhg;gPL nra;jy; 

Nghd;wit g+h;j;jp nra;ag;gl;bUf;f Ntz;Lk;. 

3. nrhj;Jf;fs; cs;Fj;jiff;F tplg;gl;bUf;Fkhdhy;> Fj;jifjhuUld; $ba 

cld;ghl;ilg; ghprPypf;f Ntz;Lk;. 

4. Fj;jifr; nrhj;jpd; nkhj;j mlf;ftpiyia Fj;jiff; fhyj;jhy; tFj;J 

Mz;Lj; Nja;khdjijf; fzf;fpl Ntz;Lk;. 



 

Manonmaniam Sundaranar University, Directorate of  Distance & Continuing Education, Tirunelveli  

 

111 

 

5. Mz;LNjhWk; nrYj;jpa Fj;jifj; njhifia tUthapdf; fzf;fpy; 

gw;nwOj Ntz;Lk;. 

6. Fj;jifj; njhiff;F NghJkhd msT xJf;fPL nra;ag;gl;bUf;fpwjh vd;W 

ghh;f;f Ntz;Lk;. 

7. ,r;nrhj;Jf;fs; thq;fg;gl;lJ kw;Wk; tpw;fg;gl;lij ,af;Feuit 

mq;fPfhpj;Js;sjh vd;W cWjp nra;J nfhs;s Ntz;Lk;. 

8. ,r;nrhj;Jf;fs; rk;ge;jg;gl;l tpguq;fs; fk;ngdpapd; epiyahd nrhj;Jf;fs; 

gjpNtl;by; gjpag;gl;Ls;sjh vd;W ghh;f;f Ntz;Lk;. 

18. ed;kjpg;G (Goodwill) 

 ,J xU Gydhfhr; nrhj;jhFk;. ,jd; kjpg;G xU tpahghu epWtdj;jpd; 

,yhgk; <l;Lk; jpwidg; nghUj;J khwf;$bajhFk;. ,Ug;gpDk;> gpw nrhj;Jf;fisg; 

Nghy; ,Ug;G epiyf;Fwpg;Gj; Njjpapy; ,J kjpg;gplg;gLtjpy;iy. 

1. ,J fzf;F Gj;jfq;fspy; fhl;lg;gLkhdhy;> ,jd; kjpg;igr; 

rhpghh;g;gjw;fhf jzpf;ifahsh; tpw;gidahsUld; $ba xg;ge;jj;ijg; 

ghh;f;f Ntz;Lk;. 

2. fk;ngdpfs; ed;kjpg;ig mjd; gzkhf;ff; $ba kjpg;gpy; fhl;l Ntz;Lk; 

vd;W fk;ngdpfs; rl;lk; typAWj;jtpy;iy. ,J> tof;fkhf> 

mlf;ftpiyapypUe;J nryntOjg;gl;l njhif Nghf kPjKs;s kjpg;gpw;Ff; 

fhl;lg;gLfpwJ. 

3. fk;ngdpfs; fzf;Fg; Gj;jfj;jpy; ed;kjpg;G vf;fhyj;jpYk; $l;b 

vOjg;gltpy;iy vd;gij jzpf;ifahsh; ghh;f;f Ntz;Lk;. 

4. rl;lg;gb ed;kjpg;ig nyntOjp KbTf;Ff; nfhz;Ltuj; Njitapy;iy. 

,ij elg;ghz;bd; ,yhgk; my;yJ fhg;Gfspy; ,Ue;J> xU epahakhd 

fhyj;jpw;Fs;> nryntOjptpl Ntz;Lk;  

nghWg;Gfisr; rhpghh;j;jy; (Verification of Liabilities) 

1. %yjdk; (Capital) 

1. jzpf;ifahsh; mikg;G KiwNaL> nray; KiwNaL my;yJ $l;L 

epWtdkhf ,Ue;jhy; $l;L epWtdg; gj;jpuk; Mfpatw;iwg; ghprPypf;f 

Ntz;Lk;. 
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2. nuhf;f VL> tq;fpr; nryNtL> ,af;Feuitf; Fwpg;NgL Mfpatw;iwg; 

ghprPypf;f Ntz;Lk;. ,jd; %yk; gq;Ffspd; vz;zpf;if> gy;tifg;gl;l 

gq;Ffs;> mtw;wpd; kPJ ngwg;gl;l gzk; kw;Wk; gq;Fjhuh;fsplkpUe;J ngw 

Ntz;ba gzk; Mfpatw;iwj; njhpe;J nfhs;s Ntz;Lk;. 

3. rpy gqFfs; tpw;gidahsh;fSf;F xJf;fg;gl;bUf;Fkhdhy;> 

tpw;gidahsh;fSf;Fk; fk;ngdpf;Fk; ,ilNa cs;s xg;ge;jj;ijg; 

ghprPypf;f Ntz;Lk;. 

4. %yjdr; Nrh;f;iffs; kw;Wk; jpUj;jq;fis fk;ngdpfs; rl;lj;jpd; 

rk;ge;jg;gl;l gphpTfis itj;Jr; rhpghh;f;f Ntz;Lk;. 

2. fhg;GfSk; epjpfSk; (Reserves and Funds) 

 njhpe;j my;yJ njhpahj nryTfs; my;yJ el;lq;fisr; re;jpg;gjw;fhf 

,yhgj;jpypUe;J xJf;fp itf;fg;gLk; njhif fhg;G vdg;gLk;. NtWtpjkhff; 

$WNthNkahdhy;> nghJthd my;yJ Fwpg;gpl;l fhuzq;fSf;fhf jf;f itj;Jf; 

nfhs;sg;gl;l gfph;e;jspf;fg;glhj ,yhgk;jhd; fhg;G MFk;. fhg;Gfisf; fPo;f;fhZk; 

tiffshfg; gphpf;fyhk;. 

1. nghJf; fhg;G> 2. Fwpg;gpl;l fhg;G my;yJ xJf;fPL> 3. %yjdf;fhg;G> 4. 

%o;Fk; epjp> 5. fhg;Gepjp> 6. ,ufrpaf;fhg;G 

3. tzpff; fldPe;Njhh; (Trade Creditors) 

1. jzpf;ifahsh; fldPe;Njhh; gl;bay; xd;iwg; ngw;W> mij nfhs;Kjy; 

NgNul;Lld; xg;gpl;Lg; ghh;f;f Ntz;Lk;. 

2. nfhs;Kjy; VL> ,lhg;Gfs;> tuTf; Fwpg;Gfs;> cs;tUk; ruf;NfL> 

nrYj;jjw;Fhpa cz;bay; Gj;jfk; kw;Wk; nuhf;f VL Mfpatw;iw 

ghprPypf;f Ntz;Lk;. 

3. elg;ghz;by; nfhs;Kjy; nra;ag;gl;l nghUl;fs; fzf;Fg; Gj;jfq;fspy; 

gjpag;gl;Ls;sd vd;gij cWjp nra;J nfhs;s Ntz;Lk;. 

4. fldPe;NjhhplkpUe;J mth;fspd; fzf;Fr; rpl;iliag; ngw;W mth;fs; 

juNtz;ba ghf;fpj; njhiffis cWjp nra;J nfhs;s Ntz;Lk;. 

4.  nrYj;jw;Fhpa cz;bay; (Bills Payable) 
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1. nrYj;jw;Fhpa cz;bay;fSf;fhd gl;bay; xd;iwg; ngw Ntz;Lk;. mij 

nrYj;jw;Fhpa cz;bay; Gj;jfk; kw;Wk; nrYj;jw;Fhpa cz;bay; 

fzf;Fld; xg;gpl;Lg; ghh;f;f Ntz;Lk;. Kiwahf vOjg;gl;Ls;sdth? 

vd;Wk; ghh;f;f Ntz;Lk;. 

2. nrYj;jg;gl;l cz;bay;fis nuhf;f Vl;Lg; gjpTfis itj;Jr; rhd;wha;T 

nra;a Ntz;Lk;. 

3. ,Ug;Gepiyf; Fwpg;Gj; Njjpf;Fk; jzpf;ifj; Njjpf;Fk; ,ilNa 

nrYj;jg;gl;l cz;bay;fs; fzf;Fg; Gj;jfq;fspy; Kiwahfg; 

gjpag;gl;Ls;sdth? vd;W ghh;f;f Ntz;Lk;. 

5. nfhLgl Ntz;ba nryTfs; (Outstanding Expenses) 

1. rhd;Wr;rPl;Lfs;> urPJfs;> ,lhg;Gfs;> Nfl;G mwptpg;Gfs;> NgNul;Lf; 

fzf;Ffs; Nghd;wtw;iwj; jzpf;ifahsh; ghprPypf;f Ntz;Lk;. ,jd; %yk;> 

elg;ghz;bd; ,yhg el;lf; fzf;fpy; ,jw;fhfg; gw;nwOj Ntz;ba njhif 

vt;tsT vd;gijf; fz;lwpa Ntz;Lk;. NkYk;> ,jw;fhd njhif 

nrYj;jg;gl;Ltpl;ljh vd;Wk; ghh;f;f Ntz;Lk;. 

2. nfhLgl Ntz;ba nryTfs; ,Wjpf; fzf;Ffspy; Kiwahf 

vOjg;gl;Ls;sdth vd;Wk; ghh;f;f Ntz;Lk;. 

6. fld;fs; (Loans and Advance) 

1. fk;ngdpfisg; nghUe;jtiu> jzpf;ifahsh; mjd; fld; thq;Ftjw;fhd 

mjpfhuj;ijg; gw;wp tprhhpf;f Ntz;Lk;. 

2. fld;fs; rk;ge;jg;gl;l cld;ghLfs; kw;Wk; fbjg;Nghf;Ftuj;Jfisg; 

ghh;f;f Ntz;Lk;. 

3. nrhj;Jf;fs; VJk; mlkhdk; itf;fg;gl;bUf;Fkhdhy;> mJFwpj;j Fwpg;G 

,Ug;G epiyf;Fwpg;gpy; ,Uf;f Ntz;Lk;. 

4. fld;ngw;wth; xU fk;ngdpahf ,Uf;Fkhdhy;> fk;ngdpfs; gjpthshplk; 

mlkhdk; gjpag;gl;Ls;sjh? vd;Wk;> mJ mlkhdg; gjpNtl;bYk; 

gjpag;gl;Ls;sjh? vd;Wk; jzpf;ifahsh; ghh;f;f Ntz;Lk;. 

5. fld; nfhLj;jthplk; ,Ue;J fld; Fwpj;j cWjp nkhopf;fbjk; xd;iwg; 

ngw Ntz;Lk;. 

7. tq;fp mjpfg;gw;W (Bank Overdraft) 
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 fld;fSf;fhf NkNy Fwpg;gplg;gl;Ls;s eilKiwfs; ,jw;Fk; nghUe;Jk;. 

mtw;NwhL $l tq;fpr; nryNyL> mlkhdk; itf;fg;gl;l nrhj;Jf;fspd; ml;ltiz 

Mfpatw;iw jzpf;ifahsh; ghprPypf;f Ntz;Lk;. 

8. thp nrYj;j Ntz;ba nghWg;G (Taxation Liability) 

1. jzpf;ifahsh; thpfSf;fhd xJf;fPL NghJkhdjhf cs;sJ vd;W jd;id 

jpUg;jpg;gLj;jpf; nfhs;s Ntz;Lk;. 

2. nkhj;j tUkhdk; fzf;fpLjy;> thpf;Fhpa ,yhgk;> ,yhg el;lf; fzf;F 

kw;Wk; ngausTf; fzf;F tpguq;fs; mlq;fpa gl;bay; xd;iwg; ngw 

Ntz;Lk;. elg;ghz;bw;Ff; fl;l Ntz;ba thpiaj; jPh;khdpf;f ,g;gl;baiy 

tUkhd thpr; rl;lj;jpd; mbg;gilapy; rhpghh;f;f Ntz;Lk;. 

3. Kd;$l;br; nrYj;jg;gl;l thpia gzk; nrYj;jpajw;fhd urPij itj;Jr; 

rhd;wha;T nra;a Ntz;Lk;. 

4. nkhj;j thpg; nghWg;ig fzf;Fg; Gj;jfq;fspy; gjpag;gl;Ls;s thp 

xJf;fPl;Lld; xg;gpl;Lg; ghh;j;J $Ljy; my;yJ gw;whf;Fiw xJf;fPL 

fzf;fpy; rhpf;fl;lg;gl;Ls;sjh vd;W ghh;f;f Ntz;Lk;. 

5. fk;ngdpahy; thp MNyhrfh; xUth; mkh;j;jg;gl;bUe;jhy;> mtUila 

rhd;wpjiog; ghprpypf;f Ntz;Lk;. 

6. ,Wjpahf> elg;ghz;bd; thpf;fhd xJf;fPL ,yhg el;lf;fzf;fpy; jdpahff; 

fhl;lg;gl;Ls;sjh vd;W ghh;f;f Ntz;Lk;. NkYk;> thpf;fhd xJf;fPL> 

Kd;$l;br; nrYj;jg;gl;l thp> Kbe;j kjpg;gPl;bd;gb $Ljyhfr; nrYj;j 

Ntz;ba thp Mfpait ,Ug;Gepiyf; Fwpg;gpy; rhpahff; fhl;lg;gl;Ls;sjh 

vd;W ghh;f;f Ntz;Lk;. 

jzpf;ifahshpd; mwpf;if (Auditor’s Report) 

,af;Feh;fspd; Nkw;ghh;itapy; guhkhpf;fg;gLk; fzf;Ffis jzpf;ifahsh; 

ghprPyid nra;a Ntz;Lk;. gpd;dh;> mth; ,af;Feh;fs; Kiwahf fzf;Ffisg; 

guhkhpf;fpwhh;fsh vd;gJ Fwpj;J gq;Fjhuh;fSf;F mwpf;if ju Ntz;Lk;. 

mt;twpf;ifapy; fPo;f;fhZk; kw;w tpguq;fSk; mlq;fpapUf;f Ntz;Lk;. 

1. mth; jd;Dila flikfisr; nra;tjw;Fj; Njitahd midj;Jj; 

jfty;fs; kw;Wk; tpsf;fq;fisg; ngw;whuh my;yJ ,y;iyah. 
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2. mtUila fUj;Jg;gb ,yhg el;lf; fzf;F epjp Mz;bw;fhf cz;ikahd 

kw;Wk; njspthd yhg el;lj;ijf; fhl;Lfpwjh. 

3. mtUila fUj;Jg;gb ,Ug;Gepiyf; Fwpg;G fk;ngdpapd; cz;ikahd 

kw;Wk; njspthd epiyiaf; fhl;Lfpwjh. 

4. rl;lg;gb Njitahd fzf;Fg; Gj;jfq;fis fk;ngdp itj;jpUf;fpwjh. 

5. fpisj; jzpf;ifahshplk; ,Ue;J gphpT 228d; gb mwpf;if xd;iwg; 

ngw;wpUf;fpwhh;. mij vt;thW ifahz;bUf;fpwhh;. 

6. mwpf;ifapy; Fwpg;gplg;gl;Ls;s ,Ug;Gepiyf; Fwpg;Gk; ,yhg el;lf; 

fzf;Fk; fzf;Fg; Gj;jfq;fs; kw;Wk; tpgug; gbtq;fis 

xj;jpUf;fpd;wdth. 

mth; VNjDk; nghUs; Fwpj;J vjph;kiwahd mwpf;if nfhLf;Fk;nghOJ> 

mt;twpf;ifapy; mjw;fhd fhuzq;fs; mlq;fp ,Uf;f Ntz;Lk;. 

அ஬கு V 

 

rl;lKiw mwpf;if (Statutory Report) 

rl;lKiwf; $l;lk; 

 fk;ngdpfs; rl;lj;jpd; gphpT 165d; gb> xt;nthU nghJf;fk;ngdpAk;> mJ 

njhopy; njhlq;Ftjw;Fhpa NjjpapypUe;J xU khjk; Kjy; MW khjq;fSf;Fs; 

cWg;gpdh;fspd; nghJf; $l;lj;ijf; $l;l Ntz;Lk;. ,f;$l;lk; „rl;lKiwf; $l;lk;‟ 

vdg;gLk;. 

rl;lKiw mwpf;if 

 rl;lKiwf; $l;lj;ijf; $l;Ltjw;F 21 jpdq;fs; Kd;djhf ,af;Feh;fs; 

gq;Fjhuh;fSf;Fk; gjpthsUf;Fk; mDg;g Ntz;ba mwpf;if „rl;lKiw mwpf;if‟ 

vdg;gLk;. ,t;twpf;if rhpahdnjd;W eph;thf ,af;Feh; cs;spl;l ,uz;bw;Fj; 

Fiwahj ,af;Feh;fs; rhd;wspf;f Ntz;Lk;. 

rl;lKiw mwpf;ifapd; nghUslf;fk; 

 rl;lKiw mwpf;ifapy; fPo;f;fhZk; tpguq;fs; mlq;fp ,Uf;f Ntz;Lk;. 
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1. KOJk; my;yJ gFjp nrYj;jg;gl;litahf xJf;fPL nra;ag;gl;l 

gq;Ffspd; vz;zpf;if. 

2. ,g;gq;FfSf;fhfg; ngwg;gl;l gzk;. 

3. nuhf;fj;jpw;F my;yhky; NtW ifk;khw;wpw;fhf xJf;fg;gl;l gq;Ffspd; 

vz;zpf;if kw;Wk; mtw;wpw;fhf ngw;w ifk;khW. 

4. rl;lKiw mwpf;if rkh;g;gpg;gjw;F vO jpdq;fSf;F Kd;Gtiu cs;s 

gq;Ffs;> fld; gj;jpuq;fs; kw;Wk; gpw topfspy; fpilj;j nuhf;f tuTfs; 

kw;Wk; mtw;wpypUe;J nrYj;jpa njhiffSf;fhd tpgug;gl;bay;. 

5. fk;ngdpapd; ,af;Feh;fs; kw;Wk; jzpf;ifahsh;fspd; ngah;fs;> Kfthpfs; 

kw;Wk; njhopy;. 

6. $l;lj;jpy; mDkjpf;fhf itf;fg;gl cs;s Gjpa xg;ge;jq;fspd; tpguq;fs; 

my;yJ Vw;fdNt cs;s xg;ge;jq;fspy; nra;ag;gl cs;s khWjy;fs; 

gw;wpa tpguq;fs;. 

7. xg;GWjp xg;ge;jq;fis ve;j mstpw;F nray;gLj;jg;gltpy;iy vd;w tpguk;. 

8. ,af;Feh;fs; my;yJ NkyhshplkpUe;J tu Ntz;ba epYitapYs;s 

miog;Gj; njhiffs;. 

9. ,af;Feh;fs; my;yJ NkyhsUf;F nfhLf;fg;gl;l gq;Ffs; my;yJ fld; 

gj;jpuq;fSf;fhd fopT kw;Wk; juFj; njhif gw;wpa tpguq;fs;. 

fk;ngdpahy; xJf;fPL nra;ag;gl;l gq;Ffs;> mjw;fhfg; ngwg;gl;l nuhf;fk; 

kw;Wk; nuhf;f tuTfs;> nrYj;jjy;fs; rk;ge;jg;gl;ltiu ,t;twpf;ifiaj; 

jzpf;ifahsh; rhd;wspf;f Ntz;Lk;. ,jw;fhf mth; fPo;f;fhZkhW rhd;wpjo; xd;W 

toq;f Ntz;Lk;. 

“Nkw;fhZk; mwpf;ifapy;> fk;ngdpahy; xJf;fPL nra;ag;gl;l gq;Ffs;> 

mjw;fhfg; ngwg;gl;l nuhf;fk; kw;Wk; nuhf;f tuTfs; kw;Wk; nrYj;jjy;fs; 

rk;ge;jg;gl;l gFjp rhpnad;W ,jd;%yk; rhd;wspf;fpNwd;.” 

Njjp …………..     …………………………………. 

   jzpf;ifahshpd; ifnaOj;J 

rl;lKiwj; jzpf;if 
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Nkw;fhZk; fhuzj;jpw;fhff; fzf;Ffisj; jzpf;if nra;jy; „rl;lKiwj; 

jzpf;if‟ vdg;gLk;. ,j;jzpf;iff;Fj; jzpf;ifahsh; fPo;f;fhz;gtw;iwg; ghprPypf;f 

Ntz;Lk;. 

1. mikg;G KiwNaL kw;Wk; nray;Kiw VL. 

2. jftywpf;if. 

3. nuhf;f VL kw;Wk; tq;fpr; nry;NyL. 

4. mitf;Fwpg;NgL. 

5. fk;ngdp <Lgl;bUf;Fk; xg;ge;jq;fs;. 

6. gq;F tpz;zg;g kw;Wk; xJf;fPl;Lg; Gj;jfq;fs;> gq;Fjhuh;fspd; gjpNtL 

Nghd;wit. 

7. fld; gj;jpu tpz;zg;gg; Gj;jfk; kw;Wk; xJf;fPl;Lg; Gj;jfk;> fld; gj;jpug; 

nghWg;Gr; rhrdk;> fld; gj;jpujhuh;fspd; gjpNtL. 

8. nrYj;jg;gl;l njhiffSf;fhfg; ngw;w urPJfs;. 

9. ngwg;gl;l njhiffSf;fhff; nfhLf;fg;gl;l urPJfspd; kWghjpfs;. 

10. nghJg; NgNuL. 

,Ug;gpDk;> rl;lKiwf; $l;lk;> jzpf;if kw;Wk; mwpf;iff;fhd Nkw;fhZk; 

165tJ gphptpd; tpjpfs; jdpahh; fk;ngdpfSf;Fg; nghUe;jhJ. 

J}a my;yJ tiuaiwf;Fl;glhj mwpf;if 

fk;ngdpfs; rl;lk;> 1956y; Fwpg;gpl;Ls;sgb jzpf;ifahsh; gq;Fjhuh;fSf;F 

nfhLf;f Ntz;ba mwpf;ifapy; Vuhskhd Nfs;tpfSf;F gjpyspf;f Ntz;Lk;. 

jzpf;ifahsuhy; jug;gLk; gjpy;fs; jzpf;if Kbe;jgpwF rk;ge;jg;gl;l tp~aq;fs; 

gw;wp mth; $Wk; fUj;Jf;fshFk;. 

mwpf;ifapy; mtUila gjpy;fs; vjph;khwhf ,y;yhky; my;yJ vt;tpj 

tiuaiwf;Fk; cl;glhky; ntspaplg;gLkhdhy;> mt;twpf;if J}a mwpf;if vdg;gLk;. 

NtWtpjkhff; $WNthNkahdhy;> fk;ngdpapd; fzf;Ffs; mjd; epiyia 

cz;ikahfTk; njspthfTk; fhl;Lfpd;wd vd;W jzpf;ifahsh; jpUg;jp 

milAk;nghOJ nfhLf;Fk; mwpf;if ,JthFk;. 

jzpf;ifahshpd; tiuaiwf;Fl;gl;l mwpf;if (Qualified Report of an Auditor) 

jzpf;ifahsh; ,Wjpf; fzf;Ffspd; kPJ jpUg;jp milAk;nghOJ nfhLf;Fk; 

J}a mwpf;ifapypUe;J tiuaiwf;Fl;gl;l mwpf;if NtWgl;ljhFk;. jzpf;ifahsh; 

,Wjpf; fzf;Ffspy; jpUg;jp milahj nghOJ> Njitahd jpUj;jq;fisr; 
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nra;tjw;F ,af;Feh;fis  ,zq;f itf;f Ntz;Lk;. mjw;fpzq;f ,af;Feh;fs; 

kWj;jhy;> vt;tp~aq;fspy; jdf;Fj; jpUg;jp ,y;iynad;gijj; jzpf;ifahsh; 

jd;Dila mwpf;ifapy; Fwpg;gpl Ntz;Lk;. ,t;twpf;ifNa tiuaiwf;Fl;gl;l 

mwpf;if vdg;gLk;. 

tiuaiwf;Fl;gl;l mwpf;if ,af;Feh;fspd; nray;ghl;bd; kPJ mtg;ngaiu 

cz;lhf;Fk;. ,jdhy; jPa tpisTfs; Vw;glyhk;. nghJthf> ,af;Feh;fs; 

tiuaiwf;Fl;gl;l mwpf;if nfhLf;f Ntz;lhnkd;W jzpf;ifahsh;fis rk;kjpf;fr; 

nra;a Kaw;rpg;ghh;fs;. Mdhy;> jzpf;ifahsh;fs; NeubahfNth kiwKfkhfNth 

,af;Feh;fspd; nry;thf;fpw;F Mshfptplf;$lhJ. mth;fs; gq;Fjhuh;fspd; eyidg; 

ghJfhg;gjw;fhf epakpf;fg;gl;lth;fs;. vdNt> Njitg;gLk; nghOJ tiuaiwf;Fl;gl;l 

mwpf;if nfhLg;gjw;Fj; jaq;ff; $lhJ. rpyrkq;fspy; jzpf;ifahsh; 

gq;Fjhuh;fshy; Ghpe;J nfhs;s Kbahj rpy njsptw;w nrhw;fs; my;yJ 

nrhw;nwhlh;fis gad;gLj;j Ntz;ba eph;ge;jk; Vw;glyhk;. ,e;eph; ge;jj;jpw;F 

Mshfhky; mth; njspthd kw;Wk; jtwpy;yhj nkhopapy; fUj;Jf;fisj; njhptpf;f 

Ntz;Lk;. 

tiuaiwf;Fl;gl;l mwpf;iffhd tp~aq;fs; 

xU tiuaiwf;Fl;gl;l mwpf;if fPo;f;fhZk; tp~aq;fSf;fhf ,Uf;fyhk;: 

1. Nja;khdj;jpw;F NghJkhd msT xJf;fPL nra;ag;glhkypUj;jy;. 

2. tuhf;fld; kw;Wk; Iaf;fld;fSf;F NghJkhd msT xJf;fPL 

nra;ag;glhkypUj;jy;. 

3. re;ij tpiyia tplf;$Ljyhd mlf;ftpiyapy; KjyPLfs; 

kjpg;gplg;gl;bUj;jy;. 

4. re;ij tpiyia tplf; $Ljyhd mlf;ftpiyapy; tpahghur; ruf;fpUg;G 

kjpg;gplg;gl;bUj;jy;. 

5. mlf;ftpiyia tplf; $Ljyhd re;ij tpiyapy; tpahghur; ruf;fpUg;G 

kjpg;gplg;gl;bUj;jy;. 

6. cz;bay;fs; js;Sgbf;Fl;gLj;jg;gl;l tifapy; ,Uf;Fk; Iag;ghLila 

nghWg;G &. …………….. fhl;lg;glhjpUj;jy;. 

7. nrYj;jg;gl Ntz;ba thpfs; &. …………… f;fhf xJf;fPL vJTk; 

nra;ag;glhkypUj;jy;. 
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,t;twpf;iff;F ,d;Dk; vj;jidNah tp~aq;fs; ,Uf;fyhk;. ,t;tp~aq;fspy; 

VNjDk; xd;W Fwpj;Jj; jzpf;ifahsh; njhptpf;f tpUk;gpdhy;> mth; fPo;f;fhZk; 

Kiwapy; xU jdpg;gl;l mwpf;ifia ,Ug;Gepiyf; Fwpg;gpd; mbapy; vOj Ntz;Lk;. 

NkNy Njjpaplg;gl;L jug;gl;Ls;s ……… fk;ngdp ypkpnlbd; ,Ug;Gepiyf; 

Fwpg;G kw;Wk; ,yhg el;lf; fzf;if ,jDld; ,izf;fg;gl;bUf;Fk; …………….. 

Njjpapl;l vd;Dila gq;Fjhuh;fSf;fhd mwpf;ifAld; Nrh;j;Jg; gbf;f Ntz;Lk;. 

Njjp …………..     …………………………………. 

   jzpf;ifahshpd; ifnaOj;J 

 

 

 

jzpf;ifapaYk; Gydha;Tk; (Auditing and Investigation) 

jzpf;ifapay; Gydha;T 

1. tpsf;fk; 

fzf;Fg; Gj;jfq;fis ghprPyid nra;jy; 

jzpf;if vdg;gLk; 

vijAk; EZf;fkhf tprhuiz nra;jy; 

Gydha;T vdg;gLk; 

2. ahUf;fhf Nkw;nfhs;sg;gLk;? 

tpahghu epWtdq;fspd; 

chpikahsh;fSf;fhf jzpf;if 

Nkw;nfhs;sg;gLfpwJ. 

chpikahsh;fSf;fhf kl;Lky;yhky; ntsp 

egh;fSf;fhfTk; Gydha;T 

Nkw;nfhs;sg;gLfpwJ. 

3. Nehf;fk; 

jzpf;if xU nghJ Nehf;fj;jpw;fhfr; 

nra;ag;gLfpwJ. 

Gydha;T xU Fwpg;gpl;l Nehf;fj;jpw;fhfr; 

nra;ag;gLfpwJ. 

4. fhy msT 

jzpf;if xU Fwpg;gpl;l fhyj;jpw;F 

nra;ag;gLfpwJ 

Gydha;T vf;fhyj;jpw;F Ntz;LkhdhYk; 

nra;ag;glyhk; 

5. tiuaiw 

fzf;Fg; Gj;jfq;fs; kl;LNk jzpf;if fzf;Fg; Gj;jfq;fisAk; fle;J 
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nra;ag;gLfpwJ. eltbf;iffspd; Mjhuq;fSk; Gydha;T 

nra;ag;gLfpd;wd. 

6. rl;lG+h;t fl;lhak; 

fk;ngdpfs; rl;lg;gb jzpf;if 

fl;lhakhdjhFk; 

Gydha;T fl;lhakhdjy;y. 

7. nra;Kiw 

eilKiw tof;fk kw;Wk; Kd;dNu 

jahhpf;fg;gl;l epfo;r;rp epuypd;gb jzpf;if 

nra;ag;gLfpwJ. 

xt;nthU Gydha;Tf;fhd epfo;r;rp epuYk; 

NtWgl;ljhFk;. 

jzpf;ifahshpd; Fzq;fs; (Qualities of an Auditor) 

1. fzf;fpay; mwpT : 

fzf;fpay; kw;Wk; fzf;Fg; gphpTfshfpa nghJf; fzf;Ffs;> mlf;ftpiyf; 

fzf;Ffs; kw;Wk; tUkhdthpf; fzf;Ffspy; jzpf;ifahsh; ey;ywpT ngw;wpUf;f 

Ntz;Lk;. 

2. njhopy; EZf;f mwpT : 

jzpf;ifahsh; jd;Dila fl;rpf;fhuhpd; njhopy; Fwpj;j EZf;fq;fis 

mwpe;jpUf;f Ntz;Lk;. 

3. rl;l mwpT : 

jzpf;ifahsh; tzpfr; rl;lk;> fk;ngdpr; rl;lk; kw;Wk; jzpf;iff; 

Nfhl;ghLfis mwpe;jpUf;f Ntz;Lk;. 

4. Neh;ikAk; nfl;bf;fhuj;jdKk; : 

jzpf;fiahsh; Neh;ikahdtuhfTk;> nfl;bf;fhuuhfTk; ,Uf;f Ntz;Lk;. mth; 

cz;ikahdnjd;W fUjhjijr; rhd;wspf;ff; $lhJ. mNj rkak; mth; xd;W 

cz;iknad;W fUjpr; rhd;wspg;gjw;F Kd;dhy; epahakhd ftdj;JlDk; 

jpwikAlDk; nray;gl;bUf;f Ntz;Lk; (yz;ld; mz;L n[duy; ghq;f; tof;F). 

 

 

5. ngha;ahd mwpf;iff;Fr; rhd;wspf;fhik :  
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 jzpf;ifahsh; ngha;ahd mwpf;iff;Fr; rhd;wspf;ff;$lhJ. mth; ngha;ahd 

mwpf;ifapy; ifnaOj;jpLtijtpl gjtp tpyFtJ Nky; vd;w vz;zk; nfhz;bUf;f 

Ntz;Lk;. 

6. ufrpak; fhj;jy; : 

jzpf;ifahsh; jd;Dila fl;rpf;fhuhpd; ufrpaq;fis gpwhplk; ntsplf; 

$lhJ. 

7. eph;thfg; gapw;rp : 

jzpf;ifahsh; tpahghu epjpapay; mikg;gpay; kw;Wk; eph;thfj;jpy; gapw;rp 

ngw;wpUf;f Ntz;Lk;. 

8. jfty; ngWk; jpwik : 

jzpf;ifahsh; rhkh;j;jpakhf Nfs;tpfs; Nfl;L gpwhplkpUe;J jfty;fisg; 

ngwf; $ba jpwik ngw;wpUf;f Ntz;Lk;. 

9. nghJ mwpT : 

jzpf;ifahsh; nghJ mwpT ngw;wpUf;f Ntz;Lk;. mth; #o;epiyfSf;F Vw;g 

nray;glf; $ba mwpthw;wiyg; ngw;wpUf;f Ntz;Lk;. 

10. ftdkhf ,Uj;jy; : 

jzpf;ifahsh; rpwe;j mwpthspahfTk; vr;nraypYk; ftdj;Jld; nrayhw;wf; 

$batuhfTk;> vijAk; nrk;ikahf nra;af; $batuhfTk; ,Uf;f Ntz;Lk;. 

11. eLepiy jtwhik : 

jzpf;ifahsh; vg;nghOJk; eLepiy jtwhjtuhf ,Uf;f Ntz;Lk;. ,th; 

gpwUila nry;thf;fpw;F mb gzpahjtuhfTk; ,Uf;f Ntz;Lk;. 

12. nghWikAk; epaha czh;Tk; : 

jzpf;ifahsh; epaha czh;TilatuhfTk; gpwUila thjq;fis 

nghWikAld; nrtpkLf;f $batuhfTk; ,Uf;f Ntz;Lk;. 

13. mwpf;if jahhpf;Fk; Mw;wy; : 

KOikahd> rhpahd kw;Wk; njspthd mwpf;if jahhpj;J mspf;Fk; 

Mw;wiyj; jzpf;ifahsh; ngw;wpUf;f Ntz;Lk;. 

14. jd;dyk; fUjhik : 
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jzpf;ifahsh; jd;Dila flikfis Neh;ikahfTk; ek;gfkhfTk; nra;J 

Kbf;f Ntz;Lk;. ,jdhy; mtUila Raeyk; ghjpf;fg;gl;lhYk; $l mth; 

jd;Dila flikfis Jzpe;J nrayhw;wf; $batuhf ,Uf;f Ntz;Lk;. 

15. nghUspay; mwpT : 

nghUspaypd; nghJf; nfhs;iffisj; jzpf;ifahsh; mwpe;jpUf;f Ntz;Lk;. 

16. re;Njfkw;w kdg;ghd;ik : 

jzpf;fifahsh; vg;nghOJk; re;Njf vz;zk; nfhz;ltuhf ,Uf;ff; $lhJ. 

jzpf;ifahsh; jhd; gzpahw;w tUk; nghONj Neh;ikaw;w vz;zq; nfhz;bUf;fj; 

Njitapy;iy vd;W yz;ld; Mapy; ];NlhNu[; fk;ngdp ypkpnll; v. rPah; `h];yf; 

mz;L fk;ngdp vd;w tof;fpy; gpuG My; nth;];Nlhd; $wpapUf;fpwhh;. 

 NkYk; jzpf;ifahsh; xU fhty; ehNa jtpu Ntl;il eha; my;y vd;W 

ePjpgjp Nyhg;]; mth;fs; fpq;];ld; fhl;ld; kpy;]; tof;fpy; $wpapUf;fpwhh;. vdNt> 

jzpf;ifahsh; xU Jg;gwpthsdhfNth my;yJ jd;Dila gzpia re;Njff; 

fz;nfhz;L mZFgtuhfNth ,Uf;fj; Njitapy;iy. 

jzpf;ifahsh; xU fhty; ehNa jtpu Ntl;il eha; my;y (An Auditor is a 

watchdog but not a blood-hound) 

 ,f;fUj;J 1896-k; Mz;L eilngw;w fpq;];ld; fhl;ld; kpy;]; vDk; tof;fpy; 

ePjpgjp Nyhg;]; toq;fpa jPh;g;gpy; $wg;gl;Ls;sJ. 

 ,t;tof;F Vw;glf; fhuzk; ahnjdpy;> fpq;];ld; fhl;ld; kpy;]; fk;ngdpapy; 

tpahghur; ruf;fpUg;G gy;yhz;Lfshf kpifg;gLj;jp kjpg;gplg;gl;bUe;jJ. ,jdhy; 

fk;ngdpapd; ,yhgk; mjpfhkj; njhpe;jJ. vdNt> fk;ngdp ,j;jifa ,yhgj;jpypUe;J 

toq;fpa gq;fhjhak; %yjdj;jpypUe;J toq;fg;gl;ljhff; fUj Ntz;bajhapw;W. 

 mf;fk;ngdpapd; fzf;Ffisr; rhpghh;j;j jzpf;ifahsh; ruf;Ffis Neubahfr; 

rhpghh;f;fhky;> fk;ngdpapd; mjpfhhpfs; jahhpj;J mspj;j ruf;Fg; gl;baiy kl;Lk; 

ek;gp ,Ue;jhh;. vdNt> mth; ruf;fpUg;G kpifg;gLj;jp vOjg;gl;bUe;jijf; 

ftdpf;ftpy;iy. ,f;ftdf; Fiwtpw;fhf mth; kPJ fk;ngdp tof;Fj; njhlh;e;jJ. 

,ij vjph;j;J thjhba jzpf;ifahsh; jdf;Fr; re;Njfk; Vw;gLk;gb VJkpy;yhjjhy;> 

fk;ngdp mjpfhhpfshy; ifnaOj;jplg; gl;bUe;j ruf;Fg; gl;baiyj; jhd; 

ek;gpapUe;jjhfj; njhptpj;jhh;. 

 ,t;tof;fpy; ruf;fpUg;igf; fzf;fpLtJ jzpf;ifahshpd; flikay;y vd;W 

jPh;g;gspf;fg;gl;lJ. NkYk;> re;Njfk; VJkpy;yhj #o;epiyapy;> nghWg;Gs;s fk;ngdp 
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mjpfhhpfs; mspf;Fk; ruf;Fg; gl;baiy Vw;Wf; nfhs;yhk; vd;Wk;> mt;thW Vw;Wf; 

nfhz;lij itj;J jzpf;ifahsiu ftdf; Fiwtpw;F nghWg;ghf;f KbahJ vd;Wk; 

,j;jPh;g;gpy; ePjpgjp $wpapUe;jhh;. mth; ,t;thW $Wifapy; jhd;. jzpf;ifahsh; 

fhty; ehiag; Nghy; Kd;ndr;rhpf;ifAld; ,Uf;f Ntz;LNk jtpu Ntl;il ehiag; 

Nghy; Nkhg;gk; gpbf;fj; Njitapy;iy vd;w fUj;ijAk; ntspapl;lhh;. 

 ,f;fUj;jpy;> ePjpgjp jzpf;ifahsiuf; fhty; ehAld; xg;gpl;bUf;fpwhh;. 

Vnddpy;> jzpf;ifahh; vDk; fhty; eha; fk;ngdpapd; nrhj;Jf;fisg; ghJfhf;f 

Ntz;Lk;. vdNt> jzpf;ifahsh;> fzf;Ffis Kiwahf cs;sdth vd;Wk; 

fk;ngdpapd; ,Wjpf; fzf;Ffs; mjd; cz;ikahd kw;Wk; Neh;ikahd epiyiaf; 

fhl;Lfpd;wdth vd;Wk; ghh;f;f Ntz;Lk;. mth; ,tw;wpy; VNjDk; Fiwfisf; 

fz;lhy;> mtw;iw njhptpf;f Ntz;Lk;. mth; fzf;Ffisj; jzpf;if nra;Ak; NghJ 

epahakhd ftdk; kw;Wk; jpwikNahL nrayhw;w Ntz;Lk;. 

 ,Ug;gpDk; ,Jtiu tpthpf;fg;gl;l fpq;];ld; fhl;ld; kpy;]; tof;fpd; jPh;g;G 

fLikahd tpkh;rdj;jpw;F cs;shdJ. ruf;F vLf;Fk; nghOJ jzpf;ifahsUk; 

mtUila gpujpepjpAk; cldpUf;f Ntz;Lk; vd;w tof;fk; nkf;rd; kw;Wk; uhgpd;]; 

tof;fpw;Fg;gpwF mnkhpf;fhtpy; Vw;gl;lJ. ,e;jpahtpYk; nlg;b nrf;ul;lhp> kpdp];l;hp 

Mg; igdhd;]; v v];.vd;. jh];Fg;jh tof;fpd; Kbtpw;Fg; gpwF fpq;];ld; fhl;ld; 

kpy;]; tof;fpd; KbT Vw;Gilajhf ,y;iy. 

 jzpf;ifahsh; Ntl;il ehiag; Nghd;W ,Uf;f Ntz;lhnkd;whYq;$l mth; 

mjpf vr;rhpf;ifAld; ,Uf;f Ntz;Lk;. mth; epahakhd ftdKld; nray;gl;bUe;J 

fz;Lgpbj;jpUf;ff; $ba jtiwf; fz;Lgpbf;fj; jtwp ,Ue;jhy;> mj;jtw;wpw;W mth; 

nghWg;ghf Ntz;Lk;. 

jzpf;if Kd;Ndw;ghL  

(Preparation before Audit) 

jzpf;if epfo;r;rp epuy; (Audit Programme) 

 jzpf;ifia Muk;gpg;gjw;F Kd;dhy; xt;nthU jzpf;ifahsUk; xU epfo;r;rp 

epuiyj; jahhpf;f Ntz;Lk;. ,e;epfo;r;rp epuiyj; jahhpf;f Ntz;Lk;. ,e;epfo;r;rp 

epuypy;> mth; jhd; vd;d nra;a Ntz;Lnkd;gijAk; jd;Dila cjtpahsh;fs; 

vd;d nra;a Ntz;L nkd;gijAk; xt;nthU gzpAk; ve;j fhyf;fl;lj;jpw;Fs; 

Kbf;fg;gl Ntz;Lnkd;gijAk; Fwg;gpl Ntz;Lk;. ,e;epfo;r;rp epuNy „jzpf;if 

epfo;r;rp epuy;‟ vdg;gLk;. ,e;epfo;r;rp epuy; fPo;f;fhZk; %d;W tifglyhk;. 
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1. Kd;dNu jahhpf;fg;gl;l epfo;r;rp epuy; : ,t;tif epfo;r;rp epuy; jzpf;if 

Muk;gpg;gjw;F Kd;dNu KOikahfj; jahhpf;fg;gl;Lj; jzpf;fiahshpd; 

Nfhg;Gfspy; ,Uf;Fk;. ,jpy; jzpf;ifahsh; mtuth;fSf;F mspf;fg;gl;l 

gzpfis kl;Lk; Fwpj;Jf; nfhz;lhy; NghJk;. vdNt> mth; KO epfo;r;rp 

epuiyAk; jzpf;ifapd; jd;ikiag; nghWj;J jahhpf;f Ntz;bajpy;iy ,J 

xU nubNkL epfo;r;rp epuy; MFk;. 

2. fl;rpf;fhuhpd; njhopYf;F Vw;w epfo;r;rp epuy; 

,t;tifapy;> Kd;dNu jahhpf;fg;gl;l nubNkL epfo;r;rp epuy; VJk; 

jzpf;ifahshplk; ,Uf;fhJ. mth; jd;Dila fl;rpf;fhuhpd; njhopYf;F Vw;g 

mt;tg;NghJ jzpf;if njhlq;Ftjw;F Kd; mjw;fhd epfo;r;rp epuiyj; 

jahhpj;Jf; nfhs;s Ntz;Lk;. 

3. jahhpf;fg;glhj epfo;r;rp epuy; : ,t;tifapy; jzpf;ifahsh; vt;tpj epfo;r;rp 

epuiyAk; Kd;dNu jahhpg;gjpy;iy. Mdhy;> jzpf;ifg; gzp eilngw;Wf; 

nfhz;bUf;Fk; nghONj mtuth;fSf;fhd mizfisg; gpwg;gpj;J 

tha;nkhopapyhd xU epfo;r;rp epuYf;F toptFf;fpwhh;. 

jzpf;if epfo;r;rp epuYf;fhd khjphpg; gbtk; Kd;Gwk; jug;gl;Ls;sJ. 
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jzpf;if epfo;r;rp epuypd; khjphpg; gbtk; 

___________________________________fk;ngdp ypkpnll; Nrhjid nra;ag;gl Ntz;ba Gj;jfq;fs;  - fzf;Ffs; 
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Fwpg;G : xt;nthU jzpf;if cjtpahsUk; jhd; rhpghh;j;j Gj;jfk; fzf;fpw;Fhpa fl;lj;jpy; jd;Dila RUf;nfhg;gj;ij  
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  ,lNtz;Lk;
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ed;ikfs; 

1. rPuhd Ntiy : 

  xNu fzf;Ffs; gpd;tUk; fhyj;jpy; jzpf;if nra;ag;gLk; nghOJ 

jzpf;ifg; gzp xNu rPuhdjhf mikAk;. 

2. khw;W Vw;ghL :  

  xU vOj;jh; tpLg;gpy; nry;Yk; nghOJ mth; gzpia kw;nwhUth; 

nra;Jtpl KbAk;. Vnddpy;> Kd;dh; elj;Js;s gzpia epfo;r;rp epuypd; %yk; 

,th; vspjpy; Ghpe;J nfhz;Ltpl KbAk;. 

3. ftdf;FiwT nghWg;gpy; ,Ue;J jg;gpj;jy;: 

 jzpf;fiahsh; jd; kPJ ftdf;Fiwtpw;fhd nghWg;G Rkj;jg;gLk;nghOJ> 

epfo;r;rp epuiyf; fhl;b  mg;nghUg;gpy; ,Ue;J jd;id tpLtpj;Jf; nfhz;L tpl 

KbAk;. 

4. cjtpahsh;fspd; topfhl;b: 

 jzpf;if epfo;r;rp epuy; jzpf;ifahshpd; cjtpahsUf;f xU rpwe;jtop 

fhl;bahf tpsq;FfpwJ. 

5. cjtpahsh;fspd; gzp mwpjy; : jzpf;ifahsh; jd;Dila cjtpahsh;fs; ve;j 

msT Ntiy nra;jpUf;fpwhh;fs; vd;gijj; jzpf;if epfo;r;rp epuypd; %yk; mwpe;J 

nfhs;syhk;. 

6. Kf;fpa fUj;Jf;fs; tpLglhik : 

 cjtpahsh; Kf;fpakhd fUj;Jf;fisf; ftdpf;f jtwptplkhl;lhh;fs; vd;w 

ek;gpf;ifia jzpf;if epfo;r;rp epuy; jzpf;ifahsUf;F jUfpwJ. 

7. nghWg;Gf; fl;Ljy; : 

 jtWfSf;Fk; NkhrbfSf;Fk; nghWg;ghdth;fis vspjpy; fz;Lgpbf;f KbAk; 

Vnddpy;> xt;nthUtUk; jhd; Kbj;j gzpf;F vjpNu epfo;r;rp epuypy; ifnaOj;jpl 

Ntz;Lk;. 

jPikfs; 

1. ,ae;jpu kakhd Ntiy :  
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 epfo;r;rp epuypd;gb gzp GhpAk;NghJ jzpf;if vOj;jh;f;s jq;fSila nghJ 

mwpitg; gad;gLj;j KbahJ. mth;fs; jq;fSila flikia ,ae;jpukhfr; 

nra;jpLth;. 

 

 

2. rpW epWtdq;fsF;F Njitapy;iy : 

 rpW epWtdq;fisg; nghUj;j tiuapy;> epfo;r;rp epuy; Njitaw;wJk; 

tPzhzJk; MFk;. 

3. jzpf;ifapd; NghJ vOk; gpur;rizfs;: 

 jzpf;if nra;Ak; nghOJ vj;jidNah gpur;ridfs; voyhk;. Mdhy; 

mitaidj;ijAk; cs;slf;fpajhf epfo;r;rp epuy; ,uhJ. 

4. epWtdq;fspd; jdpg;gl;l gpur;ridfs;: 

 xt;nthU tpahghu epWtdj;jpw;Fk; mjw;Nf chpa jdpg;gl;l gpur;ridfs; gy 

cz;L. vdNt xt;nthU tifahd epWtdj;jpw;Fk; Vw;whw;Nghy; epfo;r;rp epuiy 

jahhpg;gJ vd;gJ ,ayhj xd;whFk;. 

jzpf;fif Fwpg;NgL (Audit Note Book) 

 jzpf;iff; Fwpg;NgL vd;gJ jzpf;if vOj;juhy; guhkhpf;fg;gLk; xU 

Gj;jfkhFk;. xU jzpf;if vOj;juhy; jzpf;ifapd; NghJ vOk; re;Njfq;fs; 

midj;ijAk; jd; kdjpypUj;jpf; nfhs;s KbahJ. NkYk;> mth; jzpf;ifahsUld; 

fye;jhNyhrpf;f Ntz;ba tp~aq;fisAk; epidtpy; itj;jpUf;f KbahJ. vdNt> 

mth; ,t;tp~aq;fisAk;> re;Njfq;fisAk; xU Fwpg;Ngl;by; Fwpj;Jf; nfhs;thh;. 

,f;Fwpg;Ngl;bw;Fg; ngah; jzpf;iff; Fwpg;NgL my;yJ jzpf;if Fwpg;G (Audit 

Memorandum) MFk;. 

jzpf;iff; Fwpg;Ngl;bd; cs;slf;fk; (Contents of an Audit Note Book) 

1. fl;rpf;fhuh; itj;jpUf;Fk; fzf;Fg; Gj;jfq;fspd; gl;bay; 

2. Kjd;ik mjpfhhpfspd; ngah;fs;> mth;fspd; flikfs;> mjpfhuq;fs; kw;Wk; 

nghWg;Gfs;. 

3. tpahghuj;jpy; gad;gLj;jg;gLk; njhopy; EZf;fr; nrhw;fs;. 

4. Nkw;nfhz;L tpsf;fKk; njspTk; ngw Ntz;ba tp~aq;fs; 
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5. fz;Lgpbf;fglg;l gpiofSk; NkhrbfSk;. 

6. rpy fzf;Ffspd; ,Ug;GfSk; $l;Lj; njhiffSk;. 

7. tq;fpr; rhpf;fl;Lk; gl;bay; 

8. jzpf;if mwpf;ifapy; Nrh;f;f Ntz;ba fUj;Jf;fs;. 

9. gpd;tUk; jzpf;iffSf;Fj; Njitg;gLk; tp~aq;fSk; tprhuizfSk;. 

10. njhiye;J Nghd Mjhur; rPl;Lfs; gw;wpa tpguq;fs;. 

11. jzpf;if njhlq;fp Kbf;fg;gl;l Njjpfs;. 

12. mikg;G Kiw kw;Wk; tpjpKiw Mtzq;fspd;; fzf;Ffisg; ghjpf;Fk; 

mk;rq;fs;. 

jzpf;iff; Fwpg;Ngl;bd; ed;ikfs; my;yJ Kf;fpaj;Jtk;. 

1. ftdf;Fiwtpw;F vjpuhd Mjhuk; : 

jzpf;ifahsh; kPJ ftdf;Fiwtpw;fhd tof;Fj; njhlug;gLkhdhy;> 

mth; ,g;Gj;jfj;ij Mjhukhff; fhl;b mjpypUe;J jg;gpj;Jf; nfhs;syhk;. 

2. jzpf;if vOj;jh;fspd; topfhl;b :  

jzpf;if vOj;jh;fs; gpw;fhyj;jpy; jzpf;if Nkw;nfhs;tjw;F ,J xU 

topfhl;bahfj; jpfo;fpwJ. 

3. Kf;fpaf; fUj;Jf;fisf; Fwpj;jy;: 

jzpf;ifahsh; Kf;fpaf; fUj;Jf;fis Fwpj;J itj;Jf; nfhs;tjw;F 

,J cjtpahf cs;sJ. 

4. tof;Ffspd; thapyhf Kf;fpaj;Jtk; : 

fPo;f;fhZk; tof;Ffspy; jzpf;if Fwpg;Ngl;bd; Kf;fpaj;Jtk; 

Fwpg;gplg;gl;Ls;sJ. 

1. yz;ld; mz;L n[duy; ghq;f; tof;fpy; ePjpgjp thfd; tpy;ypak;]; 

,jd; Kf;fpaj;Jtj;ijj; jd;Dila jPh;g;gpd; NghJ mOj;jkhff; 

$wpapUf;fpwhh;.  

2. rpl;b <f;Fapl;lgps; gah; ,d;#ud;]; fk;ngdp tof;fpy; 

jzpf;fiahsh; jd;id jw;fhj;Jf; nfhs;tjw;F ,J nghpJk; 

gad;gl;bUf;fpwJ. 
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jzpf;if nray; Kiwj;jhs;fs; (Audit Working Papers) 

 fzf;Ffs; gw;wpa Kf;fpar; nra;jpfs; mlq;fsp jhs;fs; jzpf;if 

nray;Kiwj; jhs;fs; vdg;gLk;. fzf;Ffs; jzpf;if nra;ag;gl;l gpwF re;Njfk; 

VJk; vOkhdhy;> jzpf;fiahsh; fzf;Ffs; KOtijAk; tphpthfg; ghh;f;fj; 

Njitapy;iy. mth; jzpf;if nray;Kiwj; jhs;fis kl;Lk; ghh;j;J jd;Dila 

re;Njfq;fisj; jPh;j;Jf; nfhs;syhk;. 

jzpf;if nray;Kiwj; jhs;fSf;fhd cjhuzq;fs;: 

1. ifnaOj;jplg;gl;l KOikahd jzpf;if epfo;r;rp epuy;. 

2. eilKiwapy; ,Uf;Fk; ,Ug;Gr; Nrhjid gl;bay;. 

3. fldhspfs;> fldPe;Njhh;> KjyPLfs; kw;Wk; epiyahd nrhj;Jf;fs; Fwpj;j 

ml;ltiz. 

4. fldhspfs;> fldPe;Njhh; kw;Wk; tq;fpfs; Nghd;wtw;Wld; nra;J nfhz;l 

fbjg; Nghf;Ftuj;Jfs;. 

5. tpahghur; ruf;fpUg;G Fwpj;j rhd;wpjo;. 

6. tu Ntz;ba kw;Wk nrYj;jg;gl Ntz;b nrhj;Jf;fs;> nghWg;Gfs; midj;Jk; 

fzf;Ffspy; Nrh;f;fg;gl;Ls;sd vd;gjw;fhd eph;thfj;jpd; rhd;wpjo;. 

7. Nja;khdk; gw;wpa tpguq;fs;. 

8. xU gUtj;jpy; nra;ag;gl;l tprhuizfs; kw;Wk; mt;wwpw;Fj; jug;gl;l 

tpsf;fq;fs; gw;wpa tpguq;fs;. 

jzpf;if nray; Kiwj; jhs;fspd;; Nehf;fq;fs;. 

1. jzpf;if vOj;jh;fs; nra;j gzpfis tpsf;fkhfj; je;J jzpf;ifahshpd; 

mwpf;iff;F tYT+l;Ljy;. 

2. jzpf;if vOj;jh;fspd; jpwik my;yJ jpwikf; Fiwit jzpf;ifahsh; 

njhpe;J nfhs;s toptFj;jy;. 

3. jzpf;ifahsUf;F vjpuhf ftdf; FiwTg; nghWg;G Rkj;jg;gLk; nghOJ 

mth; jd;idj; jw;fhj;Jf; nfhs;s cjTjy;. 

4. jzpf;if vOj;jh;fs; jhq;fs; nra;j gzpfis RUf;fkhf njhFj;Jf; 

$wg;gof;Fjy;. 
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5. xU epWtdj;jpy; nray;ghl;by ,Uf;Fk fzf;F Kiw kw;Wk; mfr; Nrhjid 

Kiwfspy; cs;s FiwghLfis jzpf;ifahsh; eph;thfj;jpw;F vLj;Jr; 

nrhy;y toptFj;jy;. 

6. jzpf;ifahsh; gpd;tUk; Mz;LfSf;Fj; jpl;lkpl cjTjy;. 

7. jzpf;ifahsh;> fhyjhkjkpd;wp> tpiuthf mwpf;if jahhpf;f cjTjy;. 

ey;y jzpf;if nray;Kiwj; jhs;fSf;Fhpa Kf;fpa mk;rq;fs;. 

1. Kf;fpakhd jfty;fs; midj;Jk; mjpy; mlq;fpapUf;f Ntz;Lk;. 

2. xU Fwpg;gpl;l nra;jpia mtw;wpypUe;J vspjhf vt;tpj rpuKkp;d;wp 

fz;Lgpbf;Fk; tifapy; mit thpirg;gLj;jg;gl;bUf;f Ntz;Lk;. 

3. mtw;wpy; nrhy;yg; gl;bUf;Fk; nra;jpfs; njspthfTk; vspjpy; Ghpe;J 

nfhs;sf; $ba tifapYk; ,Uf;f Ntz;Lk;. 

4. mtw;wpw;fhf gad;gLj;jg;gLk; jhs;fs; rPuhd mstpYk; ey;y juKilajhfTk; 

,Uf;f Ntz;Lk;. 

5. mtw;wpy; xt;nthU Fwpg;gpw;F ,ilapYk; Nghjpa ,ilntsp ,Uf;f Ntz;Lk;. 

mg;gb ,Ue;jhy;jhd; jzpf;ifahsh; jhd; vLj;j KbTfis mtw;wpy; vOj 

KbAk;. 

jzpf;if nray;Kiwj; jhs;fspd; chpikahsh; jzpf;ifahsh; Mthh;. vdNt 

mtw;iwg; ghJfhg;ghf itj;jpUf;f Ntz;baJ mtuJ nghWg;ghFk;. mtw;wpy; 

mlq;fpapUf;Fk; nra;jpfis mth; gpw egh;fSf;Fj; njhptpf;ff; $lhJ. 

Gjpa jzpf;if njhlq;Ftjw;F Kd;dhy; ftdj;jpy; nfhs; Ntz;baitfs; 

(Considerations at the Commencement of a New Audit) 

1. epakdk; :  jzpf;ifahsh;> Gjpa jzpf;if xd;iwj; njhlq;Ftjw;F Kd;dhy;> 

jd;Dila epakdk; rhpahdJjhdh vd;W ghh;f;f Ntz;Lk;. 

2. fl;lisfs; : jzpf;ifahsh; jd;Dila fl;rpf;fhuhplkpUe;J jd;Dila gzpapd; 

jd;ik> gzpapd; msT> flikfs;> jzpf;if Kbg;gjw;fhd Njjp kw;Wk; jd;Dila 

Cjpak; Fwpj;J cWjpahd fl;lisfisg; ngw Ntz;Lk;. 

3. fzf;F Kiw : mth; jd;Dila fl;rpf;fhuh; gpd;gw;Wk; fzf;F Kiwia Muha 

Ntz;Lk;. 

4. fzf;F Gj;jfq;fspd; gl;bay; : mth; jd;Dila fl;rpf; fhuhpd; mYtyfj;jpy; 

guhkhpf;fg;gLk;. fzf;Fg; Gj;jfq;fspd; gl;bay; xd;iw mth; ngw Ntz;Lk;. 
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mg;gl;baypy; Gj;jfq;fis itj;jpUf;Fk; egh;fspd; ngah;fSk; mth;fspd; khjphpf; 

ifnaOj;Jf;fSk; mlq;fpapUf;f Ntz;Lk;. 

5. mjpfhhpfspd; gl;bay; : jd;Dila fl;rpf;fhuhpd; fk;ngdpapy; gzpGhpAk; 

mjpfhhpfs; kw;Wk; mth;fSila mjpfhuq;fs;> flikfs; Fwpj;j gl;bay; xd;iwAk; 

jzpf;ifahsh; ngw Ntz;Lk;. 

6. mfr;Nrhjid Kiw : mfr;Nrhjid Kiw nray;gLk; epWtdkhdhy; mth; mJ 

Fwpj;J vOj;J %ykhd tpsf;fk; xd;iwg; ngw Ntz;Lk;. 

7. njhopy; EZf;f mwpT : njhoy; EZf;fk; rk;ge;jg;gl;l tpahghukhdhy;> 

jzpf;ifahsh; mjw;Fj; Njitahd njhopy; EZf;f mwpitg; ngw Ntz;Lk;. 

8. Nrhjidf;Fg; Gj;jfq;fisg; jahh; gLj;Jjy;: 

 jzpf;ifahsh; jd;Dila fl;rpf;fhuiu fzf;Fg; Gj;jfq;fis Kbj;J yhg 

el;lf;fzf;F kw;Wk; ,Ug;G epiyf; Fwpg;igj; jahhpf;Fk;gb gzpf;f Ntz;Lk;. 

NkYk;> mtw;NwhL xg;ge;jq;fs;> KjyPl;Lg; gj;jpuq;fspd; gl;bay; kw;Wk; gpw 

ghj;jpuq;fisAk;. 

jd;Dila Nrhjidf;fhfj; jahh; epiyapy; itj;jpUf;FkhWk; gzpf;f Ntz;Lk;. 

 

9. Ke;ija Mz;Lf; fzf;Ffs; : 

 jzpf;ifahsh; Ke;ija Mz;bd; jzpf;if mwpf;if fzf;Ffs; kw;Wk; 

,Ug;G epiyf; Fwpg;igg; ghh;itapl;L mtw;wpd;gb jhd; elg;G Mz;bw;fhd 

fzf;Ffs; jpwf;fg;gl;Ls;sdth vd;W ghh;f;f Ntz;Lk;. 

10. epWtd tpjpKiwg; gj;jpuq;fs; : 

 mikg;G Kiwr; rhrdk;> tpjpKiwr; rhrdk;> $l;L epWtdg; gj;jpuk;> capy; 

my;yJ nghWg;ghl;rp epWtdg; gj;jpuk; Nghd;wtw;iwj; jzpf;if nra;Ak; 

epWtdj;jpw;F Vw;whw;Nghy; jzpf;ifahsh; ftdkhfg; gbf;f Ntz;Lk;. 

11. fk;ngdpapd; Kjy; jzpf;if : 

 xU fk;ngdpapd; fzf;Ffis Kjd; Kjyhfj; jzpf;if nra;Ak; nghOJ 

jzpf;ifahsh; mjd; jftywpf;if> mJ Njhw;Wtpg;ghsh; kw;Wk; 

tpw;gidahsh;fSld; Nghl;Lf;nfhz;l xg;ge;jq;fs; Nghd;wtw;iwAk; ghh;f;f Ntz;Lk;.  

jzpf;iff; Nfhg;Gfs; (Audit Files)  
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jzpf;ifg; gzp jpUk;gj; jpUk;g epfof; $ba xd;whFk;. vdNt> vspjhfTk; 

cldbahfTk; jfty;fisg; ngw jzpf;ifahsh; Nfhg;Gfisg; guhkhpg;gJ 

,d;wpaikahjjhFk;. ,f; Nfhg;Gfs; ,Utifg;gLk;. mit. 

1. epue;ju jzpf;iff; Nfhg;G (Permanent Audit File) 

xU epWtdj;jpd; nghJ mk;rq;fs; my;yJ tpguq;fis cs;slf;fpa 

Nfhg;Gfs; epue;ju jzpf;iff; Nfhg;Gfs; vdg;gLk;. cjhuzkhf epWtdj;jpd; jd;ik> 

Kfthp> Kjd;ik mjpfhhpfs;> fzf;Fg; Gj;jfq;fs; kw;Wk; gjpNtLfspd; gl;bay; 

Nghd;wit ,jpy; mlq;fpapUf;Fk;. 

2. elg;G jzpf;iff; Nfhg;G (Current Audit File) :  

rkPgj;jpy; eilngw;w jzpf;if Fwpj;j nra;jpfs; mlq;fpa Nfhg;G elg;G 

jzpf;iff; Nfhg;G elg;G jzpf;iff; Nfhg;G vdg;gLk;. cjhuzkhf> ,jpy; 

,Wjpf;fzf;Ffs;> jzpf;if epfo;r;rp epuy;> mfr;Nrhjidapd; FiwghLfs; 

Nghd;wit mlq;fpapUf;fyhk;. 

jzpf;iff; FwpAk; FwpaPLfSk; (Audit Ticks and Symbols) : 

fzf;Ffisj; jzpf;if nra;Ak; nghOJ jzpf;ifahsh; gad;gLj;Jk; 

xt;nthU Fwp my;yJ FwpaPl;bw;Fk; xU njspthd nghUSz;L. $g;gh;]; khDty; 

Mg; Mbl;bq;fpy; jug;gl;Ls;s rpy jzpf;iff; FwpfSk; FwpaPLfSk; gpd;tWkhW : 

vOj;njOJjy; my;yJ $l;Lj;njhif 

khw;wk; 

FWf;Ff; fzf;fPL 

,Ug;G 

fzf;fPL 

gztuT 

,lhg;G 

,y;iy 

,f;FwpfSk; FwpaPLfSk; rpwpa mstpy; tuTg; gFjpapd; Xuj;jpy; Nghlg;gl 

Ntz;Lk;. midj;Jj; jzpf;ifahsh;fSk; xNu khjphpahd Fwpfisg; 

gad;gLj;Jtjpy;iy. ,Ug;gpDk;> jzpf;ifahsUk; mtUila cjtpahsUk; 
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gad;gLj;Jk; Fwpfs; khWtjpy;iy. ,j;jifa ufrpaf;Fwpfisj; jzpf;ifahsh;fs; 

gy fhuzq;fSf;fhfg; gad;gLj;Jfpd;wdh;. 

mf;fhuzq;fspy; rpy gpd;tUkhW : 

 i) jzpf;ifg; gzpapd; NghJ ,ilntsp Vw;gl;lhy; Kd;dh; Nrhjid 

nra;ag;gl;l ,dq;fisj; njhpe;Jf; nfhs;Sjy;. 

 ii) fzf;Fj; jzpf;iff;Fg; gpwF NkhrbjpUj;jq;fisj; jtph;j;jy;. 

 iii) jzpf;iff;F Kd;dh; nra;ag;gl;l jpUj;jq;fisf; Fwpg;gpLjy;. 

 iv) tpsf;fk; ngw Ntz;ba nra;jpfisf; Fwpg;gpLjy;. 

tpdhf;fs; 

rpwpa tpdhf;fs; 

1. jzpf;if nray; Kiwj; jhs;fs; vd;why; vd;d? 

2. jzpf;if Fwpg;NgL vd;why; vd;d? 

3. jzpf;if epfo;r;rp epuy; vd;why; vd;d? 

nghpa tpdhf;fs; 

1. jzpf;if epfo;r;rp epuy; vd;why; vd;d? mjd; ed;ikfisAk; jpikfisAk; 

$Wf. 

2. xU Gjpa jzpf;ifia Muk;gpg;gjw;F Kd;dhy; jzpf;ifahsh; ftdpf;f 

Ntz;baitfish tpsf;Ff. 

jzpf;ifahshpd; nghWg;Gfs; 

(Liabilities of an Auditor) 

jdpahh; kw;Wk; $l;L epWtdq;fisg; nghUj;jtiu> jzpf;ifahshpd; 

nghWg;Gfs; mtUf;Fk; mtUila fl;rpf;fhuUf;Fk; ,ilNa Vw;gl;l cld;ghl;L 

epge;jidfisg; nghUj;jpUf;Fk;. Mdhy; tiuaWf;fg;gl;l fk;ngdpiag; 

nghUj;jtiu> jzpf;ifahshpd; nghWg;Gfs; rl;lg;g+h;tkhdit. 

jzpf;ifahshpd; nghWg;Gfisf; fPo;f;fhZkhW gphpf;fyhk;. 

1. jzpf;ifahshpd; rl;lj;jpd; fPo; ftdf;Fiwtpw;fhd nghWg;G. 
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2. rl;lj;jpd; fPo; nghWg;G. ,g;nghWg;G fPo;f;fhZk; rl;lq;fspd; fPo; 

,Uf;fyhk;. 

 fk;ngdpfs; rl;lk;> 1956. 

 ,e;jpa jz;lidr; rl;lk; 

1. Kfthz;ikr; rl;lj;jpd; fPo; ftdf;Fiwtpw;fhd nghWg;G (Liability for Negilgence 

under the Law of Agency) 

jzpf;ifahsh; jd;Dila flikfis epiwNtw;Wtjpy;> ftdf;Fiwthf 

,Ue;jjhy; Vw;gl;l ,og;gpw;fhf mth; kPJ chpikapay; ePjpkd;wj;jpy; tof;Fj; 

njhluyhk;. jzpf;ifahshpd; flikfisg; nghUj;jtiu> mth; mtUila 

fl;rpf;fhuhpd; Kfth; vd;W jhd; nfhs;iffspd; mbg;gbilapy; $wNtz;Lk;. vdNt> 

mth; jd;Dila flikfis epiwNtw;Wtjpy; epahakhd ftdk; kw;Wk; jpwikiaf; 

fhl;l Ntz;Lk;. ,J Kfthz;ikr; rl;lj;jpd; rhuhk;rkhFk;. 

tUkhdthp Mizah; v.[p.vk;. lhz;Nlfh; tof;fpy; ifapUg;G nuhf;fj;ijr; 

rhpghh;f;fj; jtwpaikf;fhf jzpf;ifahsh; nghWg;Ngw;f Ntz;Lk; vd;W 

jPH;g;gspf;fg;gl;lJ. Mdhy;> ypth;g+y; kw;Wk; Ntfd; rg;is mNrh]pNa~d; ypkpnll; 

tof;fpy;> jzpf;ifahshpd; ftdf;Fiwthy; fk;ngdpf;F el;lNkJk; 

Vw;gltpy;iyahifahy;> mtiu ,og;gPl;bw;Fg; nghWg;ghf;f KbahJ vd;W 

jPh;g;gspf;fg;gl;lJ. 

vdNt> ftdf;Fiwtpw;fhf jzpf;ifahsiu nghWg;ghf;Ftjw;F 

fPo;f;fhz;gtw;iw ep&gpf;f Ntz;Lk;. 

1. mth; ftdf;Fiwthf ,Ue;jpUf;fpwhh;. 

2. mtUila ftdf;Fiwtpd; fhuzkhf fl;rpf;fhuUf;F 

el;lNkw;gl;bUf;fpwJ. 

epa+l;ld; v. gph;kpq;fhk; ];khy; Mk;]; fk;ngdp ypkpnll; (1906) tof;fpd; gb> 

fk;ngdpj; jzpf;ifahsh; jd;Dila nghWg;ig xU cld;ghl;by; <LgLtjd; %yk; 

fl;Lg;gLj;jpf; nfhs;sKbahJ. Vndd;why;> tiuaWf;fg;gl;l fk;ngdpiag; 

nghUj;jtiu jzpf;ifahshpd; nghWg;Gfs; rl;lg+h;tkhdit. 

Kf;fpakhd tof;F KbTfs;  

yPl;]; v];Nll; gpy;bq; mz;L ,d;nt];l;nkz;l; fk;ngdp v.n~g;gh;L> 1887. 
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 ,t;tof;fpy;> fk;ngdpapd; nray;Kiw tpjpfspy; gq;fhjhaKk; ,af;Feh;fs; 

CjpaKk; Mz;L ,yhgj;jpypUe;J nfhLf;fg;gl Ntz;Lk; vd;W $wg;gl;bUe;jJ. 

jzpf;ifahshpd; ftdf;Fiwthy; gq;fhjhaKk; CjpaKk; %yjdj;jpypUe;J 

toq;fg;gl;lJ. jzpf;ifahsh; jd;Dila flikfis epiwNtw;Wtjpy; 

ftdf;Fiwthf ,Ue;jhh; vd;gijf; fhuzq;fhl;b mth;kPJ ,og;gPl;bw;fhd tof;Fj; 

njhlug;gl;lJ. Mdhy;> jzpf;ifahsh; jdf;F nray;Kiw tpjpfs; ,Ug;gJ 

njhpe;jpUf;ftpy;iy vd;W tpthjpj;jhh;. ,Wjpahf> mth; ,og;gPl;bw;Fg; nghWg;ghf 

Ntz;Lk; vd;W jPh;khdpf;fg;gl;lJ. ,t;tof;fpy; epiyehl;lg;gl;bUf;Fk; fUj;J 

vd;dntd;why; jzpf;ifahsh; nray;Kiw Vl;ilg; ghprPypf;f Ntz;Lnkd;gjhFk;. 

Ihp]; cy;yd; fk;ngdp v. ilrd; mz;L mjh;]; 

 ,t;tof;fpy;> kiwf;fg;gl;l ,lhg;Gfisf; fz;Lgpbf;fj; jtwpajhy; 

jzpf;ifahsh; ,og;gPl;bw;Fg; nghWg;ghf Ntz;Lnkd;W jPh;g;gspf;fg;gl;lJ. epahakhd 

ftdk; kw;Wk; jpwikiaf; fhl;bapUe;jhy;> mth; ,j;jifa jtiwf; 

fz;Lgpbj;jpUf;f KbAk;. MfNt> mth; Fw;wj;jpw;F Mshfpwhh;. 

mjpfhuj;ijj; jtwhfg; gad;gLj;jpajw;fhd nghWg;G (Liability for Misfeasance) 

Kfthz;ikr; rl;lj;jpd;fPo; ftdf;Fiwtpw;fhd nghWg;NghL fk;ngdpfs; rl;lk; 

gphpT 543-d; fPo; mjpfhuj;ijj; jtwhfg; gad;gLj;jpajw;Fk; jzpf;ifahsh; 

nghWg;Ngw;f Ntz;Lk;. mjpfhuj;ijj; jtwhfg; gad;gLj;Jjy; vd;why; ek;gpf;ifj; 

JNuhfk; my;yJ flikf;Fg; Gwk;ghf elj;jy; vd;gJ nghUshFk;. jzpf;ifahsh; 

jd;Dila flikf;F vjpuhf ele;J mjd;%yk; fk;ngdpf;F ,og;G 

Vw;gl;bUf;fkhdhy;> mth; ,g;gphptpd;fPo; nghWg;Gf;Fs;shf NehpLk;. Mdhy;> ,j;jifa 

Fwpg;gplg;gl;l ghpfhuk; fk;ngdp fiyf;fg;gLk; nghOJ kl;LNk fpilf;Fk;. 

tof;F KbTfs; 

jzpf;ifahsh; mjpfhuj;ijj; jtwhfg; gad;gLj;jpajw;fhd nghWg;Gfs; 

rk;ge;jg;gl;l tof;F KbTfisj; njhpe;J nfhs;tjw;F> ,t;tj;jpahj;jpy; 

“chpikapay; nghWg;Gfs;” vDk; jiyg;gpd; fPo; jug;gl;bUf;Fk; fPo;f;fhZk; 

tof;Ffspd; KbTfisg; ghh;f;fTk;. 

1. jp. fpq;];ld; fhl;ld; kpy;]; fk;ngdp ypkpnll; (1896). 

2. jp nt];l;kpdp];lh; NuhL fd;];l;uf;~d; mz;L ,d;[pahpq; fk;ngdp 

ypkpnll; (1932). 
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2. rl;lj;jpd; fPo; nghWg;G (Liability under the Statute) 

fk;ngdpfs; rl;lk;> 1956-d; fPo; nghWg;G : 

,j;jiyg;gpd; fPo; jzpf;ifahshpd; nghWg;ig ,uz;L tifahfg; gphpf;fhk;. 

mit> 

1. chpikapay; nghWg;G 

2. Fw;wtpay; nghWg;G 

1. chpikapay; nghWg;G(Civil Liability) 

i) fk;ngdpr; rl;lg;gb flikfs; 

 fk;ngdpfs; rl;lj;jpd; gphpT 227(3) jzpf;ifahsh; rpy flikfis epiwNtw;w 

Ntz;Lnkd;W typAWj;JfpwJ. ,g;gphptpd;gb> mth; jd;Dila mwpf;ifapy 

fPo;f;fhz;gtw;iwj; njhptpf;f Ntz;Lk;. 

m) mth; jd;Dila flikfis epiwNtw;Wtjw;Fj; Njitahd jfty;fs; 

kw;Wk; tpsf;fq;fs; midj;ijAk; ngw;wpUf;fpwhuh. 

M) mtUila fUj;Jg;gb> ,Ug;Gepiyf; Fwpg;G kw;Wk; ,yhg el;lf;fzf;F 

fk;ngdpapd; cz;ikahd kw;Wk; njspthd epiyiaf; fhl;Lfpd;wdth. NkYk;> 

mit fk;ngdpfs; rl;lg;gb vOjg;gl;Ls;sdth. 

Nkw;fhZk; Njitfisg; g+h;j;jp nra;aj;jtwpdhy;> mth; flik jtwpa 

Fw;wj;jpw;F Mshfp &gha; Mapuk; tiu mguhjk; nrYj;j NehpLk;. 

ii) mwpf;ifapy; ifnaOj;jpLjy; 

gphpT 229-d; gb> jzpf;ifahsuhf epakpf;fg;gl;l egh; my;yJ epakdk; 

epWtdj;jpd; ngahpy; ,Ue;jhy;> mjd; $l;lhsp kl;LNk mwpf;ifapy; ifnaOj;jpl 

Ntz;Lk;. ,g;gphptpd;gb> mwpf;ifapy; ifnaOj;jpl;l ,f;$l;lhsp epahakhd 

fhyj;jpw;Fs; ,ijf; fk;ngdpg; gjpthsUf;Fj; njhptpf;f Ntz;Lk;. Ntz;Lnkd;Nw 

,ijr; nra;aj; jtwpdhy;> jzpf;ifahsh; &gha; Mapuk; tiu mguhjk; nrYj;j 

NehpLk;. 

iii) fk;ngdpf; fiyg;gpd; NghJ ek;gpf;ifj; JNuhfk; 
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 fk;ngdp fiyf;fg;gLk; nghOJ> fk;ngdpapd; mjpfhhp vtNuDk; fk;ngdpapd; 

gzj;ijj; jtwhf gad;gLj;jpajhfNth my;yJ jf;f itj;Jf; nfhz;ljhfNth 

my;yJ mjpfhuj;ijj; jtwhf gad;gLj;jpajhfNth my;yJ fk;ngdpf;F ek;gpf;if 

JNuhfk; ,ioj;jjhfNth njhpe;jhy;> ePjpkd;wk; mth;fisf; fPo;fhZkhW nra;ar; 

nrhy;yp fl;lhag;gLj;jyhk;. 

m) Fwpg;gpl;l tPjj;jpy; tl;bAld; nrhj;Jf;fis my;yJ mtw;wpd; gFjpia 

jpUg;gpr; nrYj;jr; nrhy;Yjy; my;yJ jpUk;g itf;fr; nrhy;Yjy;> (my;yJ) 

M) el;l <lhf VNjDk; njhifia nrYj;jr; nrhy;Yjy;. 

iv) KiwNflhf nrYj;jg;gl;l gq;fhjhak; kw;Wk; fopT 

,z;Nlh gh;kh ,z;l];l;hP]; ypkpnll; (1957) tof;fpy; cz;ikahd kw;Wk; 

njspthd epiyiaf; fhl;lhj jtwhd jzpf;if nra;ag;gl;l fzf;Ffis ek;gp 

gq;fhjhak; my;yJ epfu ,yhgj;jpd; kPJ fopT KiwNflhf toq;fg;gl;bUe;jhy;> 

mj;njhifiaj; jzpf;ifahsh; jpUg;gpr; nrYj;j Ntz;Lk; vd;W 

jPh;g;gspf;fg;gl;Ls;sJ. 

Kf;fpakhd tof;F KbTfs; 

yz;ld; Mapy; ];NlhNu[; fk;ngdp ypkpnll; v. rPah;> `h];yf; mz;L fk;ngdp (1904) 

tof;fpd; tpguk;  

 jzpf;ifahsh; rpy;yiw nuhf;f ,Ug;igr; rhpghh;f;fj; jtwptpl;lhh;. ,t;tpUg;G 

,Uf;f Ntz;baJ $796. Mdhy; cz;ikapy; ,Ue;jJ $30 kl;LNk. ,jdhy; 

fk;ngdpf;F el;lNkw;gl;lJ. 

tof;fpd; KbT 

 jzpf;ifahsh; flik jtwptpl;lhh; vd;Wk; mjdhy; mth; ,og;gPL nrYj;j 

Ntz;Lnkd;Wk; jPh;g;gspf;fg;gl;lJ. 

jp fpq;];ld; fhl;ld; kpy;]; fk;ngdp ypkpnll; (1896) 

tof;fpd; tpguk; 

 fk;ngdpapd; ruf;fpUg;G gy;yhz;Lfshf $l;b kjpg;gplg;gl;bUe;jJ. ,jdhy;> 

,yhgk; mjpfkhfp %yjdj;jpypUe;J gq;fhjhak; nfhLf;fg;gl;lJ. 
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fk;ngdpapd; mjpfhhpfs; jahhpj;j ruf;Fg; gl;bay;fis ek;gpapUe;jikf;fhf 

fk;ngdpj; jzpf;ifahsh; kPJ ftdf;Fiwtpw;fhf tof;Fj; njhlug;gl;lJ. 

jzpf;ifahsh;> jdf;Fr; re;Njfk; vOtjw;F VJkpy;yhjjhy;> fk;ngdp mjpfhhpfs; 

ifnaOj;jpl;bUe;j ruf;Fg; gl;bay;fis ek;gp ,Ue;jjhf thjpl;lhh;. 

tof;fpd; KbT 

ruf;nfLg;gJ jzpf;ifahshpd; flik my;y vd;Wk; re;Njfk; vohj 

#o;epiyfspy;> nghWg;Gs;s fk;ngdp mjpfhhpfspd; rhd;wpjio Vw;Wf; nfhz;ljw;fhf 

mtiu ftdf;Fiwtpw;f nghWg;ghf;f KbahJ vd;Wk; ,t;tof;fpy; jPh;g;gspf;fg;gl;lJ. 

vdNt> mth; fhty; ehiag; Nghy; Kd;ndr;rhpf;ifAld; ,Uf;f Ntz;LNk 

jtpu Ntl;il ehiag; Nghy; Nkhg;gk; gpbf;fj; Njitapy;iy. 

Mdhy; nkf;rd; kw;Wk; uhgpd;]; tof;fpw;Fg; gpwF jzpf;ifahsUk; 

mtUila gpujpepjpAk; ruf;F vLf;Fk; nghOJ cldpUf;f Ntz;Lk; vd;w tof;fk; 

mnkhpf;fhtpy; Vw;gl;lJ. ,e;jpahtpYk;> nlg;b nrf;ul;lhp> kpdp];l;hp Mg; igdhd;]; 

v.v];.vd;. jh];Fg;jh tof;fpd; Kbtpw;Fg; gpwF fpq;];ld; fhl;ld; kpy;]; tof;fpd; 

KbT Vw;Gilajhf ,y;iy. 

jp nt];l; kpdp];lh; NuhL fd;];l;uf;~d; mz;L ,d;[pdpahpq; fk;ngdp ypkpnll; 

(1932) 

tof;fpd; tpguk; 

KbTwhg; nghUl;fs; $l;b kjpg;gplg;gl;bUg;gijAk; nghWg;Gfs; Fiwj;J 

kjpg;gplg;gl;bUg;gijAk; jzpf;ifahsh; gq;Fjhuh;fspd; ftdj;jpw;Ff; 

nfhz;Ltutpy;iy. ,jd; tpisthf> ,yhgk; mjpfkhfp %yjdj;jpypUe;J gq;fhjhak; 

nfhLf;fg;gl;lJ. 

tof;fpd; KbT 

,t;tof;fpy;> jzpf;ifahsh; fPo;f;fhZk; tifapy; flik jtwpa Fw;wj;jpw;F 

Mshf;fg;gl;lhh;. 

1. ,Ug;Gepiyf; Fwpg;gpy; ,Ue;J tpLgl;l nghWg;Gfis mit tpLgl;bUg;gJ 

njspthfj; njhpe;jpUe;Jk; fz;Lgpbf;fj; jtwpaJ. 

2. KbTwhg; nghUl;fs; $l;b kjpg;gPL nra;ag;gl;bUe;jij> mtw;iwr; 

rhpghh;f;fg; Nghjpa rhd;Wfs; ,Ue;Jk;> fz;Lgpbf;fj; jtwpaJ. 
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2. Fw;wtpay; nghWg;G (Criminal Liability) 

i)   njhpe;Njh jtW nra;jy; 

 fk;ngdpfs; rl;lk;> 1956 gphpT 628d;gb> xU jzpf;ifahsh; rl;l tpjpfSf;fhf 
my;yJ tpjpfspd; gb Njitg;gLk; VNjDk; gbtk;> mwpf;if> rhd;wpjo;> ,Ug;G 
epiyf;Fwpg;G> jftywpf;if> gl;bay; my;yJ kw;w Mtzq;fspy; fPo;f;fhZkhW 
nra;jhy;> jz;lidf;F Mshthh;. 

 m) jtnwd;W njhpe;Nj VNjDk; Kf;fpakhd tpguj;ijj; jtwhff; nfhLj;jy;. 

 M) Kf;fpakhdJ vd;W njhpe;Nj VNjDk; Kf;fpakhd nra;jpia tpl;LtpLjy;. 

 ,jw;fhd jz;lid ,uz;lhz;Lfs; tiu rpiwthrj;NjhL Nkw;nfhz;L 
mguhjKk; MFk;. 

ii)   Vkhw;Wjy; my;yJ Nkhrb Nehf;fk; 

 fiyf;fg;glf; $ba fk;ngdpapd; jzpf;ifahsh; vtiuNaDk; Vkhw;w 
Ntz;Lk; my;yJ Nkhrb nra;a Ntz;Lnkd;w Nehf;fj;NjhL fPo;f;fhZkhW nra;jhy; 
jz;bf;fg;gLthh;. 

 m) VNjDk; Gj;jfq;fs;> jhs;fs;> my;yJ gj;jpuq;fs; Mfpatw;iw mopj;jy;> 
fpopj;jy;> jpUj;Jjy;> jtwhf;Fjy; my;yJ kiwj;J itj;jy;> my;yJ ,tw;wpw;F 
cle;ijaha; ,Uj;jy;. 

 M) fk;ngdpiar; Nrh;e;j VNjDk; gjpNtL> fzf;Fg; Gj;jfk;  my;yJ 
Mtzj;jpy; VNjDk; jtwhd my;yJ Nkhrbahd gjpitr; nra;jy; my;yJ 
nra;tjw;F cle;ijaha; ,Uj;jy;. 

 ,jw;fhd jz;lid VO Mz;Lfs; tiu rpiwthrk; kw;Wk; mguhjKk; MFk; 

(gphpT – 539). 

iii)   jtwhd jftywpf;ifia mq;fPfhpj;jy; 

 jtwhd nra;jpfs; mlq;fpapUf;Fk; jftywpf;if ntspaplg;gLtij 
mq;fPfhpj;jhy;> ,uz;lhz;Lfs; tiu rpiwthrk;>&gha; 5000- tiu mguhjk; my;yJ 
,uz;Lk; jz;lizahf tpjpf;fg;gLk;. 

iv)   jzpf;ifahsiu Fw;wtpay; nghWg;gpw;Fs;shf;Fjy; 

 jzpf;ifahsiu Fw;wtpay; nghWg;gpw;Fs;shf;f> fPo;f;fhz;gtw;iw ep&gpf;f 
Ntz;Lk;. 

 m) nfhLf;fg;gl;l tpguj;jpd; Kf;fpar; nra;jpfs; jtwhdit. 

 M) jzpf;ifahsh; Ntz;Lnkd;Nw jtwhd tpguj;ijf; nfhLj;jpUj;jy;. 
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 ,) fk;ngdpr; rl;l tpjpfspd; fPo; nfhLf;f Ntz;ba VNjDk; gbtk;> mwpf;if> 
,Ug;G epiyf;Fwpg;G> rhd;wpjo; my;yJ kw;w Mtzq;fspy; Gfhh; nra;ag;gl;Ls;s 
tpguk; jug;gl;bUj;jy;. 

v)   jzpf;ifahsiu tpLtpf;f ePjpkd;wj;jpd; mjpfhuk; 

 jzpf;ifahsUf;F vjpuhd tof;F ftdf;FiwT> jtWjy;> flik jtWjy; 
my;yJ ek;gpf;if JNuhfj;jpw;fhf ,Ue;jhy;> mtiu tpLtpf;Fk; mjpfhuk; 
ePjpkd;wj;jpw;F cz;L (gphpT 633). ,Ug;gpDk;> ,t;thW tpLtpg;gjw;F jzpf;ifahsh; 
Neh;ikahfTk;> epahakhfTk; ele;J nfhz;bUf;fpwhh; vd;W ePjpkd;wk; jpUg;jp mila 
Ntz;Lk;. Mdhy;> Fw;wtpay; eilKiwapy; ,t;thW tpLtpg;gjw;F ePjpkd;wj;jpw;F 
mjpfhuk; ,y;iy. 

Kf;fpakhd tof;F KbTfs;  

i)   igj;a ehj; gP~;th]; v. vk;guh; (1935) 

 fk;ngdp ,yhgk; <l;l Muk;gpj;j gpwF> elg;Gr; nryT> mikg;Gr; nryTfs; 
fzf;fpy; gw;nwOjg;gl;lJ. Mdhy;> ,J ,Ug;G epiyf; Fwpg;gpYs;s tUthapdf; 
fzf;Ffspy; gw;nwOjg; gl;bUf;f Ntz;Lk;. ,Ug;G epiyf; Fwpg;G Ntz;Lnkd;Nw 
jtwhff; $wg;gl;l tpguj;ijf; nfhz;bUg;gjhy;> gphpT 628-d; fPo; Fw;wkpiof;fg; 
gl;bUf;fpwJ vd;W ,t;tof;fpy; jPh;g;gspf;fg;gl;lJ. 

ii)   fuhr;rp ghq;f; ypkpl;nlbd; mjpfhuG+h;tf; fiyg;ghsh; v.fuhr;rp ghq;f; ypkpl;nlbd; 
,af;Feh;fs;> Nkyhsh; kw;Wk; jzpf;ifahsh;fs; 

 ,t;tof;fpy;> vd;iwf;FNk nrYj;jg;glhj my;yJ vd;iwf;FNk nrYj;jf;$ba 
tha;g;gpy;yhj tuhf;fld; kw;Wk; Iaf;fld;fis Nrh;j;J ,Ug;G epiyf;Fwpg;gpy; 
Mz;bw;fhd nuhf;f ,yhgj;ij tq;fpapd; ,af;Feh;fs; fhl;bapUe;jdh;. ,J xU 
Kf;fpakhd tpguj;ijj; jtwhff; nfhLj;jjhFk;. 

,e;jpaj; jz;lidr; rl;lj;jpd;fPo; nghWg;G (Liability under the Indian Penal Code) 

 rl;lg;gb rhd;whf Vw;Wf; nfhs;sg;glf; $ba VNjDk; rhd;wpjopd; Kf;fpakhd 
gFjp jtwhdJ vd;W njhpe;Nj my;yJ mwpe;Nj jzpf;ifahsh; mijf; nfhLj;jhy; 
my;yJ mjpy; ifnaOj;jpl;lhy;> mth; jtwhd rhl;rpak; mspj;jjw;F vt;thW 
jz;bf;fg;gLthNuh mt;thNw jz;bf;fg;gLthh;. 

jp uhay; nkapy; ];Bk; ghf;nfl; fk;ngdp ypkpnll; (1931) 

 ,t;tof;fpy;> Kf;fpakhd tpguq;fs; jtwhdit vd;W njhpe;Nj jtwhd 
Mz;lwpf;ifiag; gq;Fjhuh;fSf;Ff; nfhLf;f jzpf;ifahsh; cjtpajhfTk; 
cle;ijaha; ,Ue;jjhfTk; Fw;wk; Rkj;jg;gl;lhh;. 

 ,Ug;gpDk;> jzpf;ifahsh; ,f;Fw;wj;jpypUe;J tpLtpf;fg;gl;lhh;. 

%d;whk; egh;fSf;F jzpf;ifahshpd; nghWg;Gfs; (Liabilities of an Auditor to Third 

Parties) 
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 jzpf;ifahsuhy; ifnaOj;jplg;gl;l VNjDk; ,Ug;Gepiyf; Fwpg;G my;yJ 
tpgug; gl;bay;fis ek;gpajhy; %d;whk; egh;fSf;F Vw;gLk; ,og;gpw;F 
jzpf;ifahsiug; nghWg;ghf;f KbAkh vd;W vOg;gg;gLk; Nfs;tpf;fhd thjq;fs; 
gpd;tUkhW: 

1. jzpf;ifahsUf;Fk; %d;whk; egh;fSf;FkpilNa xg;ge;j cwT VJkpy;iy. 

2. jzpf;ifahsh; %d;whk; egh;fspd; gzpahsUk; my;y 

3. mth; ,e;egh;fSf;fhfr; nra;af; $baJ xd;Wkpy;iy. 

 MfNt> mtiu %d;whk; egh;fSf;Fg; nghWg;ghf;f KbahJ (nyypth; mz;L 
nld;d]; v.Fl; - 1893) 

 ,f;Nfs;tp 1931-k; Mz;L eilngw;w my;l;uhkhh;]; fhh;g;gNu~d; v.lr;> eptd; 
mz;L mjh;]; vDk; tof;fpy; kPz;Lk; vOe;jJ. 

tof;fpd; tpguk; : jzpf;ifahsh; ifnaOj;jpl;bUe;j ,Ug;Gepiyf; Fwpg;ig ek;gp 
tq;fpah; fk;ngdpf;Ff; fld; nfhLj;jdh;. ,Ug;G epiyf; Fwpg;G jtwhdjhfTk; Nkhb 
nra;ag;gl;ljhfTk; ,Ue;jjhy; tq;fpah; gzj;ij ,oe;jdh;. gpd;dh;> tq;fpah; 
jzpf;ifahsh; kPJ tof;Fj; njhlh;e;jdh;. 

tof;F KbT:    ,t;tof;F rkhjhdj;jpy; Kbe;jJ. 

 ,q;fpyhe;J  fzf;fhsh;fs; ,g;nghOJk; jzpf;ifahsiuf; fhg;ghw;w KbAk; 
vd;W $Wfpd;wdh;. Vnddpy;> jzpf;ifahsiug; nghWg;Gf;Fs;shf;f nlh;hp v.gPf; 
tof;fpy; tpthjpf;fg;gl;l fPo;f;fhZk; ehd;F tp~aq;fis thjp ep&gpf;f Ntz;Lk;. 

1. $wg;gl;l nra;jp ngha;ahdJ 

2. $wpath; ngha;nad;W njhpe;Nj $wpapUj;jy; 

3. thjp mjd;gb elf;f Ntz;Lnkd;gjw;fhfNt nra;jp $wg;gl;bUj;jy; 

4. thjp mjd;gb ele;J ,og;gpw;F MshfpapUj;jy; 

 kPz;Lk;> tUkhdthp Mizah; v.[p.vk;. lhz;Nlfh; tof;fpy; jzpf;ifahsh; 
%d;whk; egh;fSf;Ff; flikg; gl;ltuy;y vd;W ePjpgjp ma;ah;> N[ jPh;g;G 
toq;fpAs;shh;. 

 Mdhy;> 1963 Mk; Mz;L eilngw;w n`l;Ny igh;d; &fk;ngdp v.n`y;yh; 
mz;L ghh;l;dh;]; ypkpnll; tof;fpw;Fg; gpwF ftdf;Fiwthff; $wg;gl;l 
nra;jpfSf;F jzpf;ifahsh; jhh;kPfg; nghWg;Ngw;f Ntz;Lnkd;W KbT 
nra;ag;gl;lJ. vdNt> %d;whk; egh;fSf;F jzpf;ifahsh; flikg;gl;ltuy;y vDk; 
Ke;ija tof;Ffspd; KbTfs; jw;NghJ Vw;wjha; ,y;iy. 

 NtWtifapy; ghh;g;NghNkahdhy;> fk;ngdp ntspapLk; jfty; mwpf;ifapy; 
jtwhd nra;jp jug;gl;bUf;f mij ntspapLtjw;F jzpf;ifahsh; mq;fPfhuk; 
nfhLj;jpUe;jhy;> mij ek;gp fk;ngdpapd; gq;Ffis thq;fpa %d;whk; egUf;F 
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jzpf;ifahsh; ,og;gPL ju Ntz;Lk;. ,UtUf;Fk; ,ilNa xg;ge;j cwT VJkpy;iy 
vd;whYk; $l ,t;tpog;gPl;bw;F jzpf;ifahsh; nghWg;Ngw;f Ntz;Lk; (gphpT 63). 

nfsutj; jzpf;ifahshpd; nghWg;G (Liability of a Honorary Auditor) 

 nfsutj; jzpf;ifahshpd; nghWg;Gk; Cjpak; ngWk; jzpf;ifahshpd; 
nghWg;igg; Nghd;wNj MFk;. jd;Dila epakdj;jpw;Ff; ifkhwpy;iy vd;w 
mbg;gilapy; nfsutj; jzpf;ifahsh; jd;Dila nghWg;gpypUe;J jg;gKbahJ. 
,f;fU;J ghh;By; fhh;g;gNu~d;> ghk;Ngv.Nfhghy; fpU~;zhuht; (1957) tof;fpy; 
ntspg;gLj;jg;gl;Ls;sJ. 

fk;ngdpj; jzpf;ifahsh; 

(Company Auditor) 

 xU fk;ngdp jd;Dila jzpf;if  nra;ag;gl;l fzf;Ffis Mz;Lg; 
nghJf;$l;lj;jpy; gq;Fjhuh;fs; Kd;itj;J mth;fspd; xg;Gjiyg; ngw Ntz;Lk;. ,J 
xU fk;ngdpapd; rl;lg+h;tkhd flikahFk;. vdNt> fk;ngdpj; jzpf;if fk;ngdpfs; 
rl;lk;> 1956d; gb fl;lhakhdjhFk;. fk;ngdpj; jzpf;ifapd; rpwg;G mk;rq;fSk; mJ 
rk;ge;jg;gl;l fk;ngdpr; rl;l tpjpfSk; fPo;f;fhZk; jiyg;Gfspy; tpsf;fg;gl;Ls;sd. 

fk;ngdpj; jzpf;ifahsh; 

fk;ngdpj; jzpf;ifaUf;fhd jFjpfs; 

(Qualifications of a Company Auditor) 

 fk;ngdpfs; rl;lk; gphpT 226(1) kw;Wk; 92)d; gb> xU fk;ngdpj; jzpf;ifahsh; 
Mtjw;F fPo;f;fhZk; ,uz;L jFjpfspy; VNjDk; xd;iw xU egh; ngw;wpUf;f 
Ntz;Lk;. 

1. gl;laf; fzf;fhsh;fs; rl;lk; 1949y; $wg;gl;Ls;s gbahd gl;laf; 

fzf;fhsh; 

2. gFjp-B khepyq;fs; (rl;lq;fs;) rl;lk;> 1951 my;yJ [k;K kw;Wk; fh~;kPh; 

(tphpT gLj;jg;gl;l rl;lq;fs;) rl;lk;> 1956 Muk;gkhtjw;F cldbahf 

Kd;dhy; gFjp –B khepyq;fs; KOtJk; my;yJ VNjDk; gFjpapy; 

eilKiwapy; ,Ue;j rl;lj;jpd; fPo; rhd;wpjo; ngw;wth;. ,Ug;gpDk;> kj;jpa 

murhq;fk;; muRr; nra;jpapjopy; mwptpg;gjd; %yk;NkNy Fwpg;gplg;gl;Ls;s 

rhd;wpjo;fis toq;Ftjw;Fk;> GJg;gpg;gjw;Fk;> epWj;jp itg;gjw;Fk; 

my;yJ uj;J nra;tjw;Fkhd tpjpfis Vw;gLj;jyhk;. 

 

fk;ngdpj; jzpf;ifaUf;fhd jFjpapd;ik (Disqualifications of a Company Auditor) 
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 gphpT 226 (3)d; gb fPo;f;fhZk; egh;fs; fk;ngdpj; jzpf;ifahsuhf epakdk; 
ngWtjw;Fj; jFjp cilath;fs; my;y: 

1. xU $l;likg;G 

2. fk;ngdpapd; mjpfhhp my;yJ gzpahsh; 

3. fk;ngdp mjpfhhp my;yJ gzpahshpd; $l;lhsp my;yJ gzpahsh; 

4. &.1000-f;F Nky; fk;ngdpf;F fld;gl;l egh;. 

5. fk;ngdpfspypUe;J &.1000-f;F Nky; fld; ngw;w xU %d;whk; egUf;F 

cj;jputhjk; nfhLj;jth;. 

 NkYk;> gphpT 226(4) xU egh; fPo;f;fhZk; #o;epiyfspYk; fk;ngdpj; 
jzpf;ifahsuhf epakdk; ngWtjw;F jFjpaw;wth; vd;W $WfpwJ. 

1. Kjd;ikf; fk;ngdpapy; epakdk; ngWtjw;F mth; mjd; VNjDk; xU 

Jizf; fk;ngdpapy; epakdk; ngwf; jFjpaw;wtuhf ,Uj;jy; 

2. xU Jizf; fk;ngdpapy; epakdk; ngWtjw;F Kjd;ikf; fk;ngdp my;yJ 

mjd; NtW VNjDk; Jizf; fk;ngdpapy; mth; epakdk; ngw 

jFjpaw;wtuhf ,Uj;jy;. xU jzpf;ifahsh; mtUila epakdj;jpw;Fg; 

gpwF Nkw;$wpa tpjpfspd;gb jFjpaw;wtuhdhy; mth; jd;Dila 

gzpapypUe;J tpyfpajhf fUjg;gLthh;. 

fk;ngdpj; jzpf;ifahshpd; epakdk; (gphpT-224) 

(Appointment of a Company Auditor) 

1. Kjy; jzpf;ifahsh; 

 fk;ngdp gjpT nra;ag;gl;L xU khjj;jpw;Fs; mjd; Kjy; jzpf;ifahsiu 
,af;Feuit epakpf;fpwJ. mth; Kjy; Mz;Lg; nghJf;$l;lk; KbAk; tiu 
gjtpapypUg;ghh;. 

 ,af;Feuit Kjy; jzpf;ifahsiu epakdk; nra;aj; jtwpdhy;> mtiu 
Mz;Lg; nghJf; $l;lj;jpy; fk;ngdp epakdk; nra;ayhk;. 

2. gpd;tUk; jzpf;ifahsh; 

i)  fk;ngdp epakdk; : 

jzpf;ifahsh; tof;fkhf fk;ngdpahy; xt;nthU Mz;Lg; nghJf; $l;lj;jpYk; 
epakpf;fg; gLfpwhh;. mth; me;jf; $l;l KbtpypUe;J mLj;j Mz;L nghJf; $l;l 
KbT tiu gjtpapypUg;ghh;. ,t;thW epakpf;fg;gl;l xt;nthU jzpf;ifahsUf;Fk; 
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mth; epakpf;fg;gl;ljpypUe;J VO ehl;fSf;Fs; mth; jzpf;ifahsuhf 
epakpf;fg;gl;lJ gw;wp fk;ngdp njhptpf;f Ntz;Lk;. 

ii)  kj;jpa murpd; epakdk; : 

Xh; Mz;Lg; nghJf; $l;lj;jpy; ve;jj; jzpf;ifahsUk; epakpf;fg;glhky; 
my;yJ kWepakdk; nra;ag;glhky; ,Ue;jhy;> kj;jpa murhq;fk; epakdk; nra;ayhk;. 

iii)  gjpthsUf;Fj; njhptpj;jy;: 

gphpT 224 (1)d; fPo; epakpf;fg;gl;l jzpf;ifahsh; jd;Dila epakdk; gw;wpa 
mwptpg;G fpilj;j 30 ehl;fSf;Fs; jd;Dila rk;kjk; my;yJ kWg;ig vOj;J 

%ykhf gbtk; 23-By; gjpthsUf;Fj; njhptpf;f Ntz;Lk; (gphpT 224(1) –A). 

iv)  epakdf; fl;Lg;ghL: 

fk;ngdpfs; jpUj;jr; rl;lk; 1974 gphpT 224 (1-B)d; gb ve;jf; fk;ngdpAk; 
Vw;fdNt 20 fk;ngdpj; jzpf;iffis Nkw;nfhz;Ls;s egh; my;yJ epWtidj;ij 
jzpf;ifhasuhf epakpf;fNth my;yJ kW epakdk; nra;aNth $lhJ. NkYk;> me;j 
20 fk;ngdpfspy; nrYj;jg;gl;l %yjdk; &.25 yl;rk; my;yJ mjw;F NkYs;s 
fk;ngdpfs; 10f;F kpfhky; ,Uf;f Ntz;Lk;. 

v)  kW epakdk;: 

fPo;f;fhZk; #o;epiyfs; jtpu nghJthf Mz;Lg; nghJf;$l;lj;jpy; Xa;T 
ngWk; jzpf;ifahsNu kW epakdk; nra;ag;gLthh;. 

m) mth; kWepakdk; nra;aj; jFjpaw;wtuhf ,Uj;jy;. 

M) mth; kWepakdj;jpw;Fj; jd;Dila tpUg;gkpd;ikia xU vOj;J 
%ykhd mwptpg;gpd; %yk; fk;ngdpf;Ff; nfhLj;jpUj;jy;. 

,) $l;lj;jpy; NtW xUtiu jzpf;ifahsuhf epakpj;Njh my;yJ 
ntspr;nry;Yk; jzpf;ifahsiu kWepakdk; nra;af;$lhJ vd;Nwh jPh;khdk; 
epiwNtw;wpapUj;jy;. 

<) xU GJj; jzpf;ifahsiu epakdk; nra;tjw;fhd jPh;khdj;ijg; gw;wp 
mwptpg;Gf; nfhLj;j gpwF mtUila ,wg;G> jpwikapd;ik my;yJ jFjpapd;ik 
Mfpatw;why; mj;jPh;khdk; epiwNtwhjpUj;jy;. 

3. muR fk;ngdpj; jzpf;ifahsh; 

 muR fk;ngdpj; jzpf;ifahsh; kj;jpa murpdhy;> ,e;jpa fzf;Fj; 
jzpf;ifahsh; kw;Wk; nghJj; jzpf;ifahshpd; MNyhridapd; Nghpy;> epakdk; 
my;yJ kWepakdk; nra;ag;gLthh;. 

 

4. jw;fhypff; fhypaplk; 
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 jzpf;ifahsh; gjtpf;fhd jw;fhypff; fhypaplk; VJkpUg;gpd;> mJ 
,af;Feuitahy; epug;gg;gLk;. ,Ug;gpDk;> jzpf;ifahsh; gjtp tpyfpajhy; Vw;gl;l 
fhypaplk; Mz;L nghJf; $l;lj;jpy; gq;Fjhuh;fshy; kl;LNk epug;gg;gLk;. jw;fhypff; 
fhypaplj;jpy; epakpf;fg;gl;l jzpf;ifahsh; mLj;j Mz;L nghJf; $l;lk; KbAk; 
tiu gjtpapy; ,Uf;fyhk;. 

5. rpwg;G jPh;khdj;jpd;gb epakdk; 

 gphpT 224-Ad; gb> fPo;f;fhZk; epWtdq;fs; jdpahfNth my;yJ $l;lhfNth> 

25%f;F Fiwahj jpul;lg;gl;l %yjdj;ij itj;jpUf;Fk; fk;ngdpiag; 
nghUj;Jtiu> mjd; jzpf;ifahshpd; epakdk; my;yJ kWepakdk; xt;nthU 
Mz;Lg; nghJf;$l;lj;jpd; NghJk; xU rpwg;Gj; jPh;khdj;jpd; %yk; nra;ag;gLk;. 

1. nghJ epjp epWtdk; my;yJ muR fk;ngdp my;yJ kj;jpa muR my;yJ 

VNjDk; khepy muR (my;yJ) 

2. khepy muR 51%f;Ff; Fiwahky; jpul;lg;gl;l %yjdj;ij itj;jpUf;Fk; 

VNjDk; khepyr; rl;lj;jpd; gb Njhw;Wtpf;fg;gl;l epjp kw;Wk; ,ju 

epWtdq;fs; (my;yJ) 

3. Njrpa kakhf;fg;gl;l tq;fp my;yJ fhg;gPl;Lj; njhopy; elj;Jfpd;w 

fhg;gPl;Lf; fk;ngdp 

gbtk; 23 B 

fk;ngdpapd; gjpntz; : ……………………………………. 

mq;fPfhpf;fg;gl;l %yjdk; &. ……………………………… 

fk;ngdpfs; rl;lk;> 1956 

jzpf;ifahshpd; mwptpg;G – gphpT 224 (1-A)d; gb 

 ehd;/ehq;fs;………………………… ,jd; %yk; fk;ngdpfs; rl;lk;> 1956 gphpT 

224 (1-A)d; gb fk;ngdpfs; gjpthsUf;F mwptpg;Gf; nfhLf;fpNwd; (Nwhk;). 

ehd;/ehq;fs; jzpf;ifahsh;(fs;) Mf ,t;thz;bw;F epakpf;fg;gl;lJ Fwpj;j 

………………………… Njjpapl;l jftiy …………………………. 

tiuaWf;fg;gl;l/jdp tiuaWf;fg;gl;ljpypUe;J ngw;Nwd;/ngw;Nwhk;. ehd;/ehq;fs; 
fk;ngdpj; jzpf;ifahsh;(fs;) Mf epakpf;fg;gl;lij Vw;Wf; 

nfhz;bUf;fpNwd;(Nwhk;)/Vw;f kWj;jpUf;fpd;Nwd;(Nwhk;). 

Njjp……………………………………    …………………….. 

ifnaOj;J 

(ifnahg;gk; ,Lgth; xU  
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$l;L epWtdj;jpd;  

$l;lhspahf ,Ue;jhy; epWtdj;jpd; 

ngaiuAk; Fwpg;gpl Ntz;Lk;) 

fk;ngdpj; jzpf;ifahsiu tpyf;Fjy; (gphpT – 224 & 224 Removal of Company 

Auditor) 

 gq;Fjhuh; vtNuDk; jw;NghJ ,Uf;Fk; jzpf;ifahshpd; ,lj;jpy; NtW 
xUtiu mkh;j;j tpUk;gpdhy;> rpwg;G mwptpg;G (14 ehl;fs;) xd;iw mth; 
fk;ngdpf;Ff; nfhLf;f Ntz;Lk;. fk;ngdp mjd; efy; xd;iw Xa;T ngWk; 
jzpf;ifahsUf;F cld; mDg;g Ntz;Lk;. 

 Xa;T ngWk; jzpf;ifahsh; jd;Dila KiwaPl;ilf; fk;ngdpf;F mDg;gyhk;. 
,k;KiwaPL mstpw;F mjpfkhd ePsj;jpy; ,Uf;ff; $lhJ. fk;ngdp ,ij 
gq;Fjhuh;fSf;F mDg;g Ntz;Lk;. ,t;thW KiwaPL nra;Ak; chpikia 
jzpf;ifahsh; jtwhfg; gad;gLj;Jtjhf fk;ngdp ePjpkd;wj;jpw;F tpz;zg;gpf;fyhk;. 
,jpy; ePjpkd;wk; jpUg;gjp mile;jhy;> jzpf;ifahshpd; KiwaPl;il gq;Fjhuh;fSf;F 
mDg;g fk;ngdp kWf;fyhk;. 

 jzpf;ifahshpd; KiwaPL kpfTk; jhkjhff; fpilj;jjhy; my;yJ 
fk;ngdpapd; jtwpdhy; mijg; gq;Fjhuh;fSf;F mDg;g ,ayhJ Nghfyhk;. 
,r;#o;epiyapy; Xa;T ngWk; jzpf;ifahsh; Nfl;Lf; nfhz;lhy;> mtuJ KiwaPl;il 
Mz;Lg; nghJf; $l;lj;jpy; gbf;fyhk;. 

 Kjy; jzpf;ifahsiu mtuJ gjtpf;fhyk; KbAk; Kd;dNu nghJf; 
$l;lj;jpy; ePf;fyhk;. ,jw;F kj;jpa murpd; mDkjp Njitapy;iy. Mdhy;> 
jzpf;ifahsUf;F Fiwe;jgl;rk; 14 ehl;fs; mwptpg;G xd;W nfhLf;fg;gl;bUf;f 
Ntz;Lk;. 

 VNjDk; gpw #o;epiyfspy;> jzpf;ifahsiu mtuJ gjtpf;fhyk; KbAk; 
Kd;dNu ePf;f tpUk;gpdhy;> kj;jpa murpd; Kd;mDkjpiag; ngw Ntz;Lk;. 
,t;tDkjpia ,J Fwpj;j jPh;khdj;ij epiwNtw;Wtjw;fhd nghJf; $l;lj;ij 
elj;Jtjw;F Kd;dhy; ngw Ntz;Lk;. ,g;nghJf; $l;lj;jpy; fye;J nfhs;sTk; 
NgrTk; jzpf;ifahsUf;F chpik cz;L. 

jzpf;ifahshpd; mjpfhuq;fs; (Powers of an Auditor) 

1. fzf;Fg; Gj;jfq;fisg; ghh;itapLk; chpik 

 fk;ngdpf; fzf;Fg; Gj;jfq;fisAk; rhd;Wr; rPl;LfisAk; ve;j Neuj;jpYk; 
ghh;itapLk; chpik jzpf;ifahsUf;F cz;L. mit fk;ngdpapd; jiyik 
mYtyfj;jpy; my;yJ NtW vq;F Ntz;LkhdhYk; ,Uf;fyhk; (gphpT 227 (1)). 

2. ,Wjpf; fzf;Ffisg; ngWk; chpik 

 jzpf;ifiaj; njhlq;Ftjw;F Kd;dhy;> ,Wjpf; fzf;FfNshL midj;Jj; 
Njitahd ,izg;Gfs; kw;Wk; gl;bay;fisg; ngWk; chpik mtUf;F cz;L. mth; 
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fk;ngdpf; fzf;FKiwapy; nra;ag;gl Ntz;ba jpUj;jq;fs; Fwpj;J mwpTiu 
toq;fyhk;. 

3. tpsf;fq;fs; kw;Wk; jfty;fisf; Nfl;Fk; chpik 

 jzpf;ifahsh; vd;w Kiwapy; jd;Dila flikfisr; nra;tjw;Fj; 
Njitg;gLk; jfty;fs; kw;Wk; tpsf;fq;fisf; Nfl;Fk; chpik jzpf;ifahsUf;F 
cz;L. ,tw;iwj; jUkhW mth; fk;ngdp ,af;Feh;fisAk; mjpfhhpfisAk; 
Nfl;fyhk; (gphpT 227(1)). 

4. nghJf; $l;l mwptpg;Gg; ngw;W> fye;J nfhs;Sk; chpik 

 ve;jnthU nghJf; $l;l mwptpg;igg; ngWtjw;Fk;> mjpy; fye;J 
nfhs;tjw;Fk;> Nfl;gjw;Fk; jzpf;ifahsUf;F chpik cz;L (gphpT 231). 

5. nghJf; $l;lj;jpy; NgRtjw;fhd chpik 

 fzf;Ffs; rk;ge;jg;gl;l VNjDk; $w;W my;yJ tpsf;fj;ij jzpf;ifahsh; 
tpUk;gpdhy; nghJf; $l;lj;jpy; mspf;fyhk;. Mdhy; ,J mtUila gzp my;y 
(gphpT 231). 

6. ,og;gPL ngWk; chpik 

 fk;ngdpahy; njhlug;gl;l Fw;wtpay; kw;Wk; chpikapay; tof;fpypUe;J 
jd;idj; jw;fhj;Jf; nfhs;s jzpf;ifahsUf;F Vw;gl;l nghWg;Gfis mth; 
fk;ngdpapd; nrhj;Jf;fspypUe;J <Lfl;bf; nfhs;syhk;. Mdhy;> ,t;thW <L nra;J 
nfhs;tjw;F mth; Neh;ikahf ele;J nfhz;ljhf ePjpkd;wk; fUj Ntz;Lk; (gphpT 
633). 

7.  fpisfSf;F tUik jUk; chpik 

 fpisf; fzf;Ffs; jFjptha;e;j jzpf;ifahsuhy; jzpf;if nra;ag;glhj 
nghOJ> fk;ngdpapd; fpisfSf;F tUif jUk; chpik jzpf;ifahsUf;F cz;L. 
,r;#o;epiyfspy;> fpisfspd; fzf;Ffs; kw;Wk; rhd;Wr; rPl;Lfis vg;nghOJ 
Ntz;LkhdhYk; mth; ghh;itaplyhk;. ,Ug;gpDk;> tq;fpf; fk;ngdpapd; ntspehl;Lf; 
fpisfisg; nghUj;jtiu> mf;fpisfSf;F tUifjUk; chpik 
jzpf;ifahsUf;Ff; fpilahJ. Mdhy;> mf;fpisfs; jiyik mYtyfj;jpw;F 
mDg;gpa gbtq;fs; midj;ijAk; ghh;itapLk; chpik mtUf;F cz;L (gphpT 228). 

8.  rl;l kw;Wk; njhopy; El;g mwpTiu ngWk; chpik 

 jd;Dila flikfis jpUg;jpfukhd Kbg;gjw;F jpwik tha;e;jth;fspd; 
fUj;Jf;fis Nfl;fyhk;. Mdhy; mth; jd;Dila mwpf;ifapy;> jd;Dila 
fUj;ijj;jhd; ju Ntz;LNk jtpu jpwikrhypfspd; fUj;Jf;fis my;y. 

9.  Cjpak; ngWk; chpik 

 xg;Gf;nfhs;sg;gl;l gzpia Kbj;jTld; Cjpaj;ijf; Nfl;Lg; ngWk; chpik 
mtUf;F cz;L. 
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10.  jzpf;if mwpf;ifapy; ifnaOj;jpLk; chpik 

 jzpf;if mwpf;if my;yJ rl;lg;gb jzpf;ifahsuhy; ifnaOj;jpl 
Ntz;ba kw;w Mtzq;fspy; ifnaOj;jpLk; chpik jzpf;ifahsUf;F cz;L 
(gphpT 229). 

11.  jtWfis jpUj;Jk; chpik 

 nghJf; $l;lj;jpy; fzf;Ffs; rk;ge;jkhf nra;ag;gLk; my;yJ Ngrg;gLk; 
jtWfis mth; jpUj;jyhk;. 

12.  KiwaPL nra;Ak; chpik 

 jzpf;ifahsiu gzpapypUe;J tpyfr; nrhy;Yk;NghJ nghJf; $l;lj;jpy; 
vOj;J %ykhd KiwaPL nra;aTk; mq;F Ngrf; Nfl;fTk; mtUf;F chpik cz;L. 

jzpf;ifahshpd; gw;Whpik (Auditor’s Lien) 

 gw;Whpik vd;w nrhy;Yf;F Gj;jfq;fs;> rhd;Wr; rPl;Lfs; Nghd;wtw;iw jf;f 
itj;Jf; nfhs;Sjy; my;yJ mfw;Wjy; vd;gJ nghUs;. jzpf;if nra;ag;gl;l 
fzf;Fg; Gj;jfq;fs; kPJ jzpf;ifahsUf;Fg; gw;Whpik cz;lh vd;gJjhd; ,q;Nf 
gjpyspf;f Ntz;ba Nfs;tp. 

 fzf;fhsh; vd;w Kiwapy; jzpf;ifahsh; fzf;Fg; Gj;jfq;fspy; 
nray;gl;bUe;jhy;> mtUf;Fg; gw;Whpik cz;L. jzpf;ifahsh; vd;w Kiwapy; 
nray;gl;bUe;jhy;> ,t;Thpik fpilahJ. ,k;KbTfs; fPo;f;fhZk; tof;Ffspy; 
,Ue;J vLf;fg;gl;lit. 

 

i`h;gh;l; My;gpul; gh;yP v.,d;fpuhk;> fpshh;f; ypkpnll;: 

 ,t;tof;fpy;> jzpf;ifg; gzpiag; nghUj;jtiu jzpf;ifahsUf;F 
fk;ngdpapd; fzf;Fg; Gj;jfq;fs; kPJ vt;tpj gw;WhpikAk; fpilahJ vd;Wk;> Mdhy; 
fzf;Fg; gzpiag; nghUj;jtiu mth; gw;Whpik nfhz;lhlyhk; vd;Wk; 
jPh;g;gspf;fg;gl;lJ. 

Mh;j;h; gpuhd;rp]; ypkpnll; tof;F: 

 ,t;tof;fpy;> jzpf;ifahsh;fs; jq;fSila fzf;F kw;Wk; jzpf;iff; 
fl;lzq;fSfr;fhf fk;ngdp fzf;Fg; Gj;jfq;fs; kPJ gw;Whpik Nfhhpdh;. ePjpgjp 
mth;fspd; gw;Whpikf;F ghjfkpd;wp fzf;Fg; Gj;jfq;fs;> fiyg;Gg; 
gzpahw;Wtjw;fhf> fiyg;ghshplk; nfhLf;FkhW jzpf;ifahsh;fSf;F 
Mizapl;lhh;. 

re;j;Nu khh;l;bd; mz;L fk;ngdp v.khh;l;bd; 

 ,t;tof;fpy;> jzpf;ifahsUf;F mtuhy; jahhpf;fg;gl;l nray;Kiw jhs;fs; 
kPJ gw;Whpik cz;L vd;Wk;> Mdhy; thp rk;ge;jkhf cs;ehl;L tUtha;j Jiwf;Fk; 
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fzf;fhsUf;Fk; ,ilNa ele;j fbjk; Nghf;Ftuj;jpd; kPJ gw;Whpik fpilahJ 
vd;Wk; jPh;g;gspf;fg;gl;lJ. 

jzpf;ifahshpd; flikfs; (Duties of an Auditor) 

1. mwpf;if jahhpf;Fk; flik 

 ,af;Feh;fspd; Nkw;ghh;itapy; guhkhpf;fg;gLk; fzf;Ffis jzpf;ifahsh; 
ghprPyid nra;a Ntz;Lk;. gpd;dh;> mth; ,af;Feh;fs; Kiwahf fzf;Ffisg; 
guhkhpf;fpwhh;fsh vd;gJ Fwpj;J gq;Fjhuh;fSf;F mwpf;if ju Ntz;Lk;. 
mt;twpf;ifapy; fPo;f;fhZk; kw;w tpguq;fSk; mlq;fpapUf;f Ntz;Lk;. 

1. mth; jd;Dila flikfisr; nra;tjw;Fj; Njitahd midj;Jj; 

jfty;fs; kw;Wk; tpsf;fq;fisg; ngw;whuh my;yJ ,y;iyah 

2. mtUila fUj;Jg;gb ,yhg el;lf; fzf;F epjp Mz;bw;fhd 

cz;ikahd kw;Wk; njspthd yhg el;lj;ijf; fhl;Lfpwjh. 

3. mtUila fUj;Jg;gb ,Ug;G epiyf; Fwpg;G fk;ngdpapd; cz;ikahd 

kw;Wk; njspthd epiyiaf; fhl;Lfpwjh. 

4. rl;lg;gb Njitahd fzf;Fg; Gj;jfq;fis fk;ngdp itj;jpUf;fpwjh. 

5. fpisj; jzpf;ifahshplk; ,Ue;J gphpT 228d;gb mwpf;if xd;iwg; 

ngw;wpUf;fpwhuh. mij vt;thW ifahz;bUf;fpwhh;. 

6. mwpf;ifapy; Fwpg;gplg;gl;ls;s ,Ug;Gepiyf; Fwpg;Gk; ,yhg el;lf; 

fzf;Fk; fzf;Fg; Gj;jfq;fs; kw;Wk; tpgug; gbtq;fis 

xj;jpUf;fpd;wdth. 

mth; VNjDk; nghUs; Fwpj;J vjph;kiwahd mwpf;if nfhLf;Fk;nghOJ> 
mt;twpf;ifapy; mjw;fhd fhuzq;fs; mlq;fp ,Uf;f Ntz;Lk;. 

2. Gydha;thsh;fSf;F cjTk; flik 

gphpT 240d;gb> fk;ngdpapd; epytuj;ijg; Gydha;T nra;Ak; nghOJ 
Ma;thsh;fSf;F cjt Ntz;baJ jzpf;ifahshpd; flik MFk;. 

3. tprhhpj;jy; kw;Wk; jfty; Nfl;Fk; flik 

gphpT 227 (1-A)d;gb> fPo;f;fhZk; tprhuizfis Nkw;nfhs;s Ntz;Lk;. 

1. fk;ngdpahy; nfhLf;fg;gl;bUf;Fk; fld;fs; Kiwahf <l;LWjp 

nra;ag;gl;Ls;sdth. 

2. fk;ngdpapd; eyDf;Fg; ghjfkpy;yhj epge;jidfspd; Nghpy; mit 

nfhLf;fg;gl;Ls;sdth. 
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3. fk;ngdpahy; nfhLf;fg;gl;bUf;Fk; fld;fs; itg;Gj; njhifahff; 

fhl;lg;gl;Ls;sdth. 

4. nrhe;jr; nryTfs; tUthapdf; fzf;fpy; nryntOjg; gl;Ls;sdth. 

5. fk;ngdp xU KjyPl;L my;yJ tq;fpf; fk;ngdpahf ,y;yhj nghOJ mjd; 

nrhj;Jf;fspy; gq;Ffs;> fldPl;Lg; gj;jpuq;fs; Nghd;wit mlq;fpa 

ngUk;ghyhd nrhj;Jf;fs; mtw;wpd; thq;fpa tpiyia tpl Fiwe;j 

tpiyf;F tpw;fg;gl;Ls;sdth. 

6. fk;ngdpapd; fzf;Ffs; kw;Wk; jhs;fspy; VNjDk; gq;Ffs; nuhf;fj;jpw;F 

xJf;fg;gl;bUg;gjhff; $wg;gl;bUe;jhy;> mt;thW xJf;fg;gl;litfSf;fhd 

nuhf;fk; cz;ikapy; ngwg;gl;Ls;sjh. 

7. ,j;jifa xJf;fPl;bw;fhd nuhf;fk; cz;ikapy; ngwg;glhky; ,Ue;jhy;> 

,Ug;G epiyf; Fwpg;G kw;Wk; fzf;Fg; Gj;jfq;fspy; $wg;gl;Ls;s epiyik 

rhpahdjh. 

4. rl;lg;G+h;tkhd mwpf;iff;Fr; rhd;wspf;Fk; flik 

 fPo;f;fhZk; tp~aq;fisg; nghUj;jtiu rl;lG+h;t mwpf;if rhpahdjh vd;W 
jzpf;ifahsh; rhd;wspf;f Ntz;Lk;. 

1. nuhf;fk; my;yJ NtW ifkhw;wpw;fhf xJf;fg;gl;l gq;Ffspd; vz;zpf;if 

2. xJf;fg;gl;l gq;FfSf;fhfg; ngwg;gl;l nkhj;j nuhf;fk; 

3. fk;ngdpapd; tuTfs; kw;Wk; nrYj;Jjy;fspd; tpgur; RUf;fk;. 

5. jftywpf;ifapy; mwpf;if tpLk; flik 

 jftywpf;ifapy; fPo;f;fhz;git Fwpj;J jzpf;ifahsh; mwpf;if juNtz;Lk;. 

1. fk;ngdpapd; Ke;ija Ie;J Mz;LfSf;fhd ,yhgq;fSk; el;lq;fSk; 

2. fk;ngdpapd; nrhj;Jf;fs; kw;Wk; nghWg;Gfs; 

3. Ke;ija Ie;J Mz;LfSf;fhd ,yhg <T tPjq;fs; (gphpT 56) 

6. fk;ngdpf; fiyg;gpd; NghJ mwpf;if nfhLf;Fk; flik 

 fk;ngdpapd; jd;tpUg;gf; fiyg;gpd; NghJ mwpf;if nfhLf;f Ntz;baJ 
jzpf;ifahshpd; flikahFk;. 

 ,t;twpf;if mwptpg;NghL ,izf;fg;gl Ntz;Lk;. ,t;twpf;if ,t;thW 
mwptpg;Gf; nfhLg;gjw;F Kd;dhy; vOjg;gl;l ,yhg el;lf; fzf;F kw;Wk; ,Ug;G 
epiyf; Fwpg;G gw;wp ,Uf;f Ntz;Lk;. 
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7.  tof;F KbTfspd; mbg;gilapy; gpw flikfs; 

 jzpf;ifahshpd; flikfis nray; Kiwfs; kw;Wk; jPh;khdq;fis nfhz;L 
tiuaWf;f KbahJ. vdNt> tof;F KbTfspd; mbg;gilapy; mtUila kw;w 
flikfs; gpd;tUkhW: 

i)jhk]; n[h;uhL mz;L rd;]; ypkpnll; tof;F 

fzf;Ffisj; jahhpj;J mtw;iw gq;Fjhuh;fSf;F rkh;gpf;Fk; flikia 
,af;Feh;fs; Kiwahfr; nra;fpd;wduh vd;W jzpf;ifahsh; jd;Dila njhopy; 
hPjpahd fUj;jpw;F tu Ntz;Lk;. 

ii)fk;ngdpfs; gjpthsh; v.mUzh[l;il 

jzpf;ifahsh; jdf;Fr; re;Njfk; vOtjw;fhd rhj;jpaf; $Wfs; VNjDk; 
cs;sdth vd;W gq;Fjhuh;fsplk; vLj;Jf; $w Ntz;Lk;. 

iii) fhg;gPl;Lf; fl;Lg;ghl;lhsh; v.n`r;.rp.jh]; 

jd;dhy; Neubahf rhpghh;f;ff; $ba tp~aq;fSf;F eph;thfj;jpd; $w;Wffisj; 
jzpf;ifahsh; ek;;gp ,Uf;ff;$lhJ. 

iv) gl;laf; fzf;fhsh; fofk; v.Nf.Mh;.fd;dh: 

fk;ngdpr; rl;ltpjpfs; vijNaDk; fk;ngdp kPwpdhy;> mijg; 
gq;Fjhuh;fSf;Fj; njhptpf;f Ntz;baJ jzpf;ifahshpd; flikahFk;. 

,Ug;gpDk;> jzpf;ifahsh; xU fhg;gPl;lhsh; my;y. vdNt> Gj;jfq;fs; kw;Wk; 
,Ug;G epiyf; Fwpg;G cz;ikahdit vd;W mth; cj;jputhjk; mspf;fj; 
Njitapy;iy. Mdhy;> mth; epahakhd ftdk; kw;Wk;  jpwikNahL nray;gl;L 
mit rhpahditjhdh vd;W fz;lwpa Ntz;Lk; (yz;ld; mz;L n[d;uy; ghq;fs; 
tof;F). 

tpdhf;fs; 

1. fk;ngdp jzpf;ifahpd; jFjpiaAk; jFjpapd;ikiaAk; tpsf;Ff. 

2. jzpf;ifahsiu mkh;j;Jtjw;Fk; mtiu ePf;Ftjw;Fk; cs;s gytpjkhd 

~uj;Jf;fis tpthjpf;fTk;. 

3. 1956 ,e;jpaf; fk;ngdpr; rl;lj;jpd;gb jzpf;ifahsUila flikfSk; 

chpikfSk; ahit vd;gij tpsf;F. 

4. fk;ngdpj; jzpf;ifahshpd; epiy gw;wp tpsf;Ff. 


